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Town of Kensington 

Regular Meeting of Town Council 

March 14, 2016 – 7:00 PM 

 
1. Call to Order 

 
2. Adoption of Agenda (Additions/Deletions)  

 

3. Declaration of Conflict of Interest 

 

4.  Delegations, Special Speakers and Public Input 

 

4.1 Kensington Librarian, Shelley Tamtom has requested to provide a presentation 
to Town Council on 2015 Library operations. 

 
5. Adoption of Previous Meeting Minutes 

 
5.1  February 8, 2016 Regular Meeting 

 

6. Business Arising from Minutes 

 

6.1 February 8, 2016 Regular Meeting 
  
7. Reports 

 
7.1  CAO’s Report 
7.2  Mayor’s Report 

 
8.  New Business 

 
8.1  Request for Decisions 

 
8.1.1  RFD2016-10 – Procedural Bylaw – Second Reading and Formal Adoption 
8.1.2  RFD2016-11 – Civic Numbering Policy – Approval 
8.1.3  RFD2016-12 – Snow and Ice Control Policy - Approval 
8.1.4  RFD2016-13 – 2016 Budget Estimates – Approval 
8.1.5  RFD2016-14 – 2016 Municipal Property Tax Rates – Approval 
8.1.6  RFD2016-15 – 2016 Operating Lines of Credit - Approval  

  
8.2  2016 Audited financial Statements – Approval  

  
8.3  Other Matters 

 
9.  Correspondence 

 

10. In-Camera (Closed Session)  

 

10.1 One item of a legal nature.  
 
11. Adjournment  



Town of Kensington 

Minutes of Regular Council Meeting 

Monday, February 8, 2016 

 7:00 PM  

 

Council Members Present: Mayor Rowan Caseley; Councillors: Deputy Mayor Mann, 

Spencer, MacLean, Pickering and Doucette  

 

Staff Members Present: Chief Administrative Officer, Geoff Baker; Deputy 

Administrator, Wendy MacKinnon; Administrative Assistant, 

Kim Caseley; Police Chief, Lewis Sutherland 

 

Regrets:  Councillor Mill 

___________________________________________________________________________ 

 

1.  Calling of Meeting to Order 
 

1.1 Mayor Caseley called the meeting to order at 7:00 PM and welcomed Council members 

and staff. 

 

2. Approval of Tentative Agenda 

 

2.1 Moved by Councillor MacLean, seconded by Councillor Spencer to approve the 

tentative agenda for the February 8, 2016 regular meeting of Town Council with the 

amendment that item #12 Snow and Ice Control Policy be added to the agenda. 

Unanimously carried. 

 

3. Declaration of Conflict of Interest 

 

3.1 Mayor Caseley discussed that Members of Town Council or staff who believe they may 

have a conflict of interest on any matter that will be discussed at this meeting should 

declare that potential conflict at this time, withdraw at the time of discussion and vacate 

the Council Chambers during deliberation and decision. 

 

3.2 Mayor Caseley declared a conflict with an item included in the correspondence package, 

specifically a letter from a resident in the vicinity of 2 North Street outlining concerns 

with the development of the property as a private parking area. Councillor MacLean and 

Councillor Mann declared a conflict with a financial donation request from Volleyball 

PEI as they are related to one of the signatories on the request.  

 

4. Delegations / Presentations 

 

4.1 Nil 

 

5. Approval of Minutes of Previous Meeting 

 

5.1 Moved by Councillor Spencer, seconded by Councillor Doucette to approve the 

minutes from the January 11, 2016 regular meeting of Town Council. Unanimously 

carried.  
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6. Business Arising from Minutes 

 

6.1 Nil  

 

7.  Committee Reports 

 

7.1    Public Safety Committee  

 

7.1.1 Moved by Councillor Doucette, seconded by Councillor MacLean to adopt the 

January 2016 Public Safety Committee Report as presented by Councillor 

Doucette. Unanimously carried. 

 

7.1.2 Moved by Councillor Doucette, seconded by Councillor Spencer to adopt the 

January 2016 Fire Chiefs Report as prepared by Deputy Fire Chief Hickey. 

Unanimously carried. 

 

7.1.3 Moved by Councillor Doucette, seconded by Councillor MacLean to approve 

the January 2016 Police Statistical Report as prepared by Chief Sutherland. 

Unanimously carried. 

 

7.1.4 Town resident, Rudy Croken wrote a letter to address concerns regarding the one 

way street, Francis Street. Mr. Croken has had several near accidents due to 

motorist not abiding by the one way street requirement and has requested 

increased police presence in the area or for the street to be converted to a legal 

two way street. The CAO was directed to draft a letter of response.   

 

7.2  Community Services Committee  

 

7.2.1 Moved by Councillor Spencer, seconded by Councillor Doucette to approve the 

January 2016 Community Services Committee report as presented by 

Councillor Spencer. Unanimously carried.   

 

7.2.2  Moved by Councillor Spencer, seconded by Councillor MacLean to approve the 

Building Permit Summary Report for January 2016. Unanimously carried. 

 

7.3 Wellness and Culture Committee  

 

7.3.1  Moved by Councillor Pickering, seconded by Councillor Spencer to approve 

the January 2016 Wellness and Culture Committee report as prepared by 

Councillor Pickering. Unanimously carried. 

 

7.4 Finance and Administration Committee Report 

 

7.4.1  Moved by Deputy Mayor Mann, seconded by Councillor Spencer to adopt the 

Finance and Administration Committee report for the month of January 2016, 

as presented by Deputy Mayor Mann. Unanimously carried.  

 

7.4.2 Moved by Deputy Mayor Mann, seconded by Councillor Spencer THAT the 

CAO be authorized to move forward with the purchase of a new 51” ribbon 



style snow blower for the 2002 Trackless Sidewalk Tractor at a total net cost of 

$7,400.00 plus HST as per a quote provided by Saunders Equipment Ltd. dated 

January 29, 2016. Unanimously carried.  

 

Mayor Caseley requested Deputy Mayor Mann to Chair the Council meeting to allow Mayor 

Caseley to openly discuss the potential forthcoming financial request to assist in the Kensington 

& Area Welcome Centre 2016 operations at 7:25 pm. 

 

Mayor Caseley resumed his seat as Chairperson at 7:41 pm.  

 

7.4.3 Moved by Deputy Mayor Mann, seconded by Councillor MacLean THAT 

Town Council approve the procurement of a full page advertisement in the 

2016 edition of the Welcome PEI Handbook and to remain as a featured 

advertiser on welcomepei.com for 2016 at a total cost of $4,045.00 plus HST. 4 

opposed – 1 abstention (MacLean). Motion denied.  

 

Deputy Mayor Mann and Councillor MacLean declared a conflict and removed themselves 

from the Council Chamber at 7:44 pm.  

 

7.4.3 Moved by Councillor Spencer, seconded by Councillor Doucette to approve a 

$100 financial donation to the 2017 Woman’s Canada Games Volleyball 

Training Team. Unanimously carried. 

 

Deputy Mayor Mann and Councillor MacLean returned to the Council Chamber at 7:46 pm. 

  

7.5  Mayor’s Report 

7.5.1 Moved by Deputy Mayor Mann, seconded by Councillor Spencer to approve 

the Mayors report for the month of January 2016 as presented by Mayor 

Caseley. Unanimously carried. 

8. Council Representative Reports 

 8.1 Deputy Mayor Mann reported that the FPEIM Annual meeting will be held in St. Peters 

Bay on April 25, 2016. Anyone wishing to attend should contact Wendy MacKinnon.  

At their recent meeting, Samantha Murphy from the Provincial Municipal Affairs office 

presented them with a draft copy of the new Municipalities Act.  

 8.2 Deputy Mayor Mann has been sworn in as a board member for the Kensington and Area 

Chamber of Commerce at the recent AGM.  

 8.3 CAO, Geoff Baker reported on the Kensington North Watershed Association. He met 

with Barry Murray and Gordon Jenkins to start researching funding opportunities to 

develop a wellfield protection plan.  

 8.4 Mr. Baker gave the following updates on ongoing projects: 

  8.4.1 The wind turbine is scheduled to be repaired on February 15, 2016. 

 8.4.2 The Pleasant Street lift station replacement project still has a few outstanding 

deficiencies which will be completed in early spring when weather permits.  



 8.4.3 Mr. Baker spoke with the Provincial Department of Transportation and 

requested additional funding for the storm water project on Broadway Street N. 

Discussions were had with Council regarding the options available for the 

project.  

 8.4.4 The sewage treatment pumps have not been maintained since their installation. 

One pump has been recently retrofitted and parts have been ordered to complete 

the maintenance on the second pump.  

9. Procedural Bylaw – First Reading and Approval 

 9.1 Moved by Deputy Mayor Mann, seconded by Councillor MacLean 

  WHEREAS The Council of the Town of Kensington considers it expedient and 

desirable for effective governance, to regulate the procedure and conduct of Town 

Council, Town Councillors and others attending Council and Committee of Council 

meetings, in the Town of Kensington; 

  AND WHEREAS it is within Council’s jurisdiction to bring forward bylaws for the 

peace, order and good government under Section 57 of the Municipalities Act, 

R.S.P.E.I., Chapter M-13, R.S.P.E.I. 1988; 

  AND WHEREAS Council is further authorized under Subsection 64(a)(i) of the 

Municipalities Act, R.S.P.E.I., Chapter M-13, R.S.P.E.I. 1988with respect to 

prescribing procedure for meetings of the Council; 

  AND WHEREAS it is deemed desirable to provide rules for: 

   a) The calling of meetings of Council and its Committees; 

   b) The procedures of Council; 

   c) The calling of public meetings of Council; 

 d) The behaviour of Council members and members of the public present at 

Meetings of Council and its Committees; and 

   e) The establishment of a Committee of Council; 

  BE IT RESOLVED THAT the “Procedural Bylaw of the Town of Kensington” be 

hereby read a first time.  

  Unanimously carried.  

 9.2 Moved by Deputy Mayor Mann, seconded by Councillor Pickering  

  WHEREAS The Council of the Town of Kensington considers it expedient and 

desirable for effective governance, to regulate the procedure and conduct of Town 

Council, Town Councillors and others attending Council and Committee of Council 

meetings, in the Town of Kensington; 



  AND WHEREAS it is within Council’s jurisdiction to bring forward bylaws for the 

peace, order and good government under Section 57 of the Municipalities Act, 

R.S.P.E.I., Chapter M-13, R.S.P.E.I. 1988; 

AND WHEREAS Council is further authorized under Subsection 64(a)(i) of the 

Municipalities Act, R.S.P.E.I., Chapter M-13, R.S.P.E.I. 1988with respect to 

prescribing procedure for meetings of the Council; 

AND WHEREAS it is deemed desirable to provide rules for: 

a) The calling of meetings of Council and its Committees; 

   b) The procedures of Council; 

c) The calling of public meetings of Council; 

d) The behaviour of Council members and members of the public present at 

Meetings of Council and its Committees; and 

   e) The establishment of a Committee of Council; 

  AND WHEREAS the “Procedural Bylaw of the Town of Kensington” was read a first 

time at this Council meeting; 

  BE IT RESOLVED THAT the “Procedural Bylaw of the Town of Kensington” be 

hereby approved.  

  Unanimously carried.  

10. Mobile Vendors Bylaw – Second Reading, Approval & Formal Adoption 

 10.1 Second Reading 

  Moved by Deputy Mayor Mann, seconded by Councillor Doucette  

WHEREAS Section 30(y) of the Municipalities Act, R.S.P.E.I., 1988 authorizes a 
Municipality to regulate certain business activities; 

AND WHEREAS Section 64(o)(iii) of the Municipalities Act, R.S.P.E.I., 1988 
authorizes a  Municipality to , by bylaw, license and control certain business 
activities; 

 
AND WHEREAS the Council of the Town of Kensington deems it advisable to 
establish a bylaw to regulate and control Vendor Licensing; 

 
BE IT RESOLVED THAT the Town of Kensington Mobile Vendors Bylaw be 

hereby read a second time. 

 

Unanimously carried.  

 
10.2 Approval of Second Reading 

 

Moved by Deputy Mayor Mann, seconded by Councillor Spencer  



 

WHEREAS Section 30(y) of the Municipalities Act, R.S.P.E.I., 1988 authorizes a 

Municipality to regulate certain business activities; 

 
AND WHEREAS Section 64(o)(iii) of the Municipalities Act, R.S.P.E.I., 1988 

authorizes a Municipality to , by bylaw, license and control certain business activities; 

 
AND WHEREAS the Council of the Town of Kensington deems it advisable to 

establish a bylaw to regulate and control Vendor Licensing; 

 
AND WHEREAS the Town of Kensington Mobile Vendors Bylaw was read a second 

time at this meeting; 

 
IT RESOLVED THAT the Town of Kensington Mobile Vendors Bylaw be hereby 

approved. 
 

Unanimously carried.  
 

10.3 Formal Adoption 
 
Moved by Deputy Mayor Mann, seconded by Councillor Doucette 

 
WHEREAS Section 30(y) of the Municipalities Act, R.S.P.E.I., 1988 authorizes a 
Municipality to regulate certain business activities; 

 
AND WHEREAS Section 64(o)(iii) of the Municipalities Act, R.S.P.E.I., 1988 

authorizes a Municipality to , by bylaw, license and control certain business activities; 

 
AND WHEREAS the Council of the Town of Kensington deems it advisable to 

establish a bylaw to regulate and control Vendor Licensing; 

 
AND WHEREAS the Town of Kensington Mobile Vendors Bylaw was read and 

approved at two separate meetings of Town Council held on different days; 

 
BE IT RESOLVED THAT the Town of Kensington Mobile Vendors Bylaw be hereby    

formally adopted. 

 

Unanimously carried.  

 

11. Kensington Fitplex – Staff and Council Family Rate 

  

11.1 Moved by Councillor Pickering, seconded by Deputy Mayor Mann THAT Town 

Council authorize staff to move forward with the implementation of a 50% 

reduction in the cost of a membership to the Kensington Fitplex for immediate 

family members of staff and standing members of Town Council. Unanimously 

carried.  

 

 

 



12. Snow and Ice Control 
 

12.1 A draft copy of the Snow and Ice Control Policy was distributed to council for their 

review and consideration at the March regular Council meeting.  

13. Correspondence  

 13.1 A thank you letter from PEI Crime Stoppers for the Town’s financial support.  

Mayor Caseley declared a conflict and excused himself from the Council Chamber at 8:12 pm, 

Deputy Mayor Mann assumed his position as Chair.  

  13.2 A letter from residents expressing concern over the proposed sale of 2 North Street, 

known as the old warehouse property, for the development of a private parking 

area. Councillors agreed to defer any decision on the sale of the property until a 

review was completed by DV8 Consulting.  

Mayor Caseley returned to the Council Chamber at 8:24 pm. 

 13.3 A thank you letter from IWK Foundation for the Town’s financial support.    

 13.4 A letter from the Kensington Lion’s Club thanking the Town for supporting the 

Christmas Hampers program by collecting food items during the Annual Christmas 

Parade. 

 13.5 KISH Newsletter    

 13.6 PEI Municipal Affairs Newsletter 

 13.7 A notice of the Special Olympics Team PEI Pep Rally on February 24, 2016. 

Mayor Caseley plans to attend.  

 13.8 Mayor Caseley will attend the Annual Generation XX Mayor’s Dinner for Youth 

on February 15, 2016.  

14.  Adjournment 

Moved by Councillor Spencer, seconded by Councillor Doucette to adjourn the meeting 

at 8:30 PM. Unanimously carried. 

 

 

 

______________________________   _________________________________ 

Wendy MacKinnon,  Rowan Caseley, 

Deputy Administrator  Mayor 



 

 

Chief Administrative Officer’s Report 

March 2016 
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Each monthly CAO’s report provides an opportunity to provide a snapshot to Town Council, our 

residents and other key stakeholders of some of the key work of staff. The report shall also serve 

as a reporting mechanism to Town Council on specific directions given to staff through the 

CAO. 

Very generally, the CAO is responsible for the overall operation and administration of the Town 

including providing leadership to senior staff and providing business, policy guidance and 

technical advice to Town Council, and implementing Council decisions and directives, ensuring 

the timely delivery of programs and services, and a fiscally responsible budget while 

championing the programs and policies of Council. 

Attached to this report are several staff reports including: 

1. Fire Chief’s Statistical Report 

2. Police Chief’s Statistical Report 

3. Development Permit Summary Report 

4. Summary Income Statement – January 2016 

5. Bills List – January 2016 

6. Community Gardens Complex 

  

Capital Project Updates: 

 

Water and Sewer 

Pleasant Street Lift Station Replacement 

The project was substantially completed on January 20, 2016 in general conformance with the 

specifications as tendered. A generator has been added to the facility to provide emergency 

power in power failure situations. In addition to safety improvements for staff and the public, 

increased capacity and efficiency have been added to the station. A number of outstanding items 

have been identified and are required to be completed prior to release of the contractors 5% 

guaranteed maintenance holdback. The items remaining to be completed are as follows: 

 Wire damper and motor on exhaust louver 

 Fix problem with damper end switch on supply fan. 

 Adjust manhole covers to finished grade (spring) 

 Topsoil and sod (spring) 

 Pave cross cuts (spring) 

 Repair of driveway (spring) 

 Replace Survey Marker at SE corner of property. 



 Place warning placards 

 Secure guide rails with second bolt 

 Test manholes (spring) 

 Mandrel test new gravity main 

 Video inspection of new gravity main.        

We have been encountering several pump temperature alarms at the station since its 

commissioning. The underlying issue was identified as a faulty terminal port. The issue has been 

rectified since Wednesday, March 9
th

 with no alarms being received since that time. We continue 

to monitor the lift station operation for issues. The general contractor, engineering and sub-

contractor have worked diligently with the town to resolve any and all issues.  

Wind Turbine Generator Replacement and Insurance Coverage 

The generator replacement project began on Tuesday, February 16, 2016 and was completed on 

schedule. The scope of work included removing the rotor assembly from the nacelle, removing 

the nacelle from the tower and removing the generator from the nacelle assembly. The new 

generator was installed in the existing nacelle assembly, and the nacelle and rotor were 

reassembled. The turbine was recommissioned on February 20
th

 and has run since that time with 

no issues being encountered.  

We have been advised that Royal Sun Alliance no longer offers insurance coverage for small 

wind turbines and as such staff have begun the process of collecting insurance quotes from other 

insurers. This is being completed through Jerome Hannah of Cooke Insurance. Our current 

coverage has been extended for a period of 60 days.    

 

Streets and Sidewalks 

School Street Re-Paving & Woodleigh Drive Sidewalk Replacement 

The School Street resurfacing project was substantially completed on November 19, 2016. There 

were a number of additions made to the project based on site conditions encountered throughout 

the project. The total value of the additions were in the vicinity of $29,000 which was covered 

primarily through contingency funds included within the original project budget. Additions 

included: 

Repair Water Services on School Street 

 

Excavate curb box at 31 School Street 

 

Repair step at 31 School Street 



 

Repair retaining wall on Woodleigh Drive 

 

Remove sidewalk on Woodleigh Drive and replace with asphalt 

 

Miscellaneous Asphalt Repairs 

 

 

 

Operational and Ongoing Items 

 
Fire Department Policy Development 

 

A draft Fire Bylaw has been provided by W.G. Hogan Fire Safety Specialties. The Bylaw is 

currently being reviewed by staff and will be brought forward to Committee of Council once in 

final draft format. It is hoped that the Bylaw will be presented at the March Committee of 

Council meeting.  

 

Annexation of 149 Kelvin Grove Road  

 

An application to annex a property located at 149 Kelvin Grove Road was made by the Town to 

the Province of PEI. The application has since been forwarded by the Minister to the Island 

Regulatory Appeals Commission. A public hearing was held on March 3, 2016 at 12:00 pm at 

the Kensington Town Council Chambers. No members of the public were in attendance. The 

hearing was administered by the Island Regulatory Appeals Commission (IRAC). IRAC will 

complete a report and recommendation for the Minister of Communities. It is anticipated that the 

application will be approved.   

 

RCMP Dispatch Services 

 

The Memorandum of Understanding (MOU) with the RCMP for the provision of 

dispatch/communication services to the Kensington Police Service was signed on February 17, 

2016. The MOU took effect on March 1, 2016 and the RCMP has been providing dispatch 

services since that time.       

 

Wellfield Protection Plan 

 

Several meetings have been held with the Kensington North Watershed Association (KNWSA) 

to discuss ways in which the Town and the KNWSA can work collaboratively to develop a 

formal wellfield protection plan for the Town. As some Councillors may be aware, the Town 

purchased property in the vicinity of the wellfield in 2007 to provide a development buffer to 

further protect the Town’s water system. Staff of the Town and the KNWSA continue to discuss 

the plan’s development and potential funding sources to see the plan through completion.  

 

Collective Bargaining Negotiations 

 



The current Collective Bargaining Agreement (CBA) between the Town of Kensington and the 

Canadian Union of Public Employees is set to expire in April of 2016. Attempts have been made 

to set a negotiating schedule prior to the agreements expiry however no dates that worked for 

everyone could be found. Negotiating dates have currently been set from May 9
th

 to the 13
th

 and 

May 23
rd

 to the 25
th

 (if required). It is anticipated that the agreement will be negotiated by Town 

staff with legal assistance, if required, provided by Ian Pickard of McInnis Cooper. Further and 

more detailed information will be provided to Town Council as detailed preparation for 

negotiations is undertaken. 

 

Development Control Bylaw Amendments 

 

Several text amendments are required to be made to the Town’s Development Control Bylaw. 

Currently, the required amendments have been identified as follows:  

 

1. We currently carry two definitions of a “parking space”. Section 2.59 defines a parking 

space as “…..nine feet wide and eighteen feet long”. Section 5.4(6) defines a parking 

space as 10 feet wide and twenty feet long. 

2. Removal of the word “masonry” from the semi-detached subdivision regulations (Town 

Council has previously directed staff to move forward on this amendment). 

3. Accessory apartment regulations – As per DV8 Consulting Report of November 9
th

, we 

are recommending moving forward with the amendment to the definition of an Accessory 

Building (Section 2.1) and the removal of Section 4.25 (Garden Suite). 

4. Section 9.5 – R3 lot requirements provide for a minimum height of 2 story’s which 

should be a “maximum” height. Section 11.4 indicates a “C3” zone when no C3 zone 

exists in the Town.  

 

 DV8 Consulting completed a full report on the proposed bylaw amendments and any issues 

relating to each matter. Further amendments have been identified. It is anticipated the report will 

be presented at the March Committee of Council meeting for the Committee’s consideration.   

 

Transfer of 2 North Street Property 

 

At the January Meeting of Town Council, Councillors approved the CAO to move forward with 

the disposal of a portion of a property located at 2 North Street. It was the intent that the property 

disposed of would be developed as a parking area to the benefit of affected properties located 

along Broadway Street North. It has become apparent that there may be an issue with the 

proposed development of the property as a parking area, more particularly, issues around access 

to the property and its intended use. DV8 Consulting reviewed the proposed use of the property 

and any potential implications under the Town’s Development Control Bylaw. The full report 

will be presented at the March Committee of Council meeting along with recommendations on 

how to proceed.     

 

2015 Audit 

 

The 2015 financial audit is complete. Draft financial statements will be presented on March 14
th

 

at 6:00 pm. The transition to Arsenault, Best, Cameron and Ellis from Grant Thornton was 



relatively seamless. The statements will be tabled for approval at the March 14
th

 meeting of 

Town Council.  

 

Unsightly Premises 

 

Several complaints have been received from neighbouring property owners in regards to an 

unsightly property located at 105 Victoria Street West. A letter was sent to the owner of the 

property by registered mail as per the terms of the Town’s Unsightly Premises Bylaw. A period 

of 20 days was given to bring the property up to an acceptable community standard. Further 

information will be provided to Town Council as the situation progresses. 

 

February 8, 2016 Town Council Meeting 

 

At the February regular meeting of Town Council several action items were provided to staff 

from council, through the CAO. 

 

1. Staff were requested to investigate a shed which had been placed at 58 third street in the 

trailer park. The shed was placed prior to approval of the property owner being received 

by the Town. The shed was indeed placed prior to the approval being received. The 

property owner has since provided the required approval and no further action is 

recommended. 

 

2. Staff were requested to draft a letter to a resident in response to correspondence received 

regarding transportation issues, primarily around the Francis Street area. A letter was 

drafted and has been provided previously to Councillors by email. 

 

3. Staff were directed to move forward with the procurement of a new snow blower for one 

of the sidewalk tractors. The snow blower was purchased and arrived on February 10
th

. 

 

4. Staff were directed to donate $100.00 to volleyball PEI. The donation has been made as 

directed. 

 

5. Second Reading and Formal Adoption was given to the Mobile Vendors Bylaw. The 

Bylaw was processed and submitted to the Department of Municipal Affairs for filing. 

 

6. Staff were directed to implement a Fitplex policy to provide immediate family members 

of staff and Town Councillors with a 50% discount. The policy has been implemented 

through the Fitplex manager and all staff have been advised.              

  

   

 

 

 

 

 

       



Kensington Fire Department Occurrence Report 2015

Description January February March April May June July August September October November December YTD total % Total

Medical First Responder 2 2 25.00%

Motor Vehicle Accident 2 2 25.00%

Emergency Response - Fuel Spill, etc 0 0.00%

Smoke Investigation 1 1 13%

Outside Fire - Brush, Grass, Utility Pole, etc. 1 1 13%

Structure Fire - House, Building, Vehicle, etc. 0 0%

Alarms 2 2 25%

Total Fire Related 4 0 0 0 0 0 0 0 0 0 0 0 4 50%

Total Incidents 8 0 0 0 0 0 0 0 0 0 0 0 8

Mutual Aid Call Out 0 0%

Total Incidents (Inclduding Mutual Aid Provided by KFD) 8 0 0 0 0 0 0 0 0 0 8 100%

Mutual Aid Call in 0

Average Firefighter Attendance 12

Regular Monthly Training - No. of Firefighters 24

Training School - Level 1, etc. - No. of Firefighters 3

Kensington 3 3 37.50%

Malpeque CIC 2 2 25.00%

Zone's 1 to 5 3 3 37.50%

Other 0 0.00%

Fire Related

Call Area



Police Department Occurrence Report Summary 2016

Description Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD % Total

911 Act 0 0.00%

Abandon Vehicle 0 0.00%

Abduction 0 0.00%

Alarms 3 3 4.41%

Animal Calls 1 1 1.47%

Arson 0 0.00%

Assault PO 0 0.00%

Assault with Weapon 0 0.00%

Assaults (Level 1) 2 2 2.94%

Assistance Calls 10 10 14.71%

Breach of Peace 0 0.00%

Breach of Recognizance 0 0.00%

Break and Enter (business) 0 0.00%

Break and Enter (other) 0 0.00%

Break and Enter (residence) 0 0.00%

Carry concealed weapon 0 0.00%

Child Pornography 1 1 1.47%

Child Welfare 0 0.00%

Coroner's Act 0 0.00%

Crime Prevention 0 0.00%

Criminal Harassment 0 0.00%

Dangerous Driving 0 0.00%

Disturbing the Peace 0 0.00%

Dog Act 0 0.00%

Driving while disqualified 0 0.00%

Drug Charges 3 3 4.41%

Excise Act 0 0.00%

Fail to Comply Probation 0 0.00%

Fail to comply undertaking 0 0.00%

Fail to remain at scene of accident 0 0.00%

Family Relations Act 2 2 2.94%

Fingerprints taken 0 0.00%

Fire Prevention Act 0 0.00%



Police Department Occurrence Report Summary 2016

Description Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD % Total

Firearm Act 1 1 1.47%

Forcible confinement 0 0.00%

Fraud 0 0.00%

Harrassing Phone Calls 0 0.00%

Impaired Driver 0 0.00%

Information Files 0 0.00%

Injury Accidents 0 0.00%

Liquor Offences 2 2 2.94%

Litter Act 2 2 2.94%

Lost and Found 1 1 1.47%

Luring Minors 0 0.00%

Mental Health Act 0 0.00%

Mischief 0 0.00%

Motor Vehicle Accidents 4 4 5.88%

Motor Vehicle Act 4 4 5.88%

Municipal Bylaws 1 1 1.47%

Off Road Vehicle Act 1 1 1.47%

Other Criminal Code 0 0.00%

Person Reported Missing 0 0.00%

Possession of restricted weapon 0 0.00%

Property Check 2 2 2.94%

Resist Arrest 0 0.00%

Roadside Suspensions 1 1 1.47%

Robbery 0 0.00%

Sexual Assaults  / Interference 1 1 1.47%

STEP (Integrated Traffic Enforcement) 1 1 1.47%

Sudden Death 0 0.00%

Suspicious Persons / Vehicle 1 1 1.47%

Theft Of Motor Vehicle 0 0.00%

Theft Over $5000 0 0.00%

Theft Under $5000 3 3 4.41%

Traffic Offences 0 0.00%

Trespass Act 1 1 1.47%



Police Department Occurrence Report Summary 2016

Description Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD % Total

Trespass at Night 0 0.00%

Uttering Threats 0 0.00%

SOTS Issued 20 20 29%

Total Incidents 68 68 100%

HTA Warnings 10 10

Foot Patrols in hours 2.5 2.5

Community policing school 3 3



Year to Date Approved Building Permit Summary Report

0
0
0
0
0
0

1 1 $100 $4,000
0
0
0
0
0
0
0
0
0

0 1 0 0 0 0 0 0 0 0 0 0 1 $100 $4,000

DecemberBuilding Permit Category Building Permit 
Count

Building Permit 
Fees  $

Estimated Construction 
Value  $March April May June July August September October November 

Commercial renovations/additions

Totals

Commercial (new)

Agriculture
Industrial renovations/additions
Industrial (new)

Demolition

Institutional renovations/additions
Institutional (new)
Other - signs, etc.

Modular/mobile renovations
Accessory Buildings

Semi detached dwelling (new) - permits, not units
Single family dwelling (new)

Residential additions/alterations
Modular/Mobile (new)
Multi unit residential (new)

January February



BUILDING PERMITS SUMMARY 
February 2016 

              
 

PERMIT 
NUMBER 

 
DATE PERMIT 

ISSUED 

 
PROPERTY 
NUMBER 

 
APPLICANT’S NAME AND ADDRESS 

 
TELEPHONE 

NUMBER 

 
 PERMIT STATUS 

 
N
E
W 

 
R
E
N 

 
O
T
H 

 
TYPE 

 
ESTIMATED 

COST 

 
ESTIMATED START AND 

COMPLETION DATE 

01-16 Feb 10, 2016  Stephanie Shred Steeves 
58 3rd Street 

902-439-0707 Approved   

 

X R  
$4,000 

 
Start: February 2016 
Finish:  February 2016 

      
DESCRIPTION: 

 
Construct storage shed 12x16 

          $  
Start:  
Finish:  

      
DESCRIPTION:  

        

 

   
$ 

 
Start:  
Finish:  

      
DESCRIPTION: 

 
 

        

 

 

 

 $  
Start:  
Finish :   

      
DESCRIPTION: 

 
 

          $ Start:  
Finish : 

 
 

 
 

 
 

 
 

 
 

 
DESCRIPTION: 

 
 

TYPE OF CONSTRUCTION 

R Residential Single  I-C Industrial (commercial) 
D Residential Duplex  INST Institutional 
M Residential Multi-Family ED Educational 
A Agricultural   O Other         









GENERAL REVENUE

Actual Budget Variance Actual YTD Budget Variance Annual Budget  % Full Year

General Revenues $77,368.40 $89,415.00 -$12,046.60 $77,368.40 $89,415.00 -$12,046.60 $955,010.00 8%

Police Service $4,549.70 $1,700.00 $2,849.70 $4,549.70 $1,700.00 $2,849.70 $20,400.00 22%

Town Hall Rent $15,572.40 $15,768.00 -$195.60 $15,572.40 $15,768.00 -$195.60 $101,216.00 15%

Recreation $0.00 $5,200.00 0%

Sales of Service $20,892.00 $32,200.00 -$11,308.00 $20,892.00 $32,200.00 -$11,308.00 $386,400.00 5%

Subtotal Revenue $118,382.50 $139,083.00 -$20,700.50 $118,382.50 $139,083.00 -$20,700.50 $1,468,226.00 8%

GENERAL EXPENSES

Town Hall $12,211.83 $11,845.00 -$366.83 $12,211.83 $11,845.00 -$366.83 $158,638.00 8%

General Town $17,562.93 $28,941.00 $11,378.07 $17,562.93 $28,941.00 $11,378.07 $372,592.00 5%

Police Department $21,669.75 $31,372.00 $9,702.25 $21,669.75 $31,372.00 $9,702.25 $409,132.00 5%

Public Works $11,714.39 $25,140.00 $13,425.61 $11,714.39 $25,140.00 $13,425.61 $259,895.00 5%

Train Station $2,009.78 $2,519.00 $509.22 $2,009.78 $2,519.00 $509.22 $29,128.00 7%

Recreation & Park $627.11 $1,025.00 $397.89 $627.11 $1,025.00 $397.89 $72,250.00 1%

Sales of Service $8,775.39 $14,365.00 $5,589.61 $8,775.39 $14,365.00 $5,589.61 $187,090.00 5%

Subtotal Expenses $74,571.18 $115,207.00 $40,635.82 $74,571.18 $115,207.00 $40,635.82 $1,488,725.00 5%

Net Income (Deficit) $43,811.32 $23,876.00 -$19,935.32 $43,811.32 $23,876.00 -$19,935.32

Community Gardens Revenue $38,496.45 $34,100.00 $4,396.45 $38,496.45 $34,100.00 $4,396.45 $408,200.00 9%

Community Gardens Expenses $26,289.17 $33,988.00 $7,698.83 $26,289.17 $33,988.00 $7,698.83 $387,701.00 7%

Net Income (Deficit) $12,207.28 $112.00 -$12,095.28 $12,207.28 $112.00 -$12,095.28

Fire Revenues $17,096.24 $16,698.00 $398.24 $17,096.24 $16,698.00 $398.24 $200,376.00 9%

Fire Department Expenses $15,841.47 $15,160.00 -$681.47 $15,841.47 $15,160.00 -$681.47 $200,376.00 8%

Net Income (Deficit) $1,254.77 $1,538.00 $283.23 $1,254.77 $1,538.00 $283.23

Consolidated Net Income (Deficit) $57,273.37 $25,526.00 -$31,747.37 $57,273.37 $25,526.00 -$31,747.37

Water & Sewer Revenue $44,805.88 $45,408.00 $602.12 $44,805.88 $45,408.00 $602.12 $544,896.00 8%

Water & Sewer Expenses $55,345.58 $42,835.00 -$12,510.58 $55,354.58 $42,835.00 -$12,519.58 $544,896.00 10%

Water & Sewer Net Income (Deficit) -$10,539.70 $2,573.00 $13,112.70 -$10,548.70 $2,573.00 $13,121.70

Water and Pollution Control Corporation 

TOWN OF KENSINGTON

 Income Statement Comparison of Actual to Budget for January 2016

Current Month Year to Date

Community Gardens Complex

Fire Department



Amalgamated Dairies Limited 3916028013 $66.10

Amalgamated Dairies Limited 3916023013 $78.82

Amalgamated Dairies Limited 6817 $54.55

Amalgamated Dairies Limited 6879 $19.96

Amalgamated Dairies Limited 3916015009 $55.78

ADL Foods 2225486 $906.33

ADL Foods 2225485 $69.48

ADL Foods 2223457 $396.45

ADL Foods 2222596 $530.38

ADL Foods 2224485 $744.33

ADL Foods 2222596P $530.38

ADL Foods 2223457P $396.45

ADL Foods 2224488 $648.88

Aliant 4047581 $30.21

Aliant 4043665 $212.11

Alleymar Enterprise Ltd 9474 $765.48

Andrew Griffin JAN 2016 RRSP $544.56

Kensington Bedford Hockey Exchange JAN 2016 DONATION $750.00

Bell Mobility 363949 $199.50

Brad Parsons TAX INCENTIVE 2016 $549.18

Brenda MacIsaac JAN 2016 RRSP $271.80

Brenda MacIsaac BRENDA0116 $47.00

Brent MacDonald BRENT0116 $243.71

CAMA 2016-2017 $302.10

CAMA WM2016 $302.10

Campbell's Plumbing and Heating 7279 $249.27

Canadian Association of Fire Chiefs 585 $302.10

Capital Foodservice 1923086 $434.25

Capital Foodservice 1917185 $276.30

Central Coastal Tourism Partnership Inc. 2016 $142.50

City of Summerside 1225301TECH $1,368.00

Coast Tire & Auto Service 32884 $296.95

Coast Tire & Auto Service 32883 $1,367.74

Cogsdale 1962 $5,700.00

Commercial Construction F#1 $2,718.90

Commercial Construction JAN 2016 $2,114.70

Connolly Security Systems Ltd. 44019 $273.60

Canadian Union of Public Employees JAN 2016 UNION DUES $483.11

Darnley Development Ltd 527509 $513.00

Desjardins Card Services FCDQ 138653753 $855.62

Doug Killam JAN 2016 RRSP $416.62

Eastlink FIRE DEPT JAN 14, 16 $52.38

Eastlink FIRE DEPT JAN 7, 201 $54.12

Eastlink LIBRARY JAN 24, 2016 $60.36

Town of Kensington Bills List January 2016



Eastlink JAN 24, 2016 $643.61

Elizabeth Hubley RENT010116 $798.00

FCM 39625 $355.60

Frito Lay Canada 43758425 $124.62

Frito Lay Canada 43758197 $222.54

Frito Lay Canada 43758358 $158.52

Frontline Outfitters 24176 $298.62

Geoff Baker JAN 2016 MILEAGE $300.23

Green Diamond 966669 $121.95

Hewitt Rentals Inc 5153499001 $102.62

Hewitt Rentals Inc 5150755 001 $68.42

Hewitt Rentals Inc 5152511001 $102.62

Hewitt Rentals Inc 5152470001 $68.42

Hewitt Rentals Inc 5149737 $102.62

Hewitt Rentals Inc 5149797 $68.42

Irving Oil 31194713 $218.22

Irving Oil 230038 $427.84

Irving Oil 245428 $130.70

Irving Oil 951979 $158.10

Irving Oil 636302 $171.65

Irving Oil 535242 $310.02

Irving Oil 425302 $374.56

Irving Oil 830640 $294.68

Irving Oil 31205838 $120.85

Irving Oil 381325 $125.88

Irving Oil 535438 $320.78

Irving Oil 424651 $273.86

Irving Oil 835278 $259.82

Irving Oil 854467 $211.83

Irving Oil 925836 $292.34

Irving Oil 927583 $98.56

Irving Oil 556710 $318.28

Irving Oil 325402 $211.54

Irving Oil 31200399 $298.87

Irving Oil 138651 $134.55

Irving Oil 25001 $45.60

Irving Oil 638664 $341.75

Irving Oil 747615 $388.21

Irving Oil 748827 $184.04

Irving Oil 31951 $161.22

Irving Oil 832656 $326.80

Island Petroleum 205221443594 $245.13

Island Petroleum 2052213443380 $287.25

Island Petroleum 205221477167 $159.51

Island Petroleum 205221454431 $188.73

Island Petroleum 205221467730 $232.41

Island Petroleum 5565 $276.23



Island Petroleum 5657 $193.26

Island Petroleum 5704 $218.46

JJ's Towing and Recovery 5263 $68.30

JJ's Towing and Recovery 5262 $68.30

Kensington Agricultural Services 65597 $49.50

Kensington Country Store 557454 $13.63

Kent Building Supplies 825887 $5.91

Kent Building Supplies 827240 $131.46

Kent Building Supplies 828239 $17.31

Kole Waite TAX INCENTIVE 2016 $447.43

K'Town Auto Parts 162953 $100.10

K'Town Auto Parts 162832 $4.23

K'Town Auto Parts 162657 $114.78

K'Town Auto Parts 162831 $60.42

K'Town Auto Parts 162424 $31.38

K'Town Auto Parts 162347 $107.58

K'Town Auto Parts 161993 $6.82

Kensington & Area Chamber of Commerce 73716 $114.00

Kubota Canada Ltd JAN 2016 LEASE $262.21

Langille Sharpening Service Inc 54236 $102.60

Lewis Sutherland JAN 2016 RRSP $604.40

Lewis Sutherland LEWIE $104.34

Louise Blanchette MEMBERSHIP REIMBURSE $162.50

M. D. Charlton Co. Ltd. 16168 $3,437.91

MacInnes Express(1983) Ltd 002880 $13.78

Mallet's Radiator Service Ltd. 45338 $285.00

Maritime Electric 120598JAN16 $28.57

Maritime Electric 192793JAN16 $1,179.08

Maritime Electric 109347JAN16 $371.47

Maritime Electric 188252JAN16 $62.10

Maritime Electric 194120JAN16 $264.21

Maritime Electric 180619JAN16 $621.55

Maritime Electric 182646JAN16 $290.51

Maritime Electric 182631JAN16 $56.17

Maritime Electric 182630JAN16 $47.46

Maritime Electric 195014JAN16 $7,559.86

Maritime Electric 182586JAN16 $28.01

Maritime Electric 183963JAN16 $162.51

Maritime Electric 187876JAN16 $60.09

Maritime Electric 000000JAN16 $1,933.89

Malpeque Bay Credit Union JANUARY 2016 RRSP $1,760.38

Medacom Atlantic Inc 7435 $248.98

Mid Isle Electric 4838 $296.63

MJS Marketing & Promotions 2541072 $182.40

MJS Marketing & Promotions 2541062 $51.30

Murphy's Kensington 154413 $27.33

Orkin Canada 6688254 $57.00



Orkin Canada 6714167 $28.50

P&G Fire & Safety Inc 7353 $188.84

PEI Association of Exhibitions 069 $400.00

PEI Firefighter Association DUES201612 $1,058.90

Pepsico 53538851 $181.00

Pepsico 04740207 $1,279.37

Petty Cash CASH JAN16 $111.50

Pitney Bowes JAN 1, 2016 $905.49

Revolution Media 1110 $342.00

Right on Board Locksmith 4521 $158.46

Road Trax Sales and Service 159238 $102.94

Robert Wood ROBERT JAN16 $159.80

Sansom Equipment Ltd 584795 $387.60

Saunders Equipment Ltd 60926 $237.12

Saunders Equipment Ltd 60863 $419.52

Saunders Equipment Ltd 60987 $419.52

Saunders Equipment Ltd 60689 $132,865.86

Mikes Independent 01 7268 $25.94

Mikes Independent 011416 $8.58

Mikes Independent 012016 $15.91

Mikes Independent 12616 $30.47

Mikes Independent 154413 $27.33

Scotia Securities JAN 2016 RRSP DOUG K $416.62

Scotiabank Visa PAPA JOES JAN 7, 16 $34.09

Scotiabank Visa CANADA POST JAN 11 $162.11

Sherry's Heating Service 1981 $290.70

Sherry's Heating Service 1982 $68.40

Sign Station Inc 36454 $137.48

Socan 43 $210.98

Spring Valley Building Centre Ltd 599624 $39.89

Spring Valley Building Centre Ltd 157275 $60.39

Staples 49509 $51.73

Staples 138653753 $855.62

Staples JAN 18, 2016 $22.14

Stephen Manning SMANNINGJAN16 $250.00

Suncor Energy Products Partnership JAN 2016 $263.47

Superior Sanitation 574860 $182.40

Superior Sanitation 574859 $228.00

Superior Sanitation 574858 $182.40

Superior Sanitation 574857 $79.80

T & K Fire Safety Equipment Ltd 217834 $1,258.81

Telus TELUSJAN16 $638.81

Vail's Fabric Services Ltd 249654 $103.51

Visual Printing 4773 $1,254.00

Water & Pollution Control Corporation 52773 $202.33

Wet n' Wild Car Wash 469856 $80.00

Yellow Pages Group 162406265 $20.86



Subtotal $205,986.08

January Payroll $83,495.68

Total January Bills $289,481.76

CIP Project

Curran & Briggs Ltd 00037253 $44,134.96

$44,134.96



 

TOWN OF KENSINGTON –  MEMORANDUM 

TO:   GEOFF BAKER, CAO 

FROM: ROBERT WOOD, COMMUNITY GARDENS COMPLEX 

MANAGER 

SUBJECT: JANUARY COMMUNITY GARDENS COMPLEX REPORT  

DATE:   19/02/2016 

ATTACHMENT: NONE 

 

 
 

Mr. Baker: 

 

Please find following my report on Community Gardens Complex activities for the 

month of January 2016. 

 

Fitplex 
 

Total Members 214 

Attendance  1250 

Day Passes Sold 57 

Memberships Sold 38 

Monthly Payment Memberships 20 

 

 

Programming: 

 

Monday’s Aerobics- Dance-Fit- Krista Shields  715-815 pm 

 

Tuesday’s Seniors Aerobics- Krista Shields  9.30am-10.30am 

  Boot Camp-  Traci Campbell 6.30pm-7.30pm 

 

Thursday’s Seniors Aerobics- Krista Shields  9.30am-10.30am 

  Hi-Lo-   Traci Campbell 6.30pm-7.30pm 

 

Saturday’s Boxer-fit  Traci Campbell 8.00am-9.00am  

 

 

 

 



2 

Arena 
 

Hours Rented 176 

Preschool (Free) 4 

Adult Skate 8 

Total Hours Rented 188 

Storm Days (no rentals) 3 

 

 

Programming\Special Events 

 

 The Kensington\Bedford Peewee ‘A’ hockey exchange was held Jan 30-31 and 

celebrated its 48
th

 year. 

 

 Hosted 3 Kensington Viper Games and 4 Kensington Wild games.  

 

 Outdoor Ice surface was finished by volunteers and was in high demand while the 

weather co-operated. 

 

 

Upcoming Events 

 

 Kensington Harvest festival hosting PEI Association of Exhibitions at the 

Kensington Legion Feb 20, 2016. 

 

 Hosting Aboriginal Hockey Skills and Drills Feb 26, 2016. 

 

 Kensington Wild Playoffs begin Feb 27, 2016. 

 

 ADL Ice Competition Feb 27, 2016. 



 

 

 

 

 

 

 

 

        

Town of Kensington PO Box 418 Kensington PE C0B 1M0 

w: www.townofkensington.com | e: mail@townofkensington.com | t: (902) 836-3781 | fax: (902) 836-3741 

 

Mayor’s Report to Town Council 
March 14, 2016 

 

The Mayor’s Report to Town Council is an opportunity for the Mayor to provide feedback to Council, 

Staff, Residents and other interested Stakeholders of activities of the Mayor on their behalf since the 

last Council meeting. It will include as much as possible a summary of information from meetings and 

discussions on behalf of the Town of Kensington. Any decisions to be made on behalf of the Town will 

be brought forward to Council for decisions.  

 

The Mayor is the designated spokespersons for the town and communicates decisions made by Town 

Council. The Mayor chairs the monthly Town Council Meetings and the monthly Committee of 

Council meetings. All efforts are made to keep discussions and decisions transparent as we represent 

the town on behalf of the residents. Agenda’s (along with supporting information) for Committee of 

Council meetings and Town Council meetings are posted on the town website on the Friday afternoon 

prior to the meeting.  

 

Committee of Council meetings are held on the 4
th

 Monday of each month and Town Council meetings 

are held on the 2
nd

 Monday of each month. These agenda’s (along with supporting information) are 

emailed to the County Line Courier, Journal Pioneer and CBC on the Friday afternoon prior to the 

meetings.  

 

Kensington Tourist Welcome Center Subcommittee – This committee still meets regularly to plan 

the summer and investigate sources of funding to operate this summer. A fundraiser will be held on 

Friday May 13, 2016 to show the Welcome Center to people and to raise money through a silent 

auction and a live auction. We have become aware there are many people who are not aware the 

Welcome Center exists. On this date, from 5 to 7pm, a silent auction and Live Auction will take place. 

Mark the date on your calendar and if you have any contacts where an item can be provided for the 

silent or live auction please advise me or a committee member. The subcommittee along with other 

volunteers met on Saturday March 12 at the Welcome Center to do a spring cleaning. We need the 

support of the community to ensure the continued survival of the Welcome Center in our area. The goal 

is to raise a minimum of $10,000 from the auction. Auctioneer Allison Smith will auction off 6 to 10 

larger items at the live auction scheduled to start at 6pm. Refreshments will be provided. Show your 

support for Tourism in the area. The silent auction will end following the live auction. 

 

Summerside Chamber of Commerce – I attended (along with Councillor Pickering) the Presidents 

Dinner for the Summerside Chamber of Commerce. The new executive was installed and the president 

outlined the priorities for 2016. Guest speaker was Chef Michael Smith. 

 

Valentine Tea Kensington Community Care – I was invited to attend a Valentines tea with the 

seniors at the Kensington Community Care. This was my first time in this facility and it is a great 

facility for the residents of the community. Carol Evans does a great job of providing activities for the 

residents. 

gbaker
Typewritten Text
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Mayor’s Banquet Generation XX – I attended the annual Mayor’s banquet for Generation XX. They 

have an excellent program for children held in Summerside. I understand there are a few children from 

Kensington area who attend as well. It would be great to be able to have a satellite program going in 

Kensington for our youth. They have advised me if there was enough interest from the community we 

could hold an information session to determine the possibilities. If anyone is interested, please let me 

know. 

 

ADL Starskate – Again this year, I was pleased to be able to attend the opening ceremony for the 

annual ADL Starskate Competition at the Community Gardens Complex. Deputy Mayor Rodney 

Mann was also in attendance representing ADL This event takes a lot of work and we appreciate all the 

work the volunteers put into this provincial figure skating competition. Thanks to the sponsorship of 

ADL this figure skating competition has been going on now for over 30 years.  

 

National Heritage Award – At the heritage awards presentation held at the Eptek Center in 

Summerside I was presented with the National Heritage Award Plaque for the Kensington Train 

Station by Honourable Doug W. Currie, Minister of Education, Early Learning and Culture. This 

plaque is to be displayed on the exterior of the Train Station. We will be installing it as instructed at a 

later date and will arrange for a formal unveiling of the plaque.   

 

New Municipalities Act – As a member of the working committee of Mayors and FPEIM, we met 

with Honourable Allen F. Roach, Minister of Finance; Honourable Robert J. Mitchell, Minister of 

Communities, Land and Environment and Honourable Paula J. Biggar, Minister of Transportation, 

Infrastructure and Energy. The purpose was to receive a report from their consultant (Patsy MacLean) 

hired to help move this file forward and also get a sense of willingness from the committee to do so. 

Everyone agreed the file needed to be dealt with and efforts made to identify a satisfactory funding 

arrangement for municipalities. Honourable Allan F. Roach, Minister of Finance advised the grants 

would increase by 1% for 2016 but that was all that he could promise. We have a long road ahead of us 

to find ways to make municipalities sustainable but there seems to be a willingness of the Province to 

listen. Everyone recognizes there is only one taxpayer and we need to find the best way to fund all the 

expectation of our residents  

 

Kensington Artist Co-op Exhibition – The Kensington Artist Co-op (started in June 2006) who 

operate out of our freight shed in the summer held an art exhibition at the Eptek Center in Summerside. 

I was pleased to be asked to represent the Town at the opening ceremony. Thanks to Geoff Baker and 

Jeff Spencer who attended as well to show their support. The turnout was well beyond what they 

expected and it was great to see the level of talent from these artists. 

 

Stanley Bridge Funding Announcement from ACOA – I attended to announcement of $750,000 

funding support from ACOA through the Innovative Communities Fund, for the upgrade and 

development of the new Infrastructure for the Stanley Bridge Harbour Authority Marina. This 

development will provide more opportunity to draw tourists to the area as well as support the fishing 
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community. I am sure it also has the potential to benefit tourist operations and businesses in our area.  

      

Kensington Seniors Center – Again this year it was great to attend and bring greeting on behalf of the 

Town at the Annual Senior New Horizons Program at the Kensington Seniors Center located next to 

the Community Gardens Complex.. There was standing room only and these seniors displayed and 

explained their work on the subjects studied – Photography, Story Telling, Card Making, Genealogy, 

and Painting. Attending the event as well were MLA Matthew MacKay and MP Honourable Wayne 

Easter. 

 

Walk of Silence – Chief Lewie Sutherland organized a walk of silence to draw attention to Family 

Violence Week. We were joined by Grade 8 students from KISH as well as many other interested 

people. Thank you to Chief Sutherland and his department for taking the initiative to organize this 

event. After the short walk through the streets of Kensington we returned to Council Chambers for hot 

chili (made by Councillor Pickering) and conversation.    

 

Minister of Economic Development and Tourism – Mr. Baker and I met with Honourable J. Heath 

MacDonald, Minister of Economic Development and Tourism. The meeting was set up to bring 

Minister MacDonald up to date on initiatives taking place in the Kensington area on Tourism and 

Economic Development. Minister MacDonald was supportive of our direction. Following the meeting 

Mr. Baker and I then met with Janet Wood to discuss some tourist development opportunities for 

Kensington and area. 

 

Lunch and Learn – I attended the lunch and learn sponsored by Kensington and Area Chamber of 

Commerce at the Bedeque Rural Action Center. The turnout was great and we had the opportunity to 

see what the Rural Action Center does and how the Central Development Corporation (CDC) is 

working to generate economic development in the area. The CDC currently is responsible for the 

Natures Crop facility on Victoria Street East and the incubator mall in the Kensington Industrial Park. 

Currently there is one space vacant in the incubatory mall (about 5000 sq. ft.) if anyone knows of 

someone who may be interested. 

 

Fire District Committee – Mr. Baker and I met with the Fire District 1910 Committee to discuss the 

need for more communication between the Town and the Fire District Committee. It was agreed the 

Town would meet with the Fire District Committees by November 15 each year to provide budget 

information and any reports deemed appropriate for the committee to consider during their Fire District 

Meetings.      

 

Rowan Caseley 

Mayor – Town of Kensington 



 Town of Kensington - Request for Decision 
 

Date: March 10, 2016 Request for Decision No: 2016-10 

(Office Use Only) 

Topic: Town of Kensington Procedural Bylaw (Bylaw # 2016-02) 

Proposal Summary/Background:  

 

At a working committee meeting of Town Council held on January 21, 2016, Town Councilors were 

presented with a draft Procedural Bylaw. The purpose of the Procedural Bylaw is to provide rules for 

the calling of meetings of Council and its Committees, the procedures of Council, the calling of public 

meetings of Council, the behaviour of Council members and members of the public present at 

Meetings of Council and its Committees, and the establishment of a Committee of Council.  

 

The Bylaw was read and approved a first time at the regular February Meeting of Town Council held 

on February 8, 2016. To approve the Bylaw, Town Councillors are required to give it second reading, 

approval and formal adoption.      

 

Benefits:  

 

 Will provide the Town with specific and transparent procedures on meeting conduct and the 

calling of meetings. 

 Will establish a change in the governance structure for the Town, i.e. Committee of Council. 

 Should keep Councillors and the general public better informed on Town operations and 

initiatives..  

 

Disadvantages: 

 

 None noted. 

 

Discussion/Comments: 

 

Options: 

 

1. Give second reading and formal adoption to the Bylaw. 

2. Not approve the Bylaw and direct staff to make any necessary amendments. 

3. Not approve the Bylaw. 

 

Costs/Required Resources: 

 
Source of Funding: 

 

 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolutions to give second 

reading, approval and formal adoption to the Town of Kensington Procedural Bylaw: 

Second Reading 

 

WHEREAS The Council of the Town of Kensington considers it expedient and desirable for 

effective governance, to regulate the procedure and conduct of Town Council, Town Councillors 
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and others attending Council and Committee of Council meetings in the Town of Kensington; 

  

AND WHEREAS it is within Council’s jurisdiction to bring forward bylaws for the peace, order 

and good government under Section 57 of the Municipalities Act, R.S.P.E.I., Chapter M-13, 

R.S.P.E.I. 1988; 

  

AND WHEREAS Council is further authorized under Subsection 64(a)(i) of the Municipalities Act, 

R.S.P.E.I., Chapter M-13, R.S.P.E.I. 1988 with respect to prescribing procedure for meetings of the 

Council; 

  

AND WHEREAS it is deemed desirable to provide rules for: 

  

a) The calling of meetings of Council and its Committees;  

b) The procedures of Council;  

c) The calling of public meetings of Council;  

d) The behaviour of Council members and members of the public present at Meetings of Council 

and its Committees; and  

e) The establishment of a Committee of Council;  

 

AND WHEREAS the “Procedural Bylaw of the Town of Kensington” was read and formally 

approved a first time at a meeting held on February 8, 2016; 

 

BE IT RESOLVED THAT the “Procedural Bylaw of the Town of Kensington” be hereby read a 

second time. 

 

Approval of Second Reading 

 

WHEREAS The Council of the Town of Kensington considers it expedient and desirable for 

effective governance, to regulate the procedure and conduct of Town Council, Town Councillors 

and others attending Council and Committee of Council meetings, in the Town of Kensington; 

  

AND WHEREAS it is within Council’s jurisdiction to bring forward bylaws for the peace, order 

and good government under Section 57 of the Municipalities Act, R.S.P.E.I., Chapter M-13, 

R.S.P.E.I. 1988; 

  

AND WHEREAS Council is further authorized under Subsection 64(a)(i) of the Municipalities Act, 

R.S.P.E.I., Chapter M-13, R.S.P.E.I. 1988 with respect to prescribing procedure for meetings of the 

Council; 

  

AND WHEREAS it is deemed desirable to provide rules for: 

  

a) The calling of meetings of Council and its Committees;  

b) The procedures of Council;  

c) The calling of public meetings of Council;  

d) The behaviour of Council members and members of the public present at Meetings of Council 

and its Committees; and  

e) The establishment of a Committee of Council;  

 

AND WHEREAS the “Procedural Bylaw of the Town of Kensington” was read and formally 

approved a first time at a meeting held on February 8, 2016; 

 



 

AND WHEREAS the “Procedural Bylaw of the Town of Kensington” was read a second time at 

this Council meeting;  

 

BE IT RESOLVED THAT the “Procedural Bylaw of the Town of Kensington” be hereby approved. 

Formal Adoption 

WHEREAS The Council of the Town of Kensington considers it expedient and desirable for 

effective governance, to regulate the procedure and conduct of Town Council, Town Councillors 

and others attending Council and Committee of Council meetings, in the Town of Kensington; 

  

AND WHEREAS it is within Council’s jurisdiction to bring forward bylaws for the peace, order 

and good government under Section 57 of the Municipalities Act, R.S.P.E.I., Chapter M-13, 

R.S.P.E.I. 1988; 

  

AND WHEREAS Council is further authorized under Subsection 64(a)(i) of the Municipalities Act, 

R.S.P.E.I., Chapter M-13, R.S.P.E.I. 1988 with respect to prescribing procedure for meetings of the 

Council; 

  

AND WHEREAS it is deemed desirable to provide rules for: 

  

a) The calling of meetings of Council and its Committees;  

b) The procedures of Council;  

c) The calling of public meetings of Council;  

d) The behaviour of Council members and members of the public present at Meetings of Council 

and its Committees; and  

e) The establishment of a Committee of Council;  

 

AND WHEREAS the “Procedural Bylaw of the Town of Kensington” was read and formally 

approved at two separate meetings of Council held on different days; 

 

BE IT RESOLVED THAT the “Procedural Bylaw of the Town of Kensington” be hereby formally 

adopted. 
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PROCEDURAL BYLAW 

BYLAW 2016-02 

 

 

A BYLAW OF THE TOWN OF KENSINGTON, IN THE PROVINCE OF 

PRINCE EDWARD ISLAND, TO REGULATE THE PROCEDURE AND 

CONDUCT OF COUNCIL AND COMMITTEE OF COUNCIL MEETINGS. 

  

WHEREAS The Council of the Town of Kensington considers it expedient and desirable 

for effective governance, to regulate the procedure and conduct of Town Council, Town 

Councillors and others attending Council and Committee of Council meetings, in the 

Town of Kensington.  

 

AND WHEREAS it is within Council’s jurisdiction to bring forward bylaws for the 

peace, order and good government under Section 57 of the Municipalities Act, R.S.P.E.I., 

Chapter M-13, R.S.P.E.I. 1988: 

 

AND WHEREAS Council is further authorized under Subsection 64(a)(i) of the 

Municipalities Act, R.S.P.E.I., Chapter M-13, R.S.P.E.I. 1988with respect to prescribing 

procedure for meetings of the Council; 

 

AND WHEREAS it is deemed desirable to provide rules for: 

 

a) The calling of meetings of Council and its Committees; 

 

b) The procedures of Council; 

 

c) The calling of public meetings of Council; 

 

d) The behaviour of Council members and members of the public present at 

Meetings of Council and its Committees; and 

 

e) The establishment of a Committee of Council;       

 

THEREFORE the Council of the Town of Kensington, in the Province of Prince 

Edward Island, duly enacts this bylaw as follows: 

 

Citation  

 

1) This bylaw may be cited as “The Procedural Bylaw of the Town of Kensington”.  
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Definitions  

 

2) In this bylaw  

 

a) “Administration” means the employees of the town. 

 

b) “Business Day” means a day on which the town offices are regularly open for 

business. 

 

c) “CAO” means the Chief Administrative Officer of the Municipality. 

 

d) “Chairperson” means the person who is presiding at Council or Committee 

meetings. 

 

e) “Closed Meeting” means a Committee of Council meeting of the entire body of 

Council members present which is closed to the media and the public. 

 

f) “Committee of Council” means a meeting of the entire Council, for the purpose of 

discussing matters for Council’s consideration. 

 

g) “Council” means the duly elected Council of the Town of Kensington. 

 

h) “Council Chambers” means the assembly location of the Town of Kensington. 

 

i) “Council Member” means a member of Council. 

 

j) “Delegation” means any person wishing to appear before Council, Committee of 

Council, or a Council Committee to provide pertinent information and views 

about the subject before Council or Council Committee. 

 

k) “Deputy-Mayor” means the Deputy-Mayor of the Town of Kensington. 

 

l) “Ex-Officio” means the appointed members of Council and Committees that have 

exactly the same rights and privileges as do all other members excluding the right 

to vote. 

 

m) “Mayor” means the presiding Council member and the Chief Executive Officer of 

the Municipal Corporation of the Town of Kensington. 

 

n) “Meeting” means a duly constituted Regular, Special or Committee of Council 

meeting where municipal business is conducted or issues are discussed. 
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o) “Member” means a Councillor or a person at large appointed by Council to a 

Council Committee. 

 

p) “Motion” means a standard terminology used by Council to describe the original 

statement whereby business is brought before a meeting. It must be seconded 

before discussion and voted on. 

 

q) “Municipality” means the Town of Kensington, a municipal corporation of the 

Province of Prince Edward Island and includes the area contained within the 

boundaries of the Municipality. 

 

r) “Municipalities Act” means the Municipalities Act R.S.P.E.I., Cap M-13, 1988 as 

amended from time to time, or legislation substituted thereof.   

 

s) “Public Hearing” means an open meeting of Council structured to garner public 

input on a particular subject(s). 

 

t) “Resolution” means a formal expression by a meeting, agreed to by a vote. A 

resolution typically provides preamble to the decision required such as “Whereas” 

certain condition exist, etc. 

 

u) “Standing Committee Working Session” means an informal meeting to discuss 

information or to update Committee members on work in progress.  

 

v)  “Statutory Holiday” means a holiday away from work during the work week 

which is officially recognized. 

 

Application  

 

3) This bylaw applies to all members attending meetings of Council and Committees 

established by a majority of Council or the Mayor of the Town of Kensington  

 

Severability  

 

4) If any portion of this bylaw is declared invalid by a court of competent jurisdiction, 

then the invalid portion must be severed, and the remainder of the bylaw is deemed 

valid.  

 

Deputy Mayor  

 

5) The position of Deputy Mayor shall be made by appointment of the Mayor.  

 

Delegations  

 

6) Delegates shall be granted a maximum of fifteen (15) minutes to present the matter 

outlined in their notification. Where the Mayor determines that additional time shall 
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be granted to a delegation, the length of the extension shall be specified and the 

Mayor may limit the time.  

 

7) No item of business shall be considered by the Council if the item has not been placed 

on the agenda, unless members of Council present, by a two-thirds majority vote, 

agree to the item being placed on the agenda. The Mayor, any Councillor, or the CAO 

shall be given an opportunity to state why an item should receive consideration on the 

agenda because of its emergent nature before the motion is put to a vote.  

 

Meetings 

  

8) The Regular Meetings of Council of the Town of Kensington shall be established as 

the second Monday of each month beginning at 7:00 p.m. and terminating by 10:00 

p.m. 

 

a) Council may, by motion, extend the time limit for any regular Council meeting 

with a unanimous vote in favour of the motion to extend the meeting past the hour 

of 10:00 p.m. 

 

b) If a Statutory Holiday falls on a Monday, the regular Council meeting will be held 

the following day. 

 

9) If Council changes the date, time or place of a regularly scheduled meeting, the 

municipality must give at least 24 hours notice of the change: 

 

a) Notice will be provided to any Member of Council not present at the meeting at 

which the change was made, and  

 

b) Notice will be provided to the public by posting on the town’s website and the use 

of social media. 

 

10) Notice of regularly scheduled meetings need not necessarily be given.  

 

11) Notices and/or agendas of all Regular, Special, and Committee of Council meetings 

may be posted on the Town’s website 24 hours in advance of the meetings. 

 

12) Special Meetings of Council shall be established as required by Council and the 

public shall be given notice.  

 

a) All Special Meetings will be held in accordance with the provisions set forward in 

the Municipalities Act and, where practical, the public will be given a minimum 

24 hours notice. 

 

13) Meetings of Committee of Council shall be established as the fourth Monday of each 

month beginning at 6:30 p.m. and terminating by 9:30 p.m. 
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a) Committee members may, by motion, extend the time limit for any Committee of 

Council meeting with a unanimous vote in favour of the motion to extend the 

meeting past the hour of 9:30 p.m. 

 

b) If a Statutory Holiday falls on a Monday, the regular Council meeting will be held 

the following day. 

 

14) Standing Committee working sessions may be called by the Mayor to discuss 

information or to update Committee members on work in progress. No minutes will 

be recorded at these sessions.  

 

15) The times for the beginning of any other Council Committee meetings shall be set by 

the chairperson of each committee.  

 

16) If a quorum is not present within fifteen (15) minutes after the time fixed for the 

meeting, the Chair or CAO shall record the names of the members present and the 

meeting shall stand adjourned until the next meeting.  

 

Delegations to Committee of Council 

 

17) Delegations wishing to appear before Committee of Council will advise the CAO or 

his/her designate of their intention to do so, including the nature of their appearance 

by Friday noon prior to the meeting. 

 

18) Delegations presenting themselves to Committee of Council or Council unannounced 

and without proper notice/documentation may not be heard.   The delegation may be 

asked to present their concerns or issues at a subsequent Committee of Council 

meeting in the prescribed form. The decision to hear or not hear any delegation is at 

the discretion of the Mayor or Chairperson or his/her designate. 

 

19) Council will listen to the delegations before it. Council will then take their concern(s), 

issue(s) or request(s) under advisement and may defer any decision on the matter to 

later on in the meeting or to a subsequent Council Meeting. This deferment will then 

allow Council time for thoughtful discussion and debate, or an opportunity to obtain 

input from Town administration prior to having to arrive at a decision. This deferment 

will avoid any situation where Council might feel pressured into making a hasty 

decision. 

 

20) Matters for discussion before Committee of Council will only be sent to Council for 

decision by majority consensus of the Councillors present. 

 

21) Members of the public may be allowed to ask questions of Council only on the topics 

being discussed at that meeting.   

 

Conduct of Meetings  
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22) Each member or delegate, as the case may be, shall address the Mayor/Chair, but 

shall not speak until recognized by the Mayor/Chair.  

 

23) The Mayor/Chair may authorize a person in the public gallery to address members 

only on the topic being discussed at that time and within the time limits specified by 

the Mayor/Chair.  

 

24) A motion or resolution must be seconded to be discussed.  

 

25) A motion may be withdrawn at any time before voting subject to no objection from 

any member, as the case may be.  

 

26) The following resolutions are not debatable by members: 

 

a) Adjournment 

b) To take a recess 

c) Question of privilege 

d) Point of order 

e) To limit debate on a matter before members 

f) On division of a question 

g) Postpone the matter to a certain time  

h) To postpone the matter.  

 

27) Any matter of meeting conduct, which is not herein provided for, shall be determined 

in accordance with “Roberts Rule of Order, Newly Revised, 10
th

 Edition,” adopted by 

the Kensington Town Council as the official rules.  

 

28) Where a question under consideration contains distinct propositions, the vote upon 

each proposition shall be taken separately when any member so requests. 

 

29) In all cases not provided for in the proceedings of the Council, a simple majority of 

Council shall determine to uphold any ruling of the Mayor or not, as the case may be.  

 

30) Should Council give consideration to repealing, amending or suspending this bylaw at 

any time, they shall do so in accordance with the Municipalities Act.    

 

Agenda and Order of Council Meetings 

 

31) The agenda for each Regular, Committee of Council and Special Meetings shall be 

prepared by the CAO, or his/her designate, and shall be submitted together with 

copies of all pertinent correspondence, statements and reports, and be ready for 

Council to be sent by electronic means, to each member of Council on the Friday 

immediately preceding  the meeting.   Should the Friday be a statutory holiday then 

the information is supplied to Council on the Thursday immediately preceding the 

meeting.  In order to do so, the CAO shall receive all documentation prior to 12:00 

PM on the Wednesday preceding the meeting.  



7 

 

 

32) The agenda and support materials shall be deemed to be acceptable when the agenda 

is adopted at the meeting.  

 

33) The business intended to be dealt with at Regular Council Meetings shall be stated 

in the agenda in the following order where applicable: 

 

a) Call to Order  

b) Adoption of Agenda 

c) Disclosure of Conflict of Interest 

d) Delegations, Special Speakers and Public Input 

e) Adoption of Previous Minutes 

f) Business Arising from Minutes 

g) Reports 

i) Mayor’s Report 

ii) CAO’s Report 

h) New Business 

i) Correspondence 

j) In-Camera (Closed Session) 

k) Adjournment 

 

34) The order of business established in section 33 shall apply unless altered by the 

Mayor with no objection from members of Council, or otherwise determined by a 

majority vote of the members present, and the vote upon a matter of priority of 

business shall be decided without debate.  

 

Committees 

 

35) Council will establish by motion a Committee of Council that will be the main 

Committee used to discuss and debate matters of Council interest before such matters 

are forwarded to Council for decision. 

 

36) The business intended to be dealt with at Committee of Council (COC) Meetings 

shall be stated in the agenda in the following order where applicable: 

 

a) Call to Order  

b) Adoption of Agenda 

c) Disclosure of Conflict of Interest 

d) Delegations, Special Speakers and Public Input 

e) Adoption of Previous Minutes of Committee of Council Meeting 

f) Business arising from the minutes 

g) Staff Reports  

h) New Business 

i) Councillor Issues/Inquiries 

j) Correspondence 

k) In-Camera (Closed Session) 
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l) Adjournment 

 

37) The Mayor may appoint a Special Committee chaired by a Council member, 

designate its mandate, term, composition and authorities, duties and responsibilities, 

and appoint its members to deal with any matter.  Such a committee will cease to 

exist when the Mayor or Council deems the special mandate is completed. The Mayor 

may remove Committee members for just cause. 

 

38) Special Committee meetings may be held at any time and place as determined by the 

Committee, providing that all Committee Members have been notified in advance of 

the time and place of the meeting. 

 

39) The Committee of Council or a Special Committee have no powers to pass any by-

law or policy but will make recommendations to Council on any matter within its 

mandate. Motions shall only be passed to facilitate the orderly conduct of the 

meeting.   

 

40) Each Special Committee will consist of a minimum of three (3) members appointed 

by the Mayor or Council with the Chairperson of that committee being a Council 

member. 

 

41) Where, in the opinion of the Committee, it is in the public interest to discuss matters 

in private, a committee may hold the meeting in private, conditional on the agreement 

of two thirds (2/3) of the members present. 

 

42) The Committee of Council, Special Committee, or its appointed representatives have 

no authority or power to commit Council or the municipality to any course of action 

or to incur any expenditure on behalf of Council or the municipality. 

 

43) Special Committees of Council shall be established and governed by this procedural 

bylaw.  

 

Closed Sessions 

 

44)  Matters to be discussed which are within one of the categories of information 

referred to as dealing with “law, labor or land” or “sensitive in nature” may be 

considered at a Closed Meeting in keeping with section 22(4) of the Municipalities 

Act.  

 

45) Council or any committee thereof has no power at a closed session to pass any Bylaw, 

Motion, or Resolution. 

 

46) Council shall limit discussions in "Closed" meetings to the following items: 

 

a) issues dealing with legal matters; 
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b) issues dealing with the purchase, development, sale or disposal of land; 

 

c) issues dealing with personnel; 

 

d) Issues of a politically sensitive nature, where Council deems it appropriate and in 

the public interest for discussions to be held Closed. 

 

47) Participants (i.e. Administration, Maintenance and Council members) in "Closed" 

meetings are morally and duty bound to treat all discussions, information, 

documentation or correspondence received and informal decisions reached in these 

meetings to be of a "Strictly Private and Confidential Nature". 

 

48) All correspondence and documentation received as part of any "Closed" meeting will 

be returned to the CAO at the end of the "Closed" meeting in order that the 

correspondence or documentation may be shredded to avoid its circulation. 

 

49) Minutes of "Closed" meetings may be recorded by the Mayor’s request but will not 

be released to the public. 

 

Conduct of Members of Council 

 

50) Members of Council shall notify the Mayor or Chief Administrative Officer in the 

event that they are unable to attend a Regular, Committee of Council, or Special 

Council meeting. 

 

51) Members of Council shall at all times conduct themselves in a manner and with 

decorum befitting their office. Members of Council shall not, during a public 

meeting, demean, be sarcastic towards, ridicule or threaten other Council members, 

Administration, the public, federal or provincial politicians or staff. Councillors shall 

be required to sign a Code of Conduct upon being sworn in as a member of Council.  

 

52) Members of Council shall, when speaking, address the Chair and not individual 

members of the Council or the public. 

 

53) Members of Council shall only speak after being recognized by the Chair. 

 

54) The chairperson shall treat each question in a judicial spirit, but shall not take part in 

the debate of Council. 

 

55) The chairperson must step down from the chair for the purpose of taking part in the 

debate, in which case the Deputy Mayor or other member may be called to take the 

chair. 

 

56) Individual Councillors have no authority to give direction to Town Staff members. 

Any direction from Council will be by means of a Council motion or directive 

channelled through the Mayor or the CAO's office. 
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57) No Councillor may leave the room during discussion of a motion or resolution once 

moved and seconded, but must wait until the motion is voted on, unless the 

Councillor is in a conflict of interest. 

 

58) When a Councillor or the Mayor wishes to declare a "Conflict of Interest" in a matter 

to be discussed, the following steps must be taken: 

 

a) the conflict of interest must be declared; and 

 

b) The Councillor or Mayor must leave the room prior to discussion of the matter so 

that it is clear that the member has not participated in the discussion or attempted 

to influence the voting of the other members of Council. 

 

59) Individual Council members are not authorized to commit Council to any course of 

action or to commit the municipality to any expenditure of monies other than 

collectively by Council motion, in Council duly assembled. Before Council makes a 

decision on a matter, it will typically be discussed and/or debated at a Committee of 

Council Meeting. 

 

Prohibitions 

  

60) Member of Council shall not:  

 

a) Use offensive words or unparliamentarily language in the meeting;  

 

b) Disobey the rules of the meeting or of Members of Council on questions of order 

or practice; or upon the interpretation of the rules of the meeting;  

 

c) Leave their seat or make any noise or disturbance while a vote is being taken and 

the result is declared;  

 

d) Interrupt a Member of Council while speaking, except to raise a Point of Order or 

Question of Privilege; 

 

e) Pass between a Member of Council who is speaking and the Mayor.  

 

61) Members of Council who persist in a breach of the foregoing section, after having 

been called to order by the Mayor, or by interpretation of the rules as requested by 

Council, may, at the discretion of the Mayor, or by unanimous decision of Council in 

the case of an offence by the Mayor, be ordered to leave their seat for the duration of 

the meeting.  

 

62) At the discretion of the Mayor, or with the unanimous consent of Council in regard to 

an offense committed by the Mayor, a Member of Council may resume their seat 

following an apology.  
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63) A Member of Council who wishes to leave the meeting prior to adjournment shall so 

advise the Chair, and the time of departure shall be noted in the minutes.  

 

 

 

 

Voting – Pecuniary Interest (Conflict) 

  

64) Members of Council who have a reasonable belief that they have a pecuniary interest 

(as defined in the Municipalities Act) in any matter before Council, any Committee of 

Council or any board, commission, committee or agency to which they are appointed 

as a representative of Council, shall, if present, declare and disclose the general nature 

of the pecuniary interest prior to any discussion of the matter, abstain from 

discussions or voting on any question relating to the matter and shall remove 

themselves from the room until the matter is concluded.  The minutes shall indicate 

the declaration of disclosure, the time at which the Member of Council left the room 

and the time the Member of Council returned.  

 

Public Hearings  
 

65) Wherever possible, persons interested in speaking at a Public Hearing should register 

with the CAO prior to the Public Hearing.  

 

66)  The Mayor shall declare the Public Hearing in session and shall outline Public 

Hearing Procedures.  

 

67)  The CAO shall introduce the resolution or bylaw and shall briefly state the intended 

purpose.  

 

68) The Mayor shall request those who wish to make presentations to identify 

themselves. The Mayor shall then open the floor to public presentations.  

 

69) The Mayor shall call upon those persons who have registered with the CAO to speak 

first, followed by other persons at the meeting who have not registered to speak but 

who wish to address Council. A person who does not identify himself or herself will 

not be given the opportunity to speak.  

 

70) Presentations by the public may be made verbally, in writing, or both. Written 

submissions shall be collected by the CAO and retained for information purposes.  

 

71) Verbal presentations shall be limited to ten (10) minutes unless otherwise extended by 

the Mayor or Chairperson.  

 

72) Following public presentations, the Mayor shall close the Public Hearing.  
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73) If no one is present to speak to a proposed matter which requires a Public Hearing, 

Council may hear an introduction of the matter from the CAO, ask relevant questions, 

and then must vote to close the Public Hearing.  

 

74) After the close of the Public Hearing, Council may debate matters raised at the Public 

Hearing during the Regular Committee of Council meeting following the Public 

Hearing and may: 

 

a) Recommend action to Council as per the provisions of the Municipalities Act; 

 

b) Make any necessary amendments to the bylaw or resolution before recommending 

action to Council as per the provisions of the Municipalities Act. 

 

75) When a Public Hearing on a proposed Bylaw or resolution is held, a Member; 

 

a) Must abstain from voting on the Bylaw or resolution if the member was absent 

from all of the Public Hearing, and  

 

b) May abstain from voting on the Bylaw or resolution if the member was only 

absent from a part of the Public Hearing.  

 

 

 

Giving Effect to the Town of Kensington Procedural Bylaw 

 

 

This bylaw shall be known as The Town of Kensington Procedural Bylaw, Bylaw # 

2016-02 

 

READ A FIRST TIME THIS __________ DAY OF ____________________ 2016. 

 

READ A SECOND TIME THIS __________ DAY OF __________________ 2016. 

 

PASSED BY RESOLUTION THIS __________ DAY OF ________________ 2016. 

 

ADOPTION AND APPROVAL 

 

This Bylaw was adopted and approved by a majority of the Councillors present at the 

Council meeting held on the __________ day of ________________, 2016. 

 

 

 

 

 

______________________________ 

Rowan Caseley, Mayor 

 

 

 

_______________________________ 

Geoff Baker, CAO 
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Schedule A 
 

Town of Kensington - Request for Decision 
 

Date:  Request for Decision No: 

(Office Use Only) 

Topic: 

Proposal Summary/Background:  

 

 

 

Benefits:  

 

 

 

Disadvantages: 

 

 

Discussion/Comments: 

 

 

Options: 

 

 

Costs/Required Resources: 

 

 

 

Source of Funding: 

 

 

Recommendation: 

 

 

 

 



 Town of Kensington - Request for Decision 
 

Date: March 10, 2016 Request for Decision No: 2016-11 
(Office Use Only) 

Topic: Town of Kensington Civic Numbering Policy (Policy # 01-1104-16) 

Proposal Summary/Background:  
 
A Civic Addressing Policy will guide staff, who have been given the responsibility by Council, to 
conduct civic addressing activities by assigning and maintaining civic identification numbers (civic 
numbers), ensuring that the appropriate civic number signs are installed, administering and 
maintaining road names, and ensuring that appropriate road signs are installed. The Policy will ensure 
that the Municipality’s system of civic addressing is upheld in order to maintain a complete and 
consistent civic addressing system within the Municipality. A properly maintained civic addressing 
system is necessary for the proper operation of the 9-1-1 system. An absolute requirement is that there 
be no duplication of a civic addresses (civic number plus street name) within the boundaries of the 
Municipality as well as the Kensington Fire Coverage Area. The Policy will ensure that suitable 
records are kept and appropriate agencies are notified regarding changes to the Municipality’s civic 
addresses and road names.  
 
The draft Civic Addressing Policy was circulated to Town Council at their January meeting. 
Councillors were requested to review the draft Policy prior to February’s Committee of Council 
meeting and to bring forward any concerns, questions, proposed amendments at that time. 
 
Councillor Spencer brought forward a concern at the February COC meeting regarding Articles 6.1.2 
and 6.1.3, specifically whether or not the articles were achievable or reasonable. The original wording 
was stated as follows:   
 
6.1.2 The civic number shall be displayed on the right hand side of the door at a height not less than 1.2 metres (4 
feet) and not greater than 1.8 metres (6 feet) above the door threshold. The civic number shall not 
be displayed on the door. 

 

6.1.3 Where the door does not face the road or street to which the civic address applies, the property 
number shall be displayed on the right-hand side of the wall facing the travelled road at 1.5 metres (5 feet) to 
2.1 metres (7 feet) above grade. 

After reviewing the policy, staff has amended the articles to provide a little more flexibility with 
respect to the location of civic numbering on a building, recognizing that Article 6.1.4 provides that in 
all circumstances, civic numbers shall face towards and be clearly visible from the road or street to 
which the civic address applies. Articles 6.1.2 and 6.1.3 have been amended to read as follows: 
 
6.1.2 The preferred location of the civic number is on the right hand side of the door at a height not less than 
1.2 metres (4 feet) and not greater than 1.8 metres (6 feet) above the door threshold. The civic number 
shall not be displayed on the door. 

 

6.1.3Where the door does not directly face the road or street the preferred location of the civic number is 
on the right-hand side of the wall facing the travelled road at 1.5 metres (5 feet) to 2.1 metres (7 feet) above 
grade. 
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Benefits:  
 

 Will provide staff with clear policy direction on civic numbering requirements within the 
Town. 

 Will provide a consistent approach to Civic Numbering within the Town.  
 Will provide safer and more efficient emergency response.  

 
Disadvantages: 
 

 None noted. 
 

Discussion/Comments: 
 
Options: 
 
1. Approve the Civic Numbering Policy as presented. 
2. Not approve the Policy and direct staff to make any necessary amendments. 
3. Not approve the Policy. 
 
Costs/Required Resources: 
 

Source of Funding: 
 
 

Recommendation: 
 
It is recommended that Town Council consider and adopt the following resolution to approve the 
Town of Kensington Civic Numbering Policy: 

“BE IT RESOLVED THAT the Town of Kensington Civic Numbering Policy be herby adopted and 

formally approved.”  

 

 



 

 

 
 

Town of Kensington 
Policy 

 
 

Policy Title: Civic Addressing 
Policy 

Policy Number: 01-1104-16 

Department: Police/Emergency 
Services  

Approval/Effective 
Date: 

March 14, 2016 

                    
 
1. PURPOSE 
 

1.1 This policy will guide the municipal staff, who have been given the responsibility by 
Council, to conduct civic addressing activities by assigning and maintaining civic 
identification numbers (civic numbers), ensuring that the appropriate civic number signs are 
installed, administering and maintaining road names, and ensuring that appropriate road 
signs are installed. 

 

1.2 This Policy is to ensure that the Municipality’s system of civic addressing is upheld in order 
to maintain a complete and consistent civic addressing system within the 
Municipality.  A properly maintained civic addressing system is necessary for the 
proper operation of the Enhanced 9-1-1 system. An absolute requirement is that there be no 
duplication of a civic addresses (civic number plus street name) within the boundaries of the 
Municipality as well as the Kensington Fire Coverage Area. 

 

1.3 This Policy will ensure that suitable records are kept and appropriate agencies are notified 
regarding changes to the Municipality’s civic addresses and road names. 

 
2. PROPERTY NUMBERING PRINCIPLES 

 
Interval Method 

 

2.1 The frontage interval method is used to determine civic numbers. The frontage interval is 
10 metres (32.8 feet), which means that a different civic address number is available (but not 
necessarily used) every 10 metres along a road.  Should the road adjoin to a Provincial road 
or highway the frontage interval will follow the Provincial standard of 5 meters (16.4 feet).  

 

2.2 Two civic numbers are available for every unit of frontage: one number for each side of 
the road in accordance with the even/odd convention for that road. 



 

 

 
Measuring Points 

 

2.3 Civic numbering starting points are in accordance with the road direction established by the 
Municipality. The centre of the driveway is used as the measuring point for civic numbers 
assigned to individual properties unless there are exceptional circumstances. For 
comprehensive development through the plan of subdivision process, adjacent numbering 
patterns, the layout of new lots and street, and/or the assigning of numbers at the time of 
registration before driveways are built (see Section 4.2) may require a more arbitrary 
application of the frontage interval method.  In these cases, the goals will be to provide 
balance, logic and flexibility in the assigned number scheme. 

 

Boundary Roads 
 

2.4 At municipal boundary lines, the Municipality shall continue sequentially with the civic 
numbers generated by the adjoining Provincial road or highway.  

 
 

Multiple Dwellings 
 

2.5 In general, up to two separate dwellings can be identified by unit numbers at the same civic 
address (e.g., 123 Any Road Unit A; 123 Any Road Unit B). 
 

2.6 An apartment building or a multiple attached dwelling (e.g., building composed of townhouse 
units) on one apparent parcel of land with a common doorway access is given one civic 
number and the units are assigned unit numbers. A unit number is skipped if such unit number 
would repeat the civic number. 

 

2.7 A multi-storey apartment building with multiple units on each floor should generally 
be assigned unit numbers that correspond with the floor number (e.g., Unit 101, Unit 
102, Unit 103 on the first floor, Unit 201, Unit 202, Unit 203 on the second floor). 
 

2.8 On-street housing projects (e.g., semi-detached or townhouse dwellings), which have direct 
access to the street for each unit, will be assigned a separate civic number for each unit. 

 

Mobile Home Parks 
 

2.9 Mobile home parks may be addressed with road names for their internal roads and a 
separate civic number for each mobile home as per the terms of this policy.  

 

Multiple Commercial/Industrial 
 

2.10 A multiple unit commercial/industrial building, such as a shopping plaza, on one apparent 
parcel of land with a common access is given one civic number and the units are assigned unit 
numbers. A unit number is skipped if such unit number would repeat the civic number.  
Units in a multi-storey commercial/industrial building should generally be assigned unit 
numbers in accordance with Section 2.8. 

              
Corner Lots 

 

2.11 Corner lots shall be allocated a civic number on the road which provides the main 
access to the property. 

 
 
 
 



 

 

Coordination with Existing Numbering in Built Up Areas 
 

2.12 Established civic numbering/addressing systems within built-up areas will remain and be utilized, 
so long as they have sequential numbering with odd and even numbers on opposite sides of 
the street and they can be worked into the surrounding pattern of numbers. 

 

Cul-de-Sac 
 

2.13 Normally, properties accessing a new cul-de-sac are to be assigned civic numbers with odd 
numbers on the left and even numbers on the right beginning at the intersection. The midpoint 
of the bulb is used to define the split between odd and even numbers. 

 

Private Roads 
 

2.14 The policies described herein shall apply to lots/development on private roads. 
 
3. DETERMINING NEW CIVIC NUMBER S 
 

General 
 

3.1 Once civic addressing is in place within the Municipality, new civic numbers usually will be 
determined using a nearby known civic address as a reference point. 

 

3.2 Where difficulties occur, the Municipality will consult the Provincial 911 Administration 
Office for assistance in calculating a civic number. 

 

Checking 
 

3.3 New civic numbers can be checked against the Provincial records in the Civic 
Address Registry to ensure that the new number is logical. 

 
 

4. ISSUING NEW CIVIC NUMBERS 
 

4.1 Civic numbers for existing vacant lots shall be issued when the owner or contractor submits a 
request for a development permit. With respect for new lots created by consent (severance) 
request, shall be issued when the owner or contractor submits a request for a building 
permit. 
 

4.2 Civic numbers for new lots in plans of subdivision should be assigned forthwith after the plan 
has been registered in the Land Registry Office in order that numbering can be posted 
during preliminary development. The approval to assign the civic numbers shall be in 
consultation with the CAO. Civic numbers should be confirmed by the Provincial 911 
Administration Office at the building permit stage. 

 
5. INSTALLING CIVIC NUMBER SIGNS 
 
 
 

Fees 
 

5.1 Any costs related to the purchase of the property civic number plate, post (if required) and 
materials, and the cost of the installation is the responsibility of the property owner / developer.  

 

Responsibility for Installation 
 



 

 

5.2 The installation of signage is the responsibility of the property owner / developer at 
their expense and must meet the standards outlined within this policy.   

 
 
 

6. GUIDELINES FOR POSTING CIVIC NUMBER SIGNS 
 

6.1 Applies where the main building to which the civic number applies is within 15.2 metres 

(50 feet) of the edge of the road surface. 
 

6.1.1 Where the main building to which the civic number applies is within 15.2 metres (50 
feet) of the edge of the road surface, and is clearly visible from the road, the number 
shall be placed on the main building. 

 

6.1.2 The preferred location of the civic number is on the right hand side of the door at a 
height not less than 1.2 metres (4 feet) and not greater than 1.8 metres (6 feet) 
above the door threshold. The civic number shall not be displayed on the door. 

 

6.1.3 Where the door does not directly face the road or street the preferred location of 
the civic number is on the right-hand side of the wall facing the travelled road at 1.5 
metres (5 feet) to 2.1 metres (7 feet) above grade. 

 
6.1.4 The numbers shall be a minimum of 10.2 centimetres (4 inches) in height and shall 

face towards and be clearly visible from the road or street to which the civic address 
applies. 

 
 

6.1.5 Civic numbers shall read horizontally. 
 

6.1.6 The civic number shall be displayed in numeral form (eg. 116) and not in written 
form (eg. one hundred and sixteen). 

 

6.1.7 Where there are two units or more at a single address, the number or letter 
representing the unit portion of a civic address shall be displayed next to the exterior 
door which provides access to such a unit. The civic number shall be displayed as 
per 6.1.1). 

 

6.2 Applies where the main building to which the civic number applies is not within 15.2 

metres (50 feet) of the edge of the road surface. 
 

6.2.1 Where the main building is not within 15.2 metres (50 feet) of the edge of the road 
surface, the civic number shall be displayed on a post located beside the driveway 
at the road or street to which the civic address applies.  

 

6.2.2 The first priority for sign post placement will be clear visibility from the travelled 
portion of the road. Secondly, the post should be as far back as possible from the 
travelled portion of the road so as to minimize vandalism while maintaining clear 
visibility. 

 
 

6.2.3 The civic number shall be displayed on a post approximately 1.7 metres (5.5 feet) 
above grade but in no case less than 1.2 metres (4 feet) above grade. 

 
 
 
 
 
 
 



 

 

6.3 Other guidelines for civic number sign installations 
 

6.3.1 The posting of civic number signs in any future development shall comply with 
these performance standards. Existing property owners are encouraged to convert 
their signage to these standards. 
 

6.3.2 Where the above performance standards cannot be met, the location of the civic 
number sign shall be decided upon through consultation with municipal staff. 
 

6.3.3 The civic number sign and post shall be maintained by the property owner. 
 

6.3.4 Vegetation shall be maintained, i.e. pruned or spaced, to allow the civic number 
sign to be seen from vehicles travelling on the road which is used to access the 
property. 
 

6.3.5 There shall be no duplication of civic number signs. 
 

7. NEW ROAD NAMES 
 

General 
 

7.1 When new road names are assigned or accepted they must not duplicate a name within the 
Kensington Fire Coverage Area.  Furthermore, since emergency services are dispatched from a 
variety of locations, including centres outside the Municipality, it is necessary to ensure that 
there will be no confusion with regard to locating a property. Therefore, a new name should 
not be overly difficult to pronounce or sound the same as another road name in the 
Kensington Fire Coverage Area. 

 

Road Name Registry 
 

7.2 When a development proposal, such as a plan of subdivision, will involve the dedication of a 
new road to the Municipality, or where the Municipality intends to open a road allowance or 
rename an existing road, the Municipality shall first consult with the Provincial 911 
Administration Office. The 911 Administration Office will review the Road Name Registry to 
determine whether a proposed road name would be in conflict with current civic addresses 
within the Kensington Fire Coverage Area. 
 

7.3 The Municipality will advise the 911 Administration Office as to the selected road name so 
that the registry can be maintained. 
 

8. NOTIFICATION OF ASSIGNED ADDRESS 
 

8.1 Immediately following the assigning of a new or changed address number for a building or a lot, 
the CAO is responsible for providing written notice to the applicable agencies and 
departments which require continuous update of municipal address changes. These 
agencies would include but are not limited to the following: 
 

Provincial 911 Administration Office            
Kensington Fire Department 
Kensington Police Department 
Canada Post Corporation  



 Town of Kensington - Request for Decision 
 

Date: March 11, 2016 Request for Decision No: 2016-12 

(Office Use Only) 

Topic: Town of Kensington Snow and Ice Control Policy (Policy # 02-1105-16) 

Proposal Summary/Background:  

 

The purpose of the Snow and Ice Control Policy is to establish the effective and efficient provision of 

snow and ice control operations to allow the municipality to function under normal winter weather 

conditions. A policy is necessary to make a clear statement of the intent of Municipal Snow and Ice 

Control Operations and to establish a framework for the priorities within which resources will be 

applied.  

 

The intent of Snow and Ice Control Operations is to maintain municipal streets and sidewalks in a safe 

and passable condition. Snow and Ice Control services are not intended to eliminate all hazardous 

conditions on municipal streets or sidewalks at all times. They are intended to assist vehicles which 

are properly equipped for winter driving and being operated in a manner consistent with good winter 

driving habits and to maintain safe and passable walking conditions (which may not always be on 

sidewalks) for pedestrians in winter footwear. 

 

The Town is responsible for Snow and Ice Control Operations on municipally owned streets and 

sidewalks. Snow and Ice Control on Province of Prince Edward Island owned streets, including 

Broadway Street North, Broadway Street South, Victoria Street East, Victoria Street West, Garden 

Drive, Barrett Street and Woodleigh Drive, is the responsibility of the Provincial Department of 

Transportation, Infrastructure and Energy. 

 

The draft Snow and Ice Control Policy was circulated to Town Council at their January meeting. 

Councillors were requested to review the draft Policy prior to February’s Committee of Council 

meeting and bring to forward any concerns, questions, proposed amendments at that time. 

 

Concern was brought forward at the February COC meeting on the priority list for sidewalk clearing, 

specifically the fact that the timing of a snow event may impact the stated priorities. The original 

wording of the policy stated:  

 

1. Snow and Ice Control Priorities following the end of a typical snow event for 

sidewalks and walkways shall be as follows…. 

 

The policy wording has been modified to account for this concern as follows: 

 

1. Snow and Ice Control Priorities are subject to change based on circumstances 

surrounding a particular snow event. The timing of a snow event will in some 

instances, and based on management’s discretion; dictate that priorities should be 

modified to meet certain requirements, i.e. a snow event on a weekend will lower 

the priority of clearing the sidewalk to the schools and increase the priority of 

providing access to churches. Snow and Ice Control priorities following the end 

of a typical snow event for sidewalks and walkways shall be as follows… 
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Benefits:  

 

 Will provide staff with clear policy direction on snow and ice control requirements within the 

Town. 

 Will provide a consistent approach to snow and ice control within the Town 

 Will provide specific expectations to resident and business owners in the Town on Snow and 

Ice Control Operations.  

 Will provide safer and more efficient Snow and Ice Control Operations.  

 

Disadvantages: 

 

 None noted. 

 

Discussion/Comments: 

 

Options: 

 

1. Approve the Snow and Ice Control Policy as presented. 

2. Not approve the Policy and direct staff to make any necessary amendments. 

3. Not approve the Policy. 

 

Costs/Required Resources: 

 
Source of Funding: 

 

 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution to approve the 

Town of Kensington Civic Numbering Policy: 

“BE IT RESOLVED THAT the Town of Kensington Snow and Ice Control Policy be herby adopted 

and formally approved.”  
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Policy Title: Snow and Ice 

Control  
Policy Number: 02-1105-16 

Department: Public Works Approval/Effective Date: March 14, 2016 

 

 
Purpose 

 

The purpose of this policy is to establish the effective and efficient provision of snow and ice 

control operations to allow the municipality to function under normal winter weather conditions. A 

policy is necessary to make a clear statement of the intent of Municipal Snow and Ice Control 

Operations and to establish a framework for the priorities within which resources will be applied.   

 

Policy  

 

1. The intent of Snow and Ice Control Operations is to maintain municipal streets and sidewalks 

in a safe and passable condition. Snow and Ice Control services are not intended to eliminate 

all hazardous conditions on municipal streets or sidewalks at all times. They are intended to 

assist vehicles which are properly equipped for winter driving and being operated in a manner 

consistent with good winter driving habits and to maintain safe and passable walking 

conditions (which may not always be on sidewalks) for pedestrians in winter footwear.  

 

2. The Town is responsible for Snow and Ice Control Operations on municipally owned streets 

and sidewalks. Snow and Ice Control on Province of Prince Edward Island owned streets, 

including Broadway Street North, Broadway Street South, Victoria Street East, Victoria Street 

West, Garden Drive, Barrett Street and Woodleigh Drive, is the responsibility of the Provincial 

Department of Transportation, Infrastructure and Energy.       

 

Operational Procedures 

 

1. Snow and Ice Control Operations, including sanding and/or the application of de-icing 

materials, on Town owned streets will be undertaken by the Town through contracted services 

with the Provincial Department of Transportation, Infrastructure and Energy. The level of 

service shall be as stipulated from time to time by the Department and forms Schedule A to this 

policy. 

 

2. Snow and Ice Control Operations for sidewalks, walkways and Municipal Facilities will be 

undertaken by Town owned or leased equipment supplemented if necessary by Private Sector 

Equipment. 

 

3. Snow and Ice Control Priorities are subject to change based on circumstances surrounding a 

particular snow event. The timing of a snow event will in some instances, and based on 
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management’s discretion; dictate that priorities should be modified to meet certain 

requirements, i.e. a snow event on a weekend will lower the priority of clearing the sidewalk to 

the schools and increase the priority of providing access to churches. Snow and Ice Control 

priorities following the end of a typical snow event for sidewalks and walkways shall be as 

follows: 

 

 

1. Core Area (Includes Post Office Sidewalks and Main Intersection)  

2. Broadway Street North (East side from Intersection to Pleasants Street)  

3. Broadway Street North (West Side from Pleasant Street to Bells Irving)  

4. Commercial Street (Including Library)  

5. Town Hall Area (including steps and walkways)  

6. Woodleigh Drive (From Commercial Street to Victoria Street East)  

7. Victoria Street East to School Cross Walk  

8. Victoria Street East (South side to Co-op)  

9. Broadway Street South from Barrett Street to Victoria Street  

10. Victoria Street West from Bells Irving to Sunset Drive  

11. Woodleigh Drive (From MBCU to Davison)  

12. Davison Street  

13. Pleasant Street (From Broadway Street North to Woodleigh Drive)  

14. Garden Drive from Victoria Street West to Barrett Street  

15. Barrett Street from Garden Drive to Rosewood Drive  

16. School Street (From Woodleigh Drive to Broadway Street North) 

17. Broadway Street North (From Pleasant to Boundary)  

18. Imperial Street to Francis to Broadway Street North  

19. Remainder of School Street to Sunset Drive 

20. Sunset Drive  

21. Woodleigh Drive (from Davison to Watershed)  

22. Boardwalk at Railyards  

 

4. The Town does not normally utilize overtime for clearing sidewalks and walkways.  

 

5. Fire Hydrant locations will be cleared of accumulated snow following sidewalk clearing to 

maintain Fire Department access. Clearing of Fire Hydrants may be supplemented through the 

Adopt-a-Hydrant program wherever possible.  

 

6. Vehicles will be prohibited from parking on any roadway from November 15 to April 15 

between the hours of 12:01 AM and 7:00 AM. Vehicles failing to comply with the above 

restrictions may be removed at the vehicle owners cost. 

 

7. It is the Town’s intent that Snow and Ice Control Operations shall be carried out in a manner so 

as to minimize impact on the Environment. The use of salt and other de-icing chemicals will be 

minimized whenever possible. It is recognized that under certain conditions it is necessary to 

apply salt and de-icing chemicals to municipal sidewalks to maintain safe and passable 

conditions. 

 



Town of Kensington Snow and Ice Control Policy  

 

3 | P a g e  

8. Snow placed on municipal streets, lanes or sidewalks or in a manner so as to create a hazard by 

private individuals or companies will not be permitted. Removal costs for such snow or ice 

incurred by the Town maybe charged to the property owner/tenant.  

     

 

 

 

Date of Passage:   ______________________________________________ 

 

 

I certify that this policy was adopted by Town Council as indicated above. 

 

 

 

___________________________________  ______________________________________ 

Chief Administrative Officer    Date 





 Town of Kensington - Request for Decision 
 

Date: March 11, 2016 Request for Decision No: 2016-13 

(Office Use Only) 

Topic: Town of Kensington Annual Budget Approval  

Proposal Summary/Background:  

 

The Municipalities Act of PEI requires that the estimates and budget of a municipality be fixed on or 

before April 1 in each year. It further states that the council shall not project a deficit in its estimates 

and budget for any fiscal year in respect of expenditures other than capital expenditures.  

 

A copy of the 2016 Town of Kensington Budget estimates including Town operations, Fire 

Department Operations and the Community Gardens Complex is being circulated with this Request 

for Decision.   

 

Benefits:  

 

 None Noted.  

 

Disadvantages: 

 

 None noted. 

 

Discussion/Comments: 

 

Options: 

 

1. Approve the 2016 Budget Estimates as presented. 

2. Not approve the Budget Estimates and direct staff to make any necessary amendments. 

 

 

Costs/Required Resources: 

 
Source of Funding: 

 

 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution to approve the 2016 

Town of Kensington Budget Estimates: 

“BE IT RESOLVED THAT Town Council approve the Town of Kensington 2016 Budget Estimates 

with revenue estimates projected at $2,125,932 and expenditure estimates projected at $2,125,932. 
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Budget 2016 
 

A preliminary budget was approved by Town Council in December 2015 for the year 2016. 

Following the annual audit and the completion of the end of the year accounting we are now fully 

aware of our financial position at the end of 2015. As a result it is necessary to present a revised 

budget for 2016. As required by the Municipalities Act, the Town is required to budget any loss 

from the previous year in the current operation year. As such the new budget for 2016 reflects a 

balanced budget. The budget provides for the operational loss in Community Gardens Complex of 

$ 46,944 and Town operations of $ 6,300. The loss for the year in the Water and Pollution Control 

Corporation amounted to $ 33,923. Therefore the loss for the year of 2015 was $87,167 from all 

operations. 

 

The loss which occurred in the Water and Pollution Control Corporation is not legislatively 

required to be budgeted in the next year. As Councillors are aware, a rate increase of 1.5% for 

water and 3% for sewer each year for the next 5 years was approved by the Directors of the 

Corporation (approved by IRAC) and took effect on January 1, 2016. It is anticipated with this 

increase and the recommissioning of the wind turbine, this deficit will be eliminated within the 

next 5 years. 

 

The largest deficit occurred in the Community Gardens Complex ($46,944) and is budgeted to be 

eliminated in 2016. Some operational changes have been implemented at the Fitplex which has 

resulted in more usage and reduced operational costs. Mr. Wood is looking to generate more 

revenues through the fund raising events and a review of the ice rental rates will take place in 

April. Barring any large unexpected expenses in 2016 the year is budgeted to breakeven. If this 

occurs, this will be the first time in many years this has happened and definitely the first time since 

the Town took over the management of the operation in 2012. This is a community arena and as 

such must depend on the users to support the operation. Fortunately the Community Gardens 

Complex has received financial support for many years from the Malpeque Bay Credit Union. 

Without their support we would not be able to maintain this valuable asset to the greater 

community. 

 

Town operations reflect a loss in 2015 of $6,300 and this has been budgeted to be erased in 2016. 

While we are able to provide a balanced budget it is getting increasingly more difficult to find 

areas of saving or areas to improve efficiency. The reduction in oil prices has had an improved 

impact on operations. However, this is a volatile market and operational costs can change quickly. 

No allowance has been made for changes to property tax revenue or equalization grants as we are 

not aware of the new figures from the province as yet. Any increased revenue from these sources 

will help to offset unexpected expenses.   

 



Town of Kensington 
 

Our Capital budget for 2016 for operational items is budgeted at $200,000. This does not include 

the large water drainage project scheduled for completion in 2016 to direct water from the Jennie 

Lyn Trailer Park and Linwood Drive area away from the residents of Maple Lane. This project is 

supported by the Federal and Provincial Government and the Town’s portion is budgeted to be 

around $550,000. This project will also control water drainage issues on Pleasant Street.       

 

Revenues are budgeted to increase by 2.5% in 2016 which amounts to $52,583. The majority of 

this increase comes from the Community Gardens Complex which reflects an increase in Fitplex 

sales, an increase in sponsorship and increased fund raising activities. Expenditures are budgeted 

to remain flat, actually showing a decrease of $1,066. 

 

We have been fortunate in 2015-2016 winter to date to not have incurred as much snow and 

therefore have reflected reduced snow removal where possible. However, some snow removal 

costs are fixed such as town street snow clearing where we contract with the province for the 

winter at a fixed rate. However, we have incurred less overtime this winter and less fuel and repairs 

so reducing this line items seems prudent. 

 

While we present a balanced budget, we are vulnerable to unexpected expenses. Fuel price 

increases have been projected to remain stable, electricity has reflected a 2.3% increase and street 

repairs are only budgeted at $15,000. Street repairs could easily turn into a $30,000 expenditure. 

The town has been putting effort into keeping our streets in good repair but each year varies 

depending on the spring. 

 

Councillors will notice a small change in the Fire Department line items in the 2016 budget. 

Traditionally we have combined all revenue under one line item. In 2016 we have broken this out 

for more transparency to reflect the revenue for Fire Services for the areas serviced. The portion of 

Town revenue is based on .05/$100 property assessment located in the Town. In the past the town 

revenue and town administration has been netted out. However, for transparency purposes we have 

now included each with its own line item. Administration and operational costs for the fire 

department reflect a portion of the expenses that are not charged directly to the fire department 

such as building insurance, truck insurance, accounting, audit, office expense and administration.    

 

The proposed budget is recommended for approval by Mr. Baker, CAO and myself. Revenues for 

the Town, Fire Department and Community Gardens Complex are budgeted to be $2,125,932, 

with expenditures of $2,125,932. As a result it will not be necessary to increase our property tax 

rate for 2016. Revenues for Water and Pollution Control Corporation are budgeted at $ 544,896, 

with a corresponding expenditure of $ 544,896. 

 

Rowan Caseley 

Mayor 



Summary

Town of Kensington

Budget 2016

2016 2016 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Budget Budget 30-Nov Budget 31-Dec Budget 31-Dec Budget 31-Dec

Revenue

General Government 957,760.00$         -$                      923,662.00$         987,676.34$         1,014,199.00$      969,169.98$         859,162.00$      909,314.60$      860,773.00$      898,488.94$      

Police 20,400.00$           -$                      30,000.00$           20,400.00$           48,000.00$           28,168.60$           48,000.00$        58,165.50$        48,500.00$        68,493.75$        

Rental Revenue 101,516.00$         -$                      148,706.00$         114,063.43$         145,350.00$         146,584.31$         201,836.00$      146,793.51$      139,442.08$      148,980.10$      

Recreation Revenue 5,200.00$             -$                      5,200.00$             3,940.00$             4,200.00$             5,060.00$             2,500.00$          4,201.25$          1,000.00$          2,500.00$          

Sale of Services 387,600.00$         -$                      371,200.00$         370,575.50$         368,122.00$         379,661.02$         422,100.00$      412,566.30$      371,077.48$      429,798.31$      

Total Town Revenue 1,472,476.00$      -$                      1,478,768.00$      1,496,655.27$      1,579,871.00$      1,528,643.91$      1,533,598.00$   1,531,041.16$   1,420,792.56$   1,548,261.10$   

Fire Revenue 242,256.00$         -$                      202,036.00$         202,471.00$         202,036.00$         198,645.00$         196,800.00$      198,843.98$      214,848.00$      196,568.00$      

Community Gardens 411,200.00$         -$                      421,100.00$         374,223.67$         379,800.00$         406,572.51$         374,400.00$      365,353.09$      299,995.00$      332,146.35$      

Total Revenue all Sources 2,125,932.00$      -$                      2,101,904.00$      2,073,349.94$      2,161,707.00$      2,133,861.42$      2,104,798.00$   2,095,238.23$   1,935,635.56$   2,076,975.45$   

Expenses

Town Hall 153,095.00$         -$                      161,490.00$         146,660.24$         164,400.00$         164,608.42$         160,280.00$      150,897.61$      156,823.38$      155,357.46$      

General Government 374,091.00$         -$                      383,767.00$         417,700.40$         431,216.00$         412,676.53$         433,245.00$      374,116.88$      434,298.19$      397,141.03$      

Police 421,992.00$         -$                      403,522.00$         408,178.66$         383,050.00$         387,670.61$         369,122.00$      369,084.42$      342,156.01$      388,945.26$      

Public Works 239,895.00$         -$                      240,595.00$         277,442.50$         216,066.00$         261,302.41$         209,024.00$      207,519.43$      176,490.55$      215,889.65$      

Train Station 26,823.00$           -$                      28,004.00$           26,691.15$           27,569.00$           28,178.37$           33,558.00$        34,988.38$        33,858.03$        32,807.94$        

Recreation 72,250.00$           -$                      62,710.00$           69,415.22$           170,850.00$         150,091.06$         84,525.00$        78,732.27$        62,871.76$        56,399.63$        

Sale of Services 184,330.00$         -$                      184,012.00$         179,194.85$         186,530.00$         194,269.95$         243,844.00$      239,834.31$      214,294.64$      225,992.57$      

Total Town Expenses 1,472,476.00$      -$                      1,464,100.00$      1,525,283.02$      1,579,681.00$      1,598,797.35$      1,533,598.00$   1,455,173.30$   1,420,792.56$   1,472,533.54$   

Total Fire Expenses 242,256.00$         -$                      202,036.00$         180,557.59$         278,317.00$         -$                     -$                  -$                  -$                  207,021.81$      

Total CGC Expenses 411,200.00$         -$                      388,175.00$         421,158.11$         379,800.00$         421,953.65$         372,650.00$      376,016.60$      328,115.00$      330,546.52$      

Total Expenses All Sources 2,125,932.00$      -$                      2,054,311.00$      2,126,998.72$      2,237,798.00$      2,020,751.00$      1,906,248.00$   1,831,189.90$   1,748,907.56$   2,010,101.87$   

Variance Water & Sewer -$                      
Variance Town -$                      -$                      14,668.00$           ( 28,627.75 )$        190.00$                ( 70,153.44 )$       -$                  75,867.86$        ( 0.00 )$             75,727.56$        

Variance Fire Department -$                      -$                      -$                      21,913.41$           ( 76,281.00 )$       198,645.00$         196,800.00$      198,843.98$      214,848.00$      ( 10,453.81 )$    

Variance CGC -$                      -$                      32,925.00$           ( 46,934.44 )$        -$                     ( 15,381.14 )$       1,750.00$          ( 10,663.51 )$    ( 28,120.00 )$    1,599.83$          

Deficit Recovery -$                      47,593.00$           ( 53,648.78 )$        ( 76,091.00 )$       113,110.42$         198,550.00$      264,048.33$      186,728.00$      66,873.58$        



Town of Kensington

Town Hall

Budget 2016

2016 2016 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Budget Budget 31-Dec Budget 31-Dec Budget 31-Dec Budget 31-Dec

Expenses

Depreciation 58,200.00$           -$                       58,200.00$         49,081.25$         61,800.00$        61,800.00$        52,800.00$          52,800.00$         46,308.00$       45,977.11$          

Property Taxes 6,345.00$             -$                       10,350.00$         6,487.45$           9,750.00$          10,118.12$        10,500.00$          9,866.76$           10,455.00$       10,463.83$          

Electricity 15,600.00$           -$                       15,100.00$         15,590.30$         16,400.00$        14,532.78$        18,000.00$          15,020.82$         13,200.00$       16,647.63$          

Heating Oil 14,400.00$           -$                       16,000.00$         14,072.81$         15,000.00$        17,712.75$        18,000.00$          15,494.37$         14,850.00$       17,363.03$          

Wages - Custodian 31,980.00$           -$                       32,500.00$         31,053.75$         30,500.00$        29,978.16$        30,500.00$          27,479.99$         27,876.73$       30,451.72$          

Repair and Main. - Equip (delete) -$                      -$                       -$                    -$                    7,200.00$          -$                   -$                     -$                    -$                  -$                    

Repair and Main. - Building 14,400.00$           -$                       14,400.00$         17,491.90$         7,200.00$          15,974.55$        12,000.00$          14,103.35$         15,240.00$       9,734.04$            

Janitor Supplies - Town Hall 2,810.00$             -$                       3,000.00$           2,769.31$           2,810.00$          2,358.22$          3,600.00$            2,328.94$           2,700.00$         3,088.31$            

Town Hall Consolidation Loan Interest 9,000.00$             -$                       11,460.00$         9,719.42$           13,200.00$        11,624.86$        14,160.00$          13,206.74$         25,463.82$       20,935.86$          

Generator Interest Loan #5 360.00$                -$                       480.00$              394.05$              540.00$             508.98$             720.00$               596.64$              729.83$            695.93$               

-$                      -$                       -$                    -$                    -$                   -$                   -$                     -$                    -$                  -$                    

Expenses 153,095.00$         -$                       161,490.00$       146,660.24$       164,400.00$      164,608.42$      160,280.00$        150,897.61$       156,823.38$     155,357.46$        



Town of Kensington

Fire Department

Budget 2016

2016 2016 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Budget Budget 31-Dec Budget 31-Dec Budget 31-Dec Budget 31-Dec

Revenue

Fire District  Malpeque 74,820.00$         -$                    -$                     -$                       -$                     -$                        -$                           -$                 -$                   -$                    

Fire District 1910 125,556.00$       202,036.00$        202,471.00$          202,036.00$         198,645.00$           196,800.00$              198,843.00$     214,848.00$      196,568.00$       

Fire District Kensington 41,880.00$         

Donations Fire -$                    -$                    

-$                    -$                     -$                       -$                 -$                   -$                    

Revenue 242,256.00$       -$                    202,036.00$        202,471.00$          202,036.00$         198,645.00$           196,800.00$              198,843.98$     214,848.00$      196,568.00$       

-$                    -$                    -$                     -$                           -$                 -$                   -$                    

Depreciation 75,300.00$         -$                    79,428.00$          72,029.31$            82,653.00$           82,680.00$             82,653.00$                82,680.00$       65,844.00$        76,705.77$         

Reserve Fund 9,294.00$           -$                    12,842.00$          -$                       6,403.00$             6,408.00$               -$                           7,920.00$         5,471.56$          -$                    

Water & Sewer 1,500.00$           -$                    1,500.00$            1,486.37$              1,500.00$             1,322.81$               1,500.00$                  1,475.80$         1,320.00$          1,467.97$           

Property Taxes 6,450.00$           -$                    6,450.00$            -$                       6,450.00$             2,234.69$               2,207.00$                  4,169.50$         2,400.00$          230.79$              

Electricity 4,440.00$           -$                    4,440.00$            4,514.18$              4,440.00$             4,139.26$               4,440.00$                  4,326.09$         4,020.00$          4,103.08$           

Heating Oil 12,100.00$         -$                    10,950.00$          9,781.34$              10,950.00$           10,881.72$             9,500.00$                  11,624.17$       8,900.00$          9,587.71$           

Telephone 3,360.00$           -$                    3,360.00$            3,186.11$              3,360.00$             2,743.48$               3,360.00$                  2,972.94$         3,840.00$          3,128.77$           

Cellular 2,400.00$           -$                    2,400.00$            1,979.42$              2,400.00$             1,957.04$               2,400.00$                  2,068.28$         1,260.00$          849.82$              

Advertising 750.00$              -$                    750.00$               854.56$                 750.00$                706.32$                  750.00$                     831.06$            -$                   759.00$              

Honorariums 24,400.00$         -$                    24,400.00$          22,200.00$            24,400.00$           20,875.00$             24,400.00$                22,100.00$       22,800.00$        21,500.00$         

Fire Equipment, Uniforms & Supplies 6,600.00$           -$                    2,100.00$            7,666.07$              2,100.00$             811.41$                  2,100.00$                  2,410.70$         5,100.00$          1,804.61$           

Repair and Main. - Equip 2,400.00$           -$                    3,600.00$            2,721.46$              3,600.00$             6,360.42$               3,600.00$                  -$                 3,360.00$          3,360.00$           

Repair and Main. - Vehicle 12,000.00$         -$                    9,600.00$            16,760.84$            9,600.00$             8,838.82$               9,600.00$                  -$                 4,400.00$          8,085.22$           

Repair and Main. - Building 4,800.00$           -$                    1,800.00$            4,615.46$              1,650.00$             5,712.13$               1,650.00$                  12,982.08$       1,650.00$          1,650.00$           

Vehicle - Gas & Oil 6,000.00$           -$                    6,000.00$            4,233.38$              6,000.00$             3,842.25$               6,000.00$                  4,451.13$         6,000.00$          5,308.67$           

Snow and Ice Control 3,250.00$           -$                    2,000.00$            3,534.90$              2,000.00$             1,411.55$               2,000.00$                  780.00$            2,000.00$          1,065.00$           

Conventions and Meetings/Proff Dev 6,000.00$           -$                    8,960.00$            5,012.02$              8,960.00$             2,272.15$               8,960.00$                  3,125.88$         11,000.00$        4,792.32$           

Insurance 1,500.00$           -$                    1,500.00$            1,470.00$              1,500.00$             1,470.00$               1,500.00$                  1,470.00$         1,500.00$          1,470.00$           

Answering Service - Fire 3,000.00$           -$                    3,000.00$            3,094.78$              2,100.00$             2,802.78$               2,100.00$                  2,051.00$         2,100.00$          1,925.00$           

2010 Truck Loan # 21 9,840.00$           -$                    10,584.00$          10,092.58$            11,280.00$           10,821.50$             11,880.00$                11,458.28$       12,913.00$        12,452.27$         

Fire Hall Loan Int. Loan #10 4,872.00$           -$                    6,372.00$            5,324.81$              7,440.00$             6,538.37$               16,200.00$                8,852.17$         18,710.00$        16,276.37$         

Share of General Government -$                    -$                    -$                     -$                       -$                     -$                        -$                           -$                 30,499.44$        30,499.44$         

Administration and Operating Costs 42,000.00$         -$                    -$                     -$                       42,000.00$           -$                        -$                           -$                 -$                   -$                    

-$                    -$                    -$                     -$                       -$                     -$                        -$                           -$                 -$                   -$                    

Expenditures 242,256.00$       -$                    202,036.00$        180,557.59$          241,536.00$         184,829.70$           196,800.00$              187,749.08$     215,088.00$      207,021.81$       



Town of Kensington

General Government

Budget 2016

2016 2016 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Revenue Budget Budget 30-Nov Budget 31-Dec Budget 31-Dec Budget 31-Dec

Animal Control 240.00$                -$                     200.00$                   280.00$               200.00$              256.00$                384.00$              200.00$                384.00$                 352.00$                

Building Permits 4,850.00$             -$                     3,650.00$                2,600.00$            4,500.00$           3,750.00$             1,170.00$           1,040.00$             1,170.00$              1,120.00$             

Donations 6,250.00$             -$                     3,500.00$                7,879.89$            2,000.00$           3,369.00$             4,000.00$           4,200.00$             5,000.00$              4,254.00$             

Canada Day 1,500.00$             -$                     1,500.00$                1,537.00$            1,500.00$           1,537.00$             1,400.00$           1,500.00$             2,000.00$              1,400.00$             

Employment Grant 16,000.00$           -$                     16,000.00$              15,481.06$          12,000.00$         15,775.18$           12,000.00$         13,694.70$           10,000.00$            12,003.33$           

Equalization Grants 345,000.00$         -$                     342,900.00$            342,899.52$        342,051.00$       342,899.52$         345,000.00$       339,504.48$         339,504.00$          344,965.02$         

Community Support Grant -$                     -$                     -$                        -$                     -$                    -$                      -$                   3,735.90$             10,000.00$            -$                     

Police Training Grant 3,900.00$             -$                     3,900.00$                3,740.46$            3,700.00$           3,740.46$             3,736.00$           -$                      3,619.00$              3,619.98$             

Miscellaneous Revenue 21,000.00$           -$                     15,000.00$              28,098.47$          31,200.00$         15,761.50$           -$                   42,327.40$           -$                      40,561.71$           

GST/PST Refund -$                     -$                     -$                        -$                     -$                    167.26$                -$                   -$                      -$                      2,166.19$             

Property Taxes 550,020.00$         -$                     537,012.00$            543,234.24$        519,885.00$       518,560.83$         491,472.00$       500,436.00$         489,096.00$          488,046.71$         

Gain or Loss on Disposal of Assets 9,000.00$             -$                     -$                        41,925.70$          -$                    -$                      -$                   -$                      -$                      -$                     

Kensington 2014 Revenue -$                     -$                     -$                        -$                     97,163.00$         63,353.23$           -$                   2,676.12$             -$                      -$                     

Subtotal General Revenue 957,760.00$         -$                     923,662.00$            987,676.34$        1,014,199.00$    969,169.98$         859,162.00$       909,314.60$         860,773.00$          898,488.94$         

-$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

-$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

Police Dept Revenue 20,400.00$           -$                     30,000.00$              20,400.00$          48,000.00$         28,168.60$           48,000.00$         58,165.50$           48,500.00$            68,493.75$           

-$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

Subtotal Police Services Revenue 20,400.00$           -$                     30,000.00$              20,400.00$          48,000.00$         28,168.60$           48,000.00$         58,165.50$           48,500.00$            68,493.75$           

-$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

Dr. MacKean -$                     -$                     -$                        -$                     14,532.00$         9,688.88$             15,000.00$         14,533.32$           14,532.00$            14,533.32$           

Dr. McNearney -$                     -$                     -$                        -$                     14,532.00$         9,688.88$             15,000.00$         14,533.32$           14,532.00$            14,533.32$           

Kensington Family Medical Centre 48,300.00$           -$                     48,000.00$              48,125.00$          14,532.00$         23,405.88$           15,000.00$         14,533.32$           14,532.00$            14,533.32$           

Miscellaneous Rent 15,272.00$           -$                     15,272.00$              15,048.00$          13,450.00$         16,226.00$           11,376.00$         12,368.50$           1,500.00$              11,730.00$           

Kiddie Town Daycare 5,004.00$             -$                     5,004.00$                5,010.36$            4,956.00$           4,960.80$             4,920.00$           4,960.80$             4,730.64$              4,724.52$             

Public Health Nurse -$                     -$                     -$                        -$                     2,724.00$           1,819.60$             2,880.00$           2,729.40$             2,736.00$              2,729.40$             

Chamber of Commerce 1,428.00$             -$                     1,428.00$                1,431.49$            1,416.00$           1,417.32$             1,440.00$           1,417.32$             1,349.88$              1,349.88$             

Unit 17 -$                     -$                     1,872.00$                784.00$               -$                    155.25$                3,600.00$           280.70$                3,380.88$              3,368.40$             

Indian River Festival 2,136.00$             -$                     2,136.00$                2,147.28$            2,124.00$           2,126.04$             2,160.00$           2,303.21$             2,031.00$              2,024.76$             

Train Station 20,544.00$           -$                     16,842.00$              16,846.80$          18,932.00$         18,932.50$           20,360.00$         20,350.29$           19,380.96$            19,380.96$           

Kensington Physiotherapy 8,832.00$             -$                     8,832.00$                8,842.20$            8,832.00$           8,842.20$             9,360.00$           8,847.33$             8,668.80$              8,668.80$             

Fun Times Kindergarden -$                     -$                     49,320.00$              15,828.30$          49,320.00$         49,320.96$           52,740.00$         49,936.00$           52,067.92$            51,403.42$           

-$                     -$                     -$                        -$                     -$                    -$                      48,000.00$         -$                      -$                      -$                     



Town of Kensington

General Government

Budget 2016

2016 2016 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Revenue Budget Budget 30-Nov Budget 31-Dec Budget 31-Dec Budget 31-Dec

Subtotal Rental Revenue 101,516.00$         -$                     148,706.00$            114,063.43$        145,350.00$       146,584.31$         201,836.00$       146,793.51$         139,442.08$          148,980.10$         

-$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

-$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

-$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

Recreation & Aqua Program 5,200.00$             -$                     5,200.00$                3,940.00$            4,200.00$           5,060.00$             2,500.00$           4,201.25$             1,000.00$              2,500.00$             

Support for Recreation Director -$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

Subtotal Recreation Revenue 5,200.00$             -$                     5,200.00$                3,940.00$            4,200.00$           5,060.00$             2,500.00$           4,201.25$             1,000.00$              2,500.00$             

-$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

-$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

CIS Secondment -$                     -$                     -$                        -$                     17,722.00$         14,975.12$           71,700.00$         62,585.77$           64,485.48$            69,620.79$           

Police Chief Services -$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      16,000.00$            16,000.00$           

Contract Revenue 372,000.00$         -$                     354,000.00$            357,165.50$        342,000.00$       349,165.90$         342,000.00$       337,030.53$         279,600.00$          336,517.52$         

Record Checks 15,600.00$           -$                     17,200.00$              13,410.00$          8,400.00$           15,520.00$           8,400.00$           12,950.00$           10,992.00$            7,660.00$             

Subtotal Sales of Services 387,600.00$         -$                     371,200.00$            370,575.50$        368,122.00$       379,661.02$         422,100.00$       412,566.30$         371,077.48$          429,798.31$         

-$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

Total Revenue 1,472,476.00$      -$                     1,478,768.00$         1,496,655.27$     1,579,871.00$    1,528,643.91$      1,533,598.00$    1,531,041.16$      1,420,792.56$       1,548,261.10$      

-$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

Depreciation -$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      24,620.00$            -$                     

Deficit Recovery 6,300.00$             -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

Reserve Fund -$                     -$                     -$                        -$                     6,721.00$           6,564.00$             -$                   -$                      99,436.95$            -$                     

Property Taxes(Gorman & Walker) 150.00$                -$                     3,900.00$                91.96$                 3,900.00$           263.90$                4,050.00$           4,627.10$             6,600.00$              3,931.00$             

Telephone 2,760.00$             -$                     3,300.00$                2,740.39$            3,300.00$           3,179.96$             3,300.00$           3,166.06$             3,150.00$              3,151.70$             

Cellular 4,200.00$             -$                     4,200.00$                4,485.37$            5,100.00$           4,274.70$             3,960.00$           5,274.64$             4,800.00$              3,901.53$             

Office Expenses 11,400.00$           -$                     11,400.00$              10,799.87$          16,200.00$         14,012.96$           12,000.00$         14,276.92$           13,500.00$            12,849.79$           

IT Services 3,600.00$             -$                     3,000.00$                3,453.31$            -$                    -$                      30,000.00$         -$                      -$                      -$                     

Advertising 8,400.00$             -$                     7,250.00$                9,953.99$            10,250.00$         11,299.48$           10,000.00$         6,902.18$             9,000.00$              10,763.38$           

Wages - Administration 230,220.00$         -$                     221,794.00$            226,794.62$        240,061.00$       236,924.87$         222,400.00$       200,861.21$         191,036.04$          214,681.04$         

Workers Compensation 5,800.00$             -$                     5,800.00$                4,205.44$            5,800.00$           4,735.85$             5,800.00$           5,264.17$             5,800.00$              4,972.64$             

Honorariums 21,700.00$           -$                     21,700.00$              21,121.92$          22,770.00$         21,291.44$           21,865.00$         21,037.13$           21,420.00$            20,582.88$           

20 Stewart Street Bldg R&M 2,400.00$             -$                     2,400.00$                3,132.15$            3,400.00$           5,071.48$             -$                   -$                      -$                      -$                     

Repair and Maint - Vehicle (Delete) -$                     -$                     -$                        -$                     -$                    -$                      -$                   2,278.95$             1,500.00$              3,496.23$             

Vehicle - Gas & Oil (Delete) -$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      1,320.00$              2,054.43$             

Conventions and Meetings 5,500.00$             -$                     6,594.00$                5,688.03$            9,594.00$           5,464.72$             10,044.00$         7,459.09$             5,750.00$              5,102.54$             



Town of Kensington

General Government

Budget 2016

2016 2016 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Revenue Budget Budget 30-Nov Budget 31-Dec Budget 31-Dec Budget 31-Dec

Town Functions (Delete see Special  Events) -$                     -$                     2,500.00$                2,088.94$            2,000.00$           2,834.63$             1,800.00$           1,653.60$             2,000.00$              1,685.45$             

Dues & Memberships 5,050.00$             -$                     4,300.00$                4,533.71$            4,000.00$           4,217.70$             4,000.00$           3,879.10$             4,000.00$              3,989.36$             

Travel and Mileage 4,200.00$             -$                     4,200.00$                4,632.22$            4,200.00$           3,998.62$             4,200.00$           4,126.07$             600.00$                 456.30$                

Proff Development 800.00$                -$                     1,600.00$                125.00$               1,600.00$           740.00$                1,600.00$           275.00$                1,600.00$              -$                     

Donations and Grants 14,000.00$           -$                     13,000.00$              14,400.00$          13,200.00$         11,638.00$           12,000.00$         11,788.07$           10,000.00$            30,650.78$           

Miscellaneous 600.00$                -$                     1,200.00$                561.04$               1,200.00$           1,307.80$             1,200.00$           3,999.77$             -$                      22,951.74$           

Insurance - Other 43,000.00$           -$                     39,751.00$              42,433.00$          40,000.00$         38,792.00$           40,800.00$         38,396.00$           39,651.00$            47,827.00$           

Professional Fees - Accountant 13,000.00$           -$                     14,700.00$              22,810.00$          14,700.00$         21,611.30$           17,500.00$         15,375.50$           20,000.00$            25,125.23$           

Professional Fees - Other 3,600.00$             -$                     9,000.00$                3,530.11$            9,000.00$           7,648.05$             12,000.00$         7,300.20$             6,000.00$              19,812.61$           

Animal Control 120.00$                -$                     120.00$                   59.31$                 120.00$              55.24$                  120.00$              -$                      120.00$                 114.77$                

Photocopier 3,000.00$             -$                     3,650.00$                3,545.45$            2,850.00$           3,622.11$             3,000.00$           2,678.51$             3,600.00$              5,528.03$             

Web Page Expenses 1,020.00$             -$                     1,200.00$                850.20$               1,200.00$           449.62$                1,200.00$           -$                      1,200.00$              270.73$                

ADP Payroll Expenses 2,700.00$             -$                     2,700.00$                2,803.76$            2,700.00$           2,599.97$             1,800.00$           2,637.11$             1,800.00$              1,828.14$             

Bank Charges 7,200.00$             -$                     9,600.00$                8,762.33$            8,400.00$           9,892.22$             7,800.00$           8,486.40$             7,800.00$              10,130.03$           

Development Expense 5,000.00$             -$                     2,000.00$                9,740.81$            7,000.00$           8,597.08$             2,000.00$           -$                      -$                      5,320.85$             

Planning (combine with Prof Other) -$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      8,500.00$              -$                     

Promotional Materials 3,000.00$             -$                     3,000.00$                2,789.20$            3,000.00$           1,615.61$             2,640.00$           1,963.56$             800.00$                 1,000.77$             

Fire Protection Charge 55,944.00$           -$                     55,944.00$              55,944.00$          55,950.00$         55,950.00$           55,950.00$         55,950.00$           55,950.00$            55,950.00$           

W&S Share of General Government ( 151,200.00 )$     -$                     ( 151,200.00 )$        ( 151,200.00 )$     ( 151,200.00 )$    ( 151,200.00 )$      ( 151,200.00 )$   ( 151,200.00 )$      ( 159,296.52 )$      (159,296.64)$       

Fire Share of General Government -$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      ( 30,499.44 )$        (30,499.44)$         

Francis  St & School St Loan Int. 5,160.00$             -$                     6,156.00$                5,472.75$            6,540.00$           6,099.93$             -$                   6,534.95$             2,400.00$              2,555.97$             

2013/2014 Capital Loan Interest -$                     -$                     4,092.00$                1,603.80$            -$                    -$                      -$                   -$                      -$                      -$                     

Gorman Property Loan Interest 11,200.00$           -$                     11,200.00$              10,862.04$          12,160.00$         10,600.69$           12,336.00$         11,123.79$           12,822.53$            10,689.33$           

2012 Street Upgrade Interest 2,820.00$             -$                     3,276.00$                2,971.95$            11,520.00$         5,200.39$             11,820.00$         11,593.32$           -$                      1,198.19$             

Gas Tax Loan Interest 7,440.00$             -$                     -$                        2,360.91$            -$                    -$                      -$                   -$                      -$                      -$                     

Loan # 15 Walker property Interest 5,256.00$             -$                     6,168.00$                5,549.81$            6,420.00$           6,087.18$             6,732.00$           6,462.18$             7,086.30$              7,034.77$             

Loan on 12 School Street  Interest 1,200.00$             -$                     1,452.00$                1,294.07$            1,800.00$           455.08$                6,828.00$           -$                      2,621.25$              2,352.01$             

FunTimes Loan interest -$                     -$                     4,944.00$                1,406.93$            5,400.00$           4,925.62$             5,700.00$           5,395.19$             6,160.00$              5,883.06$             

Storm sewer Linwood/Maple Lane Interest 1,200.00$             -$                     1,608.00$                1,191.11$            -$                    423.90$                -$                   -$                      -$                      -$                     

Cogsdale Maintenance Fee 5,000.00$             -$                     4,360.00$                4,905.00$            4,360.00$           4,360.00$             12,000.00$         13,370.50$           4,000.00$              2,228.42$             

Fun Times Expense -$                     -$                     22,800.00$              8,955.64$            22,800.00$         23,403.50$           22,800.00$         22,297.00$           24,300.04$            23,963.05$           

Library Expense 13,200.00$           -$                     13,200.00$              13,010.85$          13,200.00$         13,666.93$           13,200.00$         18,883.61$           13,150.04$            12,903.36$           

Vu Works 3,939.00$             -$                     -$                        37,239.41$          -$                    -$                      -$                   -$                      -$                      -$                     



Town of Kensington

General Government

Budget 2016

2016 2016 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Revenue Budget Budget 30-Nov Budget 31-Dec Budget 31-Dec Budget 31-Dec

( 41,880.00 )$       -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

42,000.00$           -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

-$                     -$                     -$                        -$                     -$                    -$                      -$                   -$                      -$                      -$                     

Expenditures 374,091.00$         -$                     383,767.00$            417,700.40$        431,216.00$       412,676.53$         433,245.00$       374,116.88$         434,298.19$          397,141.03$         



Town of Kensington

Police Department

Budget 2016

2016 2016 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Budget Budget 31-Dec Budget 31-Dec Budget 31-Dec Budget 31-Dec

Expense

Depreciation 25,692.00$               -$                         21,600.00$               25,823.13$               24,000.00$               24,000.00$               24,000.00$               24,000.00$               17,892.00$               15,710.02$               

Telephone 6,000.00$                 -$                         7,020.00$                 5,909.48$                 7,020.00$                 6,613.52$                 7,020.00$                 6,753.54$                 5,220.00$                 6,981.46$                 

Cellular 1,500.00$                 -$                         2,400.00$                 1,539.12$                 2,040.00$                 2,017.49$                 2,040.00$                 2,261.80$                 4,560.00$                 2,502.88$                 

Office Expenses 3,300.00$                 -$                         3,000.00$                 3,301.05$                 5,640.00$                 9,128.32$                 5,400.00$                 6,020.76$                 5,400.00$                 5,304.57$                 

IT Services 2,160.00$                 -$                         3,000.00$                 2,167.54$                 -$                         -$                         -$                         -$                         -$                         -$                         

Wages - Police Full Time 240,780.00$             -$                         233,858.00$             210,291.88$             215,688.00$             221,492.70$             230,700.00$             205,754.07$             204,550.01$             223,999.91$             

Wages - Part Time/Casual 103,940.00$             -$                         100,920.00$             126,289.24$             92,476.00$               93,993.40$               70,200.00$               93,495.68$               60,000.00$               86,465.27$               

Workers Compensation 4,900.00$                 -$                         5,600.00$                 4,205.44$                 5,600.00$                 4,735.84$                 5,000.00$                 5,264.15$                 5,000.00$                 4,972.63$                 

Repair and Main. - Equip 2,400.00$                 -$                         1,200.00$                 3,052.65$                 1,200.00$                 2,964.12$                 1,200.00$                 -$                         1,200.00$                 1,200.00$                 

Repair and Main. - Vehicle 3,600.00$                 -$                         3,600.00$                 11,802.80$               3,600.00$                 2,974.48$                 3,600.00$                 4,478.48$                 3,600.00$                 7,424.28$                 

Vehicle - Gas & Oil 12,000.00$               -$                         14,040.00$               11,263.58$               16,800.00$               13,890.67$               12,500.00$               15,833.59$               12,500.00$               18,153.32$               

Proff Development 4,800.00$                 -$                         4,800.00$                 2,306.47$                 4,800.00$                 4,166.81$                 4,800.00$                 3,884.33$                 9,600.00$                 5,823.96$                 

Uniforms - Clothing & Supplies 4,200.00$                 -$                         4,200.00$                 4,044.52$                 4,200.00$                 4,193.64$                 4,200.00$                 5,125.52$                 5,100.00$                 2,581.09$                 

Insurance - Life 1,080.00$                 -$                         1,080.00$                 1,079.88$                 1,080.00$                 989.89$                    1,080.00$                 1,079.88$                 1,080.00$                 1,079.88$                 

Answering Service - police 24,000.00$               -$                         15,696.00$               15,696.00$               15,696.00$               15,696.00$               14,700.00$               15,264.00$               14,400.00$               14,400.00$               

Meals While on Duty 360.00$                    -$                         360.00$                    205.67$                    540.00$                    229.73$                    540.00$                    371.35$                    480.00$                    494.50$                    

Vehicle - Rental 300.00$                    -$                         300.00$                    288.87$                    300.00$                    189.71$                    300.00$                    163.90$                    600.00$                    113.19$                    

Court Costs & Witness Fees 1,200.00$                 -$                         1,800.00$                 2,248.16$                 1,800.00$                 1,358.39$                 900.00$                    2,068.12$                 540.00$                    1,052.98$                 

Crime Prevention Initiatives 600.00$                    -$                         600.00$                    225.00$                    600.00$                    428.16$                    600.00$                    -$                         -$                         135.00$                    

PROS 1,800.00$                 -$                         1,800.00$                 -$                         2,830.00$                 1,800.00$                 2,830.00$                 -$                         2,830.00$                 2,264.00$                 

2013 Ford Police Car Interest 360.00$                    -$                         648.00$                    438.18$                    912.00$                    717.21$                    1,128.00$                 985.55$                    -$                         812.97$                    

2016 Dodge Charger Interest 1,020.00$                 -$                         -$                         -$                         228.00$                    90.53$                      384.00$                    279.70$                    600.00$                    469.35$                    

Police Share of Sales of Service ( 24,000.00 )$           -$                         ( 24,000.00 )$           ( 24,000.00 )$           ( 24,000.00 )$           ( 24,000.00 )$           ( 24,000.00 )$           ( 24,000.00 )$           ( 12,996.00 )$           (12,996.00)$             

-$                         -$                         -$                         -$                         -$                         -$                         -$                         -$                         -$                         -$                         

Expenditures 421,992.00$             -$                         403,522.00$             408,178.66$             383,050.00$             387,670.61$             369,122.00$             369,084.42$             342,156.01$             388,945.26$             



Town of Kensington

Public Works

Budget 2016

2016 2016 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Budget Budget 31-Dec Budget 31-Dec Budget 31-Dec Budget 31-Dec

Expense

Depreciation 85,860.00$               -$                         71,328.00$               82,713.29$               72,000.00$               72,000.00$               72,000.00$               72,000.00$               50,093.22$               67,384.57$               

Property Taxes 465.00$                    -$                         465.00$                    559.96$                    465.00$                    705.52$                    465.00$                    462.00$                    465.00$                    466.03$                    

Electricity 1,320.00$                 -$                         1,680.00$                 1,440.99$                 1,620.00$                 1,880.44$                 1,620.00$                 1,507.13$                 1,500.00$                 1,612.75$                 

Heating Oil 4,350.00$                 -$                         3,800.00$                 3,582.09$                 4,400.00$                 3,140.89$                 4,000.00$                 4,900.70$                 3,000.00$                 3,962.73$                 

Street Lights 37,200.00$               -$                         35,600.00$               36,105.69$               30,000.00$               32,338.98$               30,000.00$               28,083.74$               27,200.00$               27,604.94$               

Telephone (Disconnected) -$                         -$                         -$                         -$                         -$                         -$                         -$                         -$                         -$                         115.58$                    

Cellular 1,200.00$                 -$                         1,500.00$                 1,364.48$                 1,500.00$                 1,140.91$                 1,500.00$                 1,167.06$                 1,740.00$                 1,477.18$                 

Wages 142,800.00$             -$                         125,738.00$             142,982.67$             117,601.00$             126,917.36$             126,300.00$             116,860.07$             109,747.53$             121,425.19$             

Repair and Main. - Equip 12,000.00$               -$                         9,600.00$                 14,780.36$               4,800.00$                 16,828.62$               4,800.00$                 -$                         12,000.00$               4,358.81$                 

Repair and Main. - Vehicle 2,400.00$                 -$                         4,800.00$                 1,863.25$                 4,800.00$                 4,666.75$                 3,000.00$                 -$                         3,000.00$                 4,000.00$                 

Repair and Main. - Building 2,400.00$                 -$                         1,200.00$                 3,595.80$                 1,200.00$                 3,737.80$                 700.00$                    17,122.40$               700.00$                    500.00$                    

Vehicle - Gas & Oil 4,800.00$                 -$                         4,800.00$                 3,593.65$                 4,800.00$                 4,966.94$                 6,000.00$                 4,011.77$                 6,000.00$                 5,307.28$                 

Snow and Ice Control 60,000.00$               -$                         65,488.00$               79,619.16$               60,000.00$               69,572.88$               58,000.00$               44,580.13$               58,000.00$               57,086.46$               

Uniforms - Clothing & Supplies 900.00$                    -$                         900.00$                    479.20$                    900.00$                    1,184.69$                 750.00$                    617.03$                    750.00$                    596.24$                    

Gas & Oil - Equipment Public Works 8,000.00$                 -$                         6,000.00$                 7,932.71$                 3,600.00$                 7,912.35$                 3,600.00$                 7,763.02$                 6,000.00$                 3,296.94$                 

Small Tools & Shop Supplies 1,200.00$                 -$                         1,200.00$                 1,144.66$                 1,200.00$                 1,038.25$                 600.00$                    1,595.71$                 600.00$                    1,232.09$                 

Miscellaneous 1,200.00$                 -$                         2,400.00$                 3,150.53$                 2,400.00$                 2,337.99$                 2,400.00$                 5,807.48$                 -$                         2,740.28$                 

Garbage Disposal 2,100.00$                 -$                         2,400.00$                 1,764.70$                 2,400.00$                 2,458.04$                 1,740.00$                 2,216.29$                 1,080.00$                 1,761.34$                 

Asphalt Patching/Sidewalk 15,000.00$               -$                         30,000.00$               19,498.96$               30,000.00$               36,562.39$               18,617.00$               26,255.92$               10,500.00$               27,347.20$               

Water and Sewer Share ( 148,800.00 )$         -$                         ( 132,000.00 )$         ( 132,000.00 )$         ( 132,000.00 )$         ( 132,000.00 )$         ( 132,000.00 )$         ( 132,000.00 )$         ( 121,593.12 )$         (121,593.12)$           

Public Works Interest on Loans 3,000.00$                 -$                         696.00$                    273.71$                    1,380.00$                 914.97$                    1,872.00$                 1,559.02$                 2,520.00$                 2,157.24$                 

Operating Lease Kubota 2,500.00$                 -$                         3,000.00$                 2,996.64$                 3,000.00$                 2,996.64$                 3,060.00$                 3,009.96$                 3,187.92$                 3,049.92$                 

-$                         -$                         -$                         -$                         -$                         -$                         -$                         -$                         -$                         -$                         

Expenditures 239,895.00$             -$                         240,595.00$             277,442.50$             216,066.00$             261,302.41$             209,024.00$             207,519.43$             176,490.55$             215,889.65$             



Town of Kensington

Train Station

Budget 2016

2016 2016 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Budget Budget 31-Dec Budget 31-Dec Budget 31-Dec Budget 31-Dec

Expense

Depreciation 2,880.00$          -$                    2,604.00$          2,880.25$       2,825.00$           2,825.00$      9,300.00$     9,300.00$        12,576.00$       9,296.12$        

Water & Sewer 1,020.00$          -$                    864.00$             955.69$          864.00$              745.14$         864.00$        834.59$           864.00$            915.21$           

Property Taxes 1,275.00$          -$                    1,950.00$          1,277.00$       1,950.00$           1,322.29$      1,950.00$     1,945.62$        1,659.00$         1,944.00$        

Electricity 7,560.00$          -$                    7,560.00$          7,507.09$       7,560.00$           7,701.51$      7,200.00$     7,416.02$        6,000.00$         6,887.76$        

Heating Oil 6,300.00$          -$                    7,550.00$          5,977.80$       7,050.00$           8,334.13$      6,900.00$     7,424.99$        4,500.00$         6,669.21$        

Freight Shed Electicity 2,520.00$          -$                    2,400.00$          2,530.20$       2,760.00$           1,925.51$      2,760.00$     2,587.28$        4,200.00$         2,738.73$        

Repair and Main. - Equip 300.00$             -$                    1,200.00$          73.97$            1,200.00$           890.00$         1,200.00$     -$                1,200.00$         1,200.00$        

Repair and Main. - Building 3,600.00$          -$                    2,400.00$          3,958.87$       1,800.00$           3,124.34$      1,800.00$     3,517.45$        1,200.00$         1,520.51$        

Train Station Int Infrast Loan #23 1,368.00$          -$                    1,476.00$          1,530.28$       1,560.00$           1,310.45$      1,584.00$     1,962.43$        1,659.03$         1,636.40$        

-$                  -$                    -$                   -$               -$                    -$               -$              -$                -$                  -$                 

Expenditures 26,823.00$        -$                    28,004.00$        26,691.15$     27,569.00$         28,178.37$    33,558.00$   34,988.38$      33,858.03$       32,807.94$      



Town of Kensington

Recreation & Parks

Budget 2016

2016 2015 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Budget Budget 31-Dec Budget 31-Dec Budget 31-Dec Budget 31-Dec

Expense

Depreciation 5,700.00$             -$                    4,610.00$          5,704.29$           4,950.00$            4,950.00$           5,400.00$            5,400.00$             4,271.76$            5,222.59$           

Property Taxes 1,350.00$             -$                    1,350.00$          3,707.95$           1,350.00$            5,425.20$           1,425.00$            1,330.04$             750.00$               1,409.78$           

Electricity 3,050.00$             -$                    3,050.00$          2,517.44$           3,050.00$            2,981.05$           3,350.00$            2,853.41$             3,500.00$            3,168.83$           

Wages - EVK Pool 17,000.00$           -$                    15,500.00$        16,545.67$         18,000.00$          15,223.96$         16,800.00$          17,692.66$           15,000.00$          16,343.48$         

Repair and Maint - Equip 1,000.00$             -$                    1,000.00$          127.96$              1,500.00$            645.21$              750.00$               -$                     750.00$               750.00$              

Repair and Maint. - Building 2,450.00$             -$                    2,100.00$          2,800.07$           1,800.00$            2,241.64$           900.00$               2,685.91$             2,400.00$            895.62$              

Uniforms - Clothing & Supplies 500.00$                -$                    500.00$             100.00$              500.00$               337.79$              1,000.00$            283.79$                450.00$               966.21$              

Special Events Expense 13,200.00$           -$                    9,600.00$          11,877.75$         8,000.00$            11,117.89$         8,000.00$            9,042.22$             8,750.00$            10,079.59$         

Chemicals 3,000.00$             -$                    3,000.00$          2,733.71$           3,000.00$            2,643.46$           2,900.00$            2,659.32$             3,000.00$            2,771.83$           

Canada Day Expenses 3,000.00$             -$                    3,000.00$          2,612.41$           3,000.00$            2,870.82$           2,000.00$            2,314.64$             2,000.00$            1,616.84$           

Community Gardens Grant 16,000.00$           -$                    15,000.00$        15,000.00$         15,000.00$          15,000.00$         15,000.00$          15,000.00$           20,000.00$          10,000.00$         

Park Improvements 6,000.00$             -$                    4,000.00$          5,687.97$           3,000.00$            4,675.21$           3,000.00$            3,105.44$             2,000.00$            2,784.57$           

Kensington 2014 -$                      -$                    -$                   -$                   107,700.00$        81,978.83$         24,000.00$          16,364.84$           -$                     390.29$              

-$                      -$                    -$                   -$                   -$                     -$                    -$                     -$                     -$                     -$                   

Expenditures 72,250.00$           -$                    62,710.00$        69,415.22$         170,850.00$        150,091.06$       84,525.00$          78,732.27$           62,871.76$          56,399.63$         



Town of Kensington

Sales of Service

Budget 2016

2016 2016 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Budget Budget 31-Dec Budget 31-Dec Budget 31-Dec Budget 31-Dec

Expenses

Office Expenses 1,500.00$        -$                3,000.00$          1,262.55$           3,600.00$             4,041.42$          4,800.00$             2,449.52$          6,000.00$        4,525.92$         

IT Services 1,800.00$        -$                3,000.00$          1,889.04$           -$                     -$                  -$                      -$                   -$                 -$                  

Wages - Police Chief Allocation 24,000.00$      -$                24,000.00$        24,000.00$         24,000.00$           24,000.00$        24,000.00$           24,000.00$        12,996.00$      12,996.00$       

Wages - Police Full Time -$                -$                -$                   -$                    17,722.00$           18,779.24$        74,700.00$           70,221.76$        64,485.48$      72,529.52$       

Wages - Police Tech's 153,720.00$    -$                150,702.00$      149,213.26$       138,464.00$         144,619.29$      137,600.00$         140,899.03$      130,133.16$    133,623.85$     

Proff Development 480.00$           -$                480.00$             -$                    480.00$                -$                  480.00$                -$                   480.00$           53.28$              

PROS 2,830.00$        -$                2,830.00$          2,830.00$           2,264.00$             2,830.00$          2,264.00$             2,264.00$          200.00$           2,264.00$         

IT Services -$                -$                -$                   -$                    -$                     -$                  -$                      -$                   -$                 -$                  

Expenditures 184,330.00$    -$                184,012.00$      179,194.85$       186,530.00$         194,269.95$      243,844.00$         239,834.31$      214,294.64$    225,992.57$     



Town of Kensington

Community Gardens Complex

Budget 2016

2016 2016 2015 2015 2014 2014 2013 2013 2012 2012

Annual Actual Annual Actual Annual Actual Annual Actual Annual Actual

Revenue Budget Budget 30-Nov Budget 31-Dec Budget 31-Dec Budget 31-Dec

CGC Ice Rental 146,300.00$          -$                     145,000.00$         142,762.49$      137,500.00$  144,801.31$     128,500.00$    137,927.99$    110,000.00$   117,484.10$      

CGC Canteen Sales 72,500.00$            -$                     77,000.00$           71,174.28$        60,500.00$    69,490.32$       52,500.00$      60,077.52$      36,000.00$     45,276.09$        

CGC Fitplex Sales 36,000.00$            -$                     37,500.00$           25,246.70$        37,500.00$    36,670.64$       40,500.00$      27,619.76$      40,500.00$     30,374.67$        

CGC Harvest Festival Sales 35,000.00$            -$                     35,000.00$           26,694.89$        30,000.00$    29,953.65$       30,000.00$      29,274.07$      28,000.00$     30,581.54$        

CGC Summer Camp Sales 11,000.00$            -$                     11,000.00$           11,156.19$        11,000.00$    11,245.17$       13,000.00$      10,116.68$      6,000.00$       12,130.49$        

CGC Building Rentals 1,600.00$              -$                     1,600.00$             1,400.00$          800.00$         1,496.93$         2,400.00$        2,271.93$        5,550.00$       1,627.62$          

CGC Interest Revenue -$                      -$                     -$                     -$                   -$              -$                 -$                 -$                 -$                1,106.78$          

CGC Ballfield Sales 4,300.00$              -$                     3,200.00$             4,250.75$          3,200.00$      2,560.00$         4,400.00$        2,945.35$        3,500.00$       3,125.00$          

CGC Cash Over/Under -$                      -$                     -$                     -$                   -$              -$                 -$                 -$                 -$                212.59$             

CGC Sign Rentals 17,100.00$            -$                     15,100.00$           13,657.89$        15,100.00$    12,718.00$       11,900.00$      14,827.75$      12,600.00$     11,985.71$        

CGC Donations 10,000.00$            -$                     -$                     -$                   -$              -$                 -$                 -$                 -$                -$                  

CGC Fund Raising Events 33,200.00$            -$                     36,500.00$           35,354.69$        25,000.00$    28,763.41$       32,000.00$      25,750.41$      -$                19,126.99$        

CGC Grants - Operational 25,000.00$            -$                     24,000.00$           24,000.00$        24,000.00$    41,502.00$       24,000.00$      26,503.00$      24,400.00$     20,436.13$        

CGC Wage Grants 18,000.00$            -$                     34,000.00$           17,899.31$        34,000.00$    27,371.08$       34,000.00$      26,474.13$      32,445.00$     38,013.91$        

CGC Miscellaneous Revenue 1,200.00$              -$                     1,200.00$             626.48$             1,200.00$      -$                 1,200.00$        1,564.50$        1,000.00$       664.73$             

-$                      -$                     -$                     -$                   -$              -$                 -$                 -$                 -$                -$                  

Total Revenue 411,200.00$          -$                     421,100.00$         374,223.67$      379,800.00$  406,572.51$     374,400.00$    365,353.09$    299,995.00$   332,146.35$      

-$                     -$              -$                 -$                 -$                -$                  

Expenditures -$                     -$              -$                 -$                 -$                -$                  

CGC Depreciation 20,736.00$            -$                     19,200.00$           20,529.00$        19,200.00$    19,200.00$       19,200.00$      19,200.00$      20,000.00$     -$                  

Deficit Recovery 46,944.00$            -$                     -$                     -$                   -$              -$                 -$                 -$                 -$                -$                  

CGC Reserve -$                      -$                     -$                     -$                   1,500.00$      -$                 -$                 -$                 -$                -$                  

CGC Property Taxes -$                      -$                     -$                     -$                   -$              4,637.03$         -$                 -$                 7,800.00$       3,790.28$          

CGC Electricity Arena 62,255.00$            -$                     50,000.00$           60,766.59$        42,500.00$    64,258.47$       42,500.00$      44,662.40$      32,600.00$     37,101.44$        

CGC Heating Oil 13,400.00$            -$                     15,400.00$           14,422.99$        17,900.00$    17,254.20$       17,900.00$      13,201.66$      14,500.00$     11,844.03$        

CGC Electricity Sign 600.00$                 -$                     1,080.00$             604.37$             1,080.00$      1,214.57$         960.00$           1,351.35$        900.00$          1,121.10$          

CGC Electricity Ball Field / Canteen 485.00$                 -$                     485.00$                299.93$             485.00$         303.58$            1,130.00$        460.17$           550.00$          258.09$             

CGC Telephone 3,000.00$              -$                     3,000.00$             3,291.99$          3,600.00$      3,344.62$         3,600.00$        3,781.07$        2,750.00$       4,283.49$          

CGC Cellular 1,200.00$              -$                     1,200.00$             1,145.77$          1,500.00$      1,063.00$         1,200.00$        1,470.71$        -$                -$                  

CGC Office Supplies 600.00$                 -$                     1,000.00$             454.06$             1,200.00$      795.22$            1,200.00$        1,029.82$        1,650.00$       908.68$             

CGC Advertising 3,100.00$              -$                     1,200.00$             3,469.80$          1,200.00$      692.29$            1,200.00$        2,103.62$        650.00$          1,402.36$          

CGC Wages and Salaries 159,070.00$          -$                     189,424.00$         201,622.63$      172,880.00$  200,628.27$     167,425.00$    184,438.57$    153,245.00$   169,616.11$      

CGC Workers Compensation 2,200.00$              -$                     2,200.00$             2,011.53$          2,000.00$      2,073.02$         2,000.00$        1,706.68$        1,800.00$       1,955.95$          

Repair and Main - Equip (Delete) -$                      -$                     -$                     -$                   -$              -$                 -$                 -$                 -$                -$                  
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Repair and Main - Vehicle (Delete) -$                      -$                     -$                     -$                   -$              -$                 -$                 -$                 -$                -$                  

Repair and Main - Building (Delete) -$                      -$                     -$                     -$                   -$              -$                 -$                 -$                 -$                -$                  

CGC Repair and Main Equip 600.00$                 -$                     3,500.00$             855.96$             2,500.00$      495.21$            1,400.00$        3,642.36$        1,200.00$       3,835.54$          

CGC Repair Vehicle (Zamboni) 1,200.00$              -$                     3,750.00$             1,092.40$          5,250.00$      3,204.26$         7,000.00$        8,640.95$        5,000.00$       3,859.02$          

CGC Repair Building 4,000.00$              -$                     4,000.00$             5,491.30$          33,550.00$    4,743.82$         28,670.00$      3,907.28$        21,140.00$     28,321.24$        

CGC Repair and Main Ice Plant 2,450.00$              -$                     2,450.00$             2,213.00$          -$              4,976.74$         -$                 -$                 -$                -$                  

CGC Repair and Main Property 750.00$                 -$                     1,500.00$             -$                   -$              885.98$            -$                 -$                 -$                -$                  

CGC Repair and Main Ice Surface 2,550.00$              -$                     -$                     2,803.80$          -$              2,592.06$         -$                 -$                 -$                -$                  

CGC Zamboni Propane 2,400.00$              -$                     2,400.00$             2,485.75$          3,200.00$      2,532.95$         5,500.00$        2,647.19$        3,000.00$       5,825.93$          

CGC Ballfield Expenses 600.00$                 -$                     1,250.00$             358.92$             900.00$         101.96$            900.00$           265.95$           1,500.00$       769.46$             

CGC Canteen Expenses 34,750.00$            -$                     38,500.00$           39,465.15$        21,175.00$    36,914.01$       4,600.00$        31,049.27$      2,050.00$       4,119.17$          

CGC Harvest Festival Expenses 9,000.00$              -$                     9,000.00$             9,617.12$          13,000.00$    10,226.91$       13,000.00$      11,953.06$      13,000.00$     10,226.88$        

CGC Fitplex Expenses 1,200.00$              -$                     1,200.00$             2,373.98$          1,200.00$      2,544.65$         2,700.00$        106.61$           4,600.00$       2,393.30$          

CGC Snow Removal 3,300.00$              -$                     2,500.00$             5,330.00$          2,000.00$      2,122.95$         2,600.00$        870.00$           1,940.00$       1,710.00$          

CGC MBCU Loan Interest 5,640.00$              -$                     7,586.00$             7,484.22$          9,600.00$      8,116.91$         10,740.00$      9,275.30$        13,090.00$     12,518.54$        

CGC Summer Camp Expenses 600.00$                 -$                     800.00$                308.73$             600.00$         702.68$            600.00$           124.08$           600.00$          568.56$             

CGC Fund Raising Expenses 8,000.00$              -$                     5,000.00$             11,266.72$        700.00$         4,188.25$         2,450.00$        3,736.34$        900.00$          1,863.54$          

CGC Dehumidifier Interest 540.00$                 -$                     900.00$                649.38$             1,380.00$      886.03$            -$                 143.51$           -$                -$                  

CGC Senior Center Oil 2,150.00$              -$                     2,150.00$             1,501.37$          1,800.00$      3,175.64$         600.00$           143.51$           550.00$          468.34$             

CGC Senior Center Electricity 900.00$                 -$                     900.00$                767.77$             900.00$         815.59$            600.00$           1,833.29$        900.00$          931.36$             

CGC Senior Center Repair and Main 1,800.00$              -$                     1,800.00$             1,560.96$          1,800.00$      1,939.37$         2,475.00$        843.78$           1,300.00$       2,556.65$          

CGC Senior Center Property Tax -$                      -$                     -$                     -$                   -$              -$                 1,800.00$        2,135.24$        1,650.00$       1,691.47$          

CGC Travel and Mileage 1,800.00$              -$                     1,800.00$             1,335.78$          1,800.00$      1,754.55$         7,200.00$        -$                 6,600.00$       6,876.19$          

CGC Insurance 6,000.00$              -$                     6,000.00$             7,400.00$          7,400.00$      7,400.00$         2,000.00$        1,858.64$        4,400.00$       -$                  

CGC Professional Fees Accounting -$                      -$                     -$                     -$                   -$              -$                 2,900.00$        7,381.00$        2,200.00$       2,931.08$          

CGC Janitorial Supplies 3,300.00$              -$                     4,000.00$             3,661.25$          2,400.00$      3,112.44$         -$                 8,353.80$        1,100.00$       1,548.28$          

CGC Bank Charges 1,680.00$              -$                     600.00$                2,014.97$          1,200.00$      656.42$            2,600.00$        2,490.96$        2,750.00$       2,655.56$          

CGC Garbage Removal 2,400.00$              -$                     2,400.00$             2,500.92$          2,400.00$      2,400.00$         14,000.00$      1,208.43$        2,200.00$       1,295.69$          

-$                      -$                     -$                     -$                   -$              -$                 -$                 -$                 -$                -$                  

-$                      -$                     -$                     -$                   -$              -$                 -$                 -$                 -$                -$                  

-$                      -$                     -$                     -$                   -$              -$                 -$                 -$                 -$                -$                  

Total Expenditures 411,200.00$          -$                     388,175.00$         421,158.11$      379,800.00$  421,953.65$     372,650.00$    376,016.60$    328,115.00$   329,247.33$      

Variance -$                      -$                     42,000.00$           (46,934.44)$       -$              (15,381.14)$     -$                 (10,663.51)$     -$                2,899.02$          



 Town of Kensington - Request for Decision 
 

Date: March 11, 2016 Request for Decision No: 2016-14 

(Office Use Only) 

Topic: Town of Kensington 2016 Annual Property Tax Rates  

Proposal Summary/Background:  

 

Section 37 of the Municipalities Act of PEI states: 

 

37. (1) Following approval of the estimates for any year 

 

(a) in the case of a town, by the council; 

 

(b) in the case of a community, by the residents, 

 

and after crediting the probable revenue from all sources other than taxes, the council may by 

resolution levy a rate of municipal taxation sufficient to raise the sum required to defray projected 

municipal expenditures for that year. 

 

 

Benefits:  

 

 None Noted.  

 

Disadvantages: 

 

 None noted. 

 

Discussion/Comments: 

 

Options: 

 

1. Approve the 2016 Non-Commercial and Commercial Property Tax Rates as presented. 

2. Not approve the Non-Commercial and Commercial Property Tax Rates as presented and propose 

alternative rates. 

 

 

Costs/Required Resources: 

 
Source of Funding: 

 

 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution to approve the 

Non-Commercial and Commercial Property Tax rates for the 2016 fiscal year: 

“BE IT RESOLVED THAT the municipal tax rates for the Town of Kensington for the 2016 fiscal 

year of $0.55 / $100 of assessment for Non-Commercial properties and $1.30/ $100 of assessment 

for Commercial properties be hereby adopted and approved.” 
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 Town of Kensington - Request for Decision 
 

Date: March 11, 2016 Request for Decision No: 2016-15 

(Office Use Only) 

Topic: Town of Kensington 2016 Operating Lines of Credit – Town of Kensington and Kensington 

Water and Pollution Control Corporation  

Proposal Summary/Background:  

 

Section 44 (4) of the Municipalities Act of PEI permits a council to borrow money to be used on an 

interim basis to finance current operations.  

 

It is a requirement of the Scotiabank that the Town approve formal borrowing resolutions on an 

annual basis to provide for the Town’s operating lines of credit, for general operations and the Water 

and Pollution Control Corporation.  

 

The operating lines of credit are proposed to remain at the same levels as in previous years.  

 

 

Benefits:  

 

 None Noted.  

 

Disadvantages: 

 

 None noted. 

 

Discussion/Comments: 

 

Options: 

 

1. Approve the Operating Lines of Credit as presented. 

2. Not approve the Operating Lines of Credit.  

 

 

Costs/Required Resources: 

 
Source of Funding: 

 

 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolutions to approve the 

Operating Lines of Credit for the Town’s General Account and the Water and Pollution Control 

Corporation Account: 

General Account  

 

BE IT RESOLVED THAT Kensington Town Council approve an operating line of credit of 

$325,000 from the Scotiabank for the General Account # 10793 00034 17. Any two of the Mayor, 

Chief Administrative Officer and Deputy Administrator are authorized as legal signing officers. 
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Water and Pollution Control Corporation Account 

 

THAT Kensington Town Council approve an operating line of credit of $160,000 from the 

Scotiabank for the Water and Pollution Control Corporation Account #10793 00625 10. Any two of 

the Mayor, Chief Administrative Officer and Deputy Administrator are authorized as legal signing 

officers.   
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