
 
 

 

 
 

 

 

 

 

Tentative Agenda for Regular  

Meeting of  Town Council 

 

Monday, November 14, 2016 @ 7:00 PM 

 

 

 

55 Victoria Street 

Kensington, PEI 

C0B 1M0 

Phone: (902) 836-3781 

Fax: (902) 836-3741 

Email: mail@townofkensington.com 

Web Site: www.kensington.ca 
 

 

 

 

Please ensure all cell phones and other electronic devices are turned 

off or placed on non-audible mode during the meeting. 

 

 
 

 

 

mailto:mail@townofkensington.com
http://www.kensington.ca/


 

Town of Kensington 

Regular Meeting of Town Council 

November 14, 2016 – 7:00 PM 

 

1. Call to Order 

 

2. Adoption of Agenda (Additions/Deletions)  

 

3. Declaration of Conflict of Interest 

 

4.  Delegations, Special Speakers and Public Input 

 

5. Adoption of Previous Meeting Minutes 

 

5.1  October 11, 2016 Regular Meeting 

5.2 October 24, 2016 Special Meeting 

 

6. Business Arising from Minutes 

 

6.1 October 11, 2016 Regular Meeting 

6.2 October 24, 2016 Special Meeting 

  

7. Reports 

 

7.1  CAO Report 

7.2 Fire Department Statistical Report 

7.3 Police Department Statistical Report 

7.4 Development Permit Summary Report 

7.5 Bills List  

7.6 Summary Income Statement 

7.7 Community Gardens Complex Report 

7.8  Mayor’s Report 

7.9 FPEIM and KACC Report – Deputy Mayor Mann 

 

8.  New Business 

 

8.1  Request for Decisions 

 

8.1.1   RFD2016-40 – Fire Protection and Emergency Services Bylaw – Second 

Reading and Formal Adoption 

8.1.2    RFD2016-41 – Kubota Tractor Lease Buy-Out 

8.1.3 RFD2016-42 – 2016-17 Winter Services Agreement 

8.1.4 RFD2016-43 – 2016 Exempt Staff Christmas Bonus 

8.1.5 RFD2016-44 – Jordan Webster Development Permit Application – 

Accessory Apartment 

8.1.6 RFD2016-45 – Sale of Gorman and Walker Property 

 

8.2 Other Matters 

 

9.  Correspondence 

 

10. In-Camera (Closed Session) – One item of a Land Nature 

 

11. Adjournment  



Town of Kensington 

Minutes of Regular Council Meeting 

Monday, October 11, 2016 

 7:00 PM  

 

Council Members Present:  Mayor Rowan Caseley; Councillors: Deputy Mayor Mann, 

MacLean, Mill, Spencer, Pickering and Doucette  

 

Staff Members Present: Chief Administrative Officer, Geoff Baker; Deputy 

Administrator, Wendy MacKinnon; Administrative 

Assistant, Kim Caseley  

___________________________________________________________________________ 

 

1.  Calling of Meeting to Order 
 

1.1 Mayor Caseley called the meeting to order at 7:00 PM and welcomed Council 

members and staff.  

 

2. Approval of Tentative Agenda 

 

2.1 Moved by Councillor Mill, seconded by Councillor Doucette to approve the 

tentative agenda for the October 11, 2016 regular meeting of Town Council. 

Unanimously carried. 

 

3. Declaration of Conflict of Interest 

 

3.1 Mayor Caseley discussed that members of Town Council or staff who believe they 

may have a conflict of interest on any matter that will be discussed at this meeting 

should declare that potential conflict at this time, withdraw at the time of discussion 

and vacate the Council Chambers during deliberation and decision. 

 

4. Delegations / Presentations 

 

4.1 Nil 

 

5. Approval of Minutes of Previous Meeting 

 

5.1 Moved by Councillor Doucette, seconded by Councillor Pickering to approve the 

minutes from the September 12, 2016 regular meeting of Town Council. 

Unanimously carried.  

 

6. Business Arising from Minutes 

 

6.1 September 12, 2016 Regular Council Meeting 

  

6.1.1 Mayor Caseley inquired about the relocation of the ‘Welcome to 

Kensington’ sign located on Hwy 2 by the Castle Building Centre across the 

road. Mr. Baker commented that there was no alternative recommendation 

at this time; it will be further reviewed in the spring of 2017. 

 



7.  Reports 

 

7.1   CAO’s Report 

 

7.1.1 Moved by Councillor MacLean, seconded by Councillor Spencer to adopt 

the October 2016 CAO’s Report as prepared by Geoff Baker. 

Unanimously carried. 

  

7.1.1.1 Councillor Spencer inquired if the Winter Services Agreement had 

been received; Mr. Baker confirmed it had not arrived to date. 

 

 7.2 Fire Department Statistical Report 

 

7.2.1 Moved by Councillor Pickering, seconded by Councillor Spencer to 

approve the August 2016 Fire Statistical report as prepared by Deputy 

Fire Chief, Rodney Hickey. Unanimously carried.  

 

 7.3 Police Department Statistical Report 

 

7.3.1 Moved by Councillor Doucette, seconded by Councillor MacLean to 

approve the August 2016 Police Statistical Report as prepared by Chief 

Sutherland. Unanimously carried.  

 

7.3.2 An update on the National Teen Driver Safety Week initiatives was 

provided to Councillors.  

 

 7.4 Development Permit Summary Report 

 

7.4.1 Moved by Councillor Mill, seconded by Councillor MacLean to approve 

the Building Permit Summary Report for October 2016. Unanimously 

carried. 

 

 7.5 Bills List  

 

7.5.1 Moved by Deputy Mayor Mann, seconded by Councillor MacLean to 

approve the August 2016 Bills in the amount of $213,739.55.  

Unanimously carried. 

 

 7.6 Summary Income Statement 

 

7.6.1 Moved by Deputy Mayor Mann, seconded by Councillor Spencer to 

approve the Summary Income Statement for the month of August 2016. 

Unanimously carried. 

  

 7.7 Community Gardens Complex Report 

 

7.7.1 Moved by Councillor MacLean, seconded by Councillor Pickering to 

approve the Community Gardens Complex report for the month of August 

2016. Unanimously carried.  

 



7.7.2 Councillor Spencer inquired if the Community Gardens Complex planned 

to continue with the Summer Camp program in 2017 due to the possible 

regulatory changes forthcoming. No further information is available at this 

time and will be discussed further once the Town is made aware of the 

changes.  

  

7.8  Mayor’s Report 

7.8.1 Moved by Coucnillor Mill, seconded by Councillor Spencer to approve the 

Mayors report for the month of October 2016 as presented by Mayor 

Caseley. Unanimously carried. 

7.9 Federation of PEI Municipalities and Kensington Area Chamber of 

Commerce (KACC) Report  

7.9.1 Deputy Mayor Mann reminded Councillors that the Federation will host 

their Semi-Annual meeting in Summerside on October 22, 2016. There are 

no proposed changes in membership dues for 2017. 

7.9.2 October 16-22 is Small Business Week on PEI; the KACC will be hosting 

two separate events to focus on small business. The KACC September 

mixer will be hosted by Gallery 18 on October 18, 2016 at 5:00 pm. The 

Business Awards Dinner will be held on November 24, 2016 at the New 

London Community Complex, those wishing to attend are requested to 

RSVP to Wendy MacKinnon.  

8. New Business 

 8.1 Request for Decisions 

8.1.1 Revolution Media Map Proposal 

 8.1.1.1  Moved by Councillor Spencer, seconded by Councillor Mill 

BE IT RESOLVED that Town Council proceed with the 

development of a tourist information map in partnership with 

Revolution Media and the Kensington Area Chamber of 

Commerce. Town Council understands that they may be 

responsible for any potential shortfall in year one of the project. 

  

Unanimously carried. 

  

8.1.2 Fire Protection and Emergency Services Bylaw (First Reading)  

8.1.2.1 Moved by Deputy Mayor Mann, seconded by Councillor 

Pickering,  

 

 

 



 First Reading 

 WHEREAS Section 64 (b) of the Municipalities Act, Chapter 

M-13, R.S.P.E.I. 1988, authorizes a Town Council to regulate the 

delivery of fire services by Bylaw; 

 AND WHEREAS Town Council wishes to set, by Bylaw, the 

control, command and operation of the Town of Kensington Fire 

Department; 

 AND WHEREAS the Town Council wishes to ensure the safety 

of the public and protection of property; 

 AND WHEREAS the Town of Kensington is committed to 

providing municipal and regional fire and emergency services 

through the Town of Kensington Fire Department; 

 BE IT RESOLVED THAT the “Fire Protection and Emergency 

Services Bylaw” be hereby read a first time. 

 Unanimously carried.   

8.1.2.2 Moved by Deputy Mayor Mann, seconded by Councillor 

Doucette, 

 

Approval of First Reading 

 WHEREAS Section 64 (b) of the Municipalities Act, Chapter 

M-13, R.S.P.E.I. 1988, authorizes a Town Council to regulate the 

delivery of fire services by Bylaw; 

 AND WHEREAS the Town Council wishes to set, by Bylaw, the 

control, command and operation of the Town of Kensington Fire 

Department; 

 AND WHEREAS the Town Council wishes to ensure the safety 

of the public and protection of property; 

 AND WHEREAS the Town of Kensington is committed to 

providing municipal and regional fire and emergency services 

through the Town of Kensington Fire Department; 

 AND WHEREAS the “Fire Protection and Emergency Services 

Bylaw” was read a first time at this Council meeting; 

 BE IT RESOLVED THAT the “Fire Protection and Emergency 

Services Bylaw” be hereby approved. 

 Unanimously carried.  

 



8.2 Other Matters 

8.2.1 Councillor MacLean inquired if the 2016 Annual Christmas Party had been 

scheduled. Staff were directed to organize the event and to advise Council 

and staff accordingly.   

9. Correspondence  

9.1 A letter from the Nichola Goddard Foundation requesting the Towns sponsorship. – 

Request Declined.  

 9.2 A letter from the Rotary Club of Summerside requesting a financial donation 

toward the Inspire Learning Centre. – Request Declined.  

 9.3 A note of  appreciation for the Town of Kensington, Kensington Police Service 

and the Kensington Fire Department for their role in responding in the recent 

evacuation of the students at KISH and QEES.  

 9.4 KISH September Newsletter  

 9.5 A thank you letter from the Rural Beautification Society for the Town’s continued 

support. Enclosed were two complimentary tickets to their Annual Awards Dinner 

on October 26, 2016. 

 9.6 An invite from the Kensington and Area Chamber of Commerce to the business 

mixer on October 13 at Gallery 18.  

 9.7 A letter from Canadian Union of Postal Workers with information regarding the 

Canada Post Review and requesting that the Town and residents fill out a survey. 

Council was encouraged to complete the survey individually.   

10. In-Camera 

 10.1 Nil.  

11.  Adjournment 

Moved by Councillor Doucette, seconded by Councillor Pickering to adjourn the 

meeting at 8:03 PM. Unanimously carried. 

 

______________________________   _________________________________ 

Wendy MacKinnon,  Rowan Caseley, 

Deputy Administrator  Mayor 



 

 

Town of Kensington 

Minutes of Special Council Meeting 
Monday, October 24, 2016 

8:16 PM 

 

Council Members Present: Mayor Rowan Caseley, Deputy Mayor Rodney Mann, 

Councillors: Mill, Spencer, Pickering and Doucette. 

 

Staff Members Present: Chief Administrative Officer, Geoff Baker; Deputy 

Administrator, Wendy MacKinnon; Administrative 

Assistant, Kim Caseley 

 

Visitors: Colin MacLean – Journal Pioneer 

 

Absent: Councillor MacLean 

______________________________________________________________________________ 

 

1.  Calling of Meeting to Order 
 

 1.1    Mayor Caseley called the meeting to order at 8:16 PM. 

 

2. Approval of Tentative Agenda 

 

2.1 Moved by Councillor Spencer, seconded by Councillor Doucette to approve the 

tentative agenda for the October 24, 2016 Special Meeting of Town Council. 

Unanimously carried. 

 

3.  New Business  

 

3.1 2016 Loan Consolidation 

 

3.1.1 Moved by Councillor Pickering, seconded by Councillor Spencer,  

 

BE IT RESOLVED THAT Town Council approve the consolidation of 

the following Scotiabank Water and Pollution Control Corporation loans 

with an amortization period of 20 years at a floating rate of interest, 

identified as follows: 

 

Credit # Loan Name    Outstanding Balance 

 

17  Sewage Lagoon     $130,260.64 

7  Generators      $29,914.76 

8  Wind Turbine      $185,015.18 

9  Sewer Broadway and Water Infilling $118,320.44 



 

 

 11  NCI Water Extension     $267,196.00 

13  Water Infilling (consolidation)   $72,443.52 

14  Water and Sewer Extension    $482,079.32 

15  Due to/from consolidation    $246,423.40 

23  2013 Capital Loan      $29,432.00 

LOC  Operating Line     $160,000.00 

 

     Total     $1,721,085.26 

 

Unanimously carried.   
 

3.1.2 Moved by Councillor Spencer, seconded by Councillor Pickering,  

 

 BE IT RESOLVED THAT Town Council approve the consolidation of 

the following Scotiabank Town of Kensington (General) loans with an 

amortization period of 12 years at a floating rate of interest, identified as 

follows: 

 

Credit # Loan Name    Outstanding Balance 

 

26  2016 Dodge Charger   $30,997.80 

27  2016 Trackless   $117,511.97 

6  Train Station    $25,764.14 

3  Town Hall Consolidation  $282,678.44 

19  Property Consolidation  $180,044.90 

20  12 School Street   $32,083.25 

18  Dehumidifier System   $13,976.00 

4  2012 Street Upgrades   $99,469.58 

21  Storm Sewer Design   $29,166.75 

22  2013/14 Capital Loan   $120,722.00 

12  2013 Ford Taurus   $3,685.00 

24  2015 Gas Tax Loan   $436,084.00 

LOC  Operating Line   $325,000.00 

 

      Total   $1,697,183.83 

 

Unanimously carried.  

 

3.1.3 Moved by Councillor Doucette, seconded by Councillor Mill,  

 

BE IT RESOLVED THAT Town Council approve the consolidation of 

the following Scotiabank Kensington Fire Department loans with an 

amortization period of 12 years at a floating rate of interest, identified as 

follows:  

 



 

 

Credit # Loan Name    Outstanding Balance 

 

2  Fire Hall    $146,909.26 

10  Fire Truck    $178,107.33 

 

     Total   $325,016.59 

 

 Unanimously carried.  

 

  3.1.4 Moved by Councillor Mill, seconded by Councillor Doucette, 

 

BE IT RESOLVED THAT Town Council approve an operating line of 

credit of $150,000.00 for the Scotiabank General Account 

#XXXXXXXXX. Any two of the Mayor, Town Manager and Deputy 

Administrator are authorized for signing authority. Unanimously 

carried.  

 

3.1.5 Moved by Deputy Mayor Mann, seconded by Councillor Pickering,  

 

 BE IT RESOLVED THAT Town Council approve an operating line of 

credit of $75,000.00 for the Scotiabank Water and Pollution Control 

Corporation Account #XXXXXXXXXX.  Any two of the Mayor, Town 

Manager and Deputy Administrator are authorized for signing authority. 

Unanimously carried. 

 

4. Adjournment   

 

  4.1 Moved by Councillor Spencer, seconded by Councillor Doucette to 

adjourn the meeting at 8:25 PM.  Unanimously carried. 

 

 

 

 

 

  

_____________________________  _________________________________ 

Wendy MacKinnon,     Rowan Caseley, 

Deputy Administrator    Mayor     



 

 

Chief Administrative Officer’s Report 

November 2016 

  



Each monthly CAO’s report provides an opportunity to provide a snapshot to Town Council, our 

residents and other key stakeholders of some of the key work of staff. The report shall also serve 

as a reporting mechanism to Town Council on specific directions given to staff through the 

CAO. 

Very generally, the CAO is responsible for the overall operation and administration of the Town 

including providing leadership to senior staff and providing business, policy guidance and 

technical advice to Town Council, and implementing Council decisions and directives, ensuring 

the timely delivery of programs and services, and a fiscally responsible budget while 

championing the programs and policies of Council. 

Capital Project Updates: 

Streets and Sidewalks 

Kensington Storm Water Project 

 

The construction of this project has been deferred. Further consideration will be given and a 

recommendation provided as to whether or not it is feasible for the Town to move forward with 

the project in 2017.   

 

Kensington Sidewalk Replacement Plan Project 

 

The funding application for the Kensington Sidewalk Replacement Plan Project was submitted 

on Monday, September 19, 2016, as directed by Town Council. The application was submitted 

recognizing the $35,000 approved contribution from the Provincial Infrastructure Fund. 

Approval of the revised scope was received on September 23
rd

. Staff will work as quickly as 

possible to complete the work during the Fall of 2016. A Request for Quotations is being 

developed, as per the terms of the Town’s Procurement Policy, for the project and will be issued 

as soon as it is complete. If the project cannot be completed in 2016, all preparations and 

contract negotiations will be completed to allow the project to proceed as early as possible in 

2017.     

 

Operational and Ongoing Items 

 
Disposal of 2 North Street 

 

Staff have begun to move forward with the disposal of 2 North Street. The Town’s solicitor has 

been directed to complete the necessary paper work and to finalize the transaction. It is expected, 

although no closing date has been set, that the transaction will be finalized prior to the end of the 

year.    

 

Duplicate Power Poles 

 

I have spoken to Maritime Electric (ME) again in regards to duplicate utility poles throughout 

the Town. They have requested an updated list of poles. Staff have completed the updated 



inventory and will provide to ME shortly. ME will review the poles and respond to the Town 

accordingly. If any of the infrastructure on the poles belong to other utilities it will be upon the 

Town to contact the utilities to arrange for their removal.  

 

Municipal Government Act and Revenue Sharing 

 

A considerable amount of time has been spent over the past month or so in regards to the new 

Municipal Government Act and a new revenue sharing agreement for municipalities. I have 

attended at least six meetings over the past month with more planned for the near future. The 

meetings are attended by CAO’s from PEI’s six largest municipalities as well as staff and 

Deputy Minister’s from the Province of PEI. We continue to participate in positive conversations 

that will hopefully provide for an Act that meets PEI’s unique circumstances and a revenue 

sharing agreement which provides sufficient revenues (long term and predictable) to enable us to 

continue to deliver a high quality of local services.               

 

Fire Department Policy Development 

 

The draft Fire Protection and Emergency Services Bylaw was presented at the September 26
th

 

Committee of Council meeting. There were no concerns brought forward by Councillors, 

therefore the Bylaw was recommended for first reading. A final copy of the Bylaw is circulated 

with the October 11
th

 regular meeting of Town Council along with a recommendation that first 

reading and approval be given.  

 

Staff continue to work with W.G. Hogan Fire Safety Specialties on specific policy development 

for the Fire Department. It is anticipated that the Policy Manual and Standard Operating 

Procedures will be in final draft form by the end of November. Meetings have been planned with 

Mr. Hogan and representatives from the Fire department to review the policies developed thus 

far. The work required to complete the Master Plan is scheduled to be undertaken throughout 

October and November with a draft to be provided to the Town prior to the end of February, 

2017.The Master Plan will require the following: 

 

1. Fire Department governance and administration assessment; 

2. Department management and staffing assessment; 

3. Organizational and chain of command assessment; 

4. Community risk assessment; 

5. Water supply assessment; 

6. Mutual Aid assessment; 

7. Facilities, apparatus and equipment assessments; 

8. Document development and drafting.      

 

Wellfield Protection Plan 

 

Staff continue to work with the Kensington North Watershed Association on the development of 

a formal wellfield protection plan for the Town. It was recommended by the Province of PEI that 

the Town apply to an applicable Infrastructure Fund for the development of the Wellfield 

Protection Plan. This may or may not be an appropriate way to approach funding the project. I 

met with Barry Murray on November 8, 2016 to discuss alternative funding strategies. An 



external funding opportunity is currently being investigated that would allow the project to 

proceed.             

 

5 Year Capital Plans 

 

Staff continue to work on the completion of a five year capital plan as time permits. Once the 

plans are developed in draft form they will be presented to Town Council for their consideration.  

 

Community Gardens Complex Naming Rights Contract       

 

A draft of the naming rights contract has been approved by management of the Malpeque Bay 

Credit Union. The contracts have been finalized and are awaiting signatures.     

 

Police Department False Alarm Bylaw 

 

A copy of the ‘draft’ Kensington Police Service False Alarm Bylaw has been prepared and 

provided to the business community for comments/concerns. The bylaw was sent to 

approximately 24 local businesses and was circulated through the local Chamber of Commerce. 

The response deadline was set for December 14, 2016. Further, the Bylaw will be placed on the 

Town’s website and Facebook.   

 

Musical Nights at the Kensington Railyards (Tourist Activities) 

 

We have received approval (via email) that the town’s funding application to the Tourism PEI 

Innovation Fund. The Town has been approved for $4,000 in funding. We have received 60% of 

the approved funds and are currently evaluating how to best utilize the funds. Further 

information will be provided as plans are finalized.    

 

Antique Hearses  

 

As per Town Council’s direction, the two antique horse drawn hearses were lent to John Davison 

of the Haunted Mansion on a temporary basis. The hearses were displayed during the annual 

Haunted Mansion Halloween celebrations. I have heard nothing but positive comments on the 

manner in which they were displayed. A letter of understanding has been signed between the 

Town and John Davison to provide for the lending of the hearses. Plaques will be made and 

installed on the hearses recognizing them as the property of the Town of Kensington. 

 

Mural Lights – Masonic Lodge Building  

 

Capital ‘T’ Electric has installed one of the three required lights to light the murals that have 

been placed on the west facing wall of the Masonic Lodge building. Due to the construction on 

the adjacent property the installation of the lights has been delayed.    

 

Electronic Speed Radar Signs  

 

We have been encountering some issues with the speed radar signs losing power and shutting 

down periodically. All of the signs, at one point or another have lost power. We have spoken to 



the supplier and it has been recommended that we increase the voltage to the lights to 14V. 

Capital ‘T’ Electric have been contracted to complete the required work under the guidance of 

the manufacturer. While no schedule has been firmed at this point it is hoped that the work will 

be completed throughout November.  

 

Kubota Tractor Lease Agreement 

 

A Request for Decision has been circulated with the tentative agenda package recommending 

that Town Council consider buying out the residual cost of the current Kubota Tractor.   

 

Teen Driver Safety Week 

 

Teen Driver Safety Week was proclaimed and held the week of October 17
th

. A large banner was 

placed at the Post Office property for the week and a social media campaign was developed. 

Unfortunately, the ‘go-cart’ activity which was planned for that week had to be rescheduled to 

November 5, 2016 because of weather. The event was held on November 5
th

 and was by all 

accounts a success. Thanks to Kim Caseley and Cst. Rob Hatlen for organizing and ensuring the 

event was a success. Several positive tickets were handed out over the course of the event.    

 

Map Development 

 

The project is moving forward in partnership with Revolution Media and the Kensington Area 

Chamber of Commerce (KACC). The KACC have agreed to take on responsibility for the sale of 

advertisements to facilitate the creation of the map, printing and distribution. The goal is to have 

the map available for distribution in March/April 2017. The ad prices have been set as follows: 

 

 Small ads: Regular cost is $175 

 

 Medium ads: Regular cost is $275 

 

 Large ads: Regular cost is $350 

 

 

Respectfully Submitted, 

 

Geoff Baker, CAO      



Fire Department Occurrence Report 2016

Description January February March April May June July August September October November December YTD total % Total

Medical First Responder 2 1 4 2 9 16.36%

Motor Vehicle Accident 2 1 2 1 3 3 1 2 15 27.27%

Emergency Response - Fuel Spill, etc 0 0.00%

Smoke Investigation 1 1 2 4%

Outside Fire - Brush, Grass, Utility Pole, etc. 1 5 1 3 1 1 12 22%

Structure Fire - House, Building, Vehicle, etc. 1 1 1 3 5%

Alarms 2 1 1 1 4 3 12 22%

Total Fire Related 4 1 1 6 3 5 1 4 4 0 0 0 29 55%

Total Incidents 8 2 3 8 6 8 6 8 4 0 0 0 53

Mutual Aid Call Out 1 1 2 4%

Total Incidents (Inclduding Mutual Aid Provided by KFD) 8 2 3 8 6 9 6 9 4 0 0 55 100%

Mutual Aid Call in 0

Average Firefighter Attendance 12 15 16 22 15 15 13 14 12

Regular Monthly Training - No. of Firefighters 24 22 22 18 18 20 18 15

Training School - Level 1, etc. - No. of Firefighters 3 1 1

Kensington 3 1 4 1 3 1 2 1 16 29.09%

Malpeque CIC 2 1 2 1 1 1 2 1 11 20.00%

Zone's 1 to 5 3 2 1 2 4 4 4 4 2 26 47.27%

Other 1 1 1.82%

Fire Related

Call Area



Police Department Occurrence Report Summary 2016

Description Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD % Total

911 Act 1 1 1 3 6 0.88%

Abandon Vehicle 1 1 0.15%

Abduction 0 0.00%

Alarms 3 6 3 2 1 5 2 2 2 26 3.82%

Animal Calls 1 3 2 2 2 1 11 1.62%

Arson 0 0.00%

Assault PO 0 0.00%

Assault with Weapon 0 0.00%

Assaults (Level 1) 2 4 1 7 1.03%

Assistance Calls 10 13 15 10 9 9 11 12 11 100 14.68%

Breach of Peace 2 2 0.29%

Breach of Recognizance 0 0.00%

Break and Enter (business) 1 1 1 1 4 0.59%

Break and Enter (other) 0 0.00%

Break and Enter (residence) 1 1 2 0.29%

Carry concealed weapon 0 0.00%

Child Pornography 1 1 0.15%

Child Welfare 0 0.00%

Coroner's Act 1 2 1 4 0.59%

Crime Prevention 0 0.00%

Criminal Harassment 1 1 0.15%

Dangerous Driving 2 2 4 0.59%

Disturbing the Peace 1 1 0.15%

Dog Act 1 1 1 1 4 0.59%

Driving while disqualified 1 1 1 3 0.44%

Drug Charges 3 2 1 2 8 1.17%

Excise Act 0 0.00%

Fail to Comply Probation 1 1 0.15%

Fail to comply undertaking 0 0.00%

Fail to remain at scene of accident 1 1 2 0.29%

Family Relations Act 2 1 1 1 5 0.73%

Fingerprints taken 0 0.00%

Fire Prevention Act 0 0.00%



Police Department Occurrence Report Summary 2016

Description Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD % Total

Firearm Act 1 1 1 1 1 5 0.73%

Forcible confinement 0 0.00%

Fraud 1 3 2 1 7 1.03%

Harrassing Phone Calls 3 2 5 0.73%

Impaired Driver 2 1 1 1 4 3 12 1.76%

Information Files 1 2 3 2 5 4 1 18 2.64%

Injury Accidents 0 0.00%

Liquor Offences 2 1 1 1 1 1 1 8 1.17%

Litter Act 2 2 0.29%

Lost and Found 1 2 2 4 6 3 3 3 24 3.52%

Luring Minors 0 0.00%

Mental Health Act 1 2 2 2 7 1.03%

Mischief 3 3 3 5 4 18 2.64%

Motor Vehicle Accidents 4 3 1 3 2 2 1 4 1 21 3.08%

Motor Vehicle Act 4 5 6 2 2 5 10 11 3 48 7.05%

Municipal Bylaws 1 1 2 1 3 2 1 11 1.62%

Off Road Vehicle Act 1 1 1 3 0.44%

Other Criminal Code 0 0.00%

Person Reported Missing / wellbeing 2 2 4 0.59%

Possession of restricted weapon 0 0.00%

Property Check 2 1 2 2 2 5 2 16 2.35%

Resist Arrest 0 0.00%

Roadside Suspensions 1 1 2 0.29%

Robbery 0 0.00%

Sexual Assaults  / Interference 1 1 0.15%

STEP (Integrated Traffic Enforcement) 1 1 1 3 0.44%

Sudden Death 1 1 0.15%

Suspicious Persons / Vehicle 1 2 3 4 1 1 2 4 18 2.64%

Theft Of Motor Vehicle 1 1 0.15%

Theft Over $5000 0 0.00%

Theft Under $5000 3 3 3 3 3 2 6 1 4 28 4.11%

Traffic Offences 0 0.00%

Trespass Act 1 1 1 1 4 0.59%



Police Department Occurrence Report Summary 2016

Description Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD % Total

Trespass at Night 1 1 0.15%

Uttering Threats 1 1 1 3 0.44%

SOTS Issued 20 15 13 10 2 3 39 69 46 217 32%

Total Incidents 68 60 64 58 48 58 92 138 95 681 100%

HTA Warnings 10 2 7 3 6 3 31

Fine Revenue 4,400.00    1,853.50  2,010.00       1,190.00     550.00       780.00     6,985.50   10,260.00  8,280.00  36,309.00    

Foot Patrols in hours 2.5 6 5 3 3.5 2 7.5 2 8.5 40

Community policing school 3 5.5 4 6 6.5 2 30

Record Checks A  ( BC ) 9,413 10,704 11,983 12,626 14,508 14,829 13,524 16,413 16,140 120,140

Record Checks B  ( NB ) 198 440 409 381 387 345 258 283 276 2977

Record Checks C  ( KPS ) 10 3 11 9 12 6 4 7 16 78



Year To Date Approved Development Permits Summary Report
2016

January February March April May June July August September October November December
Total Building

Permits
Building Permit Category

Total Building
Permit Fees

Total Estimated
Construction Value

Addition Institutional 1 1 $150.00 $350,000.00

New Commercial 1 1 $300.00 $450,000.00

New Multi-unit Family Dwelling 1 1 2 $400.00 $1,125,000.00

New Residential Accessory Structure 1 1 1 3 $250.00 $11,800.00

New Residential Deck/Fence/Pools 1 1 $50.00 $2,500.00

New Semi Detached Dwelling 1 1 $200.00 $255,000.00

New Single Family Dwelling 1 1 $200.00 $97,500.00

Other Demolition 1 1 2 $100.00

Renovation Commercial 1 1 $150.00 $85,000.00

Renovation Single Family Dwelling 1 1 $100.00 $100,000.00

14Total: $1,900.00 $2,476,800.001 1 3 4 2 1 1 1



DEVELOPMENT PERMIT REPORT
For the period November 01, 2016 to November 10, 2016

Date Permit
Issued

Permit
Number

PID Applicant's Name & Address
Telephone

Number
Type of Construction Value

Estimated
Start

Estimated
Finish

Permit Status Work Type

Semi Detached Dwelling

14-16 77727111/03/2016
Grant Paynter

902-439-3886
Semi Detached Dwelling $255,000.00 11/01/2016 03/15/2017

Construct a new semi detached residential unitDescription:
Approved New

$255,000.00Sub Total:

Single Family Dwelling

TBD                  77115
Jordan Webster

23508 RT 2 Norboro PE
902-954-0024

Single Family Dwelling $40,000.00 11/01/2016 03/01/2016

Convert basement to 2 bedroom apartmentDescription:
Pending Approval Renovation

$40,000.00Sub Total:

$295,000.00Total:



























Amalgamated Dairies Limited 4916273023 $24.10

Amalgamated Dairies Limited 4916270024 $24.17

Amalgamated Dairies Limited 4916267029 $42.79

Amalgamated Dairies Limited 4916260021 $32.17

ADL Foods 2265697 $626.32

ADL Foods 2266787 $652.31

ADL Foods 2263301 $905.19

ADL Foods 2267272 $624.37

ADL Foods 2263299 $235.67

ADL Foods 2267879 $497.44

Aliant CGC 4650288 $208.40

Aliant POL 4654133 $30.21

Andrew Griffin SEPT 2016 RRSP $463.08

Bell Mobility 368644 $205.49

AL Bell Ltd 2868 $22.80

Black & McDonald Limited 80-721993 $1,607.39

Brenda MacIsaac SEPT 2016 RRSP $273.00

Campbell's Plumbing and Heating 7901 $1,191.30

Capital Foodservice 2057563 $517.00

Capital Foodservice 2052283 $430.02

Capital Foodservice 2055495 $331.49

Capital "T" Electric 297 $531.55

Capital "T" Electric 300 $131.29

Charles Kitts MILEAGE $94.00

Combat Computer Inc 22668 $279.29

Combat Computer Inc 22667 $420.36

Combat Computer Inc 22928 $429.46

Canadian Union of Public Employees SEPT 2016 $462.36

Eastlink 01180624 $607.23

Elizabeth Hubley SEPT 2016 RENT $798.00

Frito Lay Canada 43751813 $153.71

Frito Lay Canada 43751706 $132.67

Town of Kensington Bills List September 2016



Frito Lay Canada 43751609 $117.53

Frito Lay Canada 43751264 $136.32

Frontline Outfitters 27622 $96.88

Geoff Baker SEPT 2016 MILEAGE $314.33

Greg Beairsto 32 $150.00

Hewitt Rentals Inc 5209734 001 $102.86

Hewitt Rentals Inc 5209768 001 $68.57

Hewitt Rentals Inc 5209950 $102.86

Holland College 539333 $40.99

Irving Oil 31537779 $138.10

Irving Oil 31543640 $375.37

Irving Oil 947957 $190.72

Irving Oil 243987 $118.83

Irving Oil 733138 $473.11

Irving Oil 33627 $184.83

Irving Oil 734891 $478.71

Irving Oil 31531713 $234.18

Irving Oil 31525925 $388.24

Irving Oil 31501391 $253.89

Island Hot Tubs & Pools 15054A $250.79

Island Petroleum 00205221174453 $33.79

Island Petroleum 00205221149403 $471.18

Island Petroleum 00205221160627 $31.62

Kensington Agricultural Services 77860 $34.63

Kensington Country Store 573600 $159.59

Kensington Firemens Association 901841 $47.97

Kensington Food Basket 43 $31.14

Kent Building Supplies 904059 $13.40

Kent Building Supplies 898052 $15.63

K'Town Auto Parts 20S176221 $11.02

Kubota Canada Ltd SEPT 2016 $262.21

Langille Sharpening Service Inc 55872 $102.60

Lewis Sutherland SEPT 2016 RRSP $613.48

MacInnis Express (1983) Ltd 177769 $91.80



MacKay's Automotive Ltd 55028 $34.20

Maritime Electric STREET LIGHTS SEPT16 $3,135.35

Maritime Electric TOWN HALL SEPT 16 $1,596.41

Maritime Electric 20 STEWART SEPT 16 $70.57

Maritime Electric PW SHOP SEPT 16 $109.39

Maritime Electric CANTEEN SEPT 16 $28.01

Maritime Electric CGC RINK SEPT 16 $9,586.77

Maritime Electric CGC SIGN SEPT 16 $35.03

Maritime Electric SENIOR CENTER SEP 16 $69.37

Maritime Electric LIBRARY SEPT 16 $106.74

Maritime Electric TRAIN STN SEPT 16 $953.54

Maritime Electric ART CO-OP SEPT 16 $284.29

Maritime Electric EVK POOL SEPT 16 $769.34

Maritime Electric FIRE HALL SEPT 16 $419.35

Maritime Electric CAR CHARGER SEPT 16 $29.15

Maritime Electric RADAR SIGNS SEPT 16 $99.60

Mary's Bake Shoppe 09 $62.38

Malpeque Bay Credit Union SEPT 2016 RRSP $1,610.92

McInnes Cooper 2016025352 $1,555.82

MD Charleton Co Ltd 34132 $192.99

Micmac Fire & Safety Ltd NS-00838060 $57.00

Micmac Fire & Safety Ltd NS-00837510 $15,179.10

MJS Marketing & Promotions 2575011 $51.30

Murphy's Kensington 721965 $9.07

Orkin Canada 7200859 $57.00

Orkin Canada 7199985 $28.50

Pepsico 10441003 $789.15

Pepsico 13009008 $1,231.90

Prince County Trophy 37 $164.16

Purolator Courier Ltd 432446935 $34.69

Right on Board Locksmith 4839 $140.22

Road Trax Sales and Service 161414 $541.16

Road Trax Sales and Service 161415 $555.41

Robert Wood SEPT 29TH KTOWN CASH $1,785.00



Rowan Caseley SEPT 2016 EXPENSE $314.20

Rowan Caseley AUGUST 2016 MILEAGE $47.00

Mikes Independent 522172 $24.45

Mikes Independent 03 6071 $14.78

Mikes Independent 03 8053 $9.90

Scotia Securities SEPT 2016 RRSP DOUG $437.36

Scotiabank Visa WALMART SC TOTES $37.94

Scotiabank Visa 118833 GARAGE OPENER $39.89

Scotiabank Visa LONG & MC QUAID HF $287.11

Scotiabank Visa CONFED BRIDGE MAYOR $46.00

Scotiabank Visa HOLIDAY INN MAYOR $240.00

Scotiabank Visa 5500776796 STAPLES $113.50

Scotiabank Visa NTDSW SEPT 29, 2016 $20.00

Scotiabank Visa ANNUAL FEE SEPT 2016 $65.00

Source for Sports TB0008056 $62.69

Spring Valley Building Centre Ltd 166439 $88.81

Spring Valley Building Centre Ltd 166983 $55.40

Standard Auto Glass 8821-374431 $285.00

Suncor Energy Products Partnership SEPT 2016 $630.81

Superior Sanitation 592020 $81.80

Superior Sanitation 592021 $81.80

Superior Sanitation 592022 $185.14

Superior Sanitation 592023 $231.42

Superior Sanitation 592024 $185.14

T & K Fire Safety Equipment Ltd 224042 $543.78

Telus SEPT 2016 $809.34

Toombs Plumbing & Heating Ltd 52420 $342.00

Toshiba Finance 15061341 $525.76

Transcontinental 178110 $119.70

Vail's Fabric Services Ltd 266153 $103.51

Water & Pollution Control Corporation SEPT 2016 $304.12

Wet n' Wild Car Wash 721967 $80.00

Yellow Pages Group 16-3385788 $20.86

Subtotal $66,928.89



September Payroll $79,337.88

Total September Bills $146,266.77



GENERAL REVENUE

Actual Budget Variance Actual YTD Budget Variance Annual Budget  % Full Year

General Revenues $84,841.92 $78,735.00 $6,106.92 $716,161.85 $728,305.00 -$12,143.15 $957,760.00 75%

Police Service $8,404.75 $1,700.00 $6,704.75 $37,257.50 $15,300.00 $21,957.50 $20,400.00 183%

Town Hall Rent $8,626.40 $7,793.00 $833.40 $79,073.60 $78,137.00 $936.60 $101,516.00 78%

Recreation $0.00 $0.00 $0.00 $4,080.00 $4,200.00 -$120.00 $5,200.00 78%

Sales of Service $35,346.00 $32,300.00 $3,046.00 $266,498.90 $290,700.00 -$24,201.10 $387,600.00 69%

Subtotal Revenue $137,219.07 $120,528.00 $16,691.07 $1,103,071.85 $1,116,642.00 -$13,570.15 $1,472,476.00 75%

GENERAL EXPENSES

Town Hall $11,745.17 $11,840.00 $94.83 $107,712.28 $116,160.00 $8,447.72 $153,095.00 70%

General Town $19,664.41 $22,601.00 $2,936.59 $273,724.87 $289,598.00 $15,873.13 $374,091.00 73%

Police Department $27,319.00 $32,371.00 $5,052.00 $321,107.71 $324,279.00 $3,171.29 $421,992.00 76%

Public Works $13,851.13 $12,790.00 -$1,061.13 $194,065.25 $192,970.00 -$1,095.25 $239,895.00 81%

Train Station $2,077.94 $1,604.00 -$473.94 $21,765.09 $19,686.00 -$2,079.09 $26,823.00 81%

Recreation & Park $2,830.76 $3,325.00 $494.24 $69,243.23 $66,725.00 -$2,518.23 $72,250.00 96%

Sales of Service $13,774.37 $14,140.00 $365.63 $130,090.53 $141,910.00 $11,819.47 $184,330.00 71%

Subtotal Expenses $91,262.78 $98,671.00 $7,408.22 $1,117,708.96 $1,151,328.00 $33,619.04 $1,472,476.00 78%

Net Income (Deficit) $45,956.29 $21,857.00 -$24,099.29 -$14,637.11 -$34,686.00 -$20,048.89

Community Gardens Revenue $34,370.55 $45,200.00 -$10,829.45 $269,335.44 $302,400.00 -$33,064.56 $411,200.00 65%

Community Gardens Expenses $37,597.64 $32,380.00 -$5,217.64 $280,011.00 $304,095.00 $24,084.00 $411,200.00 68%

Net Income (Deficit) -$3,227.09 $12,820.00 $16,047.09 -$10,675.56 -$1,695.00 $8,980.56

Fire Revenues $20,586.16 $20,188.00 $398.16 $178,295.52 $181,692.00 -$3,396.48 $242,256.00 74%

Fire Department Expenses $14,492.29 $16,151.00 $1,658.71 $157,355.85 $165,959.00 $8,603.15 $242,256.00 65%

Net Income (Deficit) $6,093.87 $4,037.00 -$2,056.87 $20,939.67 $15,733.00 -$5,206.67

Consolidated Net Income (Deficit) $48,823.07 $38,714.00 -$10,109.07 -$4,373.00 -$20,648.00 -$16,275.00

Water & Sewer Revenue $46,808.79 $45,408.00 -$1,400.79 $407,506.06 $408,672.00 $1,165.94 $544,896.00 75%

Water & Sewer Expenses $44,194.62 $49,335.00 $5,140.38 $444,881.11 $396,515.00 -$48,366.11 $544,896.00 82%

Water & Sewer Net Income (Deficit) $2,614.17 -$3,927.00 -$6,541.17 -$37,375.05 $12,157.00 $49,532.05

Water and Pollution Control Corporation 

TOWN OF KENSINGTON

 Income Statement Comparison of Actual to Budget for September 2016

Current Month Year to Date

Community Gardens Complex

Fire Department



 

TOWN OF KENSINGTON –  MEMORANDUM 

TO:   MAYOR AND COUNCIL 

FROM: GEOFF BAKER, CAO 

SUBJECT: SEPTEMBER COMMUNITY GARDENS COMPLEX REPORT  

DATE:   10/11/2016 

ATTACHMENT: STATISTICAL REPORT  

 

 

September 2016 

 
Fitplex 
 

Programming: Aerobics Programming started in September 

 

Monday Krista Shields Multi Fit 7.15-8.15 pm 

Tuesday Krista Shields Seniors Aerobics 9-10 am 

  Traci Campbell Hi-lo Aerobics 6.30-7.30pm 

Thursday Krista Shields Seniors Aerobics 9-10 am 

  Traci Campbell Boxer-fit Aerobics 6.30-7.30p 

 

Hours 

 

Key FOB Entry 5.45am-12 Midnight Daily 

Staffed   4pm-8pm Mon-Thursday 

 

Arena 

 

Rentals for the first two weeks were slow and then picked up for the last two weeks of the 

month. Weather continued to be an issue with high temperatures and humidity. 

    

Kensington Cash 

Sept, 2016   220.00 

    220.00 

    350.00 

    300.00  

Total 1090.00  

 

 

 



2 

Ball Fields 

 

Rec League playoffs were ongoing in Sept with Minor Ball finishing the second weekend 

of the month. 

   

Upcoming Events 

 

Mid Isle Matrix Jamboree 14 teams registered for the hockey tournament 

Kensington Vipers Home Opener  

Xmas Parade Planning 

 



Town of Kenisngton

Community Gardens Complex Monthly Statistical Data

2016

Category January February March April May June July August September October November December YTD

Total Members 214 235 230 211 218 210 198 192 210 1918

Attendance 1250 1066 1105 998 889 788 672 724 766 8258

Day Passes Sold 57 70 48 48 38 16 8 12 30 327

Memberships Sold 38 31 16 31 29 20 20 22 36 243

Monthly Payment Memberships 20 31 35 36 46 46 46 46 48 354

Hours Rented 176 155 115 37 0 0 0 0 100 583

Preschool (Free) 4 4 4 2 0 0 0 0 0 14

Adult Skate 8 8 8 2 0 0 0 0 0 26

Donated Ice Time 10 12 5 0 0 0 0 0 27

Total Hours Rented 188 177 139 46 0 0 0 0 100 650

Storm Days (no rentals) 3 2 2 0 0 0 0 0 0 7

Fitplex

Arena



 

 

 

 

 

 

 

 

        

Town of Kensington PO Box 418 Kensington PE C0B 1M0 
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Mayor’s Report to Town Council 
November 14, 2016 

 

The Mayor’s Report to Town Council is an opportunity for the Mayor to provide feedback to Council, 

Staff, Residents and other interested Stakeholders about activities of the Mayor on their behalf since 

the last Council meeting. It will include as much as possible a summary of information from meetings 

and discussions on behalf of the Town of Kensington. Any decisions to be made on behalf of the Town 

will be brought forward to Council for decisions.  

 

The Mayor is the designated spokespersons for the town and communicates decisions made by Town 

Council. The Mayor chairs the monthly Town Council Meetings and the monthly Committee of 

Council meetings. All efforts are made to keep discussions and decisions transparent as we represent 

the town on behalf of the residents. Agenda’s (along with supporting information) for Committee of 

Council meetings and Town Council meetings are posted on the town website on the Friday afternoon 

prior to the meeting. (www.kensington.ca)  

 

Committee of Council meetings are held on the 4
th

 Monday of each month at 6:30pm and Town 

Council meetings are held on the 2
nd

 Monday of each month at 7:00pm. The agenda’s (along with 

supporting information) are emailed to the County Line Courier, Journal Pioneer and CBC on the 

Friday afternoon prior to the meetings.  

 

60
th

 Wedding Celebration – It was my pleasure attend the 60
th

 wedding anniversary celebration of 

former Mayor Gerald McCarville and his wife Jenny and present them a certificate on behalf of Town 

Council.   

 

FPEIM Semi Annual Meeting – Mrs. Mackinnon, Mr. Baker and Deputy Mayor Mann and I attended 

the Semi Annual Meeting of the Federation of PEI Municipalities. Many interesting items were 

presented and more information was presented on the new Municipalities Act. This Act is slowly 

moving forward and the Federation of Municipalities is continuing to lobby for improvement to the act. 

 

Revenue Sharing Meeting – The Provincial Government called together the working group of 

Mayor’s and CAO’s to provide a proposed revenue sharing formula. This proposal is still being 

discussed. Unfortunately I do not think the current proposal provides enough clarity on what formula is 

used and how Cities, Towns and Municipalities can plan their future. It appears the provincial 

government is still willing to discuss the proposal, therefore I do hope something better does come 

from the discussions.    

 

Summerside Chamber Breakfast – Mr. Baker, Councillor Pickering and myself attended a breakfast 

sponsored by the Summerside Chamber of Commerce.  The guest speaker was Premier Wade 

MacLauchlin who gave an economic update on the province.  

 

Rural Beautification Awards – It was an honor to attend the Rural Beautification Awards and present 

http://www.kensington.ca/
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two awards sponsored by the Town of Kensington. Additionally I was presented with a award for the 

Town of Kensington as we came in at second place for the Municipality improvement awards. 

 

Kensington Chamber Mixer – The business mixer was held at the Malpeque Bay Credit Union and 

was well attended. The Credit Union as usual did a great job of hosting this event and it was rewarding 

to see the level of support from the commercial district. 

 

Text and Drive – Many thanks to Kensington Police Service and all volunteers for setting up the Text 

and Drive event at KISH as a part of the National Safe Driving Week. Council will remember they 

supported the Town of Kensington issuing of a Proclamation for Teen Safe Driving Week. It appears 

that Kensington was the only municipality on Prince Edward Island who accepted the request from the 

organizers. This speaks well about the importance our community places on Teen safety.   

 

Early Childhood Parade – I was invited to join with the children of the local Early Childhood 

Learning Center where the children parade through the streets to help celebrate and recognize National 

Childhood Learning and the importance early childhood learning.  

 

Remembrance Day Ceremony – On behalf of the Town of Kensington I placed a wreath at the 

Cenotaph in Kensington. I then joined Veterans and their families at the annual banquet in the Legion 

where Veterans were remembered. I had the opportunity to express on behalf of the Town of 

Kensington our appreciation for Veterans past and present. 

 

Rowan Caseley 

Mayor – Town of Kensington 



 Town of Kensington - Request for Decision 
 

Date: November 9, 2016 Request for Decision No: 2016-40 

(Office Use Only) 

Topic: Town of Kensington Fire Protection and Emergency Services Bylaw (Bylaw # 2016-04) – 

Second Reading and Formal Adoption 

Proposal Summary/Background:  

 

At the October 11
th

 regular meeting of Town Council, Councilors gave first reading to the Town of 

Kensington Fire Protection and Emergency Measures Bylaw (Bylaw # 2016-04). The primary purpose 

of the Bylaw is to delineate and clarify roles and responsibilities within the governance and operation 

of the Fire Department. A copy of the Bylaw is being circulated with this Request for Decision. 

 

Councillors are requested to read and approve second reading and provide formal adoption of the 

Bylaw.    

 

Benefits:  

 

 Will provide the Town with specific policy guidance on the governing and operation of the 

Kensington Fire Department.   

 

Disadvantages: 

 

 None noted. 

 

Discussion/Comments: 

 

Options: 

 

1. Give second reading and formal adoption to the Bylaw. 

2. Not approve second reading of the Bylaw and direct staff to make any necessary amendments. 

3. Not approve the Bylaw. 

 

Costs/Required Resources: 

 
Source of Funding: 

 

 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolutions to give second 

reading and formal adoption to the Town of Kensington Fire Protection and Emergency Services 

Bylaw: 

Second Reading 

 

WHEREAS Section 64 (b) of the Municipalities Act, Chapter M-13, R.S.P.E.I. 1988, authorizes a 

Town Council to regulate the delivery of fire services by Bylaw; 

 

AND WHEREAS Town Council wishes to set, by Bylaw, the control, command and operation of 

the Town of Kensington Fire Department; 

 



AND WHEREAS the Town Council wishes to ensure the safety of the public and protection of 

property; 

 

AND WHEREAS the Town of Kensington is committed to providing municipal and regional fire 

and emergency services through the Town of Kensington Fire Department; 

 

AND WHEREAS the Bylaw was read and approved a first time at a regular meeting of Town 

Council held on October 11, 2016; 

 

BE IT RESOLVED THAT the “Fire Protection and Emergency Services Bylaw” be hereby read a 

second time. 

 

 

Approval of Second Reading 

 

WHEREAS Section 64 (b) of the Municipalities Act, Chapter M-13, R.S.P.E.I. 1988, authorizes a 

Town Council to regulate the delivery of fire services by Bylaw; 

 

AND WHEREAS the Town Council wishes to set, by Bylaw, the control, command and operation 

of the Town of Kensington Fire Department; 

 

AND WHEREAS the Town Council wishes to ensure the safety of the public and protection of 

property; 

 

AND WHEREAS the Town of Kensington is committed to providing municipal and regional fire 

and emergency services through the Town of Kensington Fire Department; 

 

AND WHEREAS the Bylaw was read and approved a first time at a regular meeting of Town 

Council held on October 11, 2016; 

 

AND WHEREAS the Bylaw was read a second time at this meeting;   

 

BE IT RESOLVED THAT the “Fire Protection and Emergency Services Bylaw” be hereby 

approved. 

 

Formal Adoption 

WHEREAS Section 64 (b) of the Municipalities Act, Chapter M-13, R.S.P.E.I. 1988, authorizes a 

Town Council to regulate the delivery of fire services by Bylaw; 

 

AND WHEREAS the Town Council wishes to set, by Bylaw, the control, command and operation 

of the Town of Kensington Fire Department; 

 

AND WHEREAS the Town Council wishes to ensure the safety of the public and protection of 

property; 

 

AND WHEREAS the Town of Kensington is committed to providing municipal and regional fire 

and emergency services through the Town of Kensington Fire Department; 

 

AND WHEREAS the Bylaw was read and approved a first time at a regular meeting of Town 



Council held on October 11, 2016; 

 

AND WHEREAS the Bylaw was read and approved a second time at this meeting;   

 

BE IT RESOLVED THAT the “Fire Protection and Emergency Services Bylaw” be hereby 

formally adopted. 

 

 



 

           

            

 

Town of Kensington 

     Bylaw # 2016-04 

      The Fire Protection and Emergency Services Bylaw 

 

This Bylaw is made under the authority of the Municipalities Act, R.S.P.E.I., Chapter M-13, 

R.S.P.E.I. 1988, Part VIII, and Section 30, Municipal Powers. 

WHEREAS the Town Council wishes to set, by Bylaw, the control, command and operation of 

the Town of Kensington Fire Department; 

AND WHEREAS the Town Council wishes to ensure the safety of the public and protection of 

property; 

AND WHEREAS the Town of Kensington is committed to providing municipal and regional 

fire and emergency services through the Town of Kensington Fire Department; 

BE IT ENACTED by the Council of the Town of Kensington as follows: 

 

1. Title: 

This Bylaw is entitled Bylaw 2016-04, and may be cited as the “Fire Protection and 

Emergency Services By-Law.” 

2. Definitions:  

In this Bylaw, words used in the present tense include the future; words used in the 

masculine gender include the feminine and neuter; the singular number includes the 

plural, and the plural number includes the singular. Where terms are not defined in this 

bylaw, they are defined using their ordinarily accepted meanings within the context in 

which they are used. 

2.1 “Assistant Deputy Chief” means an officer of the Fire Department who is an 

assistant to the Fire Chief and third in command as per the Department’s chain of 

command and operating procedures. 

 



2.2 “Captain” means an officer of the Fire Department in charge of a company or 

group of firefighters as per the Department’s chain of command and operating 

procedures. 

 

2.3 “Chief Administrative Officer” (CAO) means the Administrator and/or includes 

the Manager of the Town of Kensington or his/her duly appointed representative; 

 

2.4 “Committee of Council” means a meeting of the entire Council, for the purpose 

of discussing matters for Council’s consideration.  

 

2.5 “Council” means the Town Council of the Town of Kensington. 

 

2.6 “Deputy Chief” means an officer of the Fire Department who is an assistant to 

the Fire Chief and second in command of the Fire Department as per the 

Departments chain of command and operating procedures. 

 

2.7 “Emergency” means an unexpected situation that requires prompt action to 

protect life and/or property. 

 

2.8 “Firefighter” means an active member of the Fire Department as per the chain of 

command and operating procedures of the Fire Department. 

 

2.9 “Fire Chief” means the person appointed by Council to act as the Fire Chief of 

the Town of Kensington Fire Department. 

 

2.10 “Fire Department” means the Fire Department, of the Town of Kensington. 

 

2.11 “Fire Protection and Emergency Services Agreement” means an agreement 

entered into between the Council of the Town of Kensington and a legal entity to 

authorize the provision of fire protection and emergency services by the Town of 

Kensington Fire Department subject to terms and conditions of such agreement. 

 

2.12 “Hazardous Material” means a substance that when released is capable of 

creating harm to the public, the environment of property. 

 

2.13 “Lieutenant” means an officer of the Fire Department who is appointed to 

assistant in the supervision of a company or group of firefighters as per the 

Department’s chain of command and operating procedures. 

 

2.14 “Mutual Aid” means two-way assistance by Fire Departments of two or more 

communities giving aid to the other in emergencies, without monetary 

compensation. 

 



2.15 “Officer(s)” means the Fire Chief, Deputy Fire Chief, Assistant Deputy Fire 

Chief, Captain(s) and Lieutenant(s) of the Fire Department. 

 

2.16 “Town” means the Corporation of the Town of Kensington. 

 

 

3. Town Council: 

 

3.1 The Town Council shall be the governing body of the Fire Department and shall 

provide municipal and regional fire and emergency services through the Town of 

Kensington Fire Department. 

 

3.2 Town Council shall be responsible for approving the annual estimates of the Fire 

Department and shall determine the types and level of service to be provided by 

the Fire Department as well as the number of personnel, stations, apparatus and 

equipment necessary to provide an adequate level of service for the protection of 

life and property. 

 

3.3 The Fire Chief, Deputy Chief (s), and members of the Fire Department shall be 

appointed by Town Council, after considering the recommendation of the CAO 

and/or Fire Chief. The Council may accept or reject any recommendation and the 

decision of Town Council shall be final. Town Council may require a level of 

experience and certified training requirements for various positions of authority or 

persons directing work assignments within the Fire Department.   

 

3.4 Town Council shall not control or interfere with the day-to-day operations of the 

Fire Department. 

 

3.5 The Town Council may enter into Mutual Aid agreement or contracts with 

another municipality, community, fire district or private agency to provide fire 

protection and emergency services. 

 

3.6 The Town Council may charge fees for services provided including but not 

limited to: 

 

a. Fire protection and rescue services, 

b. Fire safety services, and 

c. Fire watch duty. 

 

 

 



4. Chief Administrative Officer (CAO).   

 

4.1 All direction of Town Council to the Fire Department and Fire Chief shall be 

through the Chief Administrative Officer (CAO). 

 

4.2 The CAO shall meet with the Fire Chief regularly to ensure the effective 

operation of the Department. 

 

4.3 The CAO shall advise the Town Council on how the Fire Department is 

performing with a view to identifying any areas of improvement, service 

enhancement or resources that may be required so the Department may meet its 

mandate. 

 

5. Fire Chief: 

The Fire Chief shall be an official of the Town of Kensington and shall come under the 

direct supervision and control of the Chief Administrative Officer (CAO) subject to the 

provisions of the Municipal Government Act and the Bylaws, policies and procedures of 

the Town of Kensington. 

5.1 Appointment:  

The Council may appoint a qualified person as a Fire Chief to manage the affairs of the 

Town of Kensington Fire Department pursuant to the provisions of the Bylaws and 

policies of the Town of Kensington. 

5.2 Selection Process: 

At the time of a vacancy or indication thereof, in the position of the Fire Chief, the 

Council may direct the CAO to undertake such steps as are necessary in order to make a 

recommendation to Council for the purpose of filling any vacancy of the position. 

5.3 Policies and Procedures: 

The policies and procedures of the Town pertaining to hiring, dismissal and discipline of 

an employee or official generally within the Town shall apply to the Fire Chief with such 

necessary modifications and variations as may be required and as the CAO shall 

recommend and be approved by Council. 

5.4 Duties of the Fire Chief: 

The Fire Chief shall: 

a. Be appointed by Council and shall be the Fire Chief of the Town of 

Kensington Fire Department and shall perform the duties of the Fire Chief as 

defined in this Bylaw. 

 



b. The Fire Chief shall have full command and control of Fire Department 

operations subject to the provisions of this Bylaw and the policies and 

procedures of the Fire Department. 

 

c. Attend meetings of the “Committee of Council” as the Council or CAO may 

from time to time direct. 

 

d. Recruit, discharge, control and direct all members of the Fire Department in 

accordance with this Bylaw and the policies and procedures of the Fire 

Department. 

 

e. Control and direct all members of the Fire Department at the scene of a fire or 

other emergency in accordance with the Fire Department Standard Operating 

Guidelines (SOG’s). 

 

f. Report to the CAO any matter about which he/she should have knowledge in 

regard to the operation of the Fire Department and generally to report to 

Council as required. 

 

g. Report to the CAO, as necessary, any failure of any member of the Fire 

Department to act in accordance with the requirements of a public authority, 

the bylaws, policies and procedures of the Town and Fire Department. 

 

h. Ensure that the Fire Department complies with all applicable statutory and 

regulatory requirements of the Province of Prince Edward Island. 

 

i. Preside at all general meetings and executive meetings of the Fire Department 

and to act as an ex-officio member of all committees of the Fire Department. 

 

j. Represent the Fire Department or appoint a representative of the Fire 

Department to attend local, provincial and national meetings and official 

functions concerning the Fire Department. 

 

k. Generally supervise all of the activities of the Fire Department. 

 

l. Organize, manage and exercise control over all firefighting and emergency 

operations of the Fire Department. 

 

m. Maintain supervision and control over all buildings, apparatus, equipment and 

other property of the Town of Kensington assigned to the Fire Department. 

 

n. Submit in writing to the Council a monthly and an annual report detailing 

amongst other things the number of fire and emergency calls, the state of all 



buildings, apparatus and equipment of the Fire Department, the overall 

efficiency and state of readiness of the Fire Department.  

 

o. Ensure that all orders, regulations, policies and operating procedures of the 

Town and Fire Department are enforced and that discipline is maintained 

within the Fire Department. 

 

p. Ensure that all fire vehicles, equipment and apparatus of the Fire Department 

are maintained in good working condition. 

q. Develop and manage a comprehensive training program to ensure that all 

members of the Fire Department are sufficiently and competently trained in 

all applicable firefighting and emergency operations to ensure and maintain 

the service level provided by the Town of Kensington Fire Department. 

  

r. Act as a “Local Assistant” to the Fire Marshal as per the provisions of Chapter 

F-11 of the Fire Prevention Act of the Province of Prince Edward Island. 

 

s. Undertake such other duties and responsibilities as the Council may from time 

to time direct on recommendation from the Public Safety Committee. 

 

6. Fire Department Organization:   

6.1 The Fire Chief shall assign the personnel, apparatus and equipment to each 

company or group. The Fire Chief shall determine how personnel, apparatus and 

equipment of the department should be organized into companies divisions and/or 

platoons together with the number and distribution of such units.  

6.2 The Fire Chief shall establish an organizational strategy that determines the 

relationship of the individual operating divisions or companies of the department. 

6.3 The organizational strategy shall include division or company assignments as well 

as a job description or list of responsibilities for each position and/or unit. 

6.4 The Fire Chief shall assign qualified personnel to all the Fire Department’s 

operational positions and designate specific officers to command and control 

operations at fire scenes and other emergencies. 

6.5 The Fire Chief shall establish and implement all Fire Department standard 

operating guidelines, general orders and departmental rules as necessary to ensure 

the mission of the Fire Department is achieved. 

 

 

 



7. Fire Department Authorities and Duties: 

7.1 The Fire Chief and his designates shall wear a badge or uniform or display some 

device indicating their rank in the Fire Department at fires or other emergencies. 

7.2 The Fire Chief and his designates shall command and control all operations in 

connection with the extinguishment and control of any fires or any other 

emergencies the Department may respond to and shall have authority to take all 

reasonable actions necessary to protect life and property. 

7.3 The Fire Chief, his designates and the duly appointed members of the Fire 

Department are authorized to carry out the following duties: 

a. (Command the assistance of persons and/or commandeer any vehicle, 

apparatus or equipment deemed necessary to extinguish and control any fire, 

explosion, hazardous materials incident, natural disaster, rescue operation, and 

other emergencies; 

b. Remove any property, vehicle, combustible or hazardous materials from a 

building, property or area on fire or in danger thereof or at risk of a potential 

fire an explosion or threat from the spill of any hazardous materials; 

c. Enter, break into or tear down any building on fire or in danger thereof or at 

risk of an explosion or threat from the spill of any hazardous materials; 

d. Exclude persons and vehicles from the vicinity of a fire or area at risk of a 

potential fire, an explosion or threat from the spill of any hazardous materials 

or any area endangered by a disaster, or other emergency; 

e.  Evacuate buildings or an area of all occupants endanger by a fire or the threat 

of a potential fire or explosion or area at risk of an explosion or threat from 

the spill of any hazardous materials. 

7.4 The Fire Chief, his designates and the duly appointed members of the Fire 

Department shall not be liable for any damage caused to any property as a result 

of carrying out the duties outlined in section 6.2 and 6.3. 

7.5 The Fire Chief, his designates or the duly appointed members of the Fire 

Department charged with the control or extinguishment of any fire, explosion or 

the spill of any hazardous materials, rescue operation, or other emergency, acting 

in good faith and without malice in the discharge of their duties, shall not thereby 

be rendered personally libel for damages, or injury of any person caused by the 

person's act or omission in rendering the emergency services or aid unless that 

person is found grossly negligent. 

7.6 Any suit brought against the Fire Chief, his designates or the duly appointed 

members of the Fire Department because of such act or omission performed in 

carrying out the duties outlined in this Bylaw shall be defended by the Town until 



final termination of such proceedings, and any judgment resulting there from shall 

be assumed by the Town. 

8. Severability  

8.1 It is the intention of the Town Council that each separate provision of this Bylaw 

shall be deemed independent from all other provisions of this Bylaw, such that, if 

any provision of this Bylaw is declared invalid, all other provisions of this Bylaw 

shall remain valid and enforceable. 

9. Offences and Enforcement 

9.1 Any person who: 

a. Remains inside an area designated by the Fire Chief, his designates or duly 

appointed members of the Fire Department pursuant to Section 6.3 when 

requested to vacate the area by the Fire Chief, his designates or a duly 

appointed member of the Fire Department is guilty of an offence; 

Or any person who: 

b. Refuses to comply with a legal request made pursuant to Section 6.3 or any 

person who obstructs the Fire Chief, his designates or any member of Fire 

Department in the performance of their duties or; 

c. Interferes with, obstructs, damages or destroys any apparatus or equipment 

used, owned, possessed or controlled by the Fire Department; is guilty of an 

offence. 

10. Penalty 

10.1 Every person who contravenes any provision of this Bylaw is guilty of an offence 

and on conviction is liable to a fine as provided for in the Provincial Summary 

Proceedings Act, 1977, c.40, s.3. 

 

11. Repeal 

11.1 All previous Bylaws of the Town of Kensington pertaining to the provision of 

Fire Protection and/or items covered within this Bylaw are hereby repealed. 

   

12. Adoption and Approval  
 

12.1 This Bylaw was adopted and approved by a majority of the Councillors present at 

the Council meeting held on the _____ day of ______________, 2016. 

 

 

   



READ A FIRST TIME THIS __________ DAY OF ____________________ 

2016. 

 

READ A SECOND TIME THIS __________ DAY OF __________________ 

2016. 

 

PASSED BY RESOLUTION THIS __________ DAY OF ________________ 

2016. 

 

 

 

 

 

 

 

________________________ 

Rowan Caseley, Mayor 

 

 

 

______________________ 

Geoff Baker, CAO 

 

 



 Town of Kensington - Request for Decision 
 

Date: November 9, 2016 Request for Decision No: 2016-41 

(Office Use Only) 

Topic: 2011 BX2660V Kubota Tractor Lease -  Residual Buy Out 

Proposal Summary/Background:  

 

The 60 month lease term on the 2011 Kubota Tractor expired on October 15, 2016. The purchase 

option on the residual value of the lease is $4,499.86.  

 

Committee of Council deliberated and recommended to Town Council at their October 24
th

  

Committee of Council Meeting, that the residual on the tractor lease be bought out and further that a 

cab be purchased for the tractor as well as any necessary repairs required on the tractor. 

 

The total cost of the work as recommended by staff and Committee of Council is as follows:   

 

Buy-Out Residual of existing lease agreement 

 

Residual Value (buy-out) -   4,499.86 

Windbreaker Cab -                             1,400.00 

Repairs (estimate) -                            1,705.92 

 

Total               7,605.78 + HST 

 

 

Benefits:  

 

 Will provide the Town with a utility tractor capable of clearing snow from the boardwalk area. 

 Provides Public Works staff with a modern, reliable, mechanically sound tractor.   

 

Disadvantages: 

 

 None noted. 

 

Discussion/Comments: 

 

The Kubota tractor is primarily utilized by the Town’s summer staff in the core area during the 

warmer months for grass cutting, emptying garbage receptacles and general cleanliness. For grass 

cutting it is the only machine in our possession that is capable to safely mow areas of steep incline, i.e. 

water tower property, sewage lagoon perimeter. In the winter months it is used for snow-clearing the 

boardwalk and other key areas of the Town as required. It is the only machine in the Town’s 

possession that has the ability to clear snow from the boardwalk and other smaller areas due to its size 

and weight. 

 

The Town’s lease agreements with respect to the rail yards area were reviewed in relation to the 

Town’s responsibility for snow clearing of the boardwalk and rail yards general area. The lease 

agreement with respect to the lease of the Liquor Store area indicates that the Lessor (The Town) will 

provide, at its own cost and expense, snow removal and related winter requirements. The lease for the 

train station indicates that the Landlord (the Town) agrees to maintain the parking area and boardwalk 



in a state of good repair which shall include snow clearing and removal services. Responsibility for 

snow clearing and removal services for building access shall be the responsibility of the tenant. It 

appears the intent of these Articles would indicate that the Town would provide snow clearing and 

removal services in and around the boardwalk area and the tenants would be responsible for access to 

their buildings, save and except the loading dock for the liquor store. This is the traditional 

requirement which has been met by all parties to the lease agreements. 

 

The Town currently possesses the following small equipment for snow clearing, lawn mowing and 

maintenance: 

 

Cub Cadet MTD – Approx. 30 years old, used for lawn mowing smaller flat areas of the town. 

 

Kubota Zero Turn is used for larger area around the waste water lagoons. 

 

Kubota Lawnmower T1570 – Doesn’t get used much, it’s very old and subject to constant 

breakdowns and maintenance. 

 

Bob Cat Tractor – used primarily for wellfield, shop and public forest property in addition to 

maintenance duties such as pothole patching, etc.  

 

1996 Trackless – snow removal, salting, sanding, sidewalks. 

 

2002 Trackless – snow removal, salting, sanding, sidewalks 

 

2015 Trackless – used for snow clearing only. 

 

The CAO concurs with the recommendation of Committee of Council to move forward with the 

buyout of the residual on the Kubota Tractor, in addition to the purchase of a wind breaker cab and 

completing required repairs.   

 

Options: 

 

1. Buy-out the residual value of the leased tractor. 

2. Not buy-out the residual and lease a new Kubota Tractor 

3. Pay out the overage hours on the Kubota Tractor and return with no further action.  

 

Costs/Required Resources: 

 

$7,605.78 plus HST 

 

Source of Funding: 

 

2016 Capital Funds 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution: 

THAT Town Council move forward with the buy-out option on the leased 2011 BX2660V Kubota 

Tractor from Kensington Agricultural Services along with the purchase of a wind breaker cab and 

completing required repairs at a total estimated cost of $7,605.78 plus HST.      

 

 













 Town of Kensington - Request for Decision 
 

Date: November 10, 2016 Request for Decision No: 2016-42 

(Office Use Only) 

Topic: 2016/2017 Winter Services Agreement – Province of PEI 

Proposal Summary/Background:  

 

Staff are recommending that Town Council authorize the CAO to sign the Winter Services Agreement 

with the Provincial Department of Transportation and Infrastructure Renewal for the provision of 

2016/2017 snow clearing services at a total cost of $53,141.43 including HST, broken down as 

follows: 

 

$4,990.93/km * 9.34 kms = $46,615.29 + HST = $53,607.58 

 

This is the same rate per kilomtre as the 2013/2014, 2014/15 and 2015/2016 agreements. The overall 

contract cost has increased by $466.15 due to the one percent increase in the HST. The Agreement 

covers the time period between November 15, 2016 through April 15, 2017. A copy of the Winter 

Services Agreement is attached to this RFD and is being circulated with the tentative agenda package.. 

 

Benefits:  

 

 Will provide the town with effective snow clearing services for the 2016/17 winter 

season.. 

 

Disadvantages: 

 

 None noted. 

 

Discussion/Comments: 

 

 None 

 

Options: 

 

1. Sign the Winter Services Agreement with the Department of Transportation and Infrastructure 

Renewal. 

 

2. Not sign the Agreement. 

 

Costs/Required Resources: 

 

$46,615.29 plus HST 

 

Source of Funding: 

 

2016/17 Public Works Operational Funds 



Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution: 

THAT Town Council approve and authorize the CAO to sign the 2016-2017 Winter Services 

Agreement with the Department of Transportation and Infrastructure Renewal in the amount of 

$46,615.29 plus HST.     

 

 















 Town of Kensington - Request for Decision 
 

Date: November 10, 2016 Request for Decision No: 2016-43 

(Office Use Only) 

Topic: 2016 Christmas Bonus 

Proposal Summary/Background:  

 

Typically, Town Council has provided an annual Christmas Bonus to exempt staff in the amount of 

$200.00 (net) in December of every year. It is being requested that Town Council consider a similar 

bonus in 2016.    

 

Benefits:  

 

 None noted 

 

Disadvantages: 

 

 None noted. 

 

Discussion/Comments: 

 

 None 

 

Options: 

 

1. Provide a Christmas Bonus to exempt staff as in previous years. 

2. Not provide a Christmas bonus. 

 

Costs/Required Resources: 

 

Approx. $2000.00 

 

Source of Funding: 

 

2016 Operational Funds 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution: 

THAT Town Council authorize the CAO to administer Christmas bonuses to all exempt staff in the 

amount of $200.00 net to each employee.      

 

 



 Town of Kensington - Request for Decision 
 

Date: November 10, 2016 Request for Decision No: 2016-44 

(Office Use Only) 

Topic: Jordan Webster Development Permit Application – Addition of Accessory Apartment, 29 

Victoria Street East 

Proposal Summary/Background:  

 

A development permit application has been received from Jordan Webster to request Council’s 

consideration for the addition of a basement apartment (accessory) in a residence located at 29 

Victoria Street East. The property is zoned R1 – Single Residential Zone.  

 

Accessory apartments are regulated under the Development Control Bylaw, Section 4.25. Section 4.25 

states (with staff comments highlighted in bold): 

 

4.25 Accessory Apartments 

 

One (1) accessory apartment may be constructed within any existing single detached dwelling OR in 

an accessory building to a single detached dwelling, if the owner of the dwelling, upon written 

application to the Council, satisfies the Council that all applicable provisions of the By-law have been 

met. 

 

a) Accessory apartments are permitted within the main building or in an accessory building but in any 

case shall be incidental and subordinate to the main use; (The proposed accessory structure is 
incidental and subordinate to the main use of the property (single family residential). The proposed 
accessory apartment is estimated at 900 square feet with the main use of the building estimated at 
approximately 2000 square feet. The accessory apartment contains two bedrooms whereas the main 
use contains three bedrooms. The accessory apartment could not exist without the main use of the 
structure being present)   
 

b) Accessory apartments shall not contain more than 2 bedrooms; (The accessory apartment is 
proposed to contain 2 bedrooms)   
 

c) that adequate off street parking will be provided in addition to the parking space requirements for 

the main building, in accordance with the parking regulations of this By-law and in the side or rear 

yard of the building. Parking will not be permitted in the front yard. (It is proposed that two 
additional parking spaces be added on the Davison Street side of the property. Total parking 
available to the main use and accessory apartment is a minimum of four. Four (2 per unit) parking 
spaces are required by the bylaw)  
 

d) that all other provisions of this By-law remain applicable to the dwelling and Council may require 

such changes to the exterior of the dwelling as may be necessary to ensure compliance with this By-

law, whether in connection with the construction of the accessory apartment. (It is noted that the 
property is considered legal non- conforming under the Development Control Bylaw due to 
insufficient side yard on the west side of the structure. No renovations are proposed such that the 
side yard deficiency would be further reduce)  
 

e) that any water and sewer upgrades must be reviewed and approved by the Town prior to any 

construction. (N/A)  
 

f) where the accessory apartment is to be located in a detached building or within an accessory 



building to the single detached dwelling, the following provisions shall apply: 

 

i. the accessory apartment must be connected to the water supply and sewerage disposal 

system of the main building;  

 

ii. In the case of connection with an on-site water supply and sewerage disposal system, the 

intensification of use and necessary upgrades to the system(s) must be approved by the 

responsible provincial government department;  

 

iii. The accessory apartment meets the requirements of the provincial Fire Marshal’s Office;  

(N/A) 
 

iv. In addition to the development standards for an accessory building as outlined in Section 4.24, the 

side yard and rear yard setbacks for an accessory building containing an accessory apartment shall be 

at least as wide as the minimum side yard and rear yard setbacks as required for the main building. 

(N/A) 
 

g) A mini home is not permitted to be used as an accessory apartment unless otherwise permitted in 

this by-law. (N/A) 
   

 

Benefits:  

 

 None noted 

 

Disadvantages: 

 

 None noted. 

 

Discussion/Comments: 

 

 It is recommended that the accessory apartment be approved as recommended as it is in 

compliance with the Development Control Bylaw. The approval is supported by Policy PR-4 

of the Official Plan. That is, to promote the Town as a residential location by providing a range 

of housing options and permitting an accessory apartment in any single detached dwelling, in 

any zone, subject to standards for development to be identified in the Bylaw.    

 

Options: 

 

1. Approve the Development Permit Application for an Accessory Apartment as recommended. 

2. Not approve the Development Permit Application. 

3. Refer the Application back to staff for additional information. 

 

Costs/Required Resources: 

 

N/A 

 

Source of Funding: 

 

N/A 



Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution: 

THAT Town Council approve a development permit application for Jordan Webster for the 
installation of an accessory apartment in a residence located at 29 Victoria Street East, including 
renovations/improvements proposed, subject to full compliance with the Town of Kensington 
Development Control Bylaw.         
 

 




































