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Town of Kensington 
Regular Meeting of Town Council 

February 8, 2016 
 
Commencing at 7:00 PM  

 
ITEM 1:  CALL OF MEETING TO ORDER AND WELCOME 

 
Presiding:  Mayor Rowan Caseley 
 
ITEM 2:  APPROVAL OF TENTATIVE AGENDA 

 
Action: Additional agenda items requiring discussion, if known, should be 

identified at this time. 
 
ITEM 3:  DECLARATION OF CONFLICT OF INTEREST 

 

Action:  Members of Town Council who believe they may have a conflict of 
interest on any matter that will be discussed at this meeting should declare 
that potential conflict at this time, withdraw at the time of discussion and 
vacate the Council Chambers during deliberation and decision. 

 
ITEM 4: DELEGATIONS/PRESENTATIONS 

 

Action:  Presentation and Questions.     
 
ITEM 5: APPROVAL OF MINUTES OF PREVIOUS MEETINGS 

 
Background: The draft minutes of the January 11, 2016 regular meeting of Town 

Council are included in the tentative agenda package for review.   
 

Action: Motion or motions to approve the minutes, with or without amendment. 
 
ITEM 6: BUSINESS ARISING FROM MINUTES 

 
Action: Questions or clarifications. 
 
ITEM 7: COMMITTEE REPORTS 

 
Background: The Public Safety Committee, Community Services Committee, Culture 

and Wellness Committee, Finance and Administration Committee and the 
Mayor’s reports are provided to Council members in advance of the 
regular monthly Council meeting. Periodic updates by email or other 
correspondence on specific activities are provided throughout the month to 
Council by Administration; additional information/reports may be given at 
Council meetings. Any reports provided and any building permit 
applications constitute part of the Tentative Agenda package. 
Chairpersons present for each of the listed Council Committees are 
normally called upon for reports and/or updates as may be considered 
appropriate. 



 
 

7.1 Public Safety Committee  – Councillor David Doucette 

7.2 Community Services Committee – Councillor Jeff Spencer 

7.3 Wellness and Culture Committee – Councillor Coreen Pickering 

7.4 Finance and Administration Committee – Deputy Mayor Rodney 
Mann 
 

7.5 Mayor’s Report – Mayor Caseley will report on the past month’s 
activities, matters concerned with development and/or on other 
matters that may be considered relevant. 

 
Action: Reports and follow-up questions or discussion. 
 
ITEM 8: COUNCIL REPRESENTATIVE REPORTS/CAO REPORTS 
 
Background: Town Council’s representative on the FPEIM Board of Directors, Chamber 

of Commerce Board of Directors, Kensington North Watershed 
Association Board of Directors and any other relevant Boards or 
Commissions may be called upon by the Mayor to deliver a verbal report. 
The CAO may also be called upon to provide information/reports to Town 
Councillors as may be required.  

 
Action: Comments/Questions 
 
ITEM 9: PROCEDURAL BYLAW – FIRST READING AND APPROVAL 

 
Background: See Attached Request for Decision. 
 
Action: Consideration and Approval by Town Council is requested. 
 

ITEM 10:  MOBILE VENDORS BYLAW – SECOND READING, APPROVAL 

& FORMAL ADOPTION 

 

Background:  See Attached Request for Decision. 
 
Action:  Consideration and Approval by Town Council is requested. 
 

ITEM 11:  KENSINGTON FITPLEX – STAFF AND COUNCIL FAMILY 

RATE 

 

Background:  See Attached Request for Decision. 
 
Action:  Consideration and Approval by Town Council is requested. 
  

ITEM 12:  CORRESPONDENCE 

 

ITEM 13:  OTHER MATTERS AND/OR ADJOURNMENT  



Town of Kensington 

Minutes of Regular Council Meeting 

Monday, January 11, 2016 

 7:00 PM  

 
Council Members Present: Mayor Rowan Caseley; Councillors: Deputy Mayor Mann, 

Spencer, MacLean, Mill, Pickering and Doucette  
 

Staff Members Present: Chief Administrative Officer, Geoff Baker; Deputy 
Administrator, Wendy MacKinnon; Administrative 
Assistant, Kim Caseley; Police Chief, Lewis Sutherland 

 
Visitors:  Ancelene MacKinnon, Journal Pioneer 
 Donald and Betty Pickering 

___________________________________________________________________________ 
 

1.  Calling of Meeting to Order 
 
1.1 Mayor Caseley called the meeting to order at 7:00 PM and welcomed Council 

members, staff and guests. 
 

2. Approval of Tentative Agenda 

 
2.1 Moved by Councillor MacLean, seconded by Councillor Doucette to approve the 

tentative agenda for the January 11, 2016 regular meeting of Town Council with 

the amendment that one In-Camera item will be presented during the Public 

Safety report instead. Unanimously carried. 

 

3. Declaration of Conflict of Interest 

 

3.1 Mayor Caseley discussed that Members of Town Council or staff who believe they 
may have a conflict of interest on any matter that will be discussed at this meeting 
should declare that potential conflict at this time, withdraw at the time of discussion 
and vacate the Council Chambers during deliberation and decision. 

 

4. Delegations / Presentations 

 

4.1 Nil 
 

5. Approval of Minutes of Previous Meeting 

 

5.1 Moved by Councillor Spencer, seconded by Councillor Mill to approve the 

minutes from the December 14, 2015 regular meeting of Town Council. 

Unanimously carried.  

 

 

6. Business Arising from Minutes 

 

6.1 The new sidewalk tractor is scheduled to arrive on January 12, 2016. 



7.  Committee Reports 

 
7.1    Public Safety Committee  

 

7.1.1 Moved by Councillor Doucette, seconded by Councillor Pickering to 

adopt the December 2015 Public Safety Committee Report as presented by 

Councillor Doucette. Unanimously carried. 

 

7.1.2 Moved by Councillor Doucette, seconded by Councillor Spencer to adopt 

the December 2015 Fire Chiefs Report as prepared by Deputy Fire Chief 

Hickey. Unanimously carried. 

 

7.1.3 Moved by Councillor Doucette, seconded by Councillor Pickering, 

 

BE IT RESOLVED that Kensington Town Council approve the Fire 

department’s purchase of dress uniforms from Carleton Uniforms Inc. as 

per their quote dated November 23, 2015 in the amount of $13,697.50 plus 

HST. Unanimously carried. 

 

7.1.4 Moved by Councillor Doucette, seconded by Councillor Mill,  

 

BE IT RESOLVED that Kensington Town Council approve the Fire 

department’s purchase of a Blitzfire Combination Nozzle from MICMAC 

fire Safety Ltd. as per their quote dated December 4, 2015 in the amount 

of $5,710.00 plus HST. Unanimously carried.  

 

7.1.5 Moved by Councillor Doucette, seconded by Councillor MacLean to 

approve the December 2015 Police Statistical Report as prepared by Chief 

Sutherland. Unanimously carried.   

 
7.1.6 Moved by Councillor Doucette, seconded by Councillor Spencer, 

 

THAT the Town Council authorize the CAO to sign a Memorandum of 

Understanding with the RCMP for the provision of dispatch services to 

the Kensington Police Service for a one year period, at an annual rate of 

$24,000.00.   Unanimously carried. 

 

7.2  Community Services Committee  

 

7.2.1 Moved by Councillor Spencer, seconded by Councillor Doucette to 

approve the December 2015 Community Services Committee report as 

presented by Councillor Spencer. Unanimously carried.   

 

7.2.2  Councillor Spencer reported that the Adopt-a-Hydrant program has been 
going well and encouraged Council and residents to drop off or send in their 
forms to the Town Hall.  

 

 

 



7.3 Wellness and Culture Committee  

 

7.3.1  Moved by Councillor Pickering, seconded by Councillor Mill to approve 

the December 2015 Wellness and Culture Committee report as prepared 

by Councillor Pickering. Unanimously carried. 

 

7.4 Finance and Administration Committee Report 

 

7.4.1  Moved by Deputy Mayor Mann, seconded by Councillor MacLean to 

adopt the Finance and Administration Committee report for the month of 

December 2015, as presented by Deputy Mayor Mann. Unanimously 

carried.  

 

7.4.2 Moved by Deputy Mayor Mann, seconded by Councillor Doucette to 

approve the payment of bills in the amount of $235,386.49 for the month 

of December 2015. Unanimously carried 

 

7.4.3 Moved by Deputy Mayor Mann, seconded by Councillor Spencer to 

approve the December 2015 Summary Income Statement as presented by 

Deputy Mayor Mann. Unanimously carried. 

  

7.4.4 Moved by Deputy Mayor Mann, seconded by Councillor MacLean  

to give first reading to the Town of Kensington Mobile Vendor’s Bylaw: 

 

WHEREAS Section 30(y) of the Municipalities Act, R.S.P.E.I., 1988 

authorizes a Municipality to regulate certain business activities; 

 

AND WHEREAS Section 64(o)(iii) of the Municipalities Act, R.S.P.E.I., 

1988 authorizes a Municipality to , by bylaw, license and control certain 

business activities; 

 

AND WHEREAS the Council of the Town of Kensington deems it 

advisable to establish a bylaw to regulate and control Vendor Licensing; 
 

BE IT RESOLVED THAT the Town of Kensington Mobile Vendors 

Bylaw be hereby read a first time. 

 

7.4.5 Moved by Deputy Mayor Mann, seconded by Councillor MacLean 

  

 WHEREAS Section 30(y) of the Municipalities Act, R.S.P.E.I., 1988 

authorizes a Municipality to regulate certain business activities; 

 

 AND WHEREAS Section 64(o)(iii) of the Municipalities Act, R.S.P.E.I., 

1988 authorizes a Municipality to , by bylaw, license and control certain 

business activities; 

 

 AND WHEREAS the Council of the Town of Kensington deems it 

advisable to establish a bylaw to regulate and control Vendor Licensing; 

 



 AND WHEREAS the Town of Kensington Mobile Vendors Bylaw was 

read a first time at this meeting; 

 

 BE IT RESOLVED THAT the Town of Kensington Mobile Vendors 

Bylaw be hereby approved.  

 

 Unanimously carried.  

 

7.4.6 Moved by Deputy Mayor Mann, seconded by Councillor Spencer,  

 

  BE IT RESOLVED that Town Council authorize the CAO to sign a 5 year 

Service and Monitoring Agreement with Northern Power Systems at an 

annual cost of $5,300 USD per year paid in a lump sum amount of 

$26,500 USD. Such agreement being effective upon re-commissioning of 

the turbine. Unanimously carried. 

 

7.4.7  Moved by Deputy Mayor Mann, seconded by Councillor Doucette, 

 
  BE IT RESOLVED THAT Town Council approve an increase to the 

Town of Kensington’s Corporate Credit Card from $10,000 to $100,000. 

Unanimously carried.  

 

7.4.8 Moved by Deputy Mayor Mann, seconded by Councillor Pickering to 

authorize staff to setup additional banks to receive online payments for 

water and sewer customers. Unanimously carried.    
 

7.5  Mayor’s Report 

7.5.1 Moved by Deputy Mayor Mann, seconded by Councillor MacLean to 

approve the Mayors report for the month of December 2015 as presented 

by Mayor Caseley. Unanimously carried. 

8. Council Representative Reports 

 8.1 Deputy Mayor Mann reported that the Kensington Area Chamber of Commerce 
will be hosting their AGM on Wednesday, January 20 at the Kensington Lions 
Club building. 

 8.2 The Chamber of Commerce continues to put considerable effort into increasing 
their membership.  

9. Correspondence 

 9.1 An email to Mayor Caseley from Trans Canada Trails providing an update on Trans 
Canada Trail initiatives. 

  9.2 A letter from Hon. Robert Mitchell, Minister of Communities, Land and 
Environment, informing the Town that the request to annex PID #465708 will be 
forwarded to Island Regulatory and Appeals Commission for consideration.  



 9.3 An invitation to the 2016 Annual General Meeting and Luncheon of the 
Kensington and Area Chamber of Commerce on Wednesday, January 20, 2016. 
Those wishing to attend are requested to RSVP with the Deputy Administrator, 

Wendy MacKinnon.   

 9.4 A letter from Dale Dunn, informing Town Council of his plans to operate two 
businesses, BM Conner Bookkeeping Services and Cause 4 Paws (non-profit), out 
of a Commercial building located at 67 Woodleigh Drive. 

 9.5 A letter from the 48th Annual Kensington/Bedford Peewee Hockey Exchange 
requesting financial support in hosting the Welcome Dinner upon their arrival.  
 
Moved by Councillor MacLean, seconded by Councillor Doucette to approve a 

$750 donation to the 48
th

 Annual Kensington/Bedford Peewee Hockey 

Exchange. Unanimously carried.    

 9.6 An email from Jackie Baird with Maritime Electric, responding to a letter written 
by Mayor Caseley, in regards to certain street lights not working and the level of 
service provided by Maritime Electric. The affected lights have been repaired. Ms. 
Baird indicated that a software issue deleted certain service requests from Maritime 
Electric’s computer system. The software issue has since been resolved and there 
should be no further issues moving forward.   

10.  Adjournment 

Moved by Councillor Spencer, seconded by Councillor Doucette to adjourn the meeting 

at 7:51 PM. Unanimously carried. 

 

 

 

______________________________   _________________________________ 

Wendy MacKinnon,  Rowan Caseley, 
Deputy Administrator  Mayor 



 

Agenda 

 
Public Safety Committee 

Regular Meeting – February 2, 2016 – 6:30 pm 

Council Chambers – Kensington Town Hall 

 

Chair:    Councillor David Doucette 

Vice Chair:   Councillor Jeff Spencer 

 

Committee Members:  Councillor Coreen Pickering 

    Mayor Rowan Caseley 

 

Staff Members:  CAO, Geoff Baker 

    Police Chief Lewis Sutherland 

     

     

 

 

 

1. Call of Meeting to Order and Welcome 

 

1.1  Chair Doucette called the meeting to order at 6:30 PM and welcomed committee members 

and staff. 

 

2. Declaration of Conflict of Interest 

 

2.1 No declarations of conflict of interest were made. 

 

3. Delegations/Presentations 

 

3.1 Nil 

 

4. Fire Services 

 

4.1 The monthly fire statistical report was reviewed by the committee. The statistical report 

will be motioned for approval following the delivery of this report   

 

5. Emergency Measures 

 

5.1 The CAO reported that one of the offices in the upper level of Town Hall has been let out 

to the Red Cross organization to store emergency supplies, i.e. cots, blankets, etc. The 

initiative is being spear headed by Jamie MacKay. This will ensure that emergency supplies 

are available in a local emergency situation.  

 

    

 



Agenda 
Town of Kensington – Public Safety Committee 

 
6. Police Services 

 

6.1 The monthly police statistical report was reviewed by the committee. The statistical report 

will be motioned for approval following the delivery of this report 

 

6.2    The Memorandum of Understanding with the RCMP for the provision of Dispatch Services 

to the Kensington Police Service is set to begin on March 1, 2016.  

6.3    A letter from Town resident Rudy Croken outlining concerns with Francis Street was 

discussed. The letter was forwarded to all Town Councillors on January 25, 2016 by email. 

The primary concern put forward was that drivers continuously use Francis Street as a two 

way street when it is clearly marked as one-way. Mr. Croken requested that the Town either 

increase police patrols in the area and enforce the one way requirement or convert the street 

back to a two-way street. The Committee directed staff to increase traffic enforcement in 

the area. The Police Chief acknowledged that enforcement has already been stepped up in 

the area and he would continue to monitor accordingly.     

6.4    A discussion was held on traffic safety concerns around the Commercial Street area, more 

specifically, the Commercial Street/Broadway Street intersection. A number of motor 

vehicle incidents have occurred at this intersection in the past. It was discussed that the 

Town may look at the development of a transportation study to develop solutions around 

transportation safety issues in this area and others throughout the Town. Further 

information will be brought before Town Council as discussions progress.             

7. Other Matters 

 

7.1 Nil 

 

8. The meeting was adjourned at 7.55 

 

 

 



 

Agenda 

 
Public Safety Committee 

Regular Meeting – February 2, 2016 – 6:30 pm 

Council Chambers – Kensington Town Hall 

 

Chair:    Councillor David Doucette 

Vice Chair:   Councillor Jeff Spencer 

 

Committee Members:  Councillor Coreen Pickering 

    Mayor Rowan Caseley 

 

Staff Members:  CAO, Geoff Baker 

    Police Chief Lewis Sutherland 

    A/Fire Chief Rodney Hickey 

     

 

 

Please ensure all cell phones and other electronic devices are turned off or placed on non-audible 

mode during the meeting.  

 

ITEM 1: CALL OF MEETING TO ORDER AND WELCOME 

 

Presiding: Councillor David Doucette 

 

 

ITEM 2: DECLARATION OF CONFLICT OF INTEREST 

 

Action:  Members of the Committee who believe they may have a conflict of interest on 

any matter that will be discussed at this meeting should declare that potential 

conflict at this time, withdraw at the time of discussion and vacate the Council 

Chambers during deliberation and decision. 

 

 

ITEM 3: DELEGATIONS/PRESENTATIONS 
 

 

ITEM 4: FIRE SERVICES 

 4.1  Monthly Fire Report  

 4.2     Other Matters 

 

 

ITEM 5: EMERGENCY MEASURES   

5.1  Town of Kensington Emergency Measures Plan (including the  

Emergency Measures Bylaw) 

 5.2  Other Matters 



Agenda 
Town of Kensington – Public Safety Committee 

 

  

 

ITEM 6: POLICE SERVICES  

  6.1  Monthly Police Report  

 6.2 Dispatch Services – Update 

 6.3 Rudy Croken Letter Re: Francis Street Concerns 

 6.4 Commercial Street Transportation Issues 

 6.5    Other Matters   

 

ITEM 7: OTHER MATTERS 

 

 

ITEM 8: ADJOURNMENT 

 

 

 



Kensington Fire Department Occurrence Report 2015

Description January February March April May June July August September October November December YTD total % Total

Medical First Responder 2 2 25.00%

Motor Vehicle Accident 2 2 25.00%

Emergency Response - Fuel Spill, etc 0 0.00%

Smoke Investigation 1 1 13%

Outside Fire - Brush, Grass, Utility Pole, etc. 1 1 13%

Structure Fire - House, Building, Vehicle, etc. 0 0%

Alarms 2 2 25%

Total Fire Related 4 0 0 0 0 0 0 0 0 0 0 0 4 50%

Total Incidents 8 0 0 0 0 0 0 0 0 0 0 0 8

Mutual Aid Call Out 0 0%

Total Incidents (Inclduding Mutual Aid Provided by KFD) 8 0 0 0 0 0 0 0 0 0 8 100%

Mutual Aid Call in 0

Average Firefighter Attendance 12

Regular Monthly Training - No. of Firefighters 24

Training School - Level 1, etc. - No. of Firefighters 3

Kensington 3 3 37.50%

Malpeque CIC 2 2 25.00%

Zone's 1 to 5 3 3 37.50%

Other 0 0.00%

Fire Related

Call Area



Police Department Occurrence Report Summary 2016

Description Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD % Total

911 Act 0 0.00%

Abandon Vehicle 0 0.00%

Abduction 0 0.00%

Alarms 3 3 4.41%

Animal Calls 1 1 1.47%

Arson 0 0.00%

Assault PO 0 0.00%

Assault with Weapon 0 0.00%

Assaults (Level 1) 2 2 2.94%

Assistance Calls 10 10 14.71%

Breach of Peace 0 0.00%

Breach of Recognizance 0 0.00%

Break and Enter (business) 0 0.00%

Break and Enter (other) 0 0.00%

Break and Enter (residence) 0 0.00%

Carry concealed weapon 0 0.00%

Child Pornography 1 1 1.47%

Child Welfare 0 0.00%

Coroner's Act 0 0.00%

Crime Prevention 0 0.00%

Criminal Harassment 0 0.00%

Dangerous Driving 0 0.00%

Disturbing the Peace 0 0.00%

Dog Act 0 0.00%

Driving while disqualified 0 0.00%

Drug Charges 3 3 4.41%

Excise Act 0 0.00%

Fail to Comply Probation 0 0.00%

Fail to comply undertaking 0 0.00%

Fail to remain at scene of accident 0 0.00%

Family Relations Act 2 2 2.94%

Fingerprints taken 0 0.00%

Fire Prevention Act 0 0.00%



Police Department Occurrence Report Summary 2016

Description Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD % Total

Firearm Act 1 1 1.47%

Forcible confinement 0 0.00%

Fraud 0 0.00%

Harrassing Phone Calls 0 0.00%

Impaired Driver 0 0.00%

Information Files 0 0.00%

Injury Accidents 0 0.00%

Liquor Offences 2 2 2.94%

Litter Act 2 2 2.94%

Lost and Found 1 1 1.47%

Luring Minors 0 0.00%

Mental Health Act 0 0.00%

Mischief 0 0.00%

Motor Vehicle Accidents 4 4 5.88%

Motor Vehicle Act 4 4 5.88%

Municipal Bylaws 1 1 1.47%

Off Road Vehicle Act 1 1 1.47%

Other Criminal Code 0 0.00%

Person Reported Missing 0 0.00%

Possession of restricted weapon 0 0.00%

Property Check 2 2 2.94%

Resist Arrest 0 0.00%

Roadside Suspensions 1 1 1.47%

Robbery 0 0.00%

Sexual Assaults  / Interference 1 1 1.47%

STEP (Integrated Traffic Enforcement) 1 1 1.47%

Sudden Death 0 0.00%

Suspicious Persons / Vehicle 1 1 1.47%

Theft Of Motor Vehicle 0 0.00%

Theft Over $5000 0 0.00%

Theft Under $5000 3 3 4.41%

Traffic Offences 0 0.00%

Trespass Act 1 1 1.47%



Police Department Occurrence Report Summary 2016

Description Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD % Total

Trespass at Night 0 0.00%

Uttering Threats 0 0.00%

SOTS Issued 20 20 29%

Total Incidents 68 68 100%

HTA Warnings 10 10

Foot Patrols in hours 2.5 2.5

Community policing school 3 3





TOWN OF KENSINGTON 

Community Services Committee Report 

Thursday, January 20, 2015 

6:00 PM 

 

 

Committee Members Present: Chair, Councillor Jeff Spencer, Councillor Mack MacLean, Councillor 

Marvin Mill, Mayor Rowan Caseley 

 

Staff Members Present: Chief Administrative Officer, Geoff Baker 

 

Visitors: Nil 

 

 

 

 

1. Call of Meeting to Order and Welcome 

 

1.1  Councillor Spencer called the meeting to order at 6:00 PM and welcomed committee 

members and staff. 

 

2. Declaration of Conflict of Interest 

 

2.1 No declarations of conflict of interest were made. 

 

3. Delegations/Presentations 

 

3.1 Nil 

 

4. Property Matters    
 

4.1 A Building Permit summary report for January is attached to this report and will be 

motioned for approval following the adoption of this report. . 

 

4.2  There were no building permit applications requiring Council’s approval 

 

4.3 A draft Civic Numbering Policy is being circulated with this report. Councillors are 

requested to review the Policy prior to the February Committee of Council meeting and to 

provide any comments, questions or concerns through the CAO. It is anticipated that the 

Policy will be brought forward to the March meeting of Town Council for approval.    

 

5. Public Works 

 

5.1 Public Works operations are running smoothly. We have been approved for a 6 month 50% 

funded position.  We have brought back our employee from this past summer, Duane 

MacEachern to fill this. The speed sign on Victoria Street East heading East will be 

relocated to improve sight lines. Discussion was held on the need for a formal Parking 

Bylaw.  



 

5.2 The bathroom floor in the Train Station has been repaired. The Boardwalk around the 

Aritsan Co-op needs to be repaired and/or replaced. 

 

5.3 Discussion was held on a draft Snow and Ice Control policy. It is anticipated that a final 

draft of the policy will be provided for Councillor’s review at the February Committee of 

Council meeting. The Policy will outline snow clearing procedures and priorities in which 

areas of the town will be cleared.   

  

6. Infrastructure 

 

6.1 Water and Sewer – The turbine generator replacement is slated to begin on February 16
th
.   

Sansom Equipment will be servicing the sewage lagoon pumps. 

  

6.2 The West side of the library sign will need replacing in the spring. 

 

7. Heritage Library 

 

7.1    Nothing to report 

 

8. The meeting was adjourned at 7:26 PM. 

  

 



 

Agenda 

 
Community Services 

Regular Meeting – Wednesday January 20, 2016 6:00 pm 

Council Chambers – Kensington Town Hall 

 

Chair:    Councillor Jeff Spencer 

Vice Chair:   Councillor Mack MacLean 

 

Committee Members:  Councillor Marvin Mill 

    Mayor Rowan Caseley 

 

Staff Members:  CAO, Geoff Baker 

     

 

 

 

Please ensure all cell phones and other electronic devices are turned off or placed on non-audible 

mode during the meeting. 

  

 

ITEM 1: CALL OF MEETING TO ORDER AND WELCOME 

 

Presiding: Councillor Jeff Spencer  

 

 

ITEM 2: DECLARATION OF CONFLICT OF INTEREST 

 

Action:  Members of the Committee who believe they may have a conflict of interest on 

any matter that will be discussed at this meeting should declare that potential 

conflict at this time, withdraw at the time of discussion and vacate the Council 

Chambers during deliberation and decision. 

 

 

ITEM 3: DELEGATIONS/PRESENTATIONS 

 

 

ITEM 4: PROPERTY MATTERS 

 

 4.1 Building Permit Summary 

 4.2 Building Permits Requiring Approval 

4.3 Civic Numbering Policy    

4.4 Other Matters 

 

 

 



Agenda 
Town of Kensington – Community Services Committee 

 

ITEM 5: PUBLIC WORKS 

 

 5.1 Monthly Report 

5.2 Building Maintenance 

5.3 Snow and Ice Control Policy 

5.3 Other Matters 

 

ITEM 6: INFRASTRUCTURE  

 

  6.1 Water and Sewer   

6.2  Other Matters 

         

ITEM 7: KENSINGTON HERITAGE LIBRARY 

 

 

ITEM 8:         OTHER MATTERS 

 

ITEM 9:         ADJOURMENT 

 

 

 



BUILDING PERMITS SUMMARY 
January 2016 

              
 

PERMIT 
NUMBER 

 
DATE PERMIT 

ISSUED 

 
PROPERTY 
NUMBER 

 
APPLICANT’S NAME AND ADDRESS 

 
TELEPHONE 

NUMBER 

 
 PERMIT STATUS 

 
N
E
W 

 
R
E
N 

 
O
T
H 

 
TYPE 

 
ESTIMATED 

COST 

 
ESTIMATED START AND 

COMPLETION DATE 

01-16 N/A  Stephanie Shred Steeves 
58 3rd Street 

902-439-0707 Pending Approval   

 

X R  
$4,000 

 
Start: February 2016 
Finish:  February 2016 

      
DESCRIPTION: 

 
Construct storage shed 12x16 

          $  
Start:  
Finish:  

      
DESCRIPTION:  

        

 

   
$ 

 
Start:  
Finish:  

      
DESCRIPTION: 

 
 

        

 

 

 

 $  
Start:  
Finish :   

      
DESCRIPTION: 

 
 

          $ Start:  
Finish : 

 
 

 
 

 
 

 
 

 
 

 
DESCRIPTION: 

 
 

TYPE OF CONSTRUCTION 

R Residential Single  I-C Industrial (commercial) 
D Residential Duplex  INST Institutional 
M Residential Multi-Family ED Educational 
A Agricultural   O Other         









 

 

 
 

Town of Kensington 
Policy 

 
 

Policy Title: Civic Addressing 
Policy 

Policy Number:  

Committee: Community 
Services  

Approval/Effective 
Date: 

 

                    
 

1. PURPOSE 
 

1.1 This policy will guide the municipal staff, who have been given the responsibility by 

Council, to conduct civic addressing activities by assigning and maintaining civic 

identification numbers (civic numbers), ensuring that the appropriate civic number signs are 

installed, administering and maintaining road names, and ensuring that appropriate road 

signs are installed. 
 

1.2 This Policy is to ensure that the Municipality’s system of civic addressing is upheld in order 

to maintain a complete and consistent civic addressing system within the 

Municipality.  A properly maintained civic addressing system is necessary for the 

proper operation of the Enhanced 9-1-1 system. An absolute requirement is that there be no 

duplication of a civic addresses (civic number plus street name) within the boundaries of the 

Municipality as well as the Kensington Fire Coverage Area. 
 

1.3 This Policy will ensure that suitable records are kept and appropriate agencies are notified 

regarding changes to the Municipality’s civic addresses and road names. 
 

2. PROPERTY NUMBERING PRINCIPLES 
 

Interval Method 
 

2.1 The frontage interval method is used to determine civic numbers. The frontage interval is 

10 metres (32.8 feet), which means that a different civic address number is available (but not 

necessarily used) every 10 metres along a road.  Should the road adjoin to a Provincial road 

or highway the frontage interval will follow the Provincial standard of 5 meters (16.4 feet).  
 

2.2 Two civic numbers are available for every unit of frontage: one number for each side of 

the road in accordance with the even/odd convention for that road. 



 

 

 

Measuring Points 
 

2.3 Civic numbering starting points are in accordance with the road direction established by the 

Municipality. The centre of the driveway is used as the measuring point for civic numbers 

assigned to individual properties unless there are exceptional circumstances. For 

comprehensive development through the plan of subdivision process, adjacent numbering 

patterns, the layout of new lots and street, and/or the assigning of numbers at the time of 

registration before driveways are built (see Section 4.2) may require a more arbitrary 

application of the frontage interval method.  In these cases, the goals will be to provide 

balance, logic and flexibility in the assigned number scheme. 
 

Boundary Roads 
 

2.4 At municipal boundary lines, the Municipality shall continue sequentially with the civic 

numbers generated by the adjoining Provincial road or highway.  

 
 

Multiple Dwellings 
 

2.5 In general, up to two separate dwellings can be identified by unit numbers at the same civic 

address (e.g., 123 Any Road Unit A; 123 Any Road Unit B). 
 

2.6 An apartment building or a multiple attached dwelling (e.g., building composed of townhouse 

units) on one apparent parcel of land with a common doorway access is given one civic 

number and the units are assigned unit numbers. A unit number is skipped if such unit number 

would repeat the civic number. 
 

2.7 A multi-storey apartment building with multiple units on each floor should generally 

be assigned unit numbers that correspond with the floor number (e.g., Unit 101, Unit 

102, Unit 103 on the first floor, Unit 201, Unit 202, Unit 203 on the second floor). 
 

2.8 On-street housing projects (e.g., semi-detached or townhouse dwellings), which have direct 

access to the street for each unit, will be assigned a separate civic number for each unit. 
 

Mobile Home Parks 
 

2.9 Mobile home parks may be addressed with road names for their internal roads and a 

separate civic number for each mobile home as per the terms of this policy.  

 

Multiple Commercial/Industrial 
 

2.10 A multiple unit commercial/industrial building, such as a shopping plaza, on one apparent 

parcel of land with a common access is given one civic number and the units are assigned unit 

numbers. A unit number is skipped if such unit number would repeat the civic number.  

Units in a multi-storey commercial/industrial building should generally be assigned unit 

numbers in accordance with Section 2.8. 

              

Corner Lots 
 

2.11 Corner lots shall be allocated a civic number on the road which provides the main 

access to the property. 
 
 
 
 



 

 

Coordination with Existing Numbering in Built Up Areas 
 

2.12 Established civic numbering/addressing systems within built-up areas will remain and be utilized, 

so long as they have sequential numbering with odd and even numbers on opposite sides of 

the street and they can be worked into the surrounding pattern of numbers. 
 

Cul-de-Sac 
 

2.13 Normally, properties accessing a new cul-de-sac are to be assigned civic numbers with odd 

numbers on the left and even numbers on the right beginning at the intersection. The midpoint 

of the bulb is used to define the split between odd and even numbers. 
 

Private Roads 
 

2.14 The policies described herein shall apply to lots/development on private roads. 
 

3. DETERMINING NEW CIVIC NUMBER S 
 

General 
 

3.1 Once civic addressing is in place within the Municipality, new civic numbers usually will be 

determined using a nearby known civic address as a reference point. 
 

3.2 Where difficulties occur, the Municipality will consult the Provincial 911 Administration 

Office for assistance in calculating a civic number. 
 

Checking 

 

3.3 New civic numbers can be checked against the Provincial records in the Civic 

Address Registry to ensure that the new number is logical. 
 
 

4. ISSUING NEW CIVIC NUMBERS 
 

4.1 Civic numbers for existing vacant lots shall be issued when the owner or contractor submits a 

request for a development permit. With respect for new lots created by consent (severance) 

request, shall be issued when the owner or contractor submits a request for a building 

permit. 
 

4.2 Civic numbers for new lots in plans of subdivision should be assigned forthwith after the plan 

has been registered in the Land Registry Office in order that numbering can be posted 

during preliminary development. The approval to assign the civic numbers shall be in 

consultation with the CAO. Civic numbers should be confirmed by the Provincial 911 

Administration Office at the building permit stage. 
 

5. INSTALLING CIVIC NUMBER SIGNS 

 
 
 

Fees 
 

5.1 Any costs related to the purchase of the property civic number plate, post (if required) and 

materials, and the cost of the installation is the responsibility of the property owner / developer.  
 

Responsibility for Installation 
 



 

 

5.2 The installation of signage is the responsibility of the property owner / developer at 

their expense and must meet the standards outlined within this policy.   

 
 
 

6. GUIDELINES FOR POSTING CIVIC NUMBER SIGNS 
 

6.1 Applies where the main building to which the civic number applies is within 15.2 metres 

(50 feet) of the edge of the road surface. 
 

6.1.1 Where the main building to which the civic number applies is within 15.2 metres (50 

feet) of the edge of the road surface, and is clearly visible from the road, the number 

shall be placed on the main building. 
 

6.1.2 The civic number shall be displayed on the right hand side of the door at a height not 

less than 1.2 metres (4 feet) and not greater than 1.8 metres (6 feet) above the 

door threshold. The civic number shall not be displayed on the door. 
 

6.1.3 Where the door does not face the road or street to which the civic address applies, 

the property number shall be displayed on the right-hand side of the wall facing the 

travelled road at 1.5 metres (5 feet) to 2.1 metres (7 feet) above grade. 
 

6.1.4 The numbers shall be a minimum of 10.2 centimetres (4 inches) in height and shall 

face towards and be clearly visible from the road or street to which the civic address 

applies. 
 
 

6.1.5 Civic numbers shall read horizontally. 
 

6.1.6 The civic number shall be displayed in numeral form (eg. 116) and not in written 

form (eg. one hundred and sixteen). 
 

6.1.7 Where there are two units or more at a single address, the number or letter 

representing the unit portion of a civic address shall be displayed next to the exterior 

door which provides access to such a unit. The civic number shall be displayed as 

per 6.1.1). 
 

6.2 Applies where the main building to which the civic number applies is not within 15.2 

metres (50 feet) of the edge of the road surface. 
 

6.2.1 Where the main building is not within 15.2 metres (50 feet) of the edge of the road 

surface, the civic number shall be displayed on a post located beside the driveway 

at the road or street to which the civic address applies.  
 

6.2.2 The first priority for sign post placement will be clear visibility from the travelled 

portion of the road. Secondly, the post should be as far back as possible from the 

travelled portion of the road so as to minimize vandalism while maintaining clear 

visibility. 
 
 

6.2.3 The civic number shall be displayed on a post approximately 1.7 metres (5.5 feet) 

above grade but in no case less than 1.2 metres (4 feet) above grade. 
 
 
 
 
 
 
 



 

 

6.3 Other guidelines for civic number sign installations 
 

6.3.1 The posting of civic number signs in any future development shall comply with 

these performance standards. Existing property owners are encouraged to convert 

their signage to these standards. 
 

6.3.2 Where the above performance standards cannot be met, the location of the civic 

number sign shall be decided upon through consultation with municipal staff. 
 

6.3.3 The civic number sign and post shall be maintained by the property owner. 
 

6.3.4 Vegetation shall be maintained, i.e. pruned or spaced, to allow the civic number 

sign to be seen from vehicles travelling on the road which is used to access the 

property. 
 

6.3.5 There shall be no duplication of civic number signs. 
 

7. NEW ROAD NAMES 
 

General 
 

7.1 When new road names are assigned or accepted they must not duplicate a name within the 

Kensington Fire Coverage Area.  Furthermore, since emergency services are dispatched from a 

variety of locations, including centres outside the Municipality, it is necessary to ensure that 

there will be no confusion with regard to locating a property. Therefore, a new name should 

not be overly difficult to pronounce or sound the same as another road name in the 

Kensington Fire Coverage Area. 
 

Road Name Registry 
 

7.2 When a development proposal, such as a plan of subdivision, will involve the dedication of a 

new road to the Municipality, or where the Municipality intends to open a road allowance or 

rename an existing road, the Municipality shall first consult with the Provincial 911 

Administration Office. The 911 Administration Office will review the Road Name Registry to 

determine whether a proposed road name would be in conflict with current civic addresses 

within the Kensington Fire Coverage Area. 
 

7.3 The Municipality will advise the 911 Administration Office as to the selected road name so 

that the registry can be maintained. 
 

8. NOTIFICATION OF ASSIGNED ADDRESS 
 

8.1 Immediately following the assigning of a new or changed address number for a building or a lot, 

the CAO is responsible for providing written notice to the applicable agencies and 

departments which require continuous update of municipal address changes. These 

agencies would include but are not limited to the following: 
 

Provincial 911 Administration Office            

Kensington Fire Department 

Kensington Police Department 

Canada Post Corporation  



Wellness and Culture Committee  
Wednesday January 27th, 2015 

6:30 PM 
 

Committee Members Present: Chair, Councillor Coreen Pickering, Mayor Rowan Caseley 

Staff Members Present:  Chief Administrative Officer, Geoff Baker, Community Gardens Complex 

Manager, Robert Wood     

Regrets: Councillor David Doucette, and Councillor Marvin Mill  

 

1. Call of Meeting to Order and Welcome   

1.1 Chair Pickering called the meeting to order at 6:30 PM and welcomed committee members 

and staff.   

2. Declaration of Conflict of Interest   

2.1 No declarations of conflict of interest were made.   

3. Delegations/Presentations   

 3.1 Nil   

4. Community Gardens Complex    

4.1 The Community Gardens Complex Manager indicated that he has been receiving requests 

from Councillors and staff on membership rates for immediate family members. Councillors 

and staff currently receive a complimentary annual membership to the Fitplex.  A discussion 

was held and the Committee is recommending that immediate family members of 

Councillors and staff be offered a 50% discount on Fitplex membership rates. It was felt by 

the Committee that such an initiative helps to promote healthy lifestyles for our staff and 

Councillors and their immediate family members. A request for decision will be presented at 

the February Council Meeting putting forth this recommendation for Council’s 

consideration.   

The Community Gardens Complex Manager reported that the response to the key card 

swipe system is remaining strong. The Fitplex has seen an increase in membership and the 

use of the gym during the newly extended hours.  

The Community Gardens Complex will be hosting the Annual Festivals of PEI meeting at the 

Kensington Legion on Feb 20, 2016.   

 4.2 Nil  

5. Events / Celebrations    

5.1 The Winter Carnival agenda has been printed and handed out to several businesses in 

Kensington to distribute.  A few changes to the agenda from previous years; one being the 

Igloo building being moved to Friday night. Added to the event is Thursday night, “Sledding 



Under the Stars”, organized by the Relay for Life Team. A sincere thank you to all volunteers 

and sponsor who have taken in part to make this annual event such a success.   

5.2 The committee acknowledged that the 50 year anniversary of the Harvest Festival is in 2017 

and as such would like to see a major event associated with it.     

 

6. Parks   

6.1 Councillor Pickering brought forward a discussion on a concept that would see the Town of 

Kensington offer a green space to a group of individuals who can mentor another 

generation teaching them the importance of growing a flower/vegetable garden.  Councillor 

Pickering will be drafting a proposal for Town Council to consider in the coming months.   

  

7. Other Matters  

7.1 Nil    

8. The meeting was adjourned at 8:30pm  

   



 

January Meeting  

 
Wellness and Culture Committee 

Regular Meeting – Fourth Wednesday of the Month – 6:30 pm 

Council Chambers – Kensington Town Hall 

 

Chair:    Councillor Coreen Pickering 

Vice Chair:   Councillor Marvin Mill 

 

Committee Members:  Councillor David Doucette 

    Mayor Rowan Caseley 

 

Staff Members:  CAO, Geoff Baker 

    CGC Manager, Robert Wood 

 

 

Please ensure all cell phones and other electronic devices are turned off or placed on non-audible 

mode during the meeting.  

 

ITEM 1: CALL OF MEETING TO ORDER AND WELCOME 

 

Presiding: Councillor Coreen Pickering  
 

ITEM 2: DECLARATION OF CONFLICT OF INTEREST 

 

Action:  Members of the Committee who believe they may have a conflict of interest on 
any matter that will be discussed at this meeting should declare that potential 
conflict at this time, withdraw at the time of discussion and vacate the Council 
Chambers during deliberation and decision. 

 
ITEM 3: DELEGATIONS/PRESENTATIONS 
 
ITEM 4: COMMUNITY GARDENS COMPLEX 

 4.1 Updates from Community Gardens Complex Manager 
 4.2 Other Matters 
 

ITEM 5: EVENTS / CELEBRATIONS 

  5.1 Winter Carnival   
  5.2 Other  
 
ITEM 6: PARKS  

  6.1 Potential uses for vacant land  

 

ITEM 7: OTHER MATTERS 

  7.1 Other 
 



November Meeting  
Town of Kensington – Wellness and Culture Committee 

 

ITEM 8: ADJOURNMENT   



TOWN OF KENSINGTON 

Finance and Administration Committee Report 

Wednesday, February 03, 2016 

6:00 PM 

 

 

Committee Members Present: Chair, Deputy Mayor Rodney Mann; Councillor Jeff Spencer; Councillor 

Mack MacLean; Mayor Rowan Caseley 

 

Staff Members Present:  Chief Administrative Officer, Geoff Baker; Deputy Administrator 

Wendy MacKinnon 

 

Visitors: Nil 

 

 

 

 

1. Call of Meeting to Order and Welcome 

 

1.1  Deputy Mayor Mann called the meeting to order at 6:05 PM and welcomed committee 

members and staff. 

 

2. Declaration of Conflict of Interest 

 

2.1 Deputy Mayor Mann and Councillor MacLean declared a conflict of interest on agenda 

item 5.1 Volleyball PEI request. 

 

3. Delegations/Presentations 

 

3.1 Nil 

 

4. Financial Statement Review 

 

4.1 The committee was presented with the financials for the Town and the Water and 

Pollution Control Corporation for review at their present state of the audit.  These statements are 

still a work in progress as the audit has not been completed. When the statements are completed 

by the auditors, they will be presented to Council at that time. It is hoped that final year end 

statement as well as the January bills list will be ready for presentation at the February Committee 

of Council meeting.  

5. Other Business 

 

5.1 Volleyball PEI Request – The Town received a request for sponsorship for local girls to 

attend the 2016 Eastern Elite Championships in Newfoundland this July.  In Deputy Mayor 

Mann’s and Councillor MacLean’s absence the remaining members made a 

recommendation to donate $100.00.  A motion will come after the acceptance of this report. 

  

5.2 Welcome PEI Handbook – The Town received a request to advertise again in the Welcome 

PEI handbook.  An RFD is circulated with this report. 

 



5.3 Trackless Blower – An RFD is circulated with this report to trade the new unused sidewalk 

sweeper for a new blower attachment for the 2002 trackless. 

 

5.4 CCTP Request – The Town received a request from the CCTP to advertise in their seasonal 

book for $950.00 plus HST.  At this time the committee recommends to decline the 

advertising in this publication. 

 

 

6. The In-Camera session did not take place as more information was needed. 

 

7. ADJOURNMENT 

 

7.1 The meeting was adjourned at 8:00 pm. 



 

Agenda 

 
Finance and Administration 

Regular Meeting – Wednesday before Regular Council Meeting – 6:00 pm 

Council Chambers – Kensington Town Hall 

 

Chair:    Deputy Mayor Rodney Mann 

Vice Chair:   Councillor Jeff Spencer 

 

Committee Members:  Councillor Mack Maclean 

    Mayor Rowan Caseley 

 

Staff Members:  CAO, Geoff Baker 

    Deputy Administrator, Wendy MacKinnon 

     

 

 

Please ensure all cell phones and other electronic devices are turned off or placed on non-audible 

mode during the meeting.  

 

ITEM 1: CALL OF MEETING TO ORDER AND WELCOME 

 

Presiding: Deputy Mayor Rodney Mann  

 

 

ITEM 2: DECLARATION OF CONFLICT OF INTEREST 

 

Action:  Members of the Committee who believe they may have a conflict of interest on 

any matter that will be discussed at this meeting should declare that potential 

conflict at this time, withdraw at the time of discussion and vacate the Council 

Chambers during deliberation and decision. 

 

 

ITEM 3: DELEGATIONS/PRESENTATIONS 
 

 

ITEM 4: FINANCIAL STATEMENT REVIEW 

 

 4.1  2015 Financial Review Update 

 

ITEM 5: OTHER BUSINESS 

 

 5.1  Donation request from Volleyball PEI 

 5.2  RFD for advertising in 2016 Welcome Magazine 

 5.3 Trackless Snow Blower 

 



Agenda 
Town of Kensington – Finance and Administration Committee 

 

ITEM 6: IN-CAMERA SESSION 

 One Item of a human resource nature 

  

 

ITEM 7: ADJOURNMENT 

 

 

 









 Town of Kensington - Request for Decision 
 

Date: January 25, 2016 RFD No: 2016-04   

 

 

Topic: Welcome PEI Handbook – Advertising Opportunity  

Proposal Summary:  

 

The Town of Kensington has procured a full page ad in the Welcome PEI Handbook since 2009. The 

handbook is available at the top 50 visitor locations in PEI with more than a half million of the print 

guides circulated on an annual basis. The handbook has proven to be the travel tool of choice for 

visitors to the Island over the past several years.   

 

The town has been requested to consider another ad in the 2016 edition of the handbook as well as to 

remain as a featured advertiser on welcomepei.com. In addition, for 2016 it has been proposed that the 

Town consider being a featured festival advertiser. This would give added exposure for the 

Kensington Harvest Festival with a sponsored listing on the Welcome PEI Festivals Page. The quoted 

cost for the Festivals page is $765.00. At this point in time it is not being recommended that we move 

forward with advertising on the Festival’s page. More benefit may be gained from re-considering this 

request in 2017 as it will be the 50
th

 Anniversary of the Harvest Festival at that time.       

 

Imageworks (Publisher) launched welcomepei.com and other social media (Facebook, Twitter) in 

May of 2013. Attached to this RFD is statistical data accumulated by Welcome PEI as it relates to 

their website overall and more specifically as it relates to the Town of Kensington’s featured 

advertiser content within their website, Facebook page and Twitter content for 2015.    

 

The total cost to maintain advertising in the Welcome PEI Travel Guide and welcomepei.com is as 

follows:  

 

 Welcome PEI Handbook – Full page ad - $2,555.00  

 

 Featured advertiser on welcomepei.com – minimum of 8 Facebook and Twitter mentions - 

$1,490.00  

 

 Total package price - $4,045.00 

 

 

It is recommended that the Town proceed with the procurement of the 2016 Welcome PEI Handbook 

advertisement and further that the town proceed with advertising on welcomepei.com as a featured 

advertiser.  

 

 

Benefits:  

 

 Will provide the Town with significant exposure to tourists. 

 Will reach the vast majority of tourists coming to the Island in 2016. 

 Will open the Town to additional exposure through the prevision of electronic advertising 

which is becoming more common through the use of smartphones, etc. 

 

 



Disadvantages: 

 

 None noted 

 

Policy Implications 

 

The Town’s Procurement Policy provides regulation of the procurement of goods by the 

Town. The Policy provides certain exemptions where a formal procurement process may not 

be beneficial. The following is an excerpt from the Policy:    

 

Exemptions to this Policy  
 

While the provision of most goods and services may provide for competitive bidding or 

quotations, there are some goods and services which are exempt from this policy: 

 

7. Advertising Services required by the Town on or in, but not limited to radio, television, 

newspaper and magazines.  

 

 

Options: 

 

1. Adopt the recommendation of staff and procure advertising in both the Welcome PEI 

Handbook and welcomepei.com. 

2. Proceed with the procurement of Welcome PEI Handbook advertising only. 

3. Do not proceed with either advertisement. 

  

Bids Received:   

 

 

 

Costs: 

 

Handbook Ad - $2555.00 

Web -                $1,490.00 

Total -               $4,045.00 

 

HST Additional 

  

 

Source of Funding: 

 

2016 Advertising Budget – General Government 

Committee/CAO Recommendation: 

 

It is recommended that the Finance and Administration Committee recommend that Town 

Council consider and adopt the following resolutions: 

 

THAT Town Council approve the procurement of a full page advertisement in the 2016 edition of 

the Welcome PEI Handbook and to remain as a featured advertiser on welcomepei.com for 2016 at 

a total cost of $4,045.00 plus HST. 

 

 

























 Town of Kensington - Request for Decision 
 

Date: February 1, 2016 Request for Decision No: 2016-05 

(Office Use Only) 

Topic: Trackless Blower Unit 

Proposal Summary/Background:  

 

In November of 2015, Town Council agreed to the purchase of a new trackless sidewalk tractor. 

Included in the purchase was a new ribbon style snow blower, a salt and sand spreader and a 60” 

sidewalk sweeper. The new trackless and attachments arrived the second week of January and have 

been in use since that time. The blower that came with the new trackless is significantly improved 

over previous models. The new blowers come equipped with a cutting edge that allows the trackless to 

cut through heavy snow as opposed to forcing its way through. This makes sidewalk clearing much 

easier, safer, and puts much less stress on the machine which in the long term should reduce 

associated maintenance costs.  

 

It is being proposed that the town consider trading the new 60” sidewalk sweeper in exchange for a 

second blower unit. This second blower unit would be attached to, and be used exclusively on the 

2002 trackless. This should improve the quality of sidewalk clearing by this machine and should 

reduce maintenance costs accordingly.  

 

A quote was requested from Saunders Equipment to facilitate the trading of the sweeper. The quote 

(attached) came in as follows: 

 

New 51” Ribbon Blower                    $14,900 

Less: Trade of 60” Sweeper               $ 7,500 

 

Total                                                   $7,400 plus HST 

    

 

 

Benefits:  

 

 Should increase the useful life of the 2002 trackless. 

 Should provide for more effective sidewalk snow clearing. 

 Should reduce maintenance requirements on the 2002 trackless. 

 Should provide a safer environment for public works staff, especially in tighter areas such as 

Broadway Street South, and other areas where the sidewalk is not a regulation width. 

 

 

Disadvantages: 

 

 None Noted 

 

Discussion/Comments: 

 

It is recommended that Town Council consider and approve a recommendation to move forward with 

trading the sidewalk sweeper for a new ribbon style blower unit as per the quote provided. 

 



 

Options: 

 

1. Trade the sidewalk sweeper for a new ribbon style snow blower. 

2. Not trade the sidewalk sweeper and purchase a new ribbon style snow blower, 

3. Reject the proposal and not move forward with a new ribbon style snow blower.  

 

 

Costs/Required Resources: 

 

$7,400 plus HST. 

 

= $8,436.00 

 

 

Source of Funding: 

 

2016 Capital Fund 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution: 

THAT the CAO be authorized to move forward with the purchase of a new 51” ribbon style snow 

blower for the 2002 Trackless Sidewalk Tractor at a total net cost of $7,400.00 plus HST as per a 

quote provided by Saunders Equipment Ltd. dated January 29, 2016.  
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Mayors Report to Town Council 
February 8, 2016 

 

Councillors, Staff and Residents 
I am pleased to report of the activities and discussions where I have represented the Town of 

Kensington since the last Council Meeting. 

 

Economic Development – Attended the third session on Economic Development initiated by MLA 

Matt Mackay. The Town of Kensington will pick up the cost of the room rental for these meeting and 

MLA Mackay will look after other costs. Nicole Warren attended this session and led the discussion 

which became more formalized for moving forward. The two main topics addressed were tourism 

opportunities and how to bring more business to the area.  Next meeting is scheduled for March 

2.  Location to be determined.  

 

Central Coastal Tourism Partnership – The CCTP held another roundtable with interested tourist 

stakeholders. The Town of Kensington and the Chamber of Commerce were involved with this 

initiative. As a result of the meeting the stakeholders clearly identified the Kensington Tourist 

Welcome Center as an important area of concern for the area. The stakeholders emphasized the 

importance of CCTP (who are holders of the lease for the premises) to immediately identify what is 

planned for this summer and make sure the Welcome Center is up and running earlier than last year. 

President Derrick Horne committed to moving forward on this and a subcommittee was formed to deal 

with this issue. 

 

Kensington Tourist Welcome Center Subcommittee – Three meetings have been held to date.  Mr. 

Baker and I attended these subcommittee meetings with other tourism stakeholders. Plans are being 

reviewed to ensure the Welcome Center is operational this summer. The biggest issue is finding the 

necessary funds to pay for staff to fund the center. Provincial programs will be investigated as well as 

other alternatives including but not limited to a fund raising luncheon and auction. A public meeting is 

scheduled for February 10 at 7:00pm in the Lions Club Building for all stakeholders affected by the 

Tourism Industry. The Public will be advised on the progress for the Kensington Welcome Center in 

2016.  

 

Kensington and Area Chamber of Commerce – I had the opportunity to address the Annual General 

Meeting of the Chamber of Commerce and bring greetings on behalf of Council, Staff, Residents and 

Businesses. Additionally, I made a presentation to the newly elected Board of Directors outlining some 

history of Kensington, initiatives that have taken place in the past year and also plans for the coming 

year. 

 

Crime Stoppers Awards Banquet – Mr. Baker, Chief Sutherland and myself attended the Annual 

Awards Banquet for PEI Crime Stoppers. This organization is very helpful in solving crimes and 

annually presents an award to an RCMP Officer of the year as well as a Municipal Officer of the year. 

Recognized for their outstanding service were Chief David Poirier from Summerside Municipal Police 



 

 

 

 

 

 

 

 

        

Town of Kensington PO Box 418 Kensington PE C0B 1M0 

w: www.townofkensington.com | e: mail@townofkensington.com | t: (902) 836-3781 | fax: (902) 836-3741 

 

and Staff Sergeant Kevin Baillie, Kings District RCMP. 

 

Syrian Refugee Roundtable – A group of local people hosted by Patricia Bennet and Sally Blake 

Hooff came together to see if there was interest in the area of the possibility of adopting a Syrian 

refugee family. A house has been offered by Greg and Bonnie Woodside for a year. About 50 people 

were in attendance and a small subcommittee was formed to investigate the requirements and come 

back to the group with a concrete plan. At that time others can become more involved if the decision is 

to proceed. It was great to see such an outpouring of support from local area residents. 

 

Kensington and Area North Watershed – Mr. Baker and I met with Barry Murray and Gordon 

Jenkins of the Kensington and Area North Watershed Association. Discussions have been evolving 

around how to proceed with developing a Well Field Protection Plan for our municipal water supply. 

We will be working with this group to advance this initiative further and trust we can have a formal 

protection plan developed in consultation with stakeholders. The well field protection strategy was 

started 10 years ago with the purchase of the farm land around the well field. It is hoped we can take 

this initiative to the next step and develop a formalized policy to protect the well field from 

contamination from other sources and also educate the public. Consideration is being given to terms of 

reference and possible sources of funding for the project. More information will come forward when 

we have something more specific to present and will require approval from Council.  

 

Kensington / Bedford Hockey Exchange – The annual friendship hockey exchange took place over 

the weekend of Jan 29 to 31. Once again it was a success with 19 players from Bedford and 16 from 

Kensington and Area. I was able to attend the welcome dinner on Friday night sponsored by the Town 

of Kensington, the breakfast on Saturday morning, the opening ceremonies and official puck drop on 

Saturday night, attend the hockey game and the closing banquet and awards night on Sunday night. I 

must say the organizing committee was very appreciative of the support received from the Town of 

Kensington and Community Gardens Complex. In two years it will have been 50 years since this 

friendship exchange started. I do hope we see a big celebration that year and Kensington takes an 

appropriate role in the exchange.   

 

Summerside Budget Address – I accepted an invitation from Mayor Bill Martin to attend the budget 

address and presentation for the City of Summerside which had not taken place at the time of writing 

this report but will take place prior to the February Council Meeting. 

 

Committee of Council (COC) – In an effort to streamline the operations as well as reduce the number 

of nights for Councillors and Staff to attend Committee Meetings, we will be consolidating all 

committees into one meeting night. This will be referred to as a “Committee of Council” with all of 

Council present as well as Mr. Baker. As required, staff will be invited to attend to deal with specific 

items requiring their input at the discretion of the CAO. These meetings will be open to the public. 

Meeting will start on February 22, 2016 and will continue on the fourth Monday of every month 

starting at 6:30pm. In case of a holiday it will be held the next day on Tuesday. Benefits of this are: 1. 

Council will be fully aware of all issues and be part of the discussion and debate, 2. Staff will required 
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to present more formalized information to Council through the CAO, 3. Financial Statements will 

reflect a more accurate monthly financial position as all financial entries can be posted, 4. The CAO 

will have sufficient time to meet with respective department heads prior to the COC and present a CAO 

report of operations, 5. Staff will not be under pressure to present a financial statement a few days after 

the month ends (example Feb 2016 only 7 days to Council meeting and 2 days to committee meeting). 

Thank you to all committee chairs for their leadership over the past year. I look forward to your 

continued active participation in the future.    
 

Rowan Caseley 

Mayor – Town of Kensington 

 



 Town of Kensington - Request for Decision 
 

Date: February 4, 2016 Request for Decision No: 2016-07 

(Office Use Only) 

Topic: Town of Kensington Procedural Bylaw (Bylaw # 2016-02) 

Proposal Summary/Background:  

 

At a working committee meeting held on January 21, 2016, Town Councilors were presented with a 

draft Procedural Bylaw. The purpose of the Procedural Bylaw is to provide rules for the calling of 

meetings of Council and its Committees, the procedures of Council, the calling of public meetings of 

Council, the behaviour of Council members and members of the public present at Meetings of Council 

and its Committees, and the establishment of a Committee of Council. A copy of the Bylaw is being 

circulated with this Request for Decision. 

 

Councillors are requested to read and approve the Bylaw a first time.    

 

Benefits:  

 

 Will provide the Town with specific and transparent procedures on meeting conduct and the 

calling of meetings. 

 Will establish a change in the governance structure for the Town, i.e. Committee of Council. 

 Should keep Councillors and the general public better informed.  

 

Disadvantages: 

 

 None noted. 

 

Discussion/Comments: 

 

Options: 

 

1. Give first reading and approval to the Bylaw. 

2. Not approve the Bylaw and direct staff to make any necessary amendments. 

3. Not approve the Bylaw. 

 

Costs/Required Resources: 

 
Source of Funding: 

 

 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolutions to give first 

reading and approval to the Town of Kensington Procedural Bylaw: 

First Reading 

 

WHEREAS The Council of the Town of Kensington considers it expedient and desirable for 

effective governance, to regulate the procedure and conduct of Town Council, Town Councillors 

and others attending Council and Committee of Council meetings, in the Town of Kensington; 

  



AND WHEREAS it is within Council’s jurisdiction to bring forward bylaws for the peace, order 

and good government under Section 57 of the Municipalities Act, R.S.P.E.I., Chapter M-13, 

R.S.P.E.I. 1988; 

  

AND WHEREAS Council is further authorized under Subsection 64(a)(i) of the Municipalities Act, 

R.S.P.E.I., Chapter M-13, R.S.P.E.I. 1988with respect to prescribing procedure for meetings of the 

Council; 

  

AND WHEREAS it is deemed desirable to provide rules for: 

  

a) The calling of meetings of Council and its Committees;  

b) The procedures of Council;  

c) The calling of public meetings of Council;  

d) The behaviour of Council members and members of the public present at Meetings of Council 

and its Committees; and  

e) The establishment of a Committee of Council;  

 

BE IT RESOLVED THAT the “Procedural Bylaw of the Town of Kensington” be hereby read a 

first time. 

 

Approval of First Reading 

 

WHEREAS The Council of the Town of Kensington considers it expedient and desirable for 

effective governance, to regulate the procedure and conduct of Town Council, Town Councillors 

and others attending Council and Committee of Council meetings, in the Town of Kensington; 

  

AND WHEREAS it is within Council’s jurisdiction to bring forward bylaws for the peace, order 

and good government under Section 57 of the Municipalities Act, R.S.P.E.I., Chapter M-13, 

R.S.P.E.I. 1988; 

  

AND WHEREAS Council is further authorized under Subsection 64(a)(i) of the Municipalities Act, 

R.S.P.E.I., Chapter M-13, R.S.P.E.I. 1988with respect to prescribing procedure for meetings of the 

Council; 

  

AND WHEREAS it is deemed desirable to provide rules for: 

  

a) The calling of meetings of Council and its Committees;  

b) The procedures of Council;  

c) The calling of public meetings of Council;  

d) The behaviour of Council members and members of the public present at Meetings of Council 

and its Committees; and  

e) The establishment of a Committee of Council;  

 

AND WHEREAS the “Procedural Bylaw of the Town of Kensington” was read a first time at this 

Council meeting;  

 

BE IT RESOLVED THAT the “Procedural Bylaw of the Town of Kensington” be hereby approved. 
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PROCEDURAL BYLAW 

BYLAW 2016-02 

 

 

A BYLAW OF THE TOWN OF KENSINGTON, IN THE PROVINCE OF 

PRINCE EDWARD ISLAND, TO REGULATE THE PROCEDURE AND 

CONDUCT OF COUNCIL AND COMMITTEE OF COUNCIL MEETINGS. 

  

WHEREAS The Council of the Town of Kensington considers it expedient and desirable 

for effective governance, to regulate the procedure and conduct of Town Council, Town 

Councillors and others attending Council and Committee of Council meetings, in the 

Town of Kensington.  

 

AND WHEREAS it is within Council’s jurisdiction to bring forward bylaws for the 

peace, order and good government under Section 57 of the Municipalities Act, R.S.P.E.I., 

Chapter M-13, R.S.P.E.I. 1988: 

 

AND WHEREAS Council is further authorized under Subsection 64(a)(i) of the 

Municipalities Act, R.S.P.E.I., Chapter M-13, R.S.P.E.I. 1988with respect to prescribing 

procedure for meetings of the Council; 

 

AND WHEREAS it is deemed desirable to provide rules for: 

 

a) The calling of meetings of Council and its Committees; 

 

b) The procedures of Council; 

 

c) The calling of public meetings of Council; 

 

d) The behaviour of Council members and members of the public present at 

Meetings of Council and its Committees; and 

 

e) The establishment of a Committee of Council;       

 

THEREFORE the Council of the Town of Kensington, in the Province of Prince 

Edward Island, duly enacts this bylaw as follows: 

 

Citation  

 

1) This bylaw may be cited as “The Procedural Bylaw of the Town of Kensington”.  
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Definitions  

 

2) In this bylaw  

 

a) “Administration” means the employees of the town. 

 

b) “Business Day” means a day on which the town offices are regularly open for 

business. 

 

c) “CAO” means the Chief Administrative Officer of the Municipality. 

 

d) “Chairperson” means the person who is presiding at Council or Committee 

meetings. 

 

e) “Closed Meeting” means a Committee of Council meeting of the entire body of 

Council members present which is closed to the media and the public. 

 

f) “Committee of Council” means a meeting of the entire Council, for the purpose of 

discussing matters for Council’s consideration. 

 

g) “Council” means the duly elected Council of the Town of Kensington. 

 

h) “Council Chambers” means the assembly location of the Town of Kensington. 

 

i) “Council Member” means a member of Council. 

 

j) “Delegation” means any person wishing to appear before Council, Committee of 

Council, or a Council Committee to provide pertinent information and views 

about the subject before Council or Council Committee. 

 

k) “Deputy-Mayor” means the Deputy-Mayor of the Town of Kensington. 

 

l) “Ex-Officio” means the appointed members of Council and Committees that have 

exactly the same rights and privileges as do all other members excluding the right 

to vote. 

 

m) “Mayor” means the presiding Council member and the Chief Executive Officer of 

the Municipal Corporation of the Town of Kensington. 

 

n) “Meeting” means a duly constituted Regular, Special or Committee of Council 

meeting where municipal business is conducted or issues are discussed. 
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o) “Member” means a Councillor or a person at large appointed by Council to a 

Council Committee. 

 

p) “Motion” means a standard terminology used by Council to describe the original 

statement whereby business is brought before a meeting. It must be seconded 

before discussion and voted on. 

 

q) “Municipality” means the Town of Kensington, a municipal corporation of the 

Province of Prince Edward Island and includes the area contained within the 

boundaries of the Municipality. 

 

r) “Municipalities Act” means the Municipalities Act R.S.P.E.I., Cap M-13, 1988 as 

amended from time to time, or legislation substituted thereof.   

 

s) “Public Hearing” means an open meeting of Council structured to garner public 

input on a particular subject(s). 

 

t) “Resolution” means a formal expression by a meeting, agreed to by a vote. A 

resolution typically provides preamble to the decision required such as “Whereas” 

certain condition exist, etc. 

 

u) “Standing Committee Working Session” means an informal meeting to discuss 

information or to update Committee members on work in progress.  

 

v)  “Statutory Holiday” means a holiday away from work during the work week 

which is officially recognized. 

 

Application  

 

3) This bylaw applies to all members attending meetings of Council and Committees 

established by a majority of Council or the Mayor of the Town of Kensington  

 

Severability  

 

4) If any portion of this bylaw is declared invalid by a court of competent jurisdiction, 

then the invalid portion must be severed, and the remainder of the bylaw is deemed 

valid.  

 

Deputy Mayor  

 

5) The position of Deputy Mayor shall be made by appointment of the Mayor.  

 

Delegations  

 

6) Delegates shall be granted a maximum of fifteen (15) minutes to present the matter 

outlined in their notification. Where the Mayor determines that additional time shall 



4 

 

be granted to a delegation, the length of the extension shall be specified and the 

Mayor may limit the time.  

 

7) No item of business shall be considered by the Council if the item has not been placed 

on the agenda, unless members of Council present, by a two-thirds majority vote, 

agree to the item being placed on the agenda. The Mayor, any Councillor, or the CAO 

shall be given an opportunity to state why an item should receive consideration on the 

agenda because of its emergent nature before the motion is put to a vote.  

 

Meetings 

  

8) The Regular Meetings of Council of the Town of Kensington shall be established as 

the second Monday of each month beginning at 7:00 p.m. and terminating by 10:00 

p.m. 

 

a) Council may, by motion, extend the time limit for any regular Council meeting 

with a unanimous vote in favour of the motion to extend the meeting past the hour 

of 10:00 p.m. 

 

b) If a Statutory Holiday falls on a Monday, the regular Council meeting will be held 

the following day. 

 

9) If Council changes the date, time or place of a regularly scheduled meeting, the 

municipality must give at least 24 hours notice of the change: 

 

a) Notice will be provided to any Member of Council not present at the meeting at 

which the change was made, and  

 

b) Notice will be provided to the public by posting on the town’s website and the use 

of social media. 

 

10) Notice of regularly scheduled meetings need not necessarily be given.  

 

11) Notices and/or agendas of all Regular, Special, and Committee of Council meetings 

may be posted on the Town’s website 24 hours in advance of the meetings. 

 

12) Special Meetings of Council shall be established as required by Council and the 

public shall be given notice.  

 

a) All Special Meetings will be held in accordance with the provisions set forward in 

the Municipalities Act and, where practical, the public will be given a minimum 

24 hours notice. 

 

13) Meetings of Committee of Council shall be established as the fourth Monday of each 

month beginning at 6:30 p.m. and terminating by 9:30 p.m. 
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a) Committee members may, by motion, extend the time limit for any Committee of 

Council meeting with a unanimous vote in favour of the motion to extend the 

meeting past the hour of 9:30 p.m. 

 

b) If a Statutory Holiday falls on a Monday, the regular Council meeting will be held 

the following day. 

 

14) Standing Committee working sessions may be called by the Mayor to discuss 

information or to update Committee members on work in progress. No minutes will 

be recorded at these sessions.  

 

15) The times for the beginning of any other Council Committee meetings shall be set by 

the chairperson of each committee.  

 

16) If a quorum is not present within fifteen (15) minutes after the time fixed for the 

meeting, the Chair or CAO shall record the names of the members present and the 

meeting shall stand adjourned until the next meeting.  

 

Delegations to Committee of Council 

 

17) Delegations wishing to appear before Committee of Council will advise the CAO or 

his/her designate of their intention to do so, including the nature of their appearance 

by Friday noon prior to the meeting. 

 

18) Delegations presenting themselves to Committee of Council or Council unannounced 

and without proper notice/documentation may not be heard.   The delegation may be 

asked to present their concerns or issues at a subsequent Committee of Council 

meeting in the prescribed form. The decision to hear or not hear any delegation is at 

the discretion of the Mayor or Chairperson or his/her designate. 

 

19) Council will listen to the delegations before it. Council will then take their concern(s), 

issue(s) or request(s) under advisement and may defer any decision on the matter to 

later on in the meeting or to a subsequent Council Meeting. This deferment will then 

allow Council time for thoughtful discussion and debate, or an opportunity to obtain 

input from Town administration prior to having to arrive at a decision. This deferment 

will avoid any situation where Council might feel pressured into making a hasty 

decision. 

 

20) Matters for discussion before Committee of Council will only be sent to Council for 

decision by majority consensus of the Councillors present. 

 

21) Members of the public may be allowed to ask questions of Council only on the topics 

being discussed at that meeting.   

 

Conduct of Meetings  
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22) Each member or delegate, as the case may be, shall address the Mayor/Chair, but 

shall not speak until recognized by the Mayor/Chair.  

 

23) The Mayor/Chair may authorize a person in the public gallery to address members 

only on the topic being discussed at that time and within the time limits specified by 

the Mayor/Chair.  

 

24) A motion or resolution must be seconded to be discussed.  

 

25) A motion may be withdrawn at any time before voting subject to no objection from 

any member, as the case may be.  

 

26) The following resolutions are not debatable by members: 

 

a) Adjournment 

b) To take a recess 

c) Question of privilege 

d) Point of order 

e) To limit debate on a matter before members 

f) On division of a question 

g) Postpone the matter to a certain time  

h) To postpone the matter.  

 

27) Any matter of meeting conduct, which is not herein provided for, shall be determined 

in accordance with “Roberts Rule of Order, Newly Revised, 10
th

 Edition,” adopted by 

the Kensington Town Council as the official rules.  

 

28) Where a question under consideration contains distinct propositions, the vote upon 

each proposition shall be taken separately when any member so requests. 

 

29) In all cases not provided for in the proceedings of the Council, a simple majority of 

Council shall determine to uphold any ruling of the Mayor or not, as the case may be.  

 

30) Should Council give consideration to repealing, amending or suspending this bylaw at 

any time, they shall do so in accordance with the Municipalities Act.    

 

Agenda and Order of Council Meetings 

 

31) The agenda for each Regular, Committee of Council and Special Meetings shall be 

prepared by the CAO, or his/her designate, and shall be submitted together with 

copies of all pertinent correspondence, statements and reports, and be ready for 

Council to be sent by electronic means, to each member of Council on the Friday 

immediately preceding  the meeting.   Should the Friday be a statutory holiday then 

the information is supplied to Council on the Thursday immediately preceding the 

meeting.  In order to do so, the CAO shall receive all documentation prior to 12:00 

PM on the Wednesday preceding the meeting.  
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32) The agenda and support materials shall be deemed to be acceptable when the agenda 

is adopted at the meeting.  

 

33) The business intended to be dealt with at Regular Council Meetings shall be stated 

in the agenda in the following order where applicable: 

 

a) Call to Order  

b) Adoption of Agenda 

c) Disclosure of Conflict of Interest 

d) Delegations, Special Speakers and Public Input 

e) Adoption of Previous Minutes 

f) Business Arising from Minutes 

g) Reports 

i) Mayor’s Report 

ii) CAO’s Report 

h) New Business 

i) Correspondence 

j) In-Camera (Closed Session) 

k) Adjournment 

 

34) The order of business established in section 33 shall apply unless altered by the 

Mayor with no objection from members of Council, or otherwise determined by a 

majority vote of the members present, and the vote upon a matter of priority of 

business shall be decided without debate.  

 

Committees 

 

35) Council will establish by motion a Committee of Council that will be the main 

Committee used to discuss and debate matters of Council interest before such matters 

are forwarded to Council for decision. 

 

36) The business intended to be dealt with at Committee of Council (COC) Meetings 

shall be stated in the agenda in the following order where applicable: 

 

a) Call to Order  

b) Adoption of Agenda 

c) Disclosure of Conflict of Interest 

d) Delegations, Special Speakers and Public Input 

e) Adoption of Previous Minutes of Committee of Council Meeting 

f) Business arising from the minutes 

g) Staff Reports  

h) New Business 

i) Councillor Issues/Inquiries 

j) Correspondence 

k) In-Camera (Closed Session) 
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l) Adjournment 

 

37) The Mayor may appoint a Special Committee chaired by a Council member, 

designate its mandate, term, composition and authorities, duties and responsibilities, 

and appoint its members to deal with any matter.  Such a committee will cease to 

exist when the Mayor or Council deems the special mandate is completed. The Mayor 

may remove Committee members for just cause. 

 

38) Special Committee meetings may be held at any time and place as determined by the 

Committee, providing that all Committee Members have been notified in advance of 

the time and place of the meeting. 

 

39) The Committee of Council or a Special Committee have no powers to pass any by-

law or policy but will make recommendations to Council on any matter within its 

mandate. Motions shall only be passed to facilitate the orderly conduct of the 

meeting.   

 

40) Each Special Committee will consist of a minimum of three (3) members appointed 

by the Mayor or Council with the Chairperson of that committee being a Council 

member. 

 

41) Where, in the opinion of the Committee, it is in the public interest to discuss matters 

in private, a committee may hold the meeting in private, conditional on the agreement 

of two thirds (2/3) of the members present. 

 

42) The Committee of Council, Special Committee, or its appointed representatives have 

no authority or power to commit Council or the municipality to any course of action 

or to incur any expenditure on behalf of Council or the municipality. 

 

43) Special Committees of Council shall be established and governed by this procedural 

bylaw.  

 

Closed Sessions 

 

44)  Matters to be discussed which are within one of the categories of information 

referred to as dealing with “law, labor or land” or “sensitive in nature” may be 

considered at a Closed Meeting in keeping with section 22(4) of the Municipalities 

Act.  

 

45) Council or any committee thereof has no power at a closed session to pass any Bylaw, 

Motion, or Resolution. 

 

46) Council shall limit discussions in "Closed" meetings to the following items: 

 

a) issues dealing with legal matters; 
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b) issues dealing with the purchase, development, sale or disposal of land; 

 

c) issues dealing with personnel; 

 

d) Issues of a politically sensitive nature, where Council deems it appropriate and in 

the public interest for discussions to be held Closed. 

 

47) Participants (i.e. Administration, Maintenance and Council members) in "Closed" 

meetings are morally and duty bound to treat all discussions, information, 

documentation or correspondence received and informal decisions reached in these 

meetings to be of a "Strictly Private and Confidential Nature". 

 

48) All correspondence and documentation received as part of any "Closed" meeting will 

be returned to the CAO at the end of the "Closed" meeting in order that the 

correspondence or documentation may be shredded to avoid its circulation. 

 

49) Minutes of "Closed" meetings may be recorded by the Mayor’s request but will not 

be released to the public. 

 

Conduct of Members of Council 

 

50) Members of Council shall notify the Mayor or Chief Administrative Officer in the 

event that they are unable to attend a Regular, Committee of Council, or Special 

Council meeting. 

 

51) Members of Council shall at all times conduct themselves in a manner and with 

decorum befitting their office. Members of Council shall not, during a public 

meeting, demean, be sarcastic towards, ridicule or threaten other Council members, 

Administration, the public, federal or provincial politicians or staff. Councillors shall 

be required to sign a Code of Conduct upon being sworn in as a member of Council.  

 

52) Members of Council shall, when speaking, address the Chair and not individual 

members of the Council or the public. 

 

53) Members of Council shall only speak after being recognized by the Chair. 

 

54) The chairperson shall treat each question in a judicial spirit, but shall not take part in 

the debate of Council. 

 

55) The chairperson must step down from the chair for the purpose of taking part in the 

debate, in which case the Deputy Mayor or other member may be called to take the 

chair. 

 

56) Individual Councillors have no authority to give direction to Town Staff members. 

Any direction from Council will be by means of a Council motion or directive 

channelled through the Mayor or the CAO's office. 
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57) No Councillor may leave the room during discussion of a motion or resolution once 

moved and seconded, but must wait until the motion is voted on, unless the 

Councillor is in a conflict of interest. 

 

58) When a Councillor or the Mayor wishes to declare a "Conflict of Interest" in a matter 

to be discussed, the following steps must be taken: 

 

a) the conflict of interest must be declared; and 

 

b) The Councillor or Mayor must leave the room prior to discussion of the matter so 

that it is clear that the member has not participated in the discussion or attempted 

to influence the voting of the other members of Council. 

 

59) Individual Council members are not authorized to commit Council to any course of 

action or to commit the municipality to any expenditure of monies other than 

collectively by Council motion, in Council duly assembled. Before Council makes a 

decision on a matter, it will typically be discussed and/or debated at a Committee of 

Council Meeting. 

 

Prohibitions 

  

60) Member of Council shall not:  

 

a) Use offensive words or unparliamentarily language in the meeting;  

 

b) Disobey the rules of the meeting or of Members of Council on questions of order 

or practice; or upon the interpretation of the rules of the meeting;  

 

c) Leave their seat or make any noise or disturbance while a vote is being taken and 

the result is declared;  

 

d) Interrupt a Member of Council while speaking, except to raise a Point of Order or 

Question of Privilege; 

 

e) Pass between a Member of Council who is speaking and the Mayor.  

 

61) Members of Council who persist in a breach of the foregoing section, after having 

been called to order by the Mayor, or by interpretation of the rules as requested by 

Council, may, at the discretion of the Mayor, or by unanimous decision of Council in 

the case of an offence by the Mayor, be ordered to leave their seat for the duration of 

the meeting.  

 

62) At the discretion of the Mayor, or with the unanimous consent of Council in regard to 

an offense committed by the Mayor, a Member of Council may resume their seat 

following an apology.  
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63) A Member of Council who wishes to leave the meeting prior to adjournment shall so 

advise the Chair, and the time of departure shall be noted in the minutes.  

 

 

 

 

Voting – Pecuniary Interest (Conflict) 

  

64) Members of Council who have a reasonable belief that they have a pecuniary interest 

(as defined in the Municipalities Act) in any matter before Council, any Committee of 

Council or any board, commission, committee or agency to which they are appointed 

as a representative of Council, shall, if present, declare and disclose the general nature 

of the pecuniary interest prior to any discussion of the matter, abstain from 

discussions or voting on any question relating to the matter and shall remove 

themselves from the room until the matter is concluded.  The minutes shall indicate 

the declaration of disclosure, the time at which the Member of Council left the room 

and the time the Member of Council returned.  

 

Public Hearings  
 

65) Wherever possible, persons interested in speaking at a Public Hearing should register 

with the CAO prior to the Public Hearing.  

 

66)  The Mayor shall declare the Public Hearing in session and shall outline Public 

Hearing Procedures.  

 

67)  The CAO shall introduce the resolution or bylaw and shall briefly state the intended 

purpose.  

 

68) The Mayor shall request those who wish to make presentations to identify 

themselves. The Mayor shall then open the floor to public presentations.  

 

69) The Mayor shall call upon those persons who have registered with the CAO to speak 

first, followed by other persons at the meeting who have not registered to speak but 

who wish to address Council. A person who does not identify himself or herself will 

not be given the opportunity to speak.  

 

70) Presentations by the public may be made verbally, in writing, or both. Written 

submissions shall be collected by the CAO and retained for information purposes.  

 

71) Verbal presentations shall be limited to ten (10) minutes unless otherwise extended by 

the Mayor or Chairperson.  

 

72) Following public presentations, the Mayor shall close the Public Hearing.  
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73) If no one is present to speak to a proposed matter which requires a Public Hearing, 

Council may hear an introduction of the matter from the CAO, ask relevant questions, 

and then must vote to close the Public Hearing.  

 

74) After the close of the Public Hearing, Council may debate matters raised at the Public 

Hearing during the Regular Committee of Council meeting following the Public 

Hearing and may: 

 

a) Recommend action to Council as per the provisions of the Municipalities Act; 

 

b) Make any necessary amendments to the bylaw or resolution before recommending 

action to Council as per the provisions of the Municipalities Act. 

 

75) When a Public Hearing on a proposed Bylaw or resolution is held, a Member; 

 

a) Must abstain from voting on the Bylaw or resolution if the member was absent 

from all of the Public Hearing, and  

 

b) May abstain from voting on the Bylaw or resolution if the member was only 

absent from a part of the Public Hearing.  

 

 

 

Giving Effect to the Town of Kensington Procedural Bylaw 

 

 

This bylaw shall be known as The Town of Kensington Procedural Bylaw, Bylaw # 

2016-02 

 

READ A FIRST TIME THIS __________ DAY OF ____________________ 2016. 

 

READ A SECOND TIME THIS __________ DAY OF __________________ 2016. 

 

PASSED BY RESOLUTION THIS __________ DAY OF ________________ 2016. 

 

ADOPTION AND APPROVAL 

 

This Bylaw was adopted and approved by a majority of the Councillors present at the 

Council meeting held on the __________ day of ________________, 2016. 

 

 

 

 

 

______________________________ 

Rowan Caseley, Mayor 

 

 

 

_______________________________ 

Geoff Baker, CAO 
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Schedule A 
 

Town of Kensington - Request for Decision 
 

Date:  Request for Decision No: 

(Office Use Only) 

Topic: 

Proposal Summary/Background:  

 

 

 

Benefits:  

 

 

 

Disadvantages: 

 

 

Discussion/Comments: 

 

 

Options: 

 

 

Costs/Required Resources: 

 

 

 

Source of Funding: 

 

 

Recommendation: 

 

 

 

 



 Town of Kensington - Request for Decision 
 

Date: February 4, 2016 Request for Decision No: 2016-06 

(Office Use Only) 

Topic: Mobile Vendors Bylaw – Second Reading and Formal Adoption 

Proposal Summary/Background:  

 

At the January 2016 meeting of Town Council, Councillors read and approved first reading of the 

Mobile Vendors Bylaw (Bylaw # 2016-01). To enact the Bylaw, Councillors are required to read and 

approve it a second time and to formally adopt it on a different day then first reading. A copy of the 

Bylaw is attached to this Request for Decision. 

 

 

Benefits:  

 

 

Disadvantages: 

 

 

Discussion/Comments: 

 

As was discussed previously, Town Council expressed a desire to regulate the activities of Mobile 

Vendors within the Town of Kensington. A Mobile Vendors Bylaw was developed and vetted through 

the Finance and Administration Committee since approximately November, 2015. Town Councillors 

gave first reading and approval to the Bylaw at the January 2016 meeting of Town Council. To enact 

the Bylaw, second reading and formal adoption must be given.   

 

Options: 

 

1. Give second reading and formal adoption to the Bylaw. 

2. Not approve the Bylaw and direct staff to make any necessary amendments. 

3. Not approve the Bylaw. 

 

 

Costs/Required Resources: 

 
Source of Funding: 

 

 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolutions to give second 

reading and formal approval to the Mobile Vendors Bylaw: 

Second Reading 

 

WHEREAS Section 30(y) of the Municipalities Act, R.S.P.E.I., 1988 authorizes a Municipality to 

regulate certain business activities; 

 

AND WHEREAS Section 64(o)(iii) of the Municipalities Act, R.S.P.E.I., 1988 authorizes a 

Municipality to , by bylaw, license and control certain business activities; 



 

AND WHEREAS the Council of the Town of Kensington deems it advisable to establish a bylaw to 

regulate and control Vendor Licensing; 
 

BE IT RESOLVED THAT the Town of Kensington Mobile Vendors Bylaw be hereby read a second 

time. 

 

Approval of Second Reading  

 

WHEREAS Section 30(y) of the Municipalities Act, R.S.P.E.I., 1988 authorizes a Municipality to 

regulate certain business activities; 

 

AND WHEREAS Section 64(o)(iii) of the Municipalities Act, R.S.P.E.I., 1988 authorizes a 

Municipality to , by bylaw, license and control certain business activities; 

 

AND WHEREAS the Council of the Town of Kensington deems it advisable to establish a bylaw to 

regulate and control Vendor Licensing; 

 

AND WHEREAS the Town of Kensington Mobile Vendors Bylaw was read a second time at this 

meeting; 

 

BE IT RESOLVED THAT the Town of Kensington Mobile Vendors Bylaw be hereby approved.  

 

Formal Adoption 

 

WHEREAS Section 30(y) of the Municipalities Act, R.S.P.E.I., 1988 authorizes a Municipality to 

regulate certain business activities; 

 

AND WHEREAS Section 64(o)(iii) of the Municipalities Act, R.S.P.E.I., 1988 authorizes a 

Municipality to , by bylaw, license and control certain business activities; 

 

AND WHEREAS the Council of the Town of Kensington deems it advisable to establish a bylaw to 

regulate and control Vendor Licensing; 

 

AND WHEREAS the Town of Kensington Mobile Vendors Bylaw was read and approved at two 

separate meetings of Town Council held on different days;  

 

BE IT RESOLVED THAT the Town of Kensington Mobile Vendors Bylaw be hereby formally 

adopted. 

 



 
 
 
 

 
Town of Kensington 

Mobile Vendors Bylaw 
Bylaw # 2016 – 01 

 

This Bylaw is made under the authority of the Municipalities Act, R.S.P.E.I., Chapter M-13, 

R.S.P.E.I. 1988.  

 

WHEREAS Section 30(y) of the Municipalities Act, R.S.P.E.I., 1988 authorizes a Municipality to 

regulate certain business activities; 

 

AND WHEREAS Section 64(o)(iii) of the Municipalities Act, R.S.P.E.I., 1988 authorizes a 

Municipality to , by bylaw, license and control certain business activities; 

 

AND WHEREAS the Council of the Town of Kensington deems it advisable to establish a bylaw 

to regulate and control Vendor Licensing;   

 

BE IT ENACTED by the Council of the Town of Kensington as follows: 

 
 
1.0 Title 

 
1.1 This Bylaw may be cited as the “Mobile Vendors Bylaw”. 

 

 

2.0 Definitions 
 

2.1 Mobile Vending Unit – A mobile motor vehicle, trailer, or similar structure designed for 

preparing or offering the sale of food which does not contain customer seating. 

 

2.2 Town – the Town of Kensington. 

 

2.3 Mobile Vendor – The name given to any person or persons conducting mobile vending 

in the Town. 

 

2.4 Licensing Authority – the Town Council of the Town of Kensington.  

 

 

3.0 License Requirements   
 

3.1 All Mobile Vendors proposing a temporary business in the Town of Kensington from a 

mobile or stationary unit on a non-permanent basis are required to complete an 

application for a Mobile Vendor’s permit. 
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3.2 It is the responsibility of the Mobile Vendor to obtain and hold valid Provincial and 

Federal licenses, permits, approvals, clearances, and/or insurances and produce copies of 

the same to the Licensing Authority with the submission of the a application. 

 

3.3 Submission of the completed application shall be accompanied by a $100.00 application 

fee. Such fee may be waived for a Mobile Vending application by any group or 

organization registered as a non-profit body or charitable organization such as, but not 

limited to, school activities, girl guides, boy scouts, etc. 

 

3.4 The fee is never pro-rated or refundable nor is the permit transferrable to another party 

for any reason. 

 

3.5 The final approval of the application shall require that the Mobile Vendor enter into an 

agreement with the Town of Kensington (Schedule B to this Bylaw) that clearly releases 

the Town from any responsibility for the Mobile Vendor’s conduct of business and shall 

keep the Town free from harm for any activity arising from or caused by or to the 

Mobile Vendor while conducting business.  

 

3.6 All permits, licenses, etc. shall be posted at the business site and clearly visible at all 

times. 

 

3.7 A permit shall only be valid in the year the permit has been approved; therefore a new 

application, documentation and payment of the fee for a Mobile Vendor’s permit is 

required each and every year. 

 

3.8 No person shall carry on the business of a Mobile Vendor without first obtaining a 

license from the Town of Kensington. 

 

 

4.0 License Application Requirements 
 

4.1 Every application for a Mobile Vendors license within the Town of Kensington shall be 

made in writing on the herein contained application form (Schedule A to this Bylaw) and 

submitted to the Chief Administrative Officer and shall contain the following 

information: 

 

i. The name, mailing address and telephone number of the applicant. 

 

ii. A description of the merchandise to be sold as well as a photograph of the stand or 

vehicle from which merchandise will be sold. 

 

iii. The location of the proposed site and, if not owned by the applicant, permission from 

the property owner. 

 

iv. The period of time during which the applicant proposes to be in operation and the hours 

of operation. 
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v. If applicable, all required provincial approvals/certificates/licenses concerning the 

handling, storing, if applicable, preparation of food, and the operation/registration of the 

Mobile Vending Unit.  

 

 

5.0 Regulations 
 

5.1 Within this Bylaw, a Mobile Vendor shall not be permitted to establish permanency or 

claim territory as their own at any one site for longer than one business day. Only one 

Mobile Vendor may conduct business at a given location at any one time.  

 

5.2 Mobile Vendors shall not set up their business on private property without first obtaining 

permission from the property owner.  

 

5.3 Mobile Vendors, operating on a for-profit basis, shall not be permitted to set up on 

public property.  

 

5.4 The Mobile Vendor shall not impede traffic and/or pedestrians, endanger public safety 

or cause an unwelcome disturbance and must be cognitive of and compliant with all 

Town Bylaws. 

 

5.5 The Mobile Vendor shall not engage in any illegal activity. 

 

5.6 The unit and business equipment must be kept in clean and presentable condition at all 

times. 

 

5.7 The Mobile Vendor is responsible for providing their own clean garbage and recycling 

receptacles at the vending unit site and this unit shall be used by patrons and/or the 

Vendor to ensure the site remains clean and tidy. These receptacles must be removed at 

the end of each day. 

 

5.8 Generators shall not be permitted.  

 

5.9 Mobile Vendors are not permitted in residential areas. 

 

5.10 Mobile Vendors are not authorized to provide tables or chairs at a vending location 

unless approved by the Licensing Authority.  

 

5.11 Approved Mobile Vendors shall be permitted to operate between the hours of 8:00 am 

and 9:00 pm. 

 

5.12 The Licensing Authority reserves the right to revoke or change the approval of the 

Mobile Vendor’s permit at any time due to the following: 

 

5.12.1 Conflict with existing business. 
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5.12.2 Construction or other unforeseen events. 

5.12.3 Non-compliance with Town Bylaw(s) or any condition of the permit 

approval. 

5.12.4 Other reasons deemed appropriate by the Licensing authority. 

 
6.0 General 

 
6.1 Should any provision of this bylaw be found invalid, the invalid portion shall be severed 

and the remaining Bylaw shall be maintained. 

 

6.2 All previous Bylaws of the Town of Kensington pertaining to the licensing or regulation 

of Mobile Vendors are hereby repealed. 

 

6.3 The effective date of the bylaw is the date the bylaw is formally adopted by Town 

Council. 

 

 

 

 
 

 

 

 

 

 

 

 

 
 
 

 

 

 

 

 

READ A FIRST TIME, THIS ____ DAY OF ______________, 2015. 

 

READ A SECOND TIME AND FORMALLY ADOPTED THIS ____ DAY OF _____________, 2016. 
 

 

 

 

 

______________________________   ________________________________ 
          Mayor       Chief Administrative Officer 
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Schedule ‘A’ - Application for Mobile Vendor License 

 

Business Name: 

 

Applicant: 

 

Mailing Address & Postal Code: 

 

Telephone No. (Day):    Telephone No. (Night): 

 

Cell:      Fax: 

 

Email Address: 

 

Description of Goods to be sold: 

 

 

 

Description of Mobile Vending Unit: 

 

 

 

Photograph Attached?  Yes     No  

 



Location of site where Mobile Vending Unit will be operated: 

 

 

Has permission been granted by the property owner?   Yes   No   

 

Start Date:      End Date: 

 

Operating Hours:  Open:    Close: 

 

Is the operation in regulatory compliance with all Province of PEI and Government of Canada 

requirements?  Yes        No   

 

Applicant Signature:     Date: 
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Schedule ‘B’ 

 

The applicant acknowledges that he/she has read the Town of Kensington Mobile Vendors 

Bylaw in its entirety, fully understands the terms and conditions as outlined and has fully 

disclosed all details and components related to an application for a Mobile Vending License. 

 

 Applicant Name:  __________________________________ 

 

Date:    __________________________________ 

 

Applicant Signature:  __________________________________ 

 

HOLD HARMLESS AGREEMENT 

 

________________________________________(Name of Applicant) shall indemnify and hold 

the Town of Kensington harmless from and against all liability, loss, claims, demands, costs, and 

expenses, including reasonable legal fees, occasioned wholly or in part by any negligence or acts 

or omissions by the above named, their officers, agents, employees, or others for whom they are 

responsible at law arising out of any cause whatsoever, either direct or indirect, through its 

operation under a Mobile Vendors License in connection with 

 

 __________________________________________________ (Mobile Vending Business). 

. 



 Town of Kensington - Request for Decision 
 

Topic: Discounted Membership Rate for Town of Kensington 

Staff Immediate Family Members. 

Date: Feb 4, 2016 

 

Proposal Summary:  

 

Currently, Town of Kensington staff and Councillors receive a free membership to the Kensington 

Fitplex. This benefit has been in place for a number of years and is seen as an effort by Town Council 

to promote a healthy lifestyle for it and its employees.  

 

Several requests have been received by staff members and Councillors recently to consider providing 

reduced membership rates for spouses and immediate family members (i.e. spouse and children under 

the age of 18).  

 

The request was considered at the January meeting of the Wellness and Culture Committee. The 

Committee is recommending that Town Council consider and approve a recommendation to provide a 

50% discount on Fitplex memberships for immediate family members of staff and Town Council of 

the Town of Kensington.          

 

 

Benefits:  

 

 Will promote healthy living and healthy lifestyle choices in staff and Councillors. 

 Will provide an additional workplace benefit for staff and Councillors. 

 Will help in the promotion of Community Gardens Complex facilities.  

 

Disadvantages: 

 

 None noted 

 

Policy Implications 

 

 None noted.      

 

Options: 

 

 Approve the recommendation as presented. 

 Not approve the recommendation. 

. 

  

Bids Received:   

 

 N/A 

 

Costs: 

 

N/A  

Source of Funding: 

 

N/A 

 



Committee/CAO Recommendation: 

 

It is recommended by the Chief Administrative Officer, the Manager of the Community Gardens 

Complex and the Wellness and Culture Committee that Town Council; consider and adopt the 

following motion: 

 

THAT Town Council authorize staff to move forward with the implementation of a 50% reduction 

in the cost of a membership to the Kensington Fitplex for immediate family members of staff and 

standing members of Town Council.  

 

 
















































