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Town of Kensington 

Regular Meeting of Town Council 

April 12, 2021 – 7:00 PM 

 

1. Call to Order 

 

 

2. Adoption of Agenda (Additions/Deletions)  

 

 

3. Declaration of Conflict of Interest 

 

 

4.  Delegations, Special Speakers and Public Input  

 

 

5. Adoption of Previous Meeting Minutes 

 

5.1 March 8, 2021 Regular Meeting 

 

5.2 March 22, 2021 Special Meeting 

 

5.3 March 8, 2021 Water and Pollution Control Corporation  

 

 

6. Business Arising from Minutes 

 

6.1 March 8, 2021 Regular Meeting 

 

6.2 March 22, 2021 Public Meeting 

 

6.3 March 8, 2021 Water and Pollution Control Corporation 

 

 

7. Reports 

 

7.1  Chief Administrative Officer Report 

 

7.2 Fire Department Statistical Report 

 

7.3 Police Department Statistical Report 

 

7.4 Development Permit Summary Report  

   

7.5 Bills List – Town 



 

7.6 Summary Income Statement  

 

7.7 Credit Union Centre Report  

 

7.8  Mayor’s Report  

 

7.9 Federation of Prince Edward Island Municipalities Report – Councillor Mann 

 

7.10 Heart of PEI Initiative Report – Deputy Mayor Pickering 

 

7.11 Kensington and Area Chamber of Commerce Report – Councillor Gallant 

 

7.12  PEI 55 Plus Games – Councillor Gallant 

 

 

8.  New Business 

 

  

8.1  Request for Decisions 

 

8.1.1 RFD2021-15 - Development Control Bylaw Amendment - PID No 915322 - 

Second Reading Formal Adoption & Official Plan Amendment 

 

8.1.2 RFD2021-16 - Development Permit Application – Fun Times Early Years 

Centre – 28 Garden Drive 

 

8.1.3 RFD2021-17 - Subdivision of Lands – Lands of St. Mary's Holy Family Roman 

Catholic Parish Inc 

 

8.1.4 RFD2021-18 - Post Traumatic Growth Association - Sponsorship 

 

8.1.5 RFD2021-19 - ICIP - Broadway Street Water and Sewer Extension 

 

8.1.6 RFD2021-20 - Commercial Street Sidewalk Removal  

 

 

8.2 Other Matters 

 

 

9.  Correspondence  

 

 

10. Committee of the Whole (In-Camera) – Nil 

 

 

11. Adjournment  



 

 

Town of Kensington 

Minutes of Regular Council Meeting 

Monday, February 8, 2021 

 7:00 PM  

 

Council Members Present:  Mayor Rowan Caseley; Deputy Mayor Pickering  

Councillors: Toombs, Spencer, Gallant and Mann 

 

Staff Members Present: Chief Administrative Officer, Geoff Baker; Deputy Chief 

Administrative Officer, Wendy MacKinnon; Police Chief, 

Lewis Sutherland 

 

Visitors:  Jason Simmonds – Journal Pioneer 

__________________________________________________________________________ 

 

1.  Calling of Meeting to Order 

 

1.1 Mayor Caseley called the meeting to order at 7:00 PM and welcomed Council members, 

staff, and visitors to the March meeting of Kensington Town Council.  

 

2. Approval of Tentative Agenda 

 

2.1 Moved by Councillor Toombs, seconded by Councillor Spencer to approve the tentative 

agenda for the March 8, 2021 regular meeting of Town Council with the addition of 

item 8.2.5 Kent Railyard Fence Replacement. Unanimously carried. 

 

3. Declaration of Conflict of Interest 

 

3.1 Councillor Spencer declared a conflict for item 8.2.5 Kent Railyard Fence Replacement  

 

4. Delegations / Presentations 

 

4.1 Mayor Caseley read Premier Dennis King press release on International Women’s Day 

 

5. Approval of Minutes of Previous Meeting 

 

5.1 Moved by Councillor Spencer, seconded by Councillor Gallant to approve the minutes 

from the February 8, 2021 regular meeting of Town Council. Unanimously carried.  

 

5.2 Moved by Councillor Toombs, seconded by Councillor Gallant to approve the minutes 

from the February 11, 2021 public meeting of Town Council. Unanimously carried. 

 

6. Business Arising from Minutes 

 

6.1 February 8, 2021 Regular Meeting  

 

6.1.1 Councillor Spencer inquired on the status of the PEI 55 Plus Games for 2021. 

Councillor Gallant responded that he had conveyed a message to the board of the 

PEI 55 Plus Games that the town is still interested in hosting the games in 2022. 



 

 

 

6.1.2 The Emergency One Fire Rescue Vehicle has been sold to Upsala Fire Department 

in the amount of $20,000. 

 

6.2 February 8, 2021 Public Meeting  

 

6.2.1 Nil. 

  

7.  Reports 

 

7.1   Chief Administrative Officer Report 

 

7.1.1 Moved by Councillor Toombs, seconded by Councillor Spencer to adopt the 

March 2021 CAO Report as prepared by CAO, Geoff Baker. Unanimously 

carried. 

 

 7.2 Fire Department Statistical Report 

 

7.2.1 Moved by Councillor Gallant , seconded by Councillor Spencer to approve the 

January 2021 Fire Statistical report as prepared by Fire Chief, Rodney Hickey. 

Unanimously carried.  

 

 7.3 Police Department Statistical Report 

 

7.3.1 Moved by Councillor Toombs, seconded by Councillor Spencer to approve the 

January 2021 Police Statistical Report as prepared by Chief Sutherland. 

Unanimously carried. 

 

 7.4 Development Permit Summary Report 

 

7.4.1 Moved by Councillor Gallant, seconded by Councillor Spencer to approve the 

March 2021 Development Permit Summary Report. Unanimously carried. 

 

 7.5 Bills List  

 

7.5.1 Moved by Councillor Mann, seconded by Councillor Toombs to approve the 

January 2021 Bills in the amount of $279,607.63. Unanimously carried.  

 

 7.6 Summary Income Statement 

 

7.6.1 Moved by Deputy Mayor Pickering, seconded by Councillor Mann to approve 

the Summary Income Statement for the month of January 2021. Unanimously 

carried. 

 

7.7 Credit Union Centre Report 

 

7.7.1 Moved by Councillor Spencer, seconded by Councillor Toombs to approve the 

Credit Union Centre report for the month of January 2021. Unanimously 

carried. 



 

 

 

7.8  Mayor’s Report 

7.8.1 Moved by Councillor Toombs, seconded by Councillor Spencer to approve the 

Mayors report for the month of March 2021 as presented by Mayor Caseley. 

Unanimously carried. 

7.9 Federation of PEI Municipalities (FPEIM) Report  

7.9.1  Councillor Mann reported that there have not been any FPEIM meetings in the 

last month.  

7.9.2 FPEIM has offered all PEI municipalities the opportunity to participate in their 

Education and Training Project for CAO’s at no cost to the municipality.   
 

7.10 Heart of the Island Initiative Report  

7.10.1 Deputy Mayor Pickering reported that the Heart of the Island Initiatives for 2021 

are going well. The Art Mural is scheduled to be installed at the Gazebo at the 

end of April. Council discussed options of where to place the large fiddle and 

musical note structures. 

7.11 Kensington Area Chamber of Commerce (KACC) Report  

7.11.1 Councillor Gallant did not have a report for the month of February as he has not 

attended a meeting to date.  

7.12 PEI 55 Plus Games 

7.12.1 Councillor Gallant communicated to the PEI 55 Plus Games that we are 

interested in hosting the games in 2022 and we are waiting for their response. 

8. New Business 

8.1 2021-2022 Town of Kensington Draft Financial Plan 

8.1.1 The 2021-2022 Town of Kensington Draft Financial Plan was reviewed, and the 

2021-2022 Budget report was read by Mayor Caseley. 

 

 8.2 Request for Decisions 

8.2.1 Town of Kensington Water and Sewer Utility Bylaw – Second 

  Reading & Formal Adoption 

8.2.1.1 Resolution 3 

Moved by Councillor Mann, seconded by Councillor Gallant 

 

WHEREAS Subsection 180(b) of the Municipal Government Act 

R.S.P.E.I. 1988, Cap. M-12.1., provides that a Council may pass a 



 

 

bylaw and provide services for municipal utilities, public utilities, 

facilities, works and improvements on private and public land; 

AND WHEREAS Subsection 183(1) of the Municipal Government Act 

R.S.P.E.I. 1988, Cap. M-12.1., provides that where a Council provides 

a public utility pursuant to subsection 180(b), the Council shall 

establish its public utility as a department of the municipality or a 

controlled corporation and specify the functions of the public utility; 

AND WHEREAS the Council for the Town of Kensington desires to 

operate the public utility as a department of the municipality, in 

accordance with all applicable legislation, regulations, directives and 

special contracts; 

AND WHEREAS the Town of Kensington Water and Sewer Utility 

Bylaw (Bylaw #2021-01) was read and approved a first time at a duly 

held meeting of Town Council on February 8, 2021; 

AND WHEREAS an amendment to Section 3.2 of the Bylaw was made 

following first reading and approval; 

AND WHEREAS such amendment to Section 3.2 of the Bylaw was 

read aloud at this meeting; 

BE IT RESOLVED THAT the Town of Kensington Water and Sewer 

Utility Bylaw (Bylaw #2021-01) be hereby read a second time. 

Unanimously carried. 

8.2.1.2 Resolution 4 

Moved by Councillor Mann, seconded by Deputy Mayor Pickering  

WHEREAS Subsection 180(b) of the Municipal Government Act 

R.S.P.E.I. 1988, Cap. M-12.1., provides that a Council may pass a 

bylaw and provide services for municipal utilities, public utilities, 

facilities, works and improvements on private and public land; 

AND WHEREAS Subsection 183(1) of the Municipal Government Act 

R.S.P.E.I. 1988, Cap. M-12.1., provides that where a Council provides 

a public utility pursuant to subsection 180(b), the Council shall 

establish its public utility as a department of the municipality or a 

controlled corporation and specify the functions of the public utility; 

AND WHEREAS the Council for the Town of Kensington desires to 

operate the public utility as a department of the municipality, in 

accordance with all applicable legislation, regulations, directives and 

special contracts; 



 

 

AND WHEREAS the Town of Kensington Water and Sewer Utility 

Bylaw (Bylaw #2021-01) was read and approved a first time at a duly 

held meeting of Town Council on February 8, 2021; 

AND WHEREAS an amendment to Section 3.2 of the Bylaw was made 

following first reading and approval; 

AND WHEREAS such amendment to Section 3.2 of the Bylaw was 

read aloud at this meeting; 

AND WHEREAS the Town of Kensington Water and Sewer Utility 

Bylaw (Bylaw #2021-01) was read a second time at this meeting; 

BE IT RESOLVED THAT the Town of Kensington Water and Sewer 

Utility Bylaw (Bylaw #2021-01) be hereby approved. 

Unanimously carried. 

8.2.1.3 Resolution 5 

Moved by Councillor Mann, seconded by Deputy Mayor Pickering  

WHEREAS Subsection 180(b) of the Municipal Government Act 

R.S.P.E.I. 1988, Cap. M-12.1., provides that a Council may pass a 

bylaw and provide services for municipal utilities, public utilities, 

facilities, works and improvements on private and public land; 

AND WHEREAS Subsection 183(1) of the Municipal Government Act 

R.S.P.E.I. 1988, Cap. M-12.1., provides that where a Council provides 

a public utility pursuant to subsection 180(b), the Council shall 

establish its public utility as a department of the municipality or a 

controlled corporation and specify the functions of the public utility; 

AND WHEREAS the Council for the Town of Kensington desires to 

operate the public utility as a department of the municipality, in 

accordance with all applicable legislation, regulations, directives and 

special contracts; 

AND WHEREAS the Town of Kensington Water and Sewer Utility 

Bylaw (Bylaw #2021-01) was read and approved a first time at a duly 

held meeting of Town Council on February 8, 2021; 

AND WHEREAS an amendment to Section 3.2 of the Bylaw was made 

following first reading and approval; 

AND WHEREAS such amendment to Section 3.2 of the Bylaw was 

read aloud at this meeting; 

AND WHEREAS the Town of Kensington Water and Sewer Utility 

Bylaw (Bylaw #2021-01) was read and approved a second time at this 

meeting; 



 

 

BE IT RESOLVED THAT the Town of Kensington Water and Sewer 

Utility Bylaw (Bylaw #2021-01) be hereby formally adopted. 

Unanimously carried. 

8.2.2   Appointment of Municipal Electoral Officer and Deputy Electoral Officer 

and Setting By-Election Date 

 

Moved by Deputy Mayor Pickering, seconded by Councillor Gallant 

WHEREAS a current vacancy on the Kensington Town Council 

triggers a requirement, under the Municipal Government Act, for a 

Municipal By-Election; 

AND WHEREAS Town Council are required under the Municipal 

Government Act to appoint a Municipal Electoral Officer and a Deputy 

Municipal Electoral Officer; 

AND WHEREAS Town Council are required under the Municipal 

Government Act, to set a date for the By-Election; 

BE IT RESOLVED THAT Kensington Town Council appoint Geoff 

Baker, Chief Administrative Officer, as the Municipal Electoral 

Officer for the 2021 Municipal By-Election; 

BE IT FURTHER RESOLVED THAT Kensington Town Council 

appoint Wendy MacKinnon, Deputy Administrator, as the Deputy 

Municipal Electoral Officer for the 2021 Municipal By-Election: 

BE IT FURTHER RESOLVED THAT Kensington Town Council set 

the by-election date for May 3, 2021 between the hours of 9:00 AM and 

7:00 PM, with an advanced poll date of April 24, 2021 between the 

hours of 9:00 AM and 3:00 PM. 

Unanimously carried. 

8.2.3 Proposed Development Control Bylaw Amendment (PID No. 915322) – 

First Reading 

 

8.2.3.1 Variance 

Moved by Deputy Mayor Pickering, seconded by Councillor Toombs 

WHEREAS an application has been received from the owner of Lot #8 

(PID 915322) in the Lions Subdivision for a variance on the Northwest 

and Southeast side yard requirements for the property; 

AND WHEREAS the owner of the property is intent on constructing a 

semi-detached unit on the property; 



 

 

AND WHEREAS the variances have been reviewed against the 

Development Control Bylaw and the Official Plan and are deemed to 

be desirable and appropriate and generally keeping to the spirit and 

intent of the Bylaw; 

AND WHEREAS neighbouring property owners have been consulted 

through a public meeting process and no concerns were noted; 

BE IT RESOLVED THAT Town Council approve a variance 

application from Ryan Simmonds, being the owner of Lot #8 in the 

Lions Subdivision, to reduce the side yard requirement on the 

Northwest side yard from 10 feet to 8 feet and to reduce the side yard 

requirement from 10 feet to 7 feet on the Southeast side of the lot. 

Unanimously carried. 

First Reading of Development Control Bylaw Amendment 

8.2.3.2 Resolution 1 

Moved by Deputy Mayor Pickering, seconded by Councillor Toombs 

WHEREAS a request has been received from Ryan Simmonds, owner 

of PID No 915322, to amend the Town of Kensington Development 

Control Bylaw to re-zone the property from Single Residential (R1) to 

Low Density Residential (R2); 

AND WHEREAS a public meeting was held on February 11, 2021, in 

accordance with the PEI Planning Act and the Town’s Development 

Control Bylaw; 

AND WHEREAS town staff have evaluated the application, in 

consultation with DV8 Consulting, and are recommending that Town 

Council proceed with the Bylaw amendment; 

BE IT RESOLVED THAT Kensington Town Council give first reading 

to amend the Zoning and Subdivision Control Bylaw to re-zone PID 

No. 915322 from Single Residential (R1) to Low Density Residential 

(R2). 

Unanimously carried. 

8.2.3.3 Resolution 2 

Moved by Deputy Mayor Pickering, seconded by Councillor Gallant 

WHEREAS a request has been received from Ryan Simmonds, owner 

of PID No 915322, to amend the Town of Kensington Development 

Control Bylaw to re-zone the property from Single Residential (R1) to 

Low Density Residential (R2); 



 

 

AND WHEREAS a public meeting was held on February 11, 2021, in 

accordance with the PEI Planning Act and the Town’s Development 

Control Bylaw; 

AND WHEREAS town staff have evaluated the application, in 

consultation with DV8 Consulting, and are recommending that Town 

Council proceed with the Bylaw amendment; 

AND WHEREAS the Bylaw amendment was read a first time at this 

meeting; 

BE IT RESOLVED THAT Kensington Town Council approve first 

reading to amend the Zoning and Subdivision Control Bylaw to re-zone 

PID No. 915322 from Single Residential (R1) to Low Density 

Residential (R2). 

Unanimously carried. 

8.2.4 Development Permit Application – 39 Woodleigh Drive 

 

Moved by Councillor Spencer, seconded by Councillor Toombs 

WHEREAS an application has been made for the development of a 

single unit residential home on a property located at 39 Woodleigh 

Drive (PID No. 79087); 

AND WHEREAS the property is undersized and would be classified as 

an Existing Non-Conforming Lot under the Town’s Development 

Control Bylaw; 

AND WHEREAS Section 4.8(1)(c) provides Town Council with 

authorization to waive rear yard, front yard or side yard setback 

requirements to an extent that is reasonable and feasible and does not 

compromise safety, convenience or the aesthetic character of a 

neighbourhood; 

BE IT RESOLVED THAT Town Council waive the side yard and front 

yard set back requirements for a property located at 39 Woodleigh 

Drive (PID No 79087) to the following extent: the side yard 

requirement on the west side of the property from 10 feet to 7 feet, and 

the front yard requirement from 15 feet to 10 feet; 

BE IT FURTHER RESOLVED THAT Town Council approve a 

development permit application for Steve Lund, owner of a property 

located at 39 Woodleigh Drive (PID No. 79087), to construct a single 

unit residential dwelling. 

Unanimously carried. 

Councillor Spencer declared a conflict and excused himself from the Council Chamber at 8:00 pm. 



 

 

8.2.5 Railyards Fence Replacement 

 

Moved by Councillor Toombs, seconded by Deputy Mayor Pickering 

BE IT RESOLVED THAT Kensington Town Council authorize the 

CAO to proceed with the removal and replacement of approximately 

350 feet of fencing between the Railyards and Kent Building Supplies 

on a 50/50 cost sharing basis between the Town of Kensington and 

Kent Building Supplies; 

 

BE IT FURTHER RESOLVED THAT that the Town of Kensington’s 

financial contribution to the Railyards Fence Replacement Project is 

$11,360.00 plus HST based on material costs of $14,800.00 plus HST 

and a labour cost of $7,920.00 plus HST. 

 

Unanimously carried. 

Councillor Spencer returned to the Council Chamber at 8:11 pm. 

 

8.3 Other Matters 

 

8.2.1 Mayor Caseley stated that one year ago on March 11, 2020 the Covid-19 pandemic 

was declared in Canada and with the impact this pandemic has had on the world, 

we should be thankful to live in Kensington, PEI.   

8.2.2 It has been brought to Councillor Gallant attention that the Canadian Cycling 

Magazine featured the “Cabot Loop”, a 62 km route through the north shore of 

PEI and Kensington then ending back at Cabot Park. This is great advertising for 

the Town of Kensington in a national magazine.  

9. Correspondence 

9.1 A letter from PEI Crime Stoppers requesting financial support - 2021.  

 

Moved by Deputy Mayor Pickering, seconded by Councillor Toombs to approve a 

donation of $350.00 to PEI Crime Stoppers for 2021. 

 

Unanimously carried.  

 

Jason Simmonds and Wendy MacKinnon excused themselves from the Council Chamber at 8:20 pm.

  

 

10. In-Camera  

10.1 Moved by Councillor Toombs, seconded by Councillor Spencer to enter into an in-

camera session pertaining to One item of a human resources nature as per Section 

119(1)(d) of the Municipal Government Act. at 8:12 PM.  

10.2 Moved by Councillor Toombs, seconded by Deputy Mayor Pickering to come out of an 

in-camera session at 9:13 PM.   



 

 

11. Exempt Staff Policy 

 11.1   Moved by Councillor Gallant, Seconded by Councillor Spencer 

 BE IT RESOLVED THAT Kensington Town Council approve the Non-Union – 

Permanent Employee Handbook Policy as presented.   

12. Adjournment 

Moved by Deputy Mayor Pickering, seconded by Councillor Spencer to adjourn the meeting 

at 8:27 PM. Unanimously carried. 

 

 

______________________________   _________________________________ 

Geoff Baker,  Rowan Caseley, 

CAO  Mayor 



Town of Kensington 

Minutes of Special Council Meeting 

Monday, March 22, 2021 

 6:00 PM  

 

Council Members Present:  Mayor Rowan Caseley; Deputy Mayor Pickering 

Councillors: Mann, Toombs, Spencer.  

 

Staff Members Present: Chief Administrative Officer, Geoff Baker; Deputy 

Administrator, Wendy MacKinnon; Administrative 

Assistant, Kim Caseley 

 

Regrets: Councillor Gallant 

 

Visitors:  Jason Simmonds – Journal Pioneer  

___________________________________________________________________________ 

 

1.  Calling of Meeting to Order 

 

1.1 Mayor Caseley called the meeting to order at 6:00 PM and welcomed Council 

members, visitors, and staff. 

 

2. Adoption of Agenda 

 

2.1 Moved by Councillor Toombs, seconded by Councillor Spencer to approve the 

tentative agenda for the March 22, 2021 special meeting of Town Council. 

Unanimously carried. 

 

3. Declaration of Conflict of Interest 

 

3.1 Nil.  

 

4. New Business 

 

4.1 2021/22 Town of Kensington Financial Plan 

4.1.1 Moved by Councillor Spencer, seconded by Councillor Toombs 

 

WHEREAS Section 150(1) of the Municipal Government Act, R.S.P.E.I. 

1988, Cap. M-12.1. requires a council to, on or before March 31 in each 

year, to adopt by resolution a financial plan for the upcoming fiscal year; 

BE IT RESOLVED that Town Council approve the Town of Kensington 

2021/22 Financial Plan with operational revenue estimates projected at 

$3,021,342 and operational expenditure estimates projected at 

$2,995,468. 



BE IT FURTHER RESOLVED that Town Council approve the 2021/22 

Capital Expenditure Plan and the 2021 – 2026, 5 Year Capital 

Expenditure Plan, as presented. 

Unanimously carried.   

4.2 2021/22 Property Tax Rates 

4.1.2 Moved by Deputy Mayor Pickering, seconded by Councillor Spencer 

WHEREAS Section 160(1) of the Municipal Government Act R.S.P.E.I. 

1988, Cap. M-12.1. and Section 5.2 of the Town of Kensington’s Tax 

Rate Groups Bylaw requires the town to establish tax rates by resolution; 

BE IT RESOLVED THAT the 2021/22 municipal property tax rates for 

the Town of Kensington of $0.55/$100 of assessment for Non-

Commercial properties and $1.30/$100 of assessment for Commercial 

properties be hereby adopted and approved. 

Unanimously carried.  

4.3  Operating Lines of Credit – General and Water and Sewer Utility 

4.3.1 Moved by Councillor Mann, seconded by Councillor Toombs 

WHEREAS Section 166(1) of the Municipal Government Act R.S.P.E.I. 

1988, Cap. M-12.1. authorizes a Town Council to borrow money on a 

short-term basis for the purpose of financing operating expenditures; 

AND WHEREAS Town Council currently carries short-term borrowing 

in the amount of $150,000 for the General Account and $75,000 for the 

Water and Sewer Utility Account; 

AND WHEREAS no change is being proposed in the amounts to be 

borrowed for the 2021/22 fiscal year; 

AND WHEREAS the amounts to be borrowed will not cause the Town 

to exceed its legislated debt capacity; 

BE IT RESOLVED THAT Kensington Town Council approve an 

operating line of credit of $150,000.00 from Scotiabank for the Town’s 

General Account with the Chief Administrative Officer, or his designate, 

and the Mayor, or his designate, being authorized as legal signing 

officers, under the following terms: 

i. An interest rate of Prime, less 0.25% per annum with interest 

payable monthly; and 

ii. Advances repayable on demand; 



BE IT FURTHER RESOLVED THAT Kensington Town Council 

approve an operating line of credit of $75,000.00 from Scotiabank for 

the Water and Sewer Utility Account with the Chief Administrative 

Officer, or his designate, and the Mayor, or his designate, being 

authorized as legal signing officers, under the following terms: 

i. An interest rate of Prime, less 0.25% per annum with interest 

payable monthly; and 

ii. Advances repayable on demand; 

Unanimously carried.  

5. Adjournment 

Moved by Councillor Toombs, seconded by Councillor Spencer to adjourn the meeting 

at 6:07 PM. Unanimously carried. 

 

 

______________________________   _________________________________ 

Geoff Baker,  Rowan Caseley, 

Chief Administrative Officer  Mayor 



    Town of Kensington     

Minutes of Water and Pollution Control Corporation Meeting 

Monday, March 8, 2021 

9:14 PM 

 

Board of Directors:  Chair: Rowan Caseley; Directors – Pickering, Spencer, 

Toombs, Gallant, and Mann 

 

Staff Members Present: Chief Administrative Officer, Geoff Baker 

________________________________________________________________________ 

 

1. Calling of Meeting to Order 

      

1.1 Chair Rowan Caseley called the meeting to order at 8:27 PM and welcomed 

Directors and staff.   

 

2. Approval of Tentative Agenda 

 

2.1 Moved by Director Toombs, seconded by Director Pickering to approve 

the tentative agenda for the March 8, 2021 regular meeting of the Water 

and Pollution Control Corporation. Motion carried. 

 

3. Approval of Minutes 

 

3.1 Moved by Director Spencer, seconded by Director Toombs to approve the 

minutes from the regular meeting held on February 8, 2021. Motion 

carried.  

 

4.      Business Arising from the Minutes 

 

4.1 February 8, 2021 - Nil. 

 

5.  Approval of Accounts 

 

5.1 Moved by Director Mann, seconded by Director Toombs to approve the 

payment of expenditures for the month of January 2021 in the amount of 

$7,736.45. Unanimously carried.  

 

5.2 Moved by Director Pickering, seconded by Director Spencer to approve 

the Summary Income Statement for the month of January 2021. 

Unanimously carried. 

 

6.  Other Matters 

 

6.1  Nil. 

 

 

 

 



7. Adjournment 

 

7.1 Moved by Director Pickering, seconded by Director Toombs to adjourn 

 the meeting of the Water & Sewer Pollution Control Corporation at 8:29 

PM. Unanimously carried. 

 

  

 

 

 

 

______________________________      ______________________________ 

Geoff Baker, CAO                         Rowan Caseley, Chair 

 

 

 
 



Item # Project/Task Status

1 COVID-19 Pandemic

Beginning March 13, 2021 until mid-April, Prince Edward Island is 

under 'Post Circuit Breaker Measures'. Staff continue to implement the 

COVID-19 operational plans at all town facilities, contact tracing, etc. 

All facilities are open to the public on a limited basis. The Credit Union 

Centre continues to host some ice events under necessary guidelines 

(cohorts, etc.). Currently, we are permitted to host four cohorts at the 

Credit Union Centre; 100 in the stands, 50 on the ice and 50 in the 

dressing rooms. The Kensington Wild Finals are slated to end on March 

30th, a mardi gras tournament will be held on March 28th and 29th, and 

the ADL Ice Show will be held on April 3rd. Following this, staff will 

begin the process of removing the ice surface.        

2 Outdoor Furniture Construction

Direction was provided to staff at the regular February meeting of Town 

Council to discuss the construction of outdoor furnishings (covered 

picnic tables) with the KISH Industrial Arts teacher. No action has been 

take on this to date however I will reach out following the return from 

March break.  

3 Official Plan and Zoning Bylaw 5 Year Review

NO UPDATE Following completion of the Town's current annexation 

application process, work on the Development Bylaw and Official Plan 

can proceed. We are informed by Municipal Affairs staff that it will be 

another couple of weeks before we hear any news on our application. 

4 Asset Management

All asset management files have been received. I am trying to set up a 

meeting with the consultant to ensure a proper interpretation of the asset 

class forecasts and next steps in the development of the asset 

management plan. 

5

Investing in Canada Infrastructure Program (ICIP) - 

Lagoon Upgrades 

The project has reached substantial completion. The contractor will be 

required to come back to site in the spring to perform final reinstatement 

of the site and some other minor works. The Town continues to retain 

the Guaranteed Maintenance Holdback until December 18, 2021, once 

all remaining deficiencies are rectified.  

6 2019-2024 Gas Tax Capital Investment Plan

It was originally intended that the re-profiling would be presented to 

Committee of Council during their January regular meeting however I 

am still trying to assemble the project methodologies and cost estimates. 

WSP has been contracted to complete project scopes and cost estimates. 

Information will be brought forward for Town Council's consideration 

once it is complete. It is hoped that we will be in a position to move 

forward with the reprofiling in April 2021.  

7 Fire Department Rescue Vehicle

The old rescue vehicle was sold to the Upsala Fire Department in 

Northern Ontario, at the asking price of $20,000. 

8 Wastewater Treatment Plant Blowers

Funds have been included in the 2021/22 Capital Budget to replace the 

existing sensors associated with the Blower #1 Variable Frequency 

Drive (VFD) as well as for the installation of a second VFD on Blower 

#2. It is proposed that Gas Tax be used to complete the project. Another 

re-profiling of the Town's Capital Investment Plan is required of which 

this project will form a part. WSP are currently working on a project 

proposal, including cost estimates, to enable the completion of the re-

profiling.   

9 Water and Wastewater Bylaw

The Water and Sewer Utility Bylaw was read a second time and formally 

adopted at the March regular meeting of Town Council. This now brings 

the water and sewer utility under the Town operations as department; 

essentially dissolving the former Water and Pollution Control 

Corporation. The Bylaw is currently being prepared for submittal to the 

Provincial Municipal Affairs Department. 

10 Kensington Area Soccer Club - Clubhouse 

NO UPDATE Work continues on the soccer clubhouse. The ROW 

agreement for the water and sewer connections is still being worked on 

with the Province of PEI. 

11 Municipal Restructuring

A copy of the IRAC recommendation report has been provided to Town 

Councillors. We are aware that the report has been provided to the 

Minister of Communities. We are informed by Municipal Affairs staff 

that it will be another couple of weeks before we hear any news on our 

application. 

Town of Kensington

CAO's Report for Committee of Council - March 2021



Item # Project/Task Status

12 Police Study/Service Model Review

Staff continue to work towards the development of an implementation 

plan emanating from the Review. It is anticipated that the Plan will be 

completed and presented in May of 2021. Specific recommendations 

from the review have been implemented by staff.  

13

Lion's Drive Re-Zoning Application and Variance 

Request - Ryan Simmonds

A public meeting was held on February 11, 2021 to hear residents 

concerns/support for the re-zoning application. The Bylaw amendment 

was given first reading at the regular March meeting of Town Council. 

Staff will bring the amendment forward for second reading and formal 

adoption at the regular April meeting. The required amendment to the 

Official Plan will be brought forward concurrently. The variance request 

was approved at the March regular meeting of Town Council. 

14

Investing in Canada Infrastructure Program (ICIP) - 

Wellfield Upgrades 

The chlorine pumps and analyzer have been properly calibrated. The 

new SCADA has been commissioned and programmed to provide the 

necessary controls. The back-up generators have been installed and 

commissioned at the controls building and wells. It is expected that we 

will receive substantial completion notification shortly.  

15 Railyards Garbage Receptacle Area

NO UPDATE Commercial Construction have removed the top soil from 

the grassed area behind the freight shed. A tenant has expressed some 

resistance to relocating their garbage receptacle. More information will 

be brought before Town Council for discussion as the situation 

progresses. One waste container, which was initially moved to the area, 

has since been moved back to a parking space for the winter months. The 

owner has committed to moving the container back to the cleared area in 

the Spring.     

16 Town of Kensington Harassment Policy NO UPDATE Staff have begun a review of the Town's Harassment 

Policy with the intent to amend it to include non-employees (volunteers, 

temporary employees, contractors working on behalf of the Town, etc.)

17 Crime Stoppers Donation The $250.00 dollar donation to Crime Stoppers has been made as 

directed by Town Council. 

18 Railyards Fence Replacement Approval has been given by Town Council to proceed with the project as 

soon as possible in 2021 at the increased price provided to us by KENT 

Building Supplies. 

19 Utility Trailer - Broadway Street North NO UPDATE The utility transport container was supposed to have been 

removed by October 24, 2020. The property owner requested a further 

extension to the end of December 2020 which was granted. It is noted 

that the container is still present on the property. The matter has been 

referred back to the Police Department for follow up action. A letter will 

be drafted to the property owners providing a finite timeline for its 

removal prior to formal action being taken. The letter has not been 

provided to the property owner at this point in time. The letter will be 

provided by March 26, 2021. 

20 Active Transportation Fund NO UPDATE An application has been submitted to the Active 

Transportation Fund as directed by Town Council. No response has been 

received to date. 

21 Town Council By-Election The By-Election date has been set for May 3, 2021. The advance poll 

will be held on April 24th from 9:00 am to 3:00 PM. Nominations will 

open on April 7, 2021 and close on April 16, 2021. I have been 

appointed as the Municipal Electoral Officer and Deputy Administrator, 

Wendy MacKinnon has been appointed as the Deputy Electoral Officer. 

22 Transportation Issues Mayor Caseley and I met with representatives from the Department of 

Transportation in regard to various transportation issues throughout the 

Town; Commercial Street/Broadway Street North Intersection, Barrett 

Street Sidewalk, Broadway Street North drainage issues and 

Confederation Trail Crossings.                 

23 Commercial Street/Broadway Street Intersection The Town recently purchased a convex mirror as a potential solution to 

provide additional site distance for motorists and pedestrians egressing 

from Commercial St on to Broadway St N. In a meeting with 

Department of Transportation engineers we were requested not to install 

the mirror until such time as the department has an opportunity to review 

the parking layout in the area as well as to have a transportation 

consultant review the effectiveness of the mirror.  



Item # Project/Task Status

24 Confederation Trail Road Crossings The Province has committed to providing lighted (flashing beacon) 

pedestrian crossing signs at two Confederation Trail road crossings 

within the Town. They will be installed in the May 2021 timeframe. The 

beacon signs will be installed at the Victoria Street East road crossing 

and the Broadway Street North crossing. Additional signage may be 

installed in the future at other crossings in the Town.  

25 Barrett Street Sidewalk The Province has committed to designing a storm sewer system along 

Barrett Street to facilitate the installation of a sidewalk by the Town. It is 

anticipated that this project will be able to proceed in the summer of 

2021. 

26 Annexation of PID No. 76174 (Frosty Treat) The application to annex this property inside the Town has been made. 

We have been requested to hold the application for a period of time until 

the Town's larger annexation application is considered by the Province 

of PEI. 



Kensington Fire Department

Occurrence Report 2021

Description January February March April May June July August September October November December YTD total % Total

Medical First Responder 3 3 20.00%

Motor Vehicle Accident 4 4 26.67%

Emergency Response - Fuel Spill, etc 0 0.00%

Smoke Investigation 0 0%

Outside Fire - Brush, Grass, Utility Pole, etc. 0 0%

Structure Fire - House, Building, Vehicle, etc. 3 1 4 27%

Alarms 2 2 4 27%

Total Fire Related 5 3 0 0 0 0 0 0 0 0 0 0 8

Total Incidents 9 6 0 0 0 0 0 0 0 0 0 0 15

Mutual Aid Call Out 0 0%

Total Incidents (Inclduding Mutual Aid Provided by KFD) 9 6 0 0 0 0 0 0 0 0 0 0 15 100%

Mutual Aid Call in

Firefighter Attendance 15 15 15.00

Regular Monthly Training - No. of Firefighters 19 19 19

Training School/Association Meeting/Department Meeting

Kensington 3 1 4 26.67%

Malpeque CIC 1 1 6.67%

Zone's 1 to 5 4 5 9 60.00%

Other 1 1 6.67%

Fire Related

Call Area



 

FEBRUARY 2021 

The Kensington Fire Department responded to 6 calls during the month of February 

and the average attendance for the fire calls was 14.  Following is the breakdown of 

calls:  

 

Date 
 

Call Details 
 

Location 
# 

Firefighters 
#  

Trucks 

 
Feb. 2 

 
MVC  

 
Rte. 1 N.Bedeque 

 
17 

 
3 

 
Feb. 2 

 
Commercial Fire Alarm 

 
Kensington 

 
12 

 
1 

 
Feb. 9 

 
MVC – single vehicle 

 
Margate 

 
15 

 
3 

 

Feb. 10 
 

Residential Fire Alarm 
 

Margate 
 

10 
 

1 
 

Feb. 24 
 

Fire at Cavendish Farms 
 

New Annan 
 

17 
 

3 

 
Feb. 26 

 
MVC - multiple vehicles 

 
Blue Shank Rd. 

 
13 

 
2 

 

February 1 - Members of the fire department met with the chief and safety officer of 

the Wellington Fire Department to get some feedback on how they handled the recent 

evacuation of Les Chez Nous Nursing Home. 

February 6 - Members of the New Glasgow Fire Department attended our hall to view 

our new rescue unit as they are in the process of ordering one. 

February 20 - A couple of our firefighters attended at the New London Fire Hall and 

formed an honor guard for Peter Elsinga, a member of the New London Fire 

Department. 

February 23 - Training was held with 16 members present; we went over procedures 

concerning the new air bags. 

 
Rodney Hickey 
Chief 

 



Police Department Occurrence Report Summary 2021

Description Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD % Total

911 Act 1 1 0.90%

Abandon Vehicle 1 1 0.90%

Abduction 0 0.00%

Alarms 3 1 4 3.60%

Animal Calls 0 0.00%

Arson 0 0.00%

Assault PO 0 0.00%

Assault with Weapon 0 0.00%

Assaults (Level 1) 2 2 1.80%

Assistance Calls 2 2 1.80%

Bank Runs 2 2 4 3.60%

Breach of Peace 1 1 0.90%

Breach of Recognizance 0 0.00%

Break and Enter (business) 0 0.00%

Break and Enter (other) 0 0.00%

Break and Enter (residence) 0 0.00%

Carry concealed weapon 0 0.00%

Child Pornography 1 1 0.90%

Child Welfare 0 0.00%

Coroner's Act 0 0.00%

Crime Prevention 0 0.00%

Criminal Harassment 0 0.00%

Dangerous Driving 0 0.00%

Disturbing the Peace 2 2 1.80%

Dog Act 1 1 0.90%

Driving while disqualified 2 2 1.80%

Drug Charges 0 0.00%

Excise Act 0 0.00%

Fail to Comply Probation 0 0.00%

Fail to comply undertaking 1 1 0.90%

Fail to remain at scene of accident 2 2 1.80%

Family Relations Act 1 1 2 1.80%

Fingerprints taken 0 0.00%



Police Department Occurrence Report Summary 2021

Description Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD % Total

Fire Prevention Act 1 1 2 1.80%

Firearm Act 0 0.00%

Forcible confinement 0 0.00%

Fraud 2 1 3 2.70%

Funeral Escorts 1 2 3 2.70%

Harrassing Communication 0 0.00%

Impaired Driver 1 1 2 1.80%

Information Files 1 1 0.90%

Injury Accidents 0 0.00%

Liquor Offences 1 1 0.90%

Litter Act 0 0.00%

Lost and Found 2 2 1.80%

Luring Minors 0 0.00%

Mental Health Act 2 2 1.80%

Mischief 2 2 1.80%

Motor Vehicle Accidents 2 2 1.80%

Motor Vehicle Act 4 5 9 8.11%

Municipal Bylaws 2 1 3 2.70%

Off Road Vehicle Act 3 3 2.70%

Other Criminal Code 0 0.00%

Person Reported Missing 0 0.00%

Possession of restricted weapon 0 0.00%

Property Check 0 0.00%

Resist Arrest 0 0.00%

Roadside Suspensions 0 0.00%

Robbery 0 0.00%

Sexual Assaults  / Interference 0 0.00%

STEP (Integrated Traffic Enforcement) 1 1 0.90%

Sudden Death 0 0.00%

Suspicious Persons / Vehicle 0 0.00%

Theft Of Motor Vehicle 1 1 0.90%

Theft Over $5000 0 0.00%

Theft Under $5000 3 1 4 3.60%



Police Department Occurrence Report Summary 2021

Description Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec YTD % Total

Trespass Act 1 1 0.90%

Trespass at Night 0 0.00%

Uttering Threats 0 0.00%

Wellbeing Check 2 1 3 2.70%

SOTS Issued 17 23 40 36%

Total Incidents 53 58 111 100%

HTA Warnings 12 3 15

Fine Revenue $2,712.50 $3,207.00 5,919.50      

Foot Patrols in hours 2 2 4

Community policing school 6 4

Record Checks A  ( BC ) 9,403 8,280 17,683

Record Checks C  ( KPS ) 6 4 10

KPS assisting other agencies 1 1

Other agencies assisting KPS 2 2



Police Report January 2021 

 

There are 1 alarm call to report for this month. 

 

Feb 17 @ 0800hrs – Kensington COOP, member attended.  

 

 

 

 

Assistance to other agencies 

 

Feb 17 – Assist RCMP – impaired driver 

Feb 27 – Assist BC RCMP – take a statement 

 

 

Assistance calls on report 

 

Senior blocked in by snow 

RCMP BC assistance (non PROS) 

 

 

 

 

 

 

 

 

 

 



Year To Date Approved Development Permits Summary Report
2021

January February March April May June July August September October November December TotalDevelopment Permit Category
Total Estimated

Construction Value

Addition Residential additions/alterations 1 1 $77,000.00

New Residential Accessory Structure 2 2 $57,800.00

New Single Family Dwelling 1 1 2 1 5 $1,290,000.00

Total: $1,424,800.001 1 2 1 8



DEVELOPMENT PERMITS REPORT
For the period March 09, 2021 to April 09, 2021

Date Permit
Issued

Permit
Number

PID
Applicant's Name & Address Telephone

Number
Type of Construction Value

Estimated
Start

Estimated
Finish

Permit Status Work Type
Property Address

Residential additions/alterations

06-21 80632303/30/2021
Greg Nancarrow - 18 Sunset Cres.

18 Sunset Cres
902-291-2023

Residential additions/alterations $77,000.00 08/01/2021 11/30/2021

Construct a 16'x20' addition to house. The addition will replace the existing
deck. Replacement of the wooden walkway with concrete.

Description:
Approved Addition

$77,000.00Sub Total:

Single Family Dwelling

05-21 84979403/11/2021
Tyler Doucette / Warrens Carpentry - 7 Lions Drive

6 Lions Drive
902-432-0388

Single Family Dwelling $400,000.00 07/01/2021 12/31/2021

Construct new single residential homeDescription:
Approved New

07-21 7908703/31/2021
Stephen Lund - 3000 Kerrytown Road Clinton PE

39 Woodleigh Drive
902-888-9410

Single Family Dwelling $200,000.00 05/17/2021 11/15/2021

Construct new single family dwellingDescription:
Approved New

08-21 7986304/09/2021
Cathrina & Donnie Mugford - 26 School Street, Kensington

12 Imperial Street
79863

Single Family Dwelling $130,000.00 05/31/2021 06/30/2021

Placement of a 24'x32' house.Description:
Approved New

$730,000.00Sub Total:

$807,000.00Total:























































A1 - Vacuums 393610 TOWN HALL JANITOR SUPPLIES $310.59

Happy Hookin Towing and Recovery 2079 POL $115.00

ADL Foods 2445497 $216.23

ADL Foods 2446755 $657.47

Aliant 8179401 $138.46

Andrew Griffin FEB 2, 21 MILEAGE $39.48

Andrew Griffin FEB 2021 RRSP $587.32

Bell Mobility 2-397088 $201.25

Bev Semple FEB 2021 CROSSWALK $40.00

Brenda MacIsaac FEB 2021 RRSP $304.52

Combat Computer Inc 71696 APR - JUNE BACKUPS $465.58

Combat Computer Inc 72891 COPIES $35.51

Combat Computer Inc 72893 COPIES $67.69

Combat Computer Inc 72647 POL SERVICE CAMERAS $86.25

Commercial Construction PW FEB 2021 $327.75

Commercial Construction FRONT ST FEB 2021 $4,663.25

Commercial Construction TOWN HALL FEB 2021 $1,328.25

Commercial Construction FIRE HALL FEB 2021 $1,132.75

Commercial Construction CUC FEB 2021 $1,259.25

Canadian Union of Public Employees FEB 2021 UNION DUES $582.45

Dakota VanColen FEB 5, 21 MILEAGE $56.40

Dakota VanColen FEB 4, 21 EXPENSE $47.28

Doug Killam FEB11, 2021 BOOTS $200.00

Dunk River Industries 14282 FIRE TRUCK R&M $1,398.46

Eastlink 14796156 $110.34

Eastlink 14970251 $813.45

Eastlink 14970764 $97.69

Eastlink 15050958 $145.94

Eastlink 14971014 $23.00

Eastlink 15108032 $110.34

Elizabeth Hubley FEB 2021 RENT $805.00

FCM 26535-L2B9Y5 ANNUAL DUES $608.66

Town of Kensington Bills List February 2021



Frontline Outfitters 51435 POLICE UNIFORM $292.64

GBS Technologies 500818 POLICE CELL PHONE & CASE $262.15

Geoff Baker FEB 2021 MILEAGE $302.21

Irving Oil 118462 $392.69

Irving Oil 736051 $545.41

Irving Oil 939707 $178.91

Irving Oil 223942 $214.16

Irving Oil 131044 $319.61

Irving Oil 344539 $253.97

Irving Oil 843249 $767.06

Irving Oil 932842 $472.47

Irving Oil 882303 $252.64

Irving Oil 118787 $134.27

Irving Oil 823530 $533.09

Irving Oil 483256 $285.33

Irving Oil 523469 $427.47

Irving Oil 516378 $224.82

Irving Oil 852036 $199.78

Irving Oil 550201 $622.91

Irving Oil 33801029 $579.45

Irving Oil 33822058 $194.18

Irving Oil 33828827 $74.92

Irving Oil 33835751 $190.32

Island First Aid Service SI-13374 $46.00

Island Petroleum 9616 $322.60

Island Petroleum 9615 $341.01

Island Petroleum 205221999618 $414.20

Island Petroleum 205221999619 $277.19

Island Petroleum 205221999617 $107.66

Island Petroleum 9620 $159.56

Jack Spencer FEB 2021 CROSSWALK $40.00

Jamie Perry FEB 2021 CROSSWALK $180.00

Kensington Agricultural Services 61274 $30.61

Kensington Agricultural Services 60848 $22.16



Kensington Agricultural Services 60997 $24.06

Kensington Country Store 2810127290 $8.61

Kensington Skating Club FEB 2021 DONATION $500.00

Kent Building Supplies 1338987 $37.50

Kent Building Supplies 1338916 $49.54

Kent Building Supplies 1340739 $12.28

Kent Building Supplies 1339562 $27.61

K'Town Auto Parts 34915/5 $35.08

Landon Yuill LANDONEXP 19FEB21 $13.16

Lewis Sutherland JAN 2021 MILEAGE $157.45

Lewis Sutherland FEB 2021 RRSP $655.52

Lewis Sutherland FEB 2021 MILEAGE $147.58

Lori Allen FITPLEX REFUND $67.00

MacInnis Express (1983) Ltd 214845 $216.78

Maritime Electric TRAIN STN FEB 21 $1,013.70

Maritime Electric PW SHOP FEB 2021 $188.07

Maritime Electric CUC BALLFIELD FEB 21 $28.26

Maritime Electric CUC RINK FEB 2021 $10,013.98

Maritime Electric CUC SIGN FEB 2021 $96.90

Maritime Electric SENIOR CNT FEB 2021 $266.62

Maritime Electric TOWN HALL FEB 2021 $1,576.93

Maritime Electric LIBRARY FEB 2021 $228.08

Maritime Electric ART CO-OP FEB 2021 $276.30

Maritime Electric EVK POOL FEB 2021 $65.32

Maritime Electric FIRE HALL FEB 26, 21 $419.28

Maritime Electric CAR CHARGER FEB 2021 $43.00

Maritime Electric SPEED RADAR FEB 21 $108.27

Malpeque Bay Credit Union FEB 2021 RRSP $1,248.70

Medacom Atlantic Inc 12394 $251.16

Minister of Finance 323504 TOWN HALL BOILER INSPECTION $224.25

Minister of Finance 323441 SALT $684.39

Minister of Finance 322814 POL IDENT CARDS $23.00

MJS Marketing & Promotions 2719012 $500.25

MJS Marketing & Promotions 2719019 $51.75



MJS Marketing & Promotions 2721013 $51.75

Nicholson Group Inc 1280 FIRE INSURANCE $1,315.00

Orkin Canada C-2442458 $44.28

Orkin Canada C-2442395 $28.75

Orkin Canada C-2442400 $96.03

PEI Firefighters Association 3876 FIRE TRAINING $2,246.25

Princess Auto 1317911 PW $74.20

Robert Wood JAN 2021 MILEAGE $159.40

Mikes Independent IND 20210219 $3.99

Mikes Independent 014421 $34.14

Scotia Securities FEB 2021 RRSP $436.98

Scotiabank Visa FEB 2021 KIDS HELP PHONE $50.00

Scotiabank Visa PINK MASKS FEB 3, 21 $300.00

Scotiabank Visa GRAINGER MIRROR FEB $635.64

Scotiabank Visa POLICE CPR TRAINING (2) $77.18

Scotiabank Visa ZOOM FEB 21 $23.00

Sherry's Heating Service 2832 FIRE HALL REPAIR FURNACE $555.25

Sherry's Heating Service 2833 TOWN HALL REPAIR FURNACE $535.90

Spence Communications and Custom Lighting 1969 FIRE PAGER BATTERIES $275.95

Spence Communications and Custom Lighting 2025 FIRE PAGER BATTERIES & MIC CLIPS $442.69

Spring Valley Building Centre Ltd 221096 $8.04

Spring Valley Building Centre Ltd 221244 $72.11

Spring Valley Building Centre Ltd 221419 $75.14

Spring Valley Building Centre Ltd K21364 $72.11

Spring Valley Building Centre Ltd 221093 $72.11

Staples 550550-7174 $445.03

Staples 5505507171 $206.98

Stratton Mugford FITPLEX REFUND $325.00

Suncor Energy Products Partnership FEB 2021 $616.05

Telus FEB 2021 $1,028.58

Vail's Fabric Services Ltd 369543 $215.46

Vistaprint 9419242633 SNOW HILL $64.23

Visual Printing 1069 BILLING PAPER/ENVELOPES $1,526.34

Water & Pollution Control Corporation FEB 2021 $825.57



Workers Compensation Board of PEI FEB 28, 2021 $7,943.59

Wet n' Wild Car Wash FEB21 $100.00

Yellow Pages Group 1683894 $17.83

Subtotal $66,897.99

Payroll $94,751.49

Capital

Code 4 Fire & Rescue Inc 206923 FIRE VETTER SET $9,044.75

WSP Canada Inc 0985482 ICIP LAGOON $103.50

WSP Canada Inc 0985488 ICIP WELLFIELD $51.75

WSP Canada Inc 0985409 BUSINESS PARK $7,962.31

Subtotal Capital $17,162.31

Total Bills $178,811.79



Atlantic Purification Systems Ltd 215985 LAGOON UV LIGHTS $3,264.69

Campbell's Concrete Ltd 265165 WATER METERS $230.70

Capital "T" Electric 832 WELL#4 SERVICE CALL $115.00

Kensington Country Store 2810127924 WAT CHLORINE $227.49

Kensington Septic Service SI-4634 25 BROADWAY $172.50

Maritime Electric PUMP CNT BLDG FEB 21 $267.25

Maritime Electric PUMP WEST #1 FEB 21 $580.36

Maritime Electric PUMP EAST #2 FEB 21 $260.51

Maritime Electric WATER TOWER FEB 21 $147.65

Maritime Electric SEWER TREAT FEB 21 $3,005.55

Maritime Electric WELL #3 FEB 2021 $694.06

Maritime Electric SEWER PUMP FEB 2021 $144.69

Maritime Electric LIFT STATION FEB 21 $266.19

Minister of Finance 210201045 WAT ANALYSIS $587.65

Moase Plumbing & Heating 32647 WAT METER INSTALL 23,25,27 BROOKINS $370.11

PowerGrid Partners Ltd 2021-0009 WIND TURBINE SERVICE $8,608.92

Total W&S Bills $18,943.32

Water and Pollution Control Corporation Bills List February 2021



GENERAL REVENUE

Actual Budget Variance Actual YTD Budget Variance Annual Budget  % Full Year

General Revenues $157,121.53 $89,462.00 $67,659.53 $1,234,485.55 $1,029,310.00 $205,175.55 $1,118,772.00 110%

Police Service $3,437.80 $3,000.00 $437.80 $50,864.67 $39,700.00 $11,164.67 $42,700.00 119%

Town Hall Rent $8,217.88 $7,750.00 $467.88 $92,146.50 $88,350.00 $3,796.50 $96,100.00 96%

Recreation $0.00 $0.00 $0.00 $6,660.00 $4,500.00 $2,160.00 $4,500.00 148%

Sales of Service $23,543.40 $37,000.00 -$13,456.60 $239,568.42 $419,200.00 -$179,631.58 $457,200.00 52%

Subtotal Revenue $192,320.61 $137,212.00 $55,108.61 $1,623,725.14 $1,581,060.00 $42,665.14 $1,719,272.00 94%

GENERAL EXPENSES

Town Hall $12,890.74 $12,610.00 $280.74 $143,546.71 $146,250.00 -$2,703.29 $158,660.00 90%

General Town $27,623.88 $42,114.00 -$14,490.12 $456,684.86 $508,453.00 -$51,768.14 $544,852.00 84%

Police Department $45,274.00 $40,881.00 $4,393.00 $493,114.58 $486,590.00 $6,524.58 $539,259.00 91%

Public Works $12,245.07 $11,160.00 $1,085.07 $141,577.38 $140,564.00 $1,013.38 $152,275.00 93%

Train Station $2,542.17 $3,145.00 -$602.83 $36,223.07 $36,400.00 -$176.93 $39,560.00 92%

Recreation & Park $902.91 $1,045.00 -$142.09 $47,855.50 $67,740.00 -$19,884.50 $74,785.00 64%

Sales of Service $7,500.21 $11,855.00 -$4,354.79 $85,840.35 $143,610.00 -$57,769.65 $156,740.00 55%

Business Park $3,525.85 $4,418.00 -$892.15 $40,337.11 $48,598.00 -$8,260.89 $53,016.00 76%

Subtotal Expenses $112,504.83 $127,228.00 -$14,723.17 $1,445,179.56 $1,578,205.00 -$133,025.44 $1,719,147.00 81%

Net Income (Deficit) $79,815.78 $9,984.00 $69,831.78 $178,545.58 $2,855.00 $175,690.58

Credit Union Centre Revenue $27,363.84 $32,700.00 -$5,336.16 $274,654.25 $335,000.00 -$60,345.75 $386,200.00 71%

Credit Union Centre Expenses $32,359.16 $40,728.00 -$8,368.84 $322,711.87 $348,053.00 -$25,341.13 $382,796.00 84%

Net Income (Deficit) -$4,995.32 -$8,028.00 $3,032.68 -$48,057.62 -$13,053.00 -$35,004.62

Fire Revenues $23,557.00 $23,557.00 $0.00 $259,627.00 $259,127.00 $500.00 $282,684.00 92%

Fire Department Expenses $25,428.75 $23,915.00 $1,513.75 $294,823.85 $260,615.00 $34,208.85 $282,680.00 104%

Net Income (Deficit) -$1,871.75 -$358.00 -$1,513.75 -$35,196.85 -$1,488.00 -$33,708.85

Consolidated Net Income (Deficit) $72,948.71 $1,598.00 $71,350.71 $95,291.11 -$11,686.00 $106,977.11

$3,533.00

Water & Sewer Revenue $54,317.21 $52,862.00 $1,455.21 $570,031.43 $569,197.00 $834.43 $622,059.00 92%

Water & Sewer Expenses $65,735.76 $56,455.00 $9,280.76 $664,148.37 $631,705.00 $32,443.37 $688,160.00 97%

Water & Sewer Net Income (Deficit) -$11,418.55 -$3,593.00 -$7,825.55 -$94,116.94 -$62,508.00 -$31,608.94

-$66,101.00

Water and Pollution Control Corporation 

TOWN OF KENSINGTON

 Income Statement Comparison of Actual to Budget for February 2021

Current Month Year to Date

Credit Union Centre

Fire Department



 

TOWN OF KENSINGTON –  MEMORANDUM 

TO:   MAYOR AND TOWN COUNCIL, CAO  

FROM: ROBERT WOOD, CUC MANAGER 

SUBJECT: FEBRUARY 2021 CREDIT UNION CENTRE REPORT  

DATE:   MARCH 2, 2021 

ATTACHMENT: STATISTICAL REPORT 

 

 

February 2021 
 

Fitplex 

 

Hours of operation are 5:00 am – 9:00 pm daily. 

  

COVID-19 restrictions closed the Fitplex facility on Feb 28, 2021 for approximately five 

days at the end of February. Staff took that opportunity to clean and sanitize the entire 

facility.  

  

 

Arena   

 

Covid-19 restrictions cancelled the ADL Ice Show on February 27th. The circuit breaker 

restrictions closed the arena on February 28th for approximately five days. 

 

There were two storm days in February. 

 

The Newcomer skate was hosted on February 14th and a large turnout of over 20 

newcomers. 

 

The Vipers played five home games and the Wild re-started games and played two and had 

the third game scheduled for February 27th which ended up being cancelled due to COVID 

concerns. 

 

Sledding hill has been busy with use and a second hill was started by the ballfields. Its great 

to see youth and adults from the community getting out to use it.  
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Kensington Cash 

 

Feb 4  204.00 

Feb 11  206.00 

Feb 18  202.00 

Feb 25  208.00  

  

Total   820.00 

 

Ball Fields 

   

Nothing to report.    

 

Senior Center 

 

Sewing Classes are held on Tuesdays, Wednesdays, and Saturdays 

 

Meetings of the seniors group have started in smaller groups. 

 

 

Central Community PEI Navigator 

  

Minutes to be forwarded. 

      

 

Upcoming Events 

 

Kensington Area Figure Skating Club wrap up ice show is scheduled to be held at some 

point throughout March.  

 

 

 

 

 



Town of Kensington

Credit Union Centre Monthly Statistical Data

2021

Category January February March April May June July August September October November December YTD

Total Members 235 240 475

Attendance 1465 1447 2912

Day Passes Sold 15 10 25

Memberships Sold 40 42 82

Monthly Payment Memberships 58 56 114

Hours Rented 182 145 327

Preschool (Free) 4 4 8

Adult Skate 4 4 8

Donated Ice Time 0 1 1

Total Hours Rented 190 154 344

Storm Days (no rentals) 0 3 3

2020

Category January February March April May June July August September October November December YTD

Total Members 270 265 245 245 245 200 204 200 215 220 225 220 2754

Attendance 1490 1550 700 0 0 872 866 836 934 953 973 731 9905

Day Passes Sold 28 22 10 0 0 6 10 12 20 21 18 12 159

Memberships Sold 42 33 12 0 0 32 36 30 35 35 40 25 320

Monthly Payment Memberships 54 52 51 0 0 40 37 38 40 48 52 52 464

Hours Rented 158 169 62 0 0 0 0 0 47 150 166 99 851

Preschool (Free) 3 4 2 0 0 0 0 0 0 0 4 3 16

Adult Skate 3 4 2 0 0 0 0 0 0 0 4 3 16

Donated Ice Time 0 10 0 0 0 0 0 0 0 0 0 0 10

Total Hours Rented 164 187 68 0 0 0 0 0 47 150 174 106 896

Storm Days (no rentals) 4 2 0 0 0 0 0 0 0 0 0 11 17

Fitplex

Arena

Fitplex

Arena



 

 

 

 

 

 

 

 

        

Town of Kensington PO Box 418 Kensington PE C0B 1M0 

w: www.kensington.ca | e: mail@townofkensington.com | t: (902) 836-3781 | fax: (902) 836-3741 

 

Mayor’s Report to Town Council 
April 12, 2021  

The Mayor’s Report to Town Council is an opportunity for the Mayor to provide feedback to Council, Staff, 

Residents and other interested Stakeholders about activities of the Mayor on their behalf since the last Council 

meeting. It will include, as much as possible, a summary of information from meetings and discussions on behalf 

of the Town of Kensington. Any decisions to be made on behalf of the Town will be brought forward to Council 

for decisions.  

 

The Mayor is the designated spokesperson for the town and communicates decisions made by Town Council. 

The Mayor chairs the monthly Town Council Meetings and the monthly Committee of Council meetings. All 

efforts are made to keep discussions and decisions transparent as we represent the town on behalf of the residents. 

Agenda’s (along with supporting information) for Committee of Council meetings and Town Council meetings 

are posted on the town website on the Friday afternoon prior to the meeting. (www.kensington.ca)  

 

Committee of Council meetings are held on the 4th Monday of each month (except July and August and 

December) at 6:30 pm and Town Council meetings are held on the 2nd Monday of each month at 7:00 pm. The 

agenda’s (along with supporting information) are emailed to the County Line Courier, Journal Pioneer and CBC 

on the Friday afternoon prior to the meetings.  

 

Department of Transportation – Mr. Baker and I met with representatives of the Provincial Department of 

Transportation to follow up on outstanding issues.  

 

Convex Mirror - We were advised not to install the convex mirror at this time. The Department of Transportation 

will do a review of the intersection around Commercial Street and Broadway Street and make some 

recommendations to address the safety issue. Removal of some parking spaces may be recommended. 

 

Pedestrian Crosswalks Lights – The Department of Transportation committed to install crosswalk lights for the 

Confederation Trail on Victoria Street East and Broadway Street North. These will need to be removed during 

the winter period when the Snowmobile Association have the rights to the Confederations Trail. Sight lines for 

these pedestrian lights will also be evaluated and some parking spaces may need to be removed or relocated. 

 

Barrett Street Storm Water Management – We discussed our plan to install a sidewalk along Barrett Street this 

year and the need for a storm water management system as part of that project. The Storm Water management 

portion is a Department of Transportation responsibility. Additionally, we discussed the very poor condition of 

Barrett Street and the necessity to rebuild or upgrade the roadway. They agreed to look at the requirements and 

work with the Town to get this project done. 

 

Drainage Issue on Broadway Street North and Maple Drive (Route 20)– This issue was discussed again with 

them and they will investigate to see if something can be done to alleviate the issue and reduce the amount of 

ponding on the roadway.  

 

Business Park Turning Lanes – Since the business park is planned for construction this year the need for turning 

lanes in 2021 is not urgent. This project will be reviewed for the 2022 construction year. 

 

 

http://www.kensington.ca/
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Kensington Restructuring Application – We are pleased to have the decision made on the restructuring 

application submitted by the Town of Kensington in January 2020. While our proposal was not accepted as 

presented, we respect the fact the Government of Prince Edward Island evaluated our proposal and the 

recommendation of IRAC and gave approval for the restructuring of the town boundaries effective May 1, 2021. 

This is important to ensure the sustainability of the Town, help us to grow efficiently, orderly and enable the 

town to plan land use and infrastructure investment over the long term. We will be moving forward with the 

final development of the business park and issuing tenders with the plan to award tenders early in May. A letter 

of welcome along with other important information will be sent to the new residents prior to May 1, 2021. 

 

KISH Visit – I was invited to visit the KISH School and meet with Principal Mulligan and Vice Principal Moore. 

I was informed they have had a significant number of transfers in from other provinces this school year, which 

is quite unusual but does help increase the school numbers. Both Principal Mulligan and Vice Principal Moore 

had good reports on the commitment and value of the Kensington Police Services. We are thankful to have the 

police service readily available if the need arises at the school. 

 

Kensington Medical Centre – Mr. Baker, Mrs. MacKinnon and I met with Stephane Labrosse with Health PEI 

to review the operation of the Kensington Medical Centre. Discussion dealt with a few operational concerns or 

issues, opportunity for growth of the Kensington Medical Centre, reviewed procedures and service delivery and 

the willingness of the Town of Kensington to support the growth of the Kensington Medical Centre. Health PEI 

is working towards transitioning the Medical Centre to a Medical Clinic with the potential to provide improved 

and increased services to the Kensington service area. As a Medical Clinic more services would be available to 

patients and more equipment would be provided to meet patient needs. We welcome all discussions in this 

direction as Kensington is positioned to grow over the next several years. Therefore, increased and improved 

medical services to this area are greatly appreciated. We look forward to future proposals from Health PEI and 

the possible addition of more examination rooms. 

 

Vimy Ridge Day – On Friday April 9, 2021, I joined with some members of the Kensington Legion Branch No. 

9 to lay a memorial wreath in memory of those who gave their lives at Vimy Ridge. Many lives were lost at the 

battle on Vimy Ridge and we remember the bravery and courage of those who fought. Many Canadians lost 

their lives there. 

 

Gazebo Seating – In my February Mayor’s report, I proposed the Town of Kensington consider the construction 

of seating units in several areas around town, and more specifically around the Train Station Gazebo. At that 

time, Town Council supported the proposal and requested further information such as approximately cost and 

delivery time. Deputy Mayor Pickering and I have been in touch with Jamie Ramsay, Industrial Arts teacher at 

KISH who are looking for projects now to teach the students in Industrial Art. Mr. Ramsay has committed to 

being able to construct two units prior to the end of May. The units would be 4’ X 8’ at an approximately cost 

of $900 each. The funds for this will come from our park improvement funds. We are hoping to be able to hold 

“Summer Music Nights in Kensington” this year at the gazebo and these units will be very convenient for those 

nights. Additionally, the units can be used for anyone using the Confederation Trail or consuming food in the 

area. I envision these two units being placed in front of the freight shed facing the gazebo. Since they would 

only be 4’ deep, I believe they would be okay to remain there during the winter months and would not hinder 

the snow groomer used by the Snowmobile Association. The following picture (taken of a Summerside unit) is 

a sample of what the unit will look like. I would request approval from Council to move forward with purchasing 

at least two units.   
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Rowan Caseley 

Mayor – Town of Kensington   



 Town of Kensington - Request for Decision 
 

Date: April 8, 2021 Request for Decision No: 2021-15 

(Office Use Only) 

Topic:  Proposed Development Control Bylaw Amendment (PID No. 915322) – Second Reading, 

Formal Adoption and Official Plan General Land Use Map Amendment 

Proposal Summary/Background:  

 

A request has been received from Ryan Simmonds, the owner of a property along Lions Drive (Lot 8 

– PID 915322), to re-zone his property from its current Single Residential (R1) designation to Low 

Density Residential (R2). 

 

Re-Zoning the subject property requires an amendment to the Town’s Development Control Bylaw as 

well as to the general land use map that is part of the Town’s Official Plan.  

 

Town Councillors initially considered the amendment at their regular December meeting held on 

December 14, 2020, where direction was provided to staff to proceed with a public meeting to solicit 

feedback on the proposed amendment from the public. The public meeting was held on Thursday, 

February 11, 2021 with one resident in attendance. The resident expressed a singular concern that re-

zoning the property to a higher density use may reduce neighbouring single-unit (R1) property values. 

Given the property’s current proximity to other high-density property uses along Barrett Street and 

Lions Drive, it is staff’s opinion that re-zoning the property would have virtually no impact on 

neighbouring property values.         

 

The following information is being circulated with this Request for Decision: 

 

1. Mr. Simmonds original request. 

2. DV8 initial report 

3. Mapping information (including a proposed site plan)  

4. Public Meeting minutes 

 

The Bylaw amendment was given first reading and approval at the March 8, 2021 regular meeting of 

Town Council. It is recommended that Town Council give second reading, approval, and formal 

adoption to the Bylaw amendment as proposed.  

 



Benefits:  

• N/A 

 

Disadvantages: 

• N/A     

 

Discussion/Comments: 

 

Staff have reviewed the relevant information and the DV8 Consulting report on the proposed Bylaw 

amendment. Staff are recommending that Town Council proceed with amending the Development 

Control Bylaw and the General Land Use Map that is part of the Official Plan to formally re-zone the 

property from Single Unit Residential (R1) to Low Density Residential (R2) to facilitate the future 

construction of a semi-detached unit on the property.  

   

Options: 

 

1. Proceed with the Bylaw and Official Plan amendment, as proposed.  

2. Not proceed with the Bylaw and Official Plan amendment.  

3. Refer the matter(s) back to staff for further direction and deliberation.  

 

Costs/Required Resources: 

 

N/A 

Source of Funding: 

 

N/A 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolutions: 

 

Second Reading  

Resolution 3 

 

WHEREAS a request has been received from Ryan Simmonds, owner of PID No 915322, to 

amend the Town of Kensington Development Control Bylaw to re-zone the property from Single 

Residential (R1) to Low Density Residential (R2);  

 



AND WHEREAS a public meeting was held on February 11, 2021, in accordance with the PEI 

Planning Act and the Town’s Development Control Bylaw; 

 

AND WHEREAS town staff have evaluated the application, in consultation with DV8 Consulting, 

and are recommending that Town Council proceed with the Bylaw amendment; 

 

AND WHEREAS the Bylaw amendment was read and approved a first time at a duly held meeting 

of Town Council on March 8, 2021; 

 

BE IT RESOLVED THAT Kensington Town Council give second reading to amend the Zoning 

and Subdivision Control Bylaw to re-zone PID No. 915322 from Single Residential (R1) to Low 

Density Residential (R2).  

 

Resolution 4 

 

WHEREAS a request has been received from Ryan Simmonds, owner of PID No 915322, to 

amend the Town of Kensington Development Control Bylaw to re-zone the property from Single 

Residential (R1) to Low Density Residential (R2);  

 

AND WHEREAS a public meeting was held on February 11, 2021, in accordance with the PEI 

Planning Act and the Town’s Development Control Bylaw; 

 

AND WHEREAS town staff have evaluated the application, in consultation with DV8 Consulting, 

and are recommending that Town Council proceed with the Bylaw amendment; 

 

AND WHEREAS the Bylaw amendment was read and approved a first time at a duly held meeting 

of Town Council on March 8, 2021; 

 

AND WHEREAS the Bylaw amendment was read a second time at this meeting; 

 

BE IT RESOLVED THAT Kensington Town Council approve second reading to amend the 

Zoning and Subdivision Control Bylaw to re-zone PID No. 915322 from Single Residential (R1) to 

Low Density Residential (R2). 

 



 

Resolution 5 

 

WHEREAS a request has been received from Ryan Simmonds, owner of PID No 915322, to 

amend the Town of Kensington Development Control Bylaw to re-zone the property from Single 

Residential (R1) to Low Density Residential (R2);  

 

AND WHEREAS a public meeting was held on February 11, 2021, in accordance with the PEI 

Planning Act and the Town’s Development Control Bylaw; 

 

AND WHEREAS town staff have evaluated the application, in consultation with DV8 Consulting, 

and are recommending that Town Council proceed with the Bylaw amendment; 

 

AND WHEREAS the Bylaw amendment was read and approved a first time at a duly held meeting 

of Town Council on March 8, 2021; 

 

AND WHEREAS the Bylaw amendment was read and approved a second time at this meeting; 

 

BE IT RESOLVED THAT Kensington Town Council formally adopt an amendment to the Zoning 

and Subdivision Control Bylaw to re-zone PID No. 915322 from Single Residential (R1) to Low 

Density Residential (R2). 

 

Resolution 6 

General Land Use Map (Official Plan) Amendment Approval Resolution 

 

WHEREAS a request has been received from Ryan Simmonds, owner of PID No 915322, to 

amend the General Land Use Map that is a part of the Town’s Official Plan to change the land use 

designation of the property from Single Residential (R1) to Low Density Residential (R2);  

 

AND WHEREAS a public meeting was held on February 11, 2021, in accordance with the PEI 

Planning Act; 

 

AND WHEREAS town staff have evaluated the proposed amendment, in consultation with DV8 

Consulting, and are recommending that Town Council proceed with the Official Plan General 

Land Use Map amendment; 



 

BE IT RESOLVED THAT an amendment to the General Land Use Map, that is part of the Town’s 

Official Plan, to change the land use designation applied to PID No. 915322 from Single Unit 

Residential (R1) to Low Density Residential (R2) be hereby approved. 

 

 

 



1

townmanager@townofkensington.com

From: Ryan <ryansimmonds390@hotmail.com>

Sent: November 16, 2020 1:12 PM

To: townmanager@townofkensington.com

Subject: Rezoning Lions Drive Lot

Good afternoon Geoff, 

I was speaking with Kim this morning and wanted to send you an email to put a request forward to council in 

regards to rezoning Lot#8 which i own at the end of Lions Drive. It is currently an R1 and I would like to have it 

rezoned to an R2. Please let me know if you require any additional information.  

Thanks in advance 

Ryan 



 

DV8 CONSULTING 
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November 29, 2020 
 
Town of Kensington 
PO Box 418 Kensington, PE 
C0B 1M0 
Phone: (902) 836-3781 
Fax: (902) 836-3741 
Email: townmanager@kensington.com 

Re:  Rezoning application for PID 915322 (Lot 8 – Lion’s Drive) 

Dear Mr. Baker, 

I have reviewed the Town of Kensington’s Official Plan and Zoning and Subdivision Control 
(Development) By-law with respect to the request to rezone PID 915322, located on Lion’s Drive (Lot 8).  
The property is currently zoned R1 Single Residential Zone, and the applicant is requesting a change to 
R2 Low Density Residential Zone in order to develop a duplex and/or semi-detached on the property.  As 
per Section 19 of the By-law, an application to rezone a property shall be deemed to be an application 
to amend the By-law and no amendment shall be made contrary to the policies in the Official Plan. The 
subject property is identified as R1 Single Residential on the Future Land Use Map, and as such the 
application to amend the By-law also requires an amendment to the Official Plan.  

Lion’s Drive is a mixed density residential street, with most of the properties zoned R1 and developed as 
single detached dwellings and the first four (4) properties on the street being R2 and developed as semi-
detached dwellings.  Barrett Street which abuts the end of Lion’s Drive is also a mixed density residential 
street, with R2 on the north side (rear yards abutting properties on Lion’s Drive) and a mix of R2 and R3 
on the south side of the street.    

The goals of the Official Plan state that the Town will “foster the creation and maintenance of safe, 
efficient, stable and visually appealing residential neighbourhoods”; “provide a range [in] residential 
zoning to support housing opportunities to meet various socio-economic and physical needs”; and 
“foster efficiency of services through compact urban form.”   

Although a review of the Town’s housing stock and the market demands for single detached dwellings vs 
multiple unit dwellings is still ongoing as part of the Official Plan review, one can easily observe the 
development trends within the Town.  In contrast to other towns in PEI which contain undeveloped land 
that is predominantly R1 or Agricultural zone with limited other residential options, Kensington has 
benefited by supporting development of a variety of housing types.  This has allowed development to 
steadily continue as market-demand for 2-unit and multi-unit dwellings has increased over the past 
number of years and which may be contributing to the Town’s population increase since the last census 
where other Towns and Rural Municipalities have seen a decrease in recent years. 

With regards to whether this particular lot is suited for the development of a duplex, the lot area is 
approximately 778 sq m and the lot frontage is approximately 35 m, both of which exceed the minimum 
requirements of the R2 zone for the development of a duplex or semi-detached.  The property further 
benefits from additional green space on the north side, as there is a right-of-way to the property in the 
rear between this lot and the adjacent property.   



 

DV8 CONSULTING 

2 
 

 

As the proposed rezoning is supported by the Official Plan goals and meets the necessary lot size 
requirements for a 2-unit dwelling on a R2 lot, it is recommended that the application proceed to a 
public meeting to consider rezoning the property to R2 – Low Density Residential.  Furthermore, it 
would be in the applicant’s best interest to request that a site plan of the proposed duplex/semi-
detached be prepared prior to the public meeting, should anyone have specific questions about whether 
the development will be able to meet the minimum setbacks and lot coverage requirements of the zone.  
This would also ensure that no variances will be required/requested as a result of the proposed 
development.  

As always, please feel free to contact me with any further questions. 

Best regards, 

 

 

Hope Parnham, CSLA MCIP 

DV8 CONSULTING 
CHARLOTTETOWN PE 
E. HPARNHAM@OUTLOOK.COM 
T. 902-393-1815 
 

mailto:hparnham@outlook.com
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Town of Kensington 

Minutes of Public Meeting 

Thursday, February 11, 2020 

6:00 PM 

 

Presiding:   Mayor Rowan Caseley 

 

Council Members Present: Deputy Mayor Pickering; Councillors: Spencer, Gallant, 

Toombs, Mann 

 

Staff Members Present:  Town Manager/Administrator, Geoff Baker; Deputy   

Administrator, Wendy MacKinnon; Administrative 

Assistant, Kim Caseley  

 

 Visitors:    Ryan Simmonds 

James Harper 

___________________________________________________________________________ 

 

Mayor Caseley called the meeting to order at 6:00 PM and explained the purpose of the meeting.   

 

PURPOSE:  

 

The purpose of the meeting is to allow residents and other interested persons an opportunity to 

make representation concerning the following amendment to the Town of Kensington’s Official 

Plan and Zoning and Subdivision Control (Development) Bylaw and the applicants request for a 

variance as follows: 

  

• To re-zone PID No. 915322 (Lot 8 – Lions Drive) from Single Residential (R1) to Low 

Density Residential (R2) for the purpose of constructing a semi-detached (duplex) 

residential dwelling. 

 

• To amend the Official Plan General Land Use Map in order to accommodate the above 

zoning designation.  

 

• A 2’ variance on the NW side yard and a 3’ variance on the SE side yard in order to 

accommodate the development request of the applicant.  

 

Mayor Caseley outlined the Bylaw amendment process for the meeting attendees:  

 

The proposed Bylaw amendment was initially considered by Town Council at their regular 

December meeting, held on December 14, 2020 where staff presented a report (Request for 

Decision) recommending that Town Council allow the proposed amendment to proceed to a 

public meeting. The recommendation was made based on a review of the application by DV8 

Consulting, the Town’s Planning Consultant. Town Council subsequently authorized staff to 

move the proposed amendment forward to a public meeting to solicit comments/feedback from 

the community.  



 

A notification ad was placed in the Guardian newspaper on January 30, 2021, in accordance 

with the PEI Planning Act and the Town’s Development Control Bylaw. In addition to providing 

notice of this meeting, the ad also provided an opportunity for residents to submit written 

submissions to Town Council regarding their support or opposition for the application. While 

no written submissions were received, two Lion’s Drive Property Owners did contact the Town 

office to express concern around the potential extension of Lion’s Drive through to Barrett 

Street. The residents were informed that there is currently no consideration being given to 

removing the dead-end at the end of Lion’s Drive. The residents expressed no concern around 

the Bylaw/Official Plan amendment or variance request.  

 

The ad also required anyone wishing to attend this meeting to register beforehand. Two 

impacted property owners registered: Wayne Clark and James Harper.            

 

Following this public meeting, staff will complete a report for Town Council prior to their 

formal consideration of the amendment which is planned for March 8, 2021.        

 

Mayor Caseley opened the floor for comments from the applicant, Ryan Simmonds.  

 

Mr. Simmonds shared with Town Council his wish to re-zone the property for the construction of 

a residential duplex, as there are currently no R2 lots available for purchase within the Town.  

 

Mr. Baker noted that staff did speak with Mr. Wayne Clark to clarify information on the proposed 

variance.  

 

Mayor Caseley announced a ten-minute recess to allow time for James Harper to arrive.  

 

Mr. Harper arrived at the meeting at 6:15 pm. Mayor Caseley re-read the purpose of the meeting 

and opened the floor for comment.  

 

Mr. Harper addressed concern that the re-zoning of the lot could negatively impact the property 

values of surrounding R1 properties.  

 

Mr. Baker provided information regarding the existing duplex units on Lions Drive and the 

surrounding area.  

 

Mr. Simmonds added that he intends to live in one half of the duplex and rent the second side to a 

long-term tenant.  

 

Mr. Baker noted that a previous impact review regarding the decrease in property values in mixed 

use subdivisions did not result in a decrease of property value. 

 

Mr. Harper was pleased to hear that Mr. Simmonds plans to live in one of the units and it eases his 

concerns regarding pride of ownership.   

 

Moved by Councillor Spencer, seconded by Deputy Mayor Pickering that there being no further 

questions or comments on the proposed Development Control Bylaw amendment the meeting 



adjourned at 6:25 PM.   

 

 

 

 

_______________________   __________________________ 

Geoff Baker,      Rowan Caseley, 

Chief Administrative Officer   Mayor      



 Town of Kensington - Request for Decision 
 

Date: April 8, 2021 Request for Decision No: 2021-16 

(Office Use Only) 

Topic:  Development Permit Application – Fun Times Early Years Centre – 28 Garden Drive 

Proposal Summary/Background:  

 

A development permit application from Shelly Moase, owner for the Fun Times Early Years Centre 

(PID No. 902494 - 28 Garden Drive) to facilitate the installation of a 16 ft x 75 ft commercial modular 

unit designed for use as a childcare centre.   

 

The application was considered by Councillors at their regular Committee of Council meeting held on 

March 22, 2021 where a recommendation was put forward to Town Council for approval.  

 

Benefits:  

• N/A 

 

Disadvantages: 

• N/A     

 

Discussion/Comments: 

 

The development permit application was reviewed against the Town’s Development Control Bylaw 

and Official Plan and is found to be in general compliance therewith. The applicant will be required to 

secure a building permit from the Province of PEI once a development permit is approved by the 

Town. 

 

The property is currently zoned PSI – Public Service and Institutional and commercial childcare 

centres are a permitted use in the zone. An extension or intensification of this use, and the addition of 

another main building on the lot, are permitted developments for this property subject to the 

development regulations of Section 16 in the Bylaw.  

 

The Official Plan supports the development through it’s objective to “actively support and strengthen 

existing local businesses” and Policy PI-2 which states that Council “shall support efforts to locate 



additional institutional facilities in the Town and to expand current facilities.         

   

Options: 

 

1. Approve the development permit application, as proposed.  

2. Not approve the development permit application.  

3. Refer the matter(s) back to staff for further direction and deliberation.  

 

Costs/Required Resources: 

 

N/A 

Source of Funding: 

 

N/A 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution: 

 

BE IT RESOLVED THAT Kensington Town Council approve a development permit application for 

Fun Times Early Years Centre for the installation of a 16ft x 75ft commercial modular unit 

designed for use as a child care centre, subject to full compliance with the Town’s Development 

Control Bylaw and all other applicable municipal, provincial and federal legislation and 

regulations.     

 

 













 Town of Kensington - Request for Decision 
 

Date: April 9, 2021 Request for Decision No: 2021-17 

(Office Use Only) 

Topic: Subdivision of Lands of St. Mary’s Holy Family Roman Catholic Parish Inc.  

Proposal Summary/Background:  

 

The attached subdivision plan # 21036-S01, dated March 2, 2021, drawn by Locus Survey’s Ltd. was 

submitted to the St. Mary’s Holy Family Roman Catholic Parish Inc., owner of property located at 67 

Broadway Street North (PID No.’s 78014), along with a request to subdivide the property into two 

separate parcels such that the Church facility and the Parish facility reside on separate parcels.  

 

Attached to this memo are the proposed plan of subdivision and the current property configuration.  

 

Benefits:  

 

• N/A   

 

 

Disadvantages:  

 

• N/A 

 

Discussion/Comments: 

 

The current zoning (land use) of the property is as follows: 

 

PID NO. 78014 – PSI – Public Service and Institutional  

 

The newly created Lot 21-1 (Survey Plan No. 21036-S01) will retain the current zoning designation of 

PSI following the subdivision of the lands.  

  

Lot subdivisions and consolidations are dealt with under section 20 of the Town’s Development 

Control Bylaw. While section 20 deals primarily with larger scale subdivisions, i.e. multi-lot 



development, section 20.9 allows Council to approve applications for single lot subdivisions, partial 

lots and lot consolidations at its discretion, having regard for only those provisions of the Bylaw 

which it deems applicable to each individual application, provided the application conforms with all 

other sections of the Bylaw. 

Staff have reviewed the preliminary subdivision plan and find it in general compliance with the 

Development Control Bylaw.  

 

Options: 

 

1. Approve the subdivision plan as proposed.  

2. Not approve the subdivision plan. 

3. Refer the matter back to staff for further deliberation.    

 

Costs/Required Resources: 

 

N/A 

 

Source of Funding: 

 

N/A 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution: 

 

WHEREAS a subdivision plan (Plan #21036-S01) and a request has been received from the St. 

Mary’s Holy Family Roman Catholic Parish Inc., owner of a property located at 30 Pleasant Street 

(PID 778014) for Town Council’s consideration of subdividing the lot into two separate parcels;   

 

AND WHEREAS the proposed subdivision plan has been reviewed against the Town’s 

Development Control Bylaw and is found to be in general compliance therewith;         

 

BE IT RESOLVED THAT approval be granted to subdivide PID No 78014 into two separate 

parcels, being PID No 78014 (originating parcel) and Lot 21-1, as per Survey Plan No. 21036-S01, 

dated March 2, 2021, drawn by Locus Surveys Ltd.  
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being a Subdivision of Lands of
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PROVINCE OF PRINCE EDWARD ISLAND

SURVEYOR'S CERTIFICATE

I, JAMES A. CLOW, PRINCE EDWARD ISLAND LAND SURVEYOR, HEREBY CERTIFY THAT

THIS SURVEY WAS EXECUTED UNDER MY DIRECTION AND SUPERVISION AND THAT

THIS PLAN IS A TRUE AND CORRECT REPRESENTATION OF SAID SURVEY.

DATED THIS 2ND DAY OF MARCH, 2021

__________________________________________

JAMES A. CLOW,  P.E.I.L.S.
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 Town of Kensington - Request for Decision 
 

Date: April 9, 2021 Request for Decision No: 2021-18 

(Office Use Only) 

Topic: Sponsorship - Post Traumatic Growth Association  

Proposal Summary/Background:  

 

A request was received from the Post Traumatic Growth Association (PTGA) requesting Town Council’s 

consideration of supporting their annual golf tournament through a financial sponsorship. The sponsorship 

was considered by Town Council at the March Committee of Council meeting where a recommendation 

was made to sponsor the golf tournament in the amount of $150.00.   

 

The PTGA is a non-profit organization initially set up to provide peer support for veterans in the Province, 

however they have recently expanded their services to offer peer support, activities and education to 

veterans, fire fighters, paramedics, RCMP, and other frontline workers and their spouses. 

 

All proceeds raised through this golf tournament will be used to assist in funding peer support groups, 

activities, and emergency funds for local veterans and first responders.        

 

Benefits:  

 

• Will provide support a local non-profit association in the delivery of vital services to veterans 

and first responders such as police and fire personnel.    

 

Disadvantages:  

 

• N/A 

 

Discussion/Comments: 

 

It was recommended by Committee of Council that a sponsorship of $150.00 be made to the Post 

Traumatic Growth Association.  

 

Options: 



 

1. Approve the sponsorship, as proposed.  

2. Not approve the sponsorship. 

3. Refer the matter back to staff for further deliberation.    

 

Costs/Required Resources: 

 

$150.00 

 

Source of Funding: 

 

General Government – Donations and Grants 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution: 

 

BE IT RESOLVED THAT Town Council authorize staff to make a donation to the Post Traumatic 

Growth Association in the amount of $150.00.    

 













 Town of Kensington - Request for Decision 
 

Date: April 9, 2021 Request for Decision No: 2021-19 

(Office Use Only) 

Topic: Investing In Canada Infrastructure Fund – Broadway Street South Watermain Extension 

Proposal Summary/Background:  

 

The Province’s Infrastructure Secretariat (IS) will be holding an application intake for the Investing in 

Canada Infrastructure Program (ICIP) until 4:00 PM April 30, 2021, for projects that will begin in 

2022 or 2023 construction seasons. 

 

As the Province strives towards the development of a more sustainable future to align with PEI’s Path 

Towards Net Zero (2040) efforts, the Province will be placing a higher priority on applications for 

projects that help us achieve net zero GHG emissions. This criteria supports the Province’s vision of 

becoming Canada’s first net zero province. 

 

Applicants can apply for the following ICIP funding streams during this intake: 

 

• Green  

o       Climate Change Mitigation (CCM) 

o       Adaptation, Resilience and Disaster Mitigation (ARDM) 

o       Environmental Quality (EQ) 

• Community, Culture and Recreation (CCR) 

 

As Councillors may recall, an application was submitted to the ICIP in 2019 to fund the Broadway 

Street South Water Main Extension project (Barrett Street to Gerald McCarville Drive). That 

application was subsequently turned down for funding in light of two additional applications 

submitted by the Town which were approved for funding.  

 

In light of the recent approval of the Town’s annexation application, and the identified need to make 

provision for water and sewer services to newly annexed areas it is recommended that the Town 

expand the scope of the original project to include a sewer service extension and to extend the project 

extent to the southern boundary of the Castle Building Supplies lot. This would result in an extension 

of the water services of approximately 900 metres and a sewer main extension of approximately 500 



metres.   

 

The total estimated cost to complete the required work, including engineering and contingency funds, 

is approximately $1,250,000 shared between the Provincial Government, Federal Government and 

Town as follows: 

 

Government of Canada (40%)          $500,000 

Province of PEI – (33.3%)                $416,625 

Town of Kensington – (26.67%)      $333,375 

 

As indicated previously, the application would be made with a 2022 project start date (Town 

Council’s approved 2021/22 Capital Budget has the project starting in 2021). An aerial photograph 

showing the approximate project extent is attached to this Request for Decision.   

 

Benefits:  

 

• Will extend central water and sewer services into an area which does not currently have access 

to such services.    

 

Disadvantages:  

 

• N/A 

 

Discussion/Comments: 

 

It was recommended by the CAO that Town Council authorize staff to proceed with submitting an 

application to the Investing in Canada Infrastructure Fund to fund the Broadway Street South Water 

and Sewer Service Extensions project.    

 

Options: 

 

1. Authorize staff to submit the funding application, as proposed.   

2. Not authorize staff to submit the application. 

3. Refer the matter back to staff for further deliberation.    



 

 

Costs/Required Resources: 

 

Estimated at $333,375 

 

Source of Funding: 

 

Long Term Borrowing 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution: 

 

BE IT RESOLVED THAT the Town of Kensington submit an application to the Investing in 

Canada Infrastructure Program – Environmental Quality: Green Stream to fund a portion of the 

cost of the Town of Kensington Broadway Street South Water and Sewer Main Extension Project 

and that such project be designated as Priority 1.  

 

The Council understands that all future operational costs associated with and resulting from the 

project will be the responsibility of the Town of Kensington. 

   

 



Water 

Sewer



2.1 Outcomes

Under the Investing in Canada Infrastructure Program (ICIP), the way that project eligibility is 

determined has changed. In the past, eligibility was based exclusively on asset type. With ICIP, project 

eligibility is now assessed using an outcomes-based approach. In order to be considered for funding, a 

project must align with at least one immediate outcome within the investment stream identified 

directly below. The project must also meet all applicable program requirements as outlined in these 

guidelines and within the application.

1.0 Introduction
This guide provides an overview of the information required for submission of projects under the 

Investing in Canada Infrastructure Program and represents the information required for a typical 

project application. Additional information may be requested as needed. 

A complete project submission includes the following:

        -  A completed Project Application including overall project priority ranking

        -  KML file with project location details (see Annex A)

        -  Signed attestation by Ultimate Recipient

        -  A completed Environmental and Aboriginal Consultation Information questionnaire*

        -  Climate Lens assessment(s), qualified assessor, if applicable

        -  Not-for-profit 

                     - A bank note confirming the Ultimate Recipient Contribution is available

                     - %HST Rebate confirmation document is provided

                     - Proof of non-profit status document provided (PEI Business/Corporate Registry Form)

The project application contains 10 sections:

1. Project Tombstone Information

2. Project Finances

3. Project implementation Details

4. Outcomes, Indicators and Targets

5. Climate Lens 

6. Community Employment Benefits requirements

7. Other Documents Required

8. Attestation

9. Appendix A

10. Appendix B

* Note that capital costs, including site preparation or construction, will not be reimbursed until the 

Province has confirmed that both Federal and Provincial Environmental Assessment requirements and 

Aboriginal Consultation obligations have been met to the extent possible at the time a claim is 

processed.

2.0  Project Eligibility

Version 1 - January, 2020 ICIP-EQ1



2.2   ELIGIBLE RECIPIENTS

      i. A public sector body that is established by or under provincial statute or by regulation, or is

         wholly-owned by the provincial or municipal government; or

      ii. When working in partnership with a municipality, a public or not-for-profit institution that 

           delivers post-secondary courses or programs; or

     iii.  A private sector body, including for-profit organizations and not-for-profit organizations. 

           In the case of for-profit organizations, they will need to work in partnership with one or more

           of the entities referred above; or

      iv. Any of the following Indigenous Ultimate Recipients:

                  a. A band council within the meaning of Section 2 of the Indian Act;

                  b. A First Nation, Inuit or Métis government or authority established pursuant to a 

                      self-government agreement or a comprehensive land claim agreement between Her

                      Majesty the Queen in Right of Canada and an Indigenous people of Canada, that has

                      been approved, given effect and declared valid by federal legislation;

                   c. A First Nation, Inuit or Métis government that is established by or under legislation

                       whether federal or provincial that incorporates a governance structure; and

                   d. A not-for-profit organization whose mandate is to improve Indigenous outcomes, in

                       partnership with one or more of the Indigenous entities referred directly above.

2.3   PROGRAM ELIGIBILITY

To be eligible for funding, the Ultimate Recipient must demonstrate that they meet all the following: 

      i. The project will support infrastructure, defined as tangible capital assets in Prince Edward Island 

primarily for public use and/or benefit; 

      ii. They will be able to operate and maintain the resulting infrastructure over the long term; 

      iii. They meet the project eligibility requirements outlined in Schedule A; 

      iv. The funding will be used for the acquisition, construction, renewal, rehabilitation or material 

enhancement of infrastructure, excluding normal maintenance or operation; 

       v. The application and supporting documents are comprehensive, credible, and feasible; and

       vi. They meet all the program criteria identified in this guide.

Table 1 - Immediate Outcomes for ICIP Funding Stream

Funding Stream Immediate Outcome

Green Infrastructure - 

Environmental Quality 

Increased capacity to treat and/or manage wastewater and 

stormwater

Increased access to potable water

Increased capacity to reduce and/or remediate soil and/or air 

pollutants

Version 1 - January, 2020 ICIP-EQ2



33.33%

Not Applicable.

For Profit 25% TBD TBD

Federal Contribution

TBD

26.67%

                     2.6.2  Stacking Rules

-  The maximum project funding from all federal sources is not permitted to exceed the 

   percentages  shown in column above labeled “Federal Contribution”

                     2.6.3    Priority Ranking

In cases where more than one application is being submitted, the entire group of all applications 

regardless of funding stream must be ranked starting with 1 for the highest priority project. This will 

be used to help determine which projects will be funded first. Failure to do so will result in the 

Infrastructure Secretariat placing a priority number based on the date and time of review of 

application.

                     2.6.4     Other Requirements

-  All expenditures must be claimed in the fiscal year in which the expense was incurred. This is 

   due to auditing requirements under GAAP.  Costs claimed for the incorrect fiscal year will not be

   an eligible cos

 - the portion of the HST not reimbursed by the other Federal Government programs is an eligible

    cost.

 - the Ultimate Recipient is responsible for any cost over-runs that exceed the total project amount

   approved.

75%

40%

40%

50%

Indigenous Peoples

Not-For-Profit

Municipal

Provincial

26.67%

50%

TBD

2.4    PROGRAM REQUIREMENTS

Program requirements are as follows:

i. Must comply with environmental assessment, Aboriginal consultation, as well as

    communication requirements; and

ii. Must meet the following horizontal requirements:

a. Climate Lens Assessments- for projects whose total eligible cost exceeds $10M; and

b. Community Employment Benefits Report- for projects whose total eligible cost exceeds $25 M.

    It is not an eligibility criteria for funding approval of the project.

2.5    INELIGIBLE PROJECTS

33.33%

N/A

2.6    PROJECT FINANCIALS

                      2.6.1  Contribution Amounts

Ultimate Recipient Category
Ultimate Recipient 

Contribution

Provincial 

Contribution

Version 1 - January, 2020 ICIP-EQ3



                     2.6.5     Estimates and Timelines

Ultimate Recipients are encouraged to provide accurate estimates and timelines for the proposed 

project.  Ultimate Recipients should use their previous knowledge of the approval process to ensure 

accurate estimates and timelines are provided. 

                     2.6.7    Insurance

The Province’s Office of Risk Management has strict insurance requirements for projects funded or 

administered by the Province.  All Ultimate Recipients must ensure that the “Government of Prince 

Edward Island” is added to all insurance policies as an  “Additional Insured”.  This not only applies to 

the Ultimate Recipient’s policies, but also applies to all contractors working on the project.  It is 

advised that this insurance requirement become part of the tender documents for any project.  No 

claims will be reimbursed until the proper insurance documentation is received by the Infrastructure 

Secretariat staff.

                     2.6.6   Tendering

The Ultimate Recipient must follow the procurement requirements outlined in the Atlantic 

Procurement Agreement (APA), Canadian Free Trade Agreement (CFTA)) and  Canada-European Union 

Comprehensive Economic and Trade Agreement (CETA).  It is the responsibility of the Ultimate 

Recipient to become familiar with and to follow these agreements.  Failure to do so may result in 

otherwise eligible costs being declared ineligible.

In order to assist you the departments of Economic Growth, Tourism & Culture and Finance - 

Procurement Services prepared a documents Summary of Procurement Obligation – PEI Municipalities 

that can provided guidance on tendering. This document can be found at Appendix “C”. It also can 

provide guidance to other ultimate recipients as well.
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                     2.6.8    Eligible and Ineligible Costs

a)  Eligible project costs include the following:

i. All costs considered by the Province to be direct and necessary for the successful 

   implementation  of an eligible project which may include capital costs, design and planning, 

   and costs related to meeting specific program requirements, including completing climate lens

   assessments and creating community employment benefit plans but excludes those explicitly

   identified in Section B) (Ineligible Project Expenditures);

ii. Costs will only be eligible if incurred after the Ultimate Recipient receives written project

     approval, except for costs associated with completing climate lens assessments which are

     eligible before project approval, but can only be paid if and when final project approval is 

     granted in writing;

iii. The incremental costs of employees of an Ultimate Recipient may be included as Eligible

      Expenditures for Projects under the following conditions:

           a. The Ultimate Recipient is able to demonstrate that it is not economically feasible to tender

                a Contract; or

           b. The arrangement receives written approval from INFC in advance.

iv. Costs will only be eligible as of the Project approval date, except for costs associated with

      completing a climate lens assessment, which are eligible before Project approval, but will only

      be paid if and when written Project approved is granted.

b)  Ineligible project costs include the following:

i. Costs incurred before project approval, except for expenditures associated with completing

   climate lens assessments;

ii. Costs incurred for cancelled projects;

iii. Costs of relocating entire communities;

iv. Land acquisition;

v. Leasing land, buildings and other facilities; leasing equipment other than equipment directly 

    related to the construction of the project; real estate fees and related costs;

vi. Any overhead costs, including salaries and other employment benefits of any employees of the 

      Ultimate Recipient, any direct or indirect operating or administrative costs of Ultimate  

      Recipients, and more specifically any costs related to planning, engineering, architecture, 

      supervision, management and other activities normally carried out by the Ultimate Recipient’s 

      staff;

vii. Financing charges, legal fees, and loan interest payments, including those related to 

       easements  (e.g. surveys);
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3.0  Information Required for Project Submission

3.1  Project Tombstone Information
PROJECT TITLE - A concise but meaningful description of the asset and the work to be completed. For 

example: Upgrade the main water line to the Waste Water facility  would be an acceptable title while 

Pipe at Plant 5 is not.

ULTIMATE RECIPIENT PRIORITY RANKING  -  Prioritize project using 1, 2, 3... with 1 representing the 

highest priority for the Ultimate Recipient of all projects being submitted regardless of funding stream  

                     2.6.8     Eligible and Ineligible Costs Continued

viii. Any goods and services costs which are received through donations or in kind;

ix. Provincial sales tax, goods and services tax, or harmonized sales tax for which the Ultimate 

      Recipient is eligible for a rebate, and any other costs eligible for rebates;

x. Costs associated with operating expenses and regularly scheduled maintenance work;

xi. Cost related to furnishing and non-fixed assets which are not essential for the operation of the 

      asset/project; and

xii. All capital costs, including site preparation and construction costs, until Canada and the 

       Province has confirmed that environmental assessment and consultation obligations have 

       been met to the extent possible.

2.7    ADDITIONAL REQUIREMENTS

• The Province reserves the right to cancel or withdraw a project if substantial project 

    construction has not been undertaken on or before the 1st year anniversary of the written 

    provincial approval date to proceed.

• Provide written confirmation indicating what HST reimbursement rate your organization is 

    eligible to receive from the Federal Government (not required for provincial or municipal 

    ultimate recipients).

• The Province reserves the right to request additional information for review and approval 

    purposes.
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Complete the financial tables. 

Total Project Costs: Sum of eligible and ineligible costs from all sources.

Total Eligible Costs: Sum of all eligible costs associated with the project as per the IBA.

Program Contribution: Amount of funding sought from INFC for the project. 

Provincial or Territorial Contribution: Amount of funding contributed by the Province.

Ultimate Recipient Contribution: Amount of funding contributed by the Ultimate Recipient.

Other Contribution: Amount of funding sought from any other sources of funding (such as municipal 

share when not Ultimate Recipient, donations, other federal funding). Clearly identify the name of the 

entity that will provide each source of funding.

The total of all funding sources must add up to the total project costs (and not only eligible costs). 

Note that program cost sharing and federal stacking limits must be respected. 

The fiscal year breakdown represents the portion of the contribution that will be claimed to INFC for 

reimbursement for each relevant fiscal year. The fiscal year begins April 1 and ends March 31 of the 

following year.

Non-For-Profit applicants must provide the Infrastructure Secretariat with a HST form confirming the 

%HST they receive as a rebate.  

PROJECT DESCRIPTION -  A brief but meaningful description of the main objectives of the project, the 

scope of the project (all major quantifiable components), and the approximate output(s) that the 

project will generate (eg. Water treatment plant, or 15km of new light rail). The description must 

clearly identify how the project will meet relevant immediate outcomes (as per Table 1). This should 

be in plain language and suitable for public communications purposes. 

The language used in the project description should be outlined as follows:  “The Project consists 

of….the scope of the work involves….the aim of the project is to……”

Quantitative information regarding the project (eg. Number of assets, Square footage,  etc.) will be 

collected as part of the performance measurements information.

PROJECT CHARACTERISTICS -  Answer yes or no to the questions and provide details where required.

ULTIMATE RECIPIENT NAME -  The Province, municipality, regional government, Indigenous recipient 

or other eligible entity that will receive funds to deliver the project. 

LOCATION - Indicate the province and the municipality where the project will take place. 

Provide a KML file with the project location(s). This is not a picture or PDF map of the project location, 

but a digital spatial representation of the project location produced by a geographic information 

system. See Annex A for guidance on creating a KML file using the Aboriginal & Treaty Rights 

Information System website or Google Earth.  Please include a Parcel Identifier (PID) number in this 

section as well.  

3.2  Project Finances
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3.4    Outcomes, Indicators, and Targets

IMMEDIATE OUTCOMES -  Select the immediate outcomes(s) that apply to the project

INDICATORS -  Provide expected results for all indicators that are relevant to the project. See further 

details and definitions in Annex B.

3.5     Climate Lens
The Climate Lens consists of two potential assessments for projects being brought forward for 

funding:  a greenhouse gas (GHG) mitigation assessment and a climate change resilience assessment.  

Complete the appropriate assessments following Infrastructure Canada’s Climate Lens guidance 

documents. Summary information is required as part of the project application, and the complete 

assessment must also be included with your application.

3.3    Project Implementation Details
NATURE OF THE PROJECT - Indicate the % of each: New, Rehabilitation, Expansion, Other (provide 

explanation).

ASSET OWNERSHIP AND OPERATION - Indicate if the Ultimate Recipient will own and operate the 

asset. If not, provide additional information regarding asset ownership and operation. Include the 

name and type of entity and a brief description of the arrangement.  Please provide documentation to 

support this arrangement (e.g. long term lease agreement)

PROJECT SCHEDULE - Provide details about the project schedule.

                -     Forecasted Construction Start Date: date on which construction is expected to begin 

                       (shovels in the ground)

                -     Forecasted Construction End Date: date of substantial completion (the stage at which 

                       the Project can be used for the purpose for which it was intended)

Note: Dates should take into consideration length of time it takes to receive approval and how much 

design work has been done completed to make the start dates as realistic as possible. It will take INFC 

at least 4 to 6 weeks to review once the Province has completed its review.

PROCUREMENT - Indicate if sole source procurement will be used, including relocation of utilities. If 

YES, for each sole source contract include the following information, if known:  estimated amount of 

the sole source contract, who will be conducting the work, the nature of the work, and explain why 

sole source contracting will be used.  Note that projects that require sole source contracts may need a 

Treasury Board submission for project approval.
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3.8     Attestation
Attestation by the Ultimate Recipient. Note that the Ultimate Recipient must have the authority and 

be in a position to attest that:

       - Project information is complete and accurate

       - The project will be governed under ICIP funding agreement terms and conditions

The following documents must be submitted for the application to be considered complete:

      1. A KML electronic file must be submitted separately with the application to 

           cpei-infrastructure@gov.pe.ca

      2. A completed Environmental and Aboriginal Consultation questionnaire must be submitted 

           electronically to cpei-infrastructure@gov.pe.ca in addition to a printed copy that is to be 

           attached to this application 

      3. A signed paper copy of the application. If an electronic application (including an electronic 

           signature) is submitted to cpei-infrastructure@gov.pe.ca by the deadline the required paper 

           copy can be submitted at a later date

      4. Not-for-profit applicants - a %HST rebate confirmation form, a bank note confirming their 

           required contribution, and a proof of non-profit status form is also required.  

      5. Net Zero Component Form filled out.

      6. Project Cost Estimate Worksheet Filled out.  

**Please note, because the Climate Lens Assessment is only triggered by cost in this stream, the 

applicant may defer getting the Assessment done until the application is approved.  Upon approval, 

the applicant will have 8 weeks to present a completed and signed GHG Mitigation assessment and 

Climate Change Resilience Assessment from a qualified assessor.  

3.6    Community Employment Benefits Reporting
Reporting on community employment benefits is a requirement for all projects over the $25M 

threshold, although, if an Ultimate Recipient chooses not to report on community employment 

benefits, they can request to opt out by providing a rationale, that will be reported publicly if 

accepted.  

3.7    Other Documents Required

CLIMATE LENS ASSESSMENT THRESHOLDS BY FUNDING STREAM FOR ICIP

Funding Stream GHG Mitigation Assessment

If Total Eligible Costs are $10M or 

Greater

If Total Eligible Costs are $10M or 

Greater**

Environmental Quality sub-

stream of Green Infrastructure

Climate Change Resilience 

Assessment
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3.9     Appendix A - Net Zero Component
As the Province strives towards the development of a more sustainable future to align with PEI's Path 

Towards Net Zero (2040) plan, please explain how this project will help achieve this goal by reducing 

GHG emissions.

3.10     Appendix B - Project Cost Worksheet
Project cost is one of the most important elements to this application. The project cost worksheet 

shows a more detailed cost breakdown for the project that is seeking funding support.
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*If you already have Google Earth installed on your system, skip to step 2.

1. If you don’t already have Google Earth (free) installed on your system, follow the download 

instructions at this link: https://www.google.com/earth/desktop/

2. Navigate to your project location using one or more of the following options: 

a. Typing an address or coordinates in the search bar

b. Using the navigation tools

c. Clicking, dragging, and scrolling in the map viewer

     

 

3. Draw your project on the map in the proper location using the placemark, polygon, and path tools 

(pictured below). You may draw as many components of varying types (point, line, polygon) as 

necessary.

   

Choose the appropriate drawing tool for the type of component you are drawing:

a. Placemark: point project components-   Examples include: wells, outfalls, culverts, etc. 

-  You can move the placemark by clicking and dragging it to the desired location, or entering the 

desired latitude and longitude coordinates in the dialogue box.

-  You can rename the placemark by changing the entry in the ‘Name’ field of the dialogue box .

-  Click ‘OK’ when finished.

ANNEX A - Creating a .KML file with Google Earth
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b. Polygon: project components that consist of an area of any shape

          -Examples include: building footprints, vegetation cuts, sewer/wastewater lagoons, etc.

                                                                                                                                                        

                                                                                                                            -You can rename the

                                                                                                                                polygon by changing the

                                                                                                                                entry in the "name" field

                                                                                                                               of the dialogue box (a).

                                                                                                                            -   Click "OK" when 

                                                                                                             finished (b)  

c.  Path:  Linear Project Componenets

                  - Examples include: roads, sewer lines, railways, pipelines, trails, transmission lines, etc.
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REPEAT STEP 4 FOR AS MANY PROJECT COMPONENTS AS YOU HAVE CREATED IF YOU HAVE >1
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The Ultimate Recipient is required to submit project-specific data to support evidence of progress toward 

immediate results. Data will be collected as part of each individual project submission in keeping with the 

immediate outcome(s) to which each project aligns. Data collected at project submission will be characterized as 

contributing to expected results and will be reported as work in progress. If there is no material change to the 

scope of the project between its approval and conclusion, no additional data collection activities will be required. 

At project conclusion, the Ultimate Recipient will be asked to confirm that the expected results are in fact 

achieved (or will be achieved over the short term). If at any point there is a change to the scope of the project 

which may impact the achievement of expected results, the Ultimate Recipient will be required to review and 

update the data as appropriate. 

In addition to the requirement to provide data to track progress toward immediate results, individual projects 

will be required to submit additional data in the following circumstances: 

         1. The Climate Lens will require project proponents to undertake assessment of greenhouse gas (GHG) 

emissions and/or resilience to the impacts of climate change. Projects whose total costs exceed a $10M value 

threshold, will a be required to complete GHG and/or resilience assessments.

         2. The Community Employment Benefits (CEB) initiative requires project proponents to track and report on 

the number of hours worked by a target population and/or enterprise.

ANNEX B - Performance Measurement Guide

1.0   Introduction

This Performance Measurement Strategy (PM Strategy) captures the  Program results which are 

expected to be achieved. Results have been articulated across the funding stream and along the 

immediate, intermediate and long-term time horizons. Underlying each results statement is a series of 

data points which will allow for reporting progress against results. 

2.0   Achievement of Results

A logic model has been developed to capture the expected results which the Program will achieve in 

the immediate, intermediate and long-terms. Immediate results are defined as those which can be 

achieved at project conclusion or within a short time of project conclusion. These results are the 

practical and tangible changes to infrastructure happening in communities on an ongoing basis over 

the lifecycle of the program. 

Progress toward intermediate results will be measured over a three to five year cycle. Intermediate 

results are typically characterized as shifts in the use of infrastructure and changes in the behaviours 

and attitudes of Canadians. They are directly influenced by collective achievements at the immediate 

level. For example, immediate results within the Public Transit funding stream speak to increases to 

the capacity, quality, safety and accessibility of public transit. Collective achievement of these 

immediate, project-specific results will contribute to increased usage of public transit over time – a 

result that is expected at the intermediate level. Over the long term, the cumulative impact of 

immediate and intermediate results will contribute to improved urban mobility in Canadian cities.

3.0  Data Collection
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Physical condition of potable water assets receiving investment 

(before investment and at project conclusion)

•  Very Poor, Poor, Fair, Good, or Very Good

Number/length and type of drinking water assets receiving 

investment:

     - Water treatment facilities

     - Reservoir

     - Pump stations

     - Local water pipes

     - Transmission pipes

Drinking water quality following completion of a drinking water 

project must meet or exceed provincial standards

Solid waste diversion Projeects must result in a measurable 

increase in the quantity of material diverted from disposal as 

measured against a baseline using the Generally Accepted 

Principles for Calculating Municipal Solid Waste System Flow

IM10 - Increased Capacity to 

treat and manage wasstewater 

and stormwater

IM11 - Increased access to 

potable water

Capacity to dispose of material, measured in liters (before 

investment and at project conclusion)

Immediate Outcomes Indicators

The value threshold of greater than $25M will require the Ultimate Recipient to report on CEB. At 

project submission, proponents are asked to identify which of the following will be targeted: 

apprentices; Indigenous peoples; women; persons with disabilities; veterans; youth; recent 

immigrants; and small-sized, medium-sized and social enterprises.

Investment Stream:  Green Infrastructure/

Sub- Stream Environmental Quality

Number/length and type of wastewater and stormwater assets 

receiving investment

• Wastewater

     - Treatment plants

     - Lagoon systems

     - Wastewater pump stations

     - Wastewater lift stations

     - Wastewater storage tanks

     - Linear wastewater assets

• Stormwater

     - Drainage pump stations

     - Management facilities – ponds and water wetlands

     - Management facilities – all other permitted end-of-pipe

        facilities

      - Linear stormwater assets

Physical condition of wastewater/stormwater assets receiving 

investment (before investment and at project conclusion)

•  Very Poor, Poor, Fair, Good, or Very Good

Number of wastewater systems achieving compliance with federal 

effluent regulations that meet the Wastewater Systems Effluent 

Regulations  or provincial regulations

Volume of materials diverted, measured in liters (before investment 

and at project conclusion)
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Will any of the long-term drinking water advisories be resolved as a 

result of this project?

IM11 - Increased access to 

potable water (cont'd)

IM12 - Increased capacity to 

reduce or remediate soil and air 

pollutants

Length of assets receiving investment (in km)

 - Park trails and multi-use paths

 - Bike and pedestrian lanes on existing or new roads or highways

 - Sidewalks

 - Footpath and foot bridges

 - Active transportation support facility (e.g. bike parking/storage)

 - Street and park furntiure (e.g. benches, shade areas, planters)

 - Other active transportation infrastructure

Physical condition of asset(s) receiving investment (before 

investment and at project conclusion)

 - Very Poor, Poor, Fair, Good or Very Good

IM13 - Improved capacity and/or 

quality of pathways and/or 

active transportation 

infrastructure

Projects that reduce or remediate soil pollutants must be 

undertaken on properties that are contaminated, as confirmed by a 

Phase II Environmental Site Assessment

Volume of materials diverted, measured in tonnes (before 

investment and at project conclusion)

Capacity to dispose of materials, measured in tonnes (before 

investment and at project conclusion)

The geographic footprint of lands which have been remediated 

(provided by GPS file, .kml format)

     - Is the site ready for intended use at project conclusion 

        (Yes/No)
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-  Storm water management facilities – Storm water management ponds and Storm water

    wetlands: includes engineered end-of-pipe facilities that have received a permit or approval to

    operate and which may provide peak flow control, runoff quality control, runoff control for

    downstream erosion, runoff volume control, etc. includes dry ponds, wet ponds, and Storm

    water wetlands etc.

Physical Condition: is measured on a 5 point scale, as defined below.

- Very poor: The asset is unfit for sustained service. Near or beyond expected service life, 

   widespread signs of advanced deterioration, some assets may be unusable.

- Poor: Increasing potential of affecting service. The asset is approaching end of service life; 

   condition below standard and a large portion of system exhibits significant deterioration.

- Fair: The asset requires attention. The assets show signs of deterioration and some elements 

   exhibit deficiencies.

- Good: The asset is adequate. Acceptable, generally within mid stage of expected service life.

- Very good: Asset is fit for the future. Well maintained, good condition, new or recently 

   rehabilitated.

Potable water assets include the following:

- Local water pipes include all connecting pipes, of diameter less than 416mm, between pump 

   stations, re-chlorination facilities and storage facilities if these are located within the distrbution 

   system.

- Pump stations include pump station within the non-linear potable water system owned by your 

   organization as well as pump stations leased by your organization through a capital lease 

   agreement.

- Reservoir:  A pond, lake, or basin (natural or artificial) that stores, regulates, or controls water.  

   Include the number of reservoirs and water towers within the distribution, transmission, or 

   integrated system owned by your organization or leased by your organization through a capital 

   lease agreement.

- Transmission pipes include all connecting pipes, off a diammeter greater than or equal to 416mm, 

   between pump sations, re-chlorination facilities and storage facilities when locateed between 

   the source and the treatment plant or between the treatment plant and the distribution system.

Stormwater assets include the following:

- Linear stormwater assets include culverts less than 3 meters in diameter, open ditches, 

   stormwater pipes (diameter:< 450mm), stormwater pipes (diameter: ≥ 450 mm to < 1,500 mm), 

   and stormwater pipes (diameter: ≥ 1,500 mm) owned by your organization or leased by your 

   organization through a capital lease agreement.

- Stormwater drainage pump stations include storm water drainage pump stations that are 

   connected to drainage swales, ditches and storm sewers. Exclude combined pump stations 

   which convey combined sewage/storm water to wastewater treatment plants. 

- Storm water management facilities – All other Permitted End-of-Pipe Facilities includes 

   engineered end-of-pipe facilities that have received a permit or approval to operate and 

    which are not storm water ponds or wetlands (e.g. oil-grit separators, etc.). 

DEFINITIONS:
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Procurement Exceptions

      • Legal services; financial services; health and social services; financial assistance in the form of 

grants and loans (CETA/CFTA).

      • The acquisition or rental of land, existing buildings, or other immovable property 

          (CETA/CFTA).

      • Public employment contracts (CETA/CFTA).

      • Local food (under CFTA).

      • Goods/services/construction procurements for representational or promotional purposes 

         (CETA/CFTA)

      • Regional economic development (CETA/CFTA): PEI municipalities can derogate from the 

         agreement if it is to support small firms or employment opportunities in a ‘non-urban area’. 

However, this is limited to procurements not exceeding $1 million (if the procurement is greater than 

$1M, up to $1M of the overall procurement may be excluded). 

Key Principles

      • Open, transparent and non-discrimination access to procurement opportunities.

      • Equal treatment of suppliers: Goods and services suppliers from outside the municipality  are 

         to be treated no less favourable than suppliers residing in the municipality.

      • Procurements cannot be subject to economic offset/local content requirements.

 

Scope

      • Municipal government and municipal organizations are covered by these agreements.

Coverage (CDN$)

      • Municipal tenders for goods and services are subject to these agreements if they match or 

          exceed the below thresholds.

      • CFTA and CETA thresholds are subject to annual inflation adjustments. The numbers below

         are current 2019 thresholds.

      • A procurement cannot be divided into separate procurements or be subject to particular 

         valuation method for estimating the procurement’s value in order to exclude it from 

         application of the trade agreements.

$100,000

$50,000

Goods

Key Agreements

Atlantic Procurement Agreement (APA): Applies to all Atlantic provinces. Originally created in 

1989.Latest amendments came into effect July 2008.

Canadian Free Trade Agreement (CFTA): Applies to all provinces, territories and the federal

government. Came into effect July 1, 2017

Canada-European Union Comprehensive Economic and Trade Agreement (CETA): Applies to all 

Canadian provinces, territories, the federal government, plus the 28 countries constituting the 

European Union. Came into effect September 21, 2017.

ANNEX C - Summary of Procurement Obligations - PEI Municipalities

$9,100,000

$365,700

$365,700

$252,700

$101,100

$101,100

CETACFTAAPA

$25,000

Construction

Services
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 - Federal government funded procurements are not eligible for this exception.

Notices

 - Tender notices for each covered procurement are to be posted online on a designated tendering website. Example: 

https://www.princeedwardisland.ca/en/tenders.

 - Notices can be published in paper but only if widely circulated and readily accessible to the public.

 - The Government of Canada is working towards implementing an online, single point of access tendering website for both 

CFTA and CETA. Due in 2022-23.

Conditions for Participation

       • Municipalities cannot require prior experience in the community or in the province to be a condition of 

          the procurement.  

       • Municipalities cannot limit supplier participation to only those companies that have previously been 

          awarded one or more contracts by the municipality.   

Contact

Kal Whitnell, 

Executive Director, Economic & Population Growth, Department of Economic Growth, Tourism & Culture: 902-368-4228 or 

kbwhitnell@gov.pe.ca  

Jeffrey Collins

 Trade & Economic Policy Advisor, Department of Economic Growth, Tourism & Culture: 902-569-0562 or jfcollins@gov.pe.ca  

Lori Richard, Acting Manager,  Procurement Services , Department of Finance: 902-368-4041 or larichard@gov.pe.ca

Content of Notices/Tender Documentation.

      • The name and address of the procuring entity and contact information.

      • A description of the procurement, the cost and terms of payment (if any).

      • The time frame delivery for goods/services or the duration of the contract.

      • The address and the final date for the submission of tenders.

      • The procurement method that will be used and whether it will involve negotiation or 

         electronic auction.

       • All evaluation criteria unless price is the sole criterion.

      • A list and brief description of any conditions for participation of suppliers (e.g. specific

         certifications).

      • Summary notice: published at same time as notice of intended procurement – contains final 

         date for submission of tenders, the subject matter of the procurement, and address for 

         requesting procurement documents.

      • Technical specifications are to be written in terms of performance/functional requirements.

Contract Award Criteria

      • Contract to be awarded on the basis of the most advantageous tender or, if price is the sole 

         criterion, the lowest price.

      • Municipalities are required to inform all participating suppliers of the contract award 

         decisions and, at the request of a supplier, in writing.

      • Unsuccessful suppliers can request an explanation for the reasons why they did not receive 

         the contract award.
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Environmental Quality Funding Application
Investing in Canada Infrastructure Plan (ICIP)
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0Character Counter

1.  Project Tombstone Information

UR Stream Project Priority 

Ranking (if > 1 project in stream)

Legal Name of Ultimate Recipient Applying for Funding

Street Address/PO Box

Community/Town/City of/Other Postal Code

Telephone Primary Contact Email

Primary Contact Name/Title Secondary Contact Name/Title

Project Title (Short but descriptive title)

UR Overall Project 

Priority Ranking

 (1 highgest)

Project Description (1)Describe exactly what the project consists of – i.e. a new building; expanding; 

rehabilitating, etc;(2)Describe all major quantifiable components and approximate output(s) that the project 

will generate; and (3)Explain the purpose of the project, how and why it benefits the community/aligns to an 

outcome located under Section 4.
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1a) Has the Project been submitted for consideration in any other 

funding programs other than this one?
YES                            NO

1b) If you answered "Yes" to 1a), please list the funding programs, amount of funds applied for under each and 

if it has been approved; if not approved provide expected approval date:

Program Name Program Funding Amount
Approved (Yes/No) - If Yes, 

Supporting Documentation

If "No", expected 

approval date

1 -

2 -

3 -

4 -

Project Characteristics

5 -

6 -

1i) Does the project include dedicated spaces for tourism infrastructure; 

provincial or municipal services; for-profit uses; daycare facilities; places 

of assembly for religious purposes; healthcare facilities or education 

facilities?  If yes, please describe below what the spaces are being used 

for and the % area of that space (e.g 80% public, 20% for-profit).

YES                            NO

1j) Does this project benefit Indigenous peoples by advancing the Truth and Reconciliation Commission’s Calls to Action?   If 

“Yes” please indicate BY NUMBER which action items this project addresses. Yes              No

1e) The Project is community-oriented, non-commercial in nature, 

and open for use to the public?
YES                            NO

1f) The Project will benefit indigenous communities not living on a 

reserve?

1g) If Yes to 1f), indicate the % cost OR square feet of the project 

that will benefit Indigenous populations not living on a reserve.

1h) The Project is for semi-professional or professional sports 

teams?
YES                            NO

YES                            NO

1d) If you answered "yes" to 1c), will the highest published accessibility 

standard, code, or by-laws in the jurisdiction be met or exceeded?  If so, 

describe below how it will meet this standard.

1c) Is the asset available for public use? YES                            NO

YES                            NO
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Municipal

Provincial/Crown

75%

Federal Program Contribution

Provincial Program Contribution

Ultimate Recipient Contribution

Project Location - Please Provide a PID number and Civic Address for the Project

Parcel Identifier (PID) Number

Civic Address

2.  Project Finances
Please Check ONE of the five(5) Ultimate Recipient Categories for which you are applying

CHECK UR CATEGORY Federal Contribution
Provincial 

Contribution
UR Contribution

For Profit 25% TBD TBD

**Please provide a copy of a letter of support or a bank statement confirming that you, the UR, have or are able 

to obtain your % Contribution for the Project. 

26.67%33.33%

50%N/A50%

($) Amount Confirmed

Total Project Costs (including HST)

Total Eligible Costs

Indigenous Peoples*

Sources of Funds

TBDTBD

Not-For-Profit* 40%

For Profit recipient must show they are working collarboatively with on of the other entities ot be considered 

eligible for funding.  If the For Profit UR category is checked off above, please indicate which of the other entities 

listed above you will be working in collaboration with and describe how this collaboration will be conducted.

26.67%33.33%40%

% HST rebated from Federal Government (Not-For-Profit 

please provide tax form confirming this rebate)
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F/Y % Fed/Prov F/Y % Fed/Prov

2021-22 2026-27

2022-23 2027-28

2023-24

2024-25

2025-26

% Other Federal Rebates available on this project

-$                                                 

-$                                                 -$                                                 

Other Contribution (One row for each source)

Other Contribution (One row for each source)

-$                                                 

-$                                                 -$                                                 

Fed/Prov Amount Fed/Prov Amount

Sources of Funds ($) Amount Confirmed

Will the UR own and operate the newly acquired 

asset(s) for the first 5 years?  If "NO" explain below. YES                                    NO

Explanation:  

3.  Project Implementation Details

76-100%

Fiscal Year Breakdown -Enter the % of the Fed/Prov Funds you plan to expend in each FY.  

Can NOT exceed 100% (April 1 - March 31)

26-50%

Project Dates (Month, DD, YYYY)

Actual or Projected Design/Engineering Completion 

Date

Tender or Request for Quotation Date

Rehabilitation % Expansion %New %

Percentage of Design Complete

51-75%1-25%
Not 

Started

Asset Ownership

Does the UR own the land where the construction will 

take place?  If "NO" please select arrangement and 

provide documentation outlining this arrangement 

with the owner (e.g. long term lease agreement).

YES                                    NO

Long Term Lease

Rental Agreement

Other                                               

Other % (Provide 

Explanation

Forecasted Construction Start Date

Nature of the Project (indicate % for each relevant type)

Forecasted Construction End Date

-$                                                 
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Describe the nature of the work below:

4.  Outcomes, Indicators and Targets

Project Outcome

Increased capacity to treat and/or manage wastwater and storm water.

Ultimate Recipient Experience - What experience does the UR have in building this type of Infrastructure?

Name of the Sole Source Contractor

Yes              No

Explain below why sole source procurement is being used:

Sole Source Procurement

Estimated amount of the Sole Sourced Contract ($$)

Will sole source procurement be used for this project? (If yes, complete the remainder of 

this section, if "no" proceed to section 4)

Wastewater Assets

Indicate quantity 

or length as 

appropriate

Wastewater treatment 

plants

Physical Condition 

Before Investment 

(Very Poor, Poor, 

Fair, Good or 

Very Good)Quantity/Length

Lagoon systems

Linear Wastewater (m)

Wastewater pump 

stations

Indicators

Physical Condition 

After Investment 

(Verry Poor, Poor, 

Fair, Good, or

 Very Good
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Wastewater lift 

stations

Management 

facilities - ponds and 

wetlands

Other type of 

stormwater assets

Describe Other type:

Stormwater Assets

Indicate quantity or 

length as appropriate

Linear stormwater 

assets (m)

Other type of 

wastewater assets

Management 

facilities: all other 

permitted end-of-

pipe facilities

Quantity/Length

Physical Condition 

Before Investment 

(Very Poor, Poor, 

Fair, Good or 

Very Good)

Physical Condition 

After Investment 

(Very Poor, Poor, 

Fair, Good, or

 Very Good

Drainage pump 

stations

After InvestmentWastewater or storm water infrastructure

Treatment capacity (in cubic metres per day)

Wastewater regulation compliance

Will this project result in wastewater effluent that meets the Wastewater Systems Effluent 

Regulations
Yes              No

Will this project result in achieving cimpliance for a wastewater system listed in thee 

federal Transitional Authorizations registry
Yes              No

Volume of materials diverted from disposal (in cubic metres per 

day)

Before Investment

If 'Yes' indicate the name of the system as per the federal Transitional Authorizations 

If 'Yes' indicate the risk rating of the system as per the federal Transiitional Authorizations 

registry
High       Medium

Wastewater storage 

tanks

Describe Other type:

Version 1 - January, 2020 ICIP-EQ 7



A Phase II Environmental Site Assessment has confirmed that the site 

is contaminated

Will the site be ready for its intended use at project conclusion

Surface area of lands under remediation (in square kilometres)

Yes              No

Yes              No
Lands under 

remediation

Project Outcome

Other type of potable 

water assets

Local water pipes (m)

Transmission pipes

Describe Other type:

Type of Assets

Indicate quantity or 

length as appropriate

Reservoirs

Quantity/Length

Increased capacity to reduce and/or remediate soild and/or air pollutants

Pump stations

Specify the unit used for this indicator
Total tonnage        Tonnes per year

Volume of materials diverted from disposal (for solid waste management infrastructure)

Volume of materisals diverted before investment, as measured using the Generally Accepted 

Principles for Calculating Municipal Solid Waste System Flow (tonnes/year)

Volume of materisals diverted after investment, as measured using the Generally Accepted 

Principles for Calculating Municipal Solid Waste System Flow (tonnes/year)

Disposal capacity (for solide waste management infrastructure)

Before Investment After InvestmentCapacity to dispose of materials

Physical Condition 

Before Investment 

(Very Poor, Poor, 

Fair, Good or 

Very Good)

Physical Condition 

After Investment 

(Very Poor, Poor, 

Fair, Good, or

 Very Good

Water treatment 

facilities

Indicators

Project Outcome

Increased access to potable water

Indicators

Yes              No
Will any long-term drinking water advisories in non-reserve 

communities be resolved as a result of this project

If 'Yes' specify the location (site and municiaplity of the water advisory(ies)
Drinking water 

advisories
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Further Outcome Details Required
For each of the outcomes that have been selected, explain specifically how this project will meet or achieve the 

outcome(s).

Other type

Active transportation 

support facility

Street and park furniture

Describe Other type:

Type of Assets

Indicate quantity or 

length as appropriate

Quantity/Length

Physical Condition 

Before Investment 

(Very Poor, Poor, 

Fair, Good or 

Very Good)

Physical Condition 

After Investment 

(Very Poor, Poor, 

Fair, Good, or

 Very Good

Park trails and multi-use 

paths (km)

Footpath or foot bridges 

(km)

Sidewalks (km)

Bike and pedestrian 

lanes on existing or new 

roads or highways (km)

Project Outcome

Indicators

Improved capacity and/or quality of pathways and/or active transportation infrastructure (Construction 

Start must occur by September 30th, 2021 for any Project that is a pathway or active transportation Project)
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What hazards associated with climate change and extreme weather events, were identified which may impact 

the project's integrity and its ability to provide sustained service through its design life?  Select all that apply.

Storm surges Increased frequency of freeze-thaw cycles

Salt water intrusion Increased wind speeds/tornadoes

Heat waves or heat island effect Hurricanes

Higher tides Increased rainfall

Sea level rise increased overland flooding

Coastal Erosion Increased snow loads

t
Estimated project emissions, 

lifetime
t

5.  Climate Lens (see guidelines for note on Climate Lens Assessments)

The following section is only applicable to CCR projects that are $10 Million (M) or greater

a)  Have you included a GHG Mitigation Assessment with your 

project application?
YES                              NO

b) Have you included a Climate Resilience Assessment with your 

project application?
YES                              NO

Indicate the Year in which the Lifespan of the asset begins

GHG Mitigation Assessment (to be completed only if you answered yes to 5a)

2030 GHG Results Lifetime GHG Results

Baseline scenario emissions 

cumulative to 2030
t

Baseline Scenario emissions, 

lifetime
t

Estimated Project Emissions, 

cumulative to 2030

Complete the remainder of this section if you answered yes to questions 5a and 5b above, otherwise, 

skip to section 6

Expected lifespan of the asset - if the project involves multiple assets please indicate the 

total lifespan for all assets assessed under the climate lens

t

Climate Resilience Assessment (to be completed only if you answered yes to 5b)

Have risks associated with climate change and extreme weather 

events in the design, location and planned operation of the project 

been considered?  Note:  These risks could be rapid (e.g. a heavy 

rainfall) or gradual (sea-level rise) and present or anticipated 

threats associated with climate change.  Provide documentation to 

indicate how this potential risk will be managed.

YES                          NO

Which specific measures were integrated into the project to reduce climate change risks?  Select all that apply. 

Location Design Planned Operation

tNet Emissions Net Emissions

Permafrost degradation Hail

Drought Windstorms

Wildland fires Ice storms

Other (Specify): Other (Specify):
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Health and wellbeing Less waste

Healthy ecosystems Other (Specify):

Did you apply a particular methodology as part of your 

climate change risk assessment?  If so, what was it?

4.  Engagement with stakeholders 

2.  Experts 
5.  Other (Specify):

3.  Research/Publications 6.  Other (Specify):

If no, provide rationale for not including community employment benefits as part of the project

7.  Other Documentation Required to Complete this Application

What sources of information where consulted?  (Select all that apply)

1.  Climate Projections

A KML File is being submitted separately with this application (if not, the 

application will be considered incomplete
Yes                         No

A Completed Environmental and Aboriginal Consultation 

Questionnaire is being submitted electronically to cpei-

infrastructure@gov.pe.ca
Yes                         No

6.  Community Employment Benefits Reporting

(Complete this section only if Total Eligible project costs exceed $25M)

Does the Project require you to report on Community Employment Benefits?  (This should 

be discussed with the Infrastructure Secretariat prior to being completed).  If "Yes", 

contact the Infrastructure Secretariat for further direction.

YES

NO

N/A

Describe below key measures or features of the project that incorporate climate change considerations.

Projected return on investment (Loss avoided in relation to the project cost - if available)

Did you consider any other co-benefits as part of your solution? Select all that apply

GHG Mitigation Stronger Economy
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Appendix B Estimated Cost Worksheet completed. Yes                    No             

Yes                    No                  N/A

Not-For-Profit and Indigenous Applicants - A bank note confirming 

the UR Contribution is secure/available
Yes                    No                  N/A

Not-For-Profit - Proof of Non-Profit Status document provided - PEI 

Business/Corporate Registry Form
Yes                    No                  N/A

Not-For-Profit - % HST rebate confirmation document is attached
Yes                    No                  N/A

I, ____________________________, ____________________________, attest that:

          (name)                                                      (title)

                         1.  The information provided in this project is complete and accurate

                         2.  The project will be governed by the terms and conditions of a Funding Agreement

Dated, this _________ day of ____________, 20__

_____________________________________________

Signature

Confirm that the relevant attestation(s) by a qualified assessor or 

validator pertaining to Climate Lens requirement identified in 

section 5 are attached

8.  Attestation by Applicant or Ultimate Recipient

I am submitting an electronic (pdf) application in addition to a 

signed paper copy of this application (if not, the application is 

incomplete) 

 **If an electronic application is submitted by the deadline the 

required paper copy can be submitted after the submission 

deadline.

Yes                    No             

Appendix A Net Zero Component completed. Yes                    No             
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Character Counter 0

As the Province strives towards the development of a more sustainable future to align with PEI's Path Towards Net Zero (2040) plan, 

please explain below how this project will help achieve this goal by reducing GHG emissions. 

1500 Characeter Limit.

Appendix A - Net Zero Component
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ICIP Funding Stream:

Name of Organization (Proponent)

Project Title:

Cost Estimates Developed By:

 Date of Cost Estimates (DD-MM-YYYY):

Cost Estimates Class (A,B,C,D):

Description Estimated Cost 
Project Planning

-$                         
Design/Engineering 

-$                         

Construction/Materials

-$                         
Other Eligible Costs 

-$                         
Contingency 

-$                         

-$                    

Description Estimated Cost
Land Acquisition Cost

Leasing Land, Building and Other Facilities

Financing Charges 

Legal Fees 

In-Kind Contribution 

Tax Rebate
Other (Please describe)

-$                    

-$                    

Environmental Quality

TOTAL ESTIMATED INELIGIBLE COSTS*:

TOTAL ELIGIBLE COST
Detailed Project Cost Estimates Comments:

Planning:

Provide descriptions

Design/Engineering:

Items should reflect the major 

components in your project, add 

lines as necessary

Construction/Materials:

Example: eligible communications 

costs, project signage
Other Eligible Costs:

Provide descriptions

Contingency:

ESTIMATED TOTAL PROJECT COSTS:

ESTIMATED INELIGIBLE COSTS

Appendix B - Project Cost Worksheet

ESTIMATED ELIGIBLE COSTS

Examples: costs associated with 

environmental assessment, 

aboriginal consultation, climate 

lens assessments
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 Town of Kensington - Request for Decision 
 

Date: April 9, 2021 Request for Decision No: 2021-20 

(Office Use Only) 

Topic: Commercial Street Sidewalk Removal – 55 Broadway Street 

Proposal Summary/Background:  

 

The owners of a building located at 55 Broadway Street North approached the Town over the winter 

months about snow clearing from a portion of sidewalk along commercial street adjacent to their 

building. The section of sidewalk is approximately 3 feet in width and cannot be cleaned with any 

current town snow clearing equipment. The property owners have received several complaints from 

patrons on the state of the sidewalk and have been questioned on who’s liability it would be if 

someone were to be injured as a result. 

 

Staff are proposing that this section of sidewalk (approx. 70 feet) be removed in its entirety and 

replaced with an 8-inch wide curb. It is further recommended that the first parking stall (closest to 

Broadway Street) adjacent to 55 Broadway Street be removed and hatched to prevent vehicles from 

parking there.  

 

An aerial photograph showing the sidewalk section and the parking stall to be removed is being 

circulated with this Request for Decision.  

 

Benefits:  

 

• Will allow for a minor widening of the street width in this area which is of significant safety 

concern.  

• Will allow additional turning radius for larger vehicles, i.e. transport trucks. 

• Will negate the requirement for cleaning this section of sidewalk.     

 

Disadvantages:  

 

• N/A 

 

 



Discussion/Comments: 

 

It is recommended by the CAO that Town Council authorize staff to proceed with the removal of 

approximately 70 feet of sidewalk along a property located at 55 Broadway Street North and to 

replace it with an 8-inch wide curb, and to remove one parking stall as indicated on the attached 

photograph.      

 

The work would generally include the removal of the existing sidewalk, supply of a gravel base, 

installation of an 8-inch curb (approximately 10-inch depth) and asphalt reinstatement.  

 

Options: 

 

1. Authorize staff to proceed with the work, as presented.     

2. Not authorize staff to proceed with the work. 

3. Refer the matter back to staff for further deliberation.    

 

Costs/Required Resources: 

 

Estimated at $9,000. 

 

Source of Funding: 

 

2021/22 Capital Fund 

Recommendation: 

 

It is recommended that Town Council consider and adopt the following resolution: 

 

BE IT RESOLVED THAT Town Council authorize the CAO to proceed with the removal of 

approximately 70 feet of sidewalk adjacent to 55 Broadway Street North and to replace with an 8-

inch curb; 

 

BE IT FURTHER RESOLVED THAT Town Council authorize the CAO to remove one parking 

stall along Commercial Street, adjacent to 55 Broadway Street North.    
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